“Bridging Generations: Intergenerational Guide for the Community Care and Early Childhood Sectors”:
Useful Templates

Discover editable templates such as checklists, activity plans and evaluation forms to support the implementation of intergenerational activities. The templates are intended as a guide. Always review the templates to ensure that they abide by prevailing advice. For more information on key considerations, detailed steps and thematic activities for intergenerational programmes, click here: https://for.sg/aicbridging-gen-main.

Our thanks to PAP Community Foundation for providing the original templates from which these appendices have been adapted to support the facilitation of intergenerational activities for Community Care and Early Childhood Organisations. 
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	A
	2-5
	(For Community Care and Early Childhood Organisations) 
Intergenerational Activity Planning Sheet
	This editable document provides areas to consider when organising intergenerational activities.

	B
	6
	(For Early Childhood Organisations) 
Field Trip Checklist 
	This editable checklist provides areas to consider for field trips. 


	C
	7-8
	(For Community Care and Early Childhood Organisations) 
Activity Evaluation Form
	This form serves as a guide to evaluate intergenerational activities for Community Care and Early Childhood Organisations. 

	D
	9
	(For Early Childhood Organisations) Child’s Activity Evaluation Form

	This form is designed for children to evaluate and reflect on their experience participating in the intergenerational activity, and to share their thoughts and suggestions for future sessions.
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	(For Early Childhood Organisations) Standard Operating Procedures for Transport of Children
	This document outlines the standard operating procedure for the transportation of children for intergenerational activities. 
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	(For Early Childhood Organisations) Standard Operating Procedures for Road Safety
	This document outlines the standard operating procedure for road safety for intergenerational activities. 


	G
	13-14
	(For Early Childhood Organisations) Reply Slip – Briefing for Parents on the Intergenerational Programme
	This editable document serves as a reply slip for parents to confirm their attendance for intergenerational programme briefings. 



	H
	15

	(For Early Childhood Organisations) Consent Form – Children’s Participation in the Intergenerational Programme
	This editable document serves as a consent form for parents to confirm their children's involvement in the intergenerational programme.

	I
	16
	(For Early Childhood Organisations) Reflective Questions/Activities for Children
	This editable document offers reflective questions and activities to engage the children participating in the intergenerational programme. 

	J
	17
	(For Community Care Organisations) Reflective Questions/Activities for Seniors
	This editable document offers reflective questions and activities to engage the seniors participating in the intergenerational programme. 

	K
	18
	(For Community Care and Early Childhood Organisations) Reflective Questions/Activities for Facilitators
	This editable document offers reflective questions and activities to engage the facilitators (including Early Childhood educators and Community Care Organisation staff) participating in the intergenerational programme. 



Appendix A: 
(For Community Care and Early Childhood Organisations) Intergenerational Activity Planning Sheet

This editable document provides areas to consider when organising intergenerational activities. 

Planning

	Community Care Organisation/Branch:


	Early Childhood Organisation/Branch:

	Main Point-of-Contact: 
Mobile Number: 
Email Address: 

Secondary Point-of-Contact:
Mobile Number: 
Email Address: 

	Main Point-of-Contact (Principal): 
Mobile Number: 
Email Address: 

Secondary Point-of-Contact (Educator-in-Charge):
Mobile Number:
Email Address:




	Date of Session: 

	In-Person/Virtual Session: 

	Arrival Time: 

	Duration of Visit: 

	Venue:

	Programme Schedule:

	
	Time
	Description

	E.g. 9am – 9.15am
	E.g. Arrival at Gardens by the Bay (Main Entrance)

	
	

	
	

	
	

	
	






	Number of Seniors:
Number of Staff and Role:
Number of Volunteers and Role:
	Number of Children Per Level:
Number of Educators/Principal and Role:
Number of Parents Volunteers and Role:

	Languages Spoken by Seniors:
	Languages Spoken by Children:

	Specific Allergies/Areas of Concern 
(e.g. wheelchair accessibility or sensory accommodations):


	Specific Allergies/Areas of Concern 
(e.g. wheelchair accessibility or sensory accommodations):


	General Profile of Seniors (e.g. 3 seniors who are hearing-impaired, 4 seniors who have mild dementia, etc.)




	Intergenerational Pairings (e.g. assign groupings based on personality mix to maximise interactions
(e.g. a more extroverted senior with a quieter child)






Implementation

	Main Activity (e.g. Making A Card): 
	Theme (if applicable): 

	Goal:


	Wellbeing outcomes achieved* (tick the boxes):
	Connect
	

	Keep Learning
	

	Be Active
	

	Give
	

	Take Notice
	





	Safety Protocols:

	Icebreaker Activity:
	Closure Activity:




	Details of the Main Activity: 
(Note: The duration of the main activity should be no longer than one-third of the total session.)




	Logistics Required:



	Layout/Seating Arrangement for Seniors and Children (e.g. tables and sturdy chairs with back and arm support etc):



	Materials (from Community Care Organisation):



	Materials (from Early Childhood Organisation):


	Evaluation and Feedback:






Wet Weather Programme 

	Main Activity (e.g. Making A Card): 
	Theme (if applicable): 

	Goal:










	Wellbeing outcomes achieved* 
(Tick the boxes):

	Connect
	

	Keep Learning
	

	Be Active
	

	Give
	

	Take Notice
	





	Safety Protocols:

	Icebreaker Activity:






	Closure Activity:




	Details of the Main Activity:









	Logistics Required:



	Layout/Seating Arrangement for Seniors and Children (e.g. Tables and sturdy chairs with back and arm support etc.):



	Materials (from Community Care Organisation):





	Materials (from Early Childhood Organisation):


	Evaluation and Feedback:







	Submitted by:
Name:
Early Childhood Organisation:
Mobile Number: 
Date: 

	Reviewed by:
Name:
Community Care Organisation: 
Mobile Number:
Date: 



	*Aked J, Marks N, Cordon C, Thompson S. (2008). Five ways to wellbeing. A report presented to the Foresight Project on communicating the evidence base for improving people’s well-being. New Economics Foundation. https://bit.ly/3Te2yva

	CONNECT by meeting and interacting with each other, and others

	BE ACTIVE in ways that are relevant to their abilities

	TAKE NOTICE of their experiences, surroundings and what matters to them

	KEEP LEARNING about new activities that they can enjoy

	GIVE by helping and supporting each other


[bookmark: _heading=h.3znysh7]
Appendix B: 
(For Early Childhood Organisations) Field Trip Checklist 

This editable checklist provides areas to consider for a safe and well-prepared field trip. Please add to/edit it as necessary. 

Venue
☐	Wheelchair-accessible 
☐ 	Sheltered drop-off and pick-up point 
☐ 	Bus accessible parking 
☐ 	Toilet facilities (suitable for wheelchair users, children)
☐ 	Access to hand washing facilities 
☐ 	Sturdy chairs and benches available for resting 
☐ 	Appropriate space for meals and rest 
☐ 	Clean public areas
☐ 	Minimal walking (if applicable)

Safety and Hygiene Considerations
☐ 	Locate a safe and secure venue
☐ 	Arrange for a joint recce of the venue with the Community Care Organisation to ensure its suitability for all participants
☐ 	Assess participants’ suitability for the activity 
☐ 	Complete all consent and liability forms (e.g. consent forms, emergency contact information, medical authorisation forms, liability waivers etc.)
☐ 	Update emergency contact numbers for participants
☐ 	Ensure first aid kits are well stocked and available (including sun and mosquito protection)
☐ 	Plan for sufficient staffing requirement to support the trip according to the facilitator-to-participant ratio guideline set by ECDA’s licensing requirements, and any other requirements 
☐ 	Ensure at least one staff is first aid-trained
☐ 	Ensure available access to a mobile phone
☐ 	Assign groupings for participants 
☐ 	Discuss protocols and procedures with participants prior to the activity. Remind participants that it is all right to say “No” politely if they feel uncomfortable with any elements of the activity
☐ 	Check that safety and emergency procedures are in place for the activity and communicated to all (including children)
☐ 	Follow procedures for food storage and preparation (if any)
☐ 	Coordinate medication management for participants who require medication administration during the field trip 
☐ 	Take temperature of the children before, during and after the trip
☐ 	Wear uniforms and covered shoes
☐ 	Use name list to conduct frequent head counts at each stage of the trip
☐ 	Ensure wheelchair users have their wheelchair brakes on or are buckled into their wheelchairs when moving around


[bookmark: _heading=h.2et92p0]Appendix C: 
(For Community Care and Early Childhood Organisations) Activity Evaluation Form

This form serves as a guide to evaluate intergenerational activities for Community Care and Early Childhood Organisations. Please utilise the provided sections to evaluate execution of intergenerational activities.

	Activity Evaluation Form 

	Activity Name: 

	Date:
	Ratio: ( ) Children : ( ) Seniors

	

	ITEM
	RATING
Ratings:
0 = not at all                              1 = somewhat true/occasionally 
2 = mostly true/frequent        3 = N/A


	
	Educator

Name:  
	Community Care Staff

Name:  



	Materials and resources were prepared and ready for activity. 
	
	

	Materials and resources were sufficient, appropriate and engaging. 
	
	

	Timing was appropriate. 
	
	

	Duration was just right. 
	
	

	Partners had opportunities to share and facilitate session. 
	
	

	Adult-to-child ratio was appropriate. 
	
	

	Intergenerational interaction was encouraged. 
	
	

	The seniors and children enjoyed themselves.
	
	

	Positive attitude and energy were brought to the session. 
	
	

	Movement around the activity space was effective. 
	
	

	The planned/desired outcomes were met.
	
	







	What worked well?

	Educator



Community Care Staff




	What were some of the challenges or obstacles that were overcome?



	Educator



Community Care Staff
 



	How would you have planned and facilitated the activities differently to make the activity more successful in the future? 




	Educator



Community Care Staff
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Appendix D: 
(For Early Childhood Organisations) Child’s Activity Evaluation Form 

This form is designed for children to evaluate and reflect on their experience participating in the intergenerational activity, and to share their thoughts and suggestions for future sessions. Please fill in the relevant sections.

	CHILD’S ACTIVITY EVALUATION FORM

	Centre: 

	Date / Class:

	Child’s Name:

	
	PLEASE TICK ACCORDINGLY 
	HAPPY
	SAD
	QUIET

	
	
	

J
	

L
	

K

	1
	I like spending time with the grandpas and grandmas.
	 

	
	

	2
	The grandpas and grandmas were happy when I talked to them.
	
	
	

	3
	I enjoyed talking to the grandpas and grandmas.
	
	
	

	4
	I want to plan some activities to make the grandpas and grandmas.
	
	
	



	CHILDREN’S FEEDBACK

	How did you feel after each activity?

	



	What did you not like about the activity?

	



	What are some activities you would like to plan for the next time we spend time with the grandpas and grandmas?

	








[bookmark: _heading=h.3dy6vkm]Appendix E: 
(For Early Childhood Organisations) Standard Operating Procedures for Transport of Children

This document outlines the standard operating procedure for the transportation of children for intergenerational activities. Please adhere to the provided guidelines to ensure the safe and efficient transport of children. 
Before moving a group of children from one area to another 
· Determine the designated route for the trip, taking into account factors such as traffic condition, pedestrian safety, and potential hazards along the way
· Conduct headcount of children
· Ensure educator-child ratio is met at all times
· Arrange children in an orderly manner so that it is possible to supervise all of them from one point to another
· Remind children about the rules (Position the rules as ‘Do’s’ rather than ‘Don’ts’)
· Inform children and staff /parent volunteers (if any) about the next destination















[bookmark: _Hlk162022688]Assign child to specific caregiver/ co-facilitator to hold the child by hand.
YES
NO

Any child with additional /specific needs that require close supervision?



	
*Staff to Child Ratio (There must be at least 2 adults during the outdoor activity time, one of whom must be a qualified programme staff):

Above 30 mths - 3 yrs (N1) - 1:9 --- i.e. 2 staff : 18 children
Above 3 yrs - 4 yrs (N2) - 1:10 --- i.e. 2 staff : 20 children
Above 4 yrs – 5 yrs (K1) - 1:13 --- i.e. 2 staff : 25 children
Above 5 yrs -- 6 yrs (K2) - 1:15 --- i.e. 2 staff : 30 children 
Upon reaching destination 
· Conduct headcount of children.
· Ensure total children of children and staff/parent volunteers are present. 
· Ensure no child is left behind.
During transition
· Be vigilant about keeping track of every child.
· Children are to move quietly as a class and in an orderly manner.
· Reinforce clear and simple safety rules with the children.
· Brief children about potentially hazardous equipment (if any) at the activity site and remind children of the safety rules to ensure their safety.

[bookmark: _heading=h.1t3h5sf][bookmark: _Hlk145326753]Appendix F: 
(For Early Childhood Organisations) Standard Operating Procedures for Road Safety 

This document outlines the standard operating procedure for road safety for intergenerational activities. Please follow the provided guidelines to ensure the safety of children during transportation and outdoor activities.


Before moving a group of children from one area to another 
· Conduct head count of children
· Ensure *educator-to-child ratio is met at all times
· For a group of 7 or more children, at least 3 adults should accompany the group when crossing the road
· If children need to cross the road in small groups, there must be sufficient adults for each group
· Arrange children in an orderly manner so that it is possible to supervise all of them from one point to another
· Children should be easily identifiable (e.g. wear school uniforms, hats, name tags, etc.)
· Staff may use a whistle to get children’s attention quickly
· Remind children about rules:
· To listen to instructions
· To follow the teacher at all times
· To walk and not run
· To hold hands with your partner
· To walk in line and in an orderly manner 
· To be patient and not push
· Inform children and accompanying adults (if any) of the next destination
· Bring along first aid kit
· Refrain from taking roads that are frequently used by heavy vehicles and/or with a high-speed limit


NO
Any child with additional /specific needs that require close supervision?
Before and during/while crossing
· Do not cross at T-junctions, cross-junctions, road bends and in between stationary vehicles
· Be vigilant about keeping track of every child
· Staff leading need to stop at the road junction to ensure that all children are ready to cross the road.
· Maintain a minimum of one teacher leading the class and one teacher at the end of the line to ensure that no child is left behind.
· Look out for traffic stops/green man’s signal 
· Stop and look before crossing
· Ensure vehicles have stopped/are stationary before crossing ▪ Inform children before beginning to cross
· Remind children to raise their hands while crossing
· Ensure all children pay attention during crossing (do not stop halfway/do not play during crossing/do not stop to pick up anything that has dropped)
NO
Upon reaching destination
· Conduct head count of children
· Ensure total number of children and accompanied adult are present

*Staff to Child Ratio (There must be at least 2 adults during the outdoor activity time, one of whom must be a qualified programme staff):
Above 30 mths - 3 yrs (N1) - 1:9 --- i.e. 2 staff : 18 children
Above 3 yrs - 4 yrs (N2) - 1:10 --- i.e. 2 staff : 20 children
Above 4 yrs – 5 yrs (K1) - 1:13 --- i.e. 2 staff : 25 children
Above 5 yrs -- 6 yrs (K2) - 1:15 --- i.e. 2 staff : 30 children 
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Appendix G: 
(For Early Childhood Organisations) Reply Slip – Briefing for Parents on the Intergenerational Programme 

This editable document serves as a reply slip for parents to confirm their attendance for the briefing on the intergenerational programme. 

Dear Parents/Guardians, 

We are conducting a briefing for parents on our Intergenerational Programme, in collaboration with _______________________________________________ (Name of Community Care Organisation). 

The details of the Intergenerational Programme are as follows: 

	Commencing
	DD-MM-YY to DD-MM-YY


	Partnering Community Care Organisation
	Name of Community Care Organisation


	Frequency of Programme
	Monthly/Termly (include Date & Time)




This Intergenerational Programme aims to provide an opportunity for the children to interact and bond with the seniors in their families and communities. It also aims to promote respect, concern and care for the seniors. We would like to seek your consent to allow your child to participate in the Intergenerational Programme. 

We would like to invite parents/caregivers to attend this briefing and give us your fullest support and consent for your child _____________________ (indicate child’s name) to participate in the Intergenerational Programme. 

Details of the briefing are listed below: 

	Date 
	

	Time 
	

	Venue 
	



Please complete and return this reply slip by__________________________________ (DD-MM-YY). 

Thank you for your participation and support. 

Yours faithfully,
_______________ (Name of Centre Principal)
_______________ (Designation)
_______________ (Centre’s Name & Address)

_________________________________________________________________________________ 


Reply Slip – Briefing for Parents on Intergenerational Programme (Year) 

Name of Parent(s) / Guardian(s) attending: _____________________& ________________________ 

Name of child: _____________________________ Class: _________________ 

· I will be attending the briefing on ________________. 
· I will not be attending the briefing on ______________. 


______________________                         ___________________                            ____________
Parent’s Name & Signature                         Emergency Contact No.                            Date


[bookmark: _heading=h.2s8eyo1]Appendix H: 
(For Early Childhood Organisations) Consent Form – Children’s Participation in the Intergenerational Programme 

This editable document serves as a consent form for parents to confirm their children's involvement in the intergenerational programme. 


CONSENT FORM – _________________ (Indicate Class & Level) Intergenerational Visit to _____________________ (Name of Community Care Organisation) 

I, ________________________________ (Name of Parent/Guardian), parent/guardian of ____________________ (Child’s Name) from Class ________ understand that the school will take all safety precautions and measures to ensure the safety and well-being of the children participating in this programme. 

I understand that all precautions will be taken by the school to ensure the safety and wellbeing of all the children participating in this programme. As such, I agree that the school or any other employees will not be held liable in the event of any accident and/or injury to my child/ward in the course of/arising out of the abovementioned programme. 

If my child/ward is injured, the staff will administer first aid to the best of their capacities. If my child/ward requires immediate medical attention, he/she will be brought to the nearest clinic/hospital for further treatment, and I will be duly informed of such an incident. 

I understand and give consent to the usage of the photographs of my child taken during the visits for school publications purposes and/or in school events. 

Tick the appropriate box below: 

· I ALLOW my child to participate in the intergenerational visits to _____________________ (Name of location) in collaboration with ______________________ (Name of Community Care Organisation) on _________________________ (Start & End Date of the Intergenerational Programme). 

· I DO NOT ALLOW my child to participate in the intergenerational visits to _____________________ (Name of location) in collaboration with ________________ (Name of Community Care Organisation) on _________________________ (Start & End Date of the Intergenerational Programme). 
	

Thank you for your reply.


__________________________           __________________________            __________________ 
Parent’s Name / Signature                     Emergency Contact No.                           Date



[bookmark: _heading=h.17dp8vu]Appendix I: 
(For Early Childhood Organisations) Reflective Questions/Activities for Children

This editable document provides reflective questions and activities to engage the children participating in the intergenerational programme. Please adapt the activities as necessary to suit the needs and interests of the children involved.

After the session, you can consider the following activities for the children:

Show and Tell
Encourage the children to:
1) Show the items (e.g. picture puzzle/art pieces) that were completed together with the seniors
2) Share how they have worked with seniors to complete the activities
3) Create a reflection journal to record their thoughts, feelings, and observations from the activity
4) Encourage them to write or draw about their experiences and revisit their reflections over time to track their learning journey
5) (Optional) Share what they have learnt from the seniors (e.g. the senior’s previous occupation, favourite food and place, how to fold origami)

Reflection
Encourage the children to reflect on:
1) What was enjoyable about the activity and if they thought it was also enjoyable for the same reasons for seniors
2) Aspects of the activity they feel grateful for
3) Similarities and differences between them and the seniors regarding perspectives and life experiences
4) Memorable moments or highlights from the activity (e.g. prompt them to reflect on moments that made them feel happy, surprised, or inspired during their interactions with the seniors)
5) How they can carry out the same activity with other seniors around them (e.g. their grandparents)

Plan for the Next Activity
Encourage the children to:
1) Propose new activities/games that will be suitable/enjoyable to do with the seniors (e.g. role-playing, storytelling, intergenerational interview, table top activities such as art/puzzles/board games/ball games etc.)

Family-Based Activity
1) Prepare the materials that can be used for the next session (e.g. create games using recycled cardboard) with their parents
2) Write down what they would like to find out from the seniors around them (e.g. previous occupation, games they used to play, favourite food) and share their findings with the class


For more examples on activities to do after the visit or story to support children’s understanding of dementia, please refer to “Remembering for the Two of Us” by Serena Lim. Access the resource here: https://for.sg/dem-remembering-for-two.



[bookmark: _heading=h.3rdcrjn]Appendix J: 
(For Community Care Organisations) Reflective Questions/Activities for Seniors

This editable document provides reflective questions and activities to engage the seniors participating in the intergenerational programme. Please adapt the activities as necessary to suit the needs and interests of the seniors involved.

After the session, you can consider the following activities for the seniors:

Show and Tell
Encourage the seniors to:
1) Show/display the items (e.g. picture puzzle/art pieces) that were completed together with the children.
2) Share how they have worked with children to complete the activities
3) (Optional) Share what they have learnt from the children/one another (e.g. new skills, new games, how to fold new varieties of origami)

Reflection
Encourage the seniors to reflect on:
1) What was enjoyable about the activity and if they thought it was also enjoyable for the same reasons for children (e.g. Invite the seniors to share: “I enjoyed the session because …”, “I learnt that …”)
2) Aspects of the activity they feel grateful for
3) Similarities and differences between them and the children regarding perspectives and life experiences.
4) Memorable moments or highlights from the activity (e.g. prompt them to reflect on moments that made them feel happy, surprised, or inspired during their interactions with the children)
5) How they can carry out the same activity with loved ones around them, if applicable (e.g. their grandchildren)

Plan for the Next Activity
Encourage the seniors to:
1) Propose new activities/games that will be suitable/enjoyable to do with the loved ones (e.g. role-playing, storytelling, intergenerational interview, table top activities such as art/puzzles/board games/ball games)
2) Promote intergenerational activities to fellow seniors in their centre


[bookmark: _heading=h.26in1rg]
Appendix K: 
(For Community Care and Early Childhood Organisations) Reflective Questions/Activities for Facilitators

This editable document provides reflective questions and activities to engage the facilitators participating in the intergenerational programme, including Early Childhood educators and Community Care Organisation staff. Please adapt the activities as necessary to suit the needs and interests of the facilitators involved.

After the session, you can consider the following for the facilitators (Early Childhood educators and Community Care Organisation staff):

Reflection
For facilitators to reflect on:
1) What was enjoyable about the activity
2) What they thought was most enjoyable for the seniors and children
3) What were some memorable moments during the activity
4) What they have learnt from the seniors, children and one another (e.g. new skills, new games, how to fold new varieties of origami)
5) Personal growth and learning experiences gained from facilitating intergenerational activities (e.g. insights gained from interacting with seniors, children, and one another)
6) Challenges or obstacles encountered during the activity, and to brainstorm potential opportunities for improvement or solutions for addressing them in future sessions
7) The overall impact of the activity session on participants (e.g. any observed changes in behaviour, attitudes, or relationships between seniors and children)

Plan for the Next Activity
Encourage the seniors to:
1) Propose new activities/games that will be suitable/enjoyable to do with the loved ones (e.g. role-playing, storytelling, intergenerational interview, table top activities such as art/puzzles/board games/ball games)
2) Promote intergenerational activities to fellow seniors in their facilities
2

