RESTRICTED, SENSITIVE (NORMAL)
ACCESS REQUEST FOR PERSONAL DATA
If you wish to make an access request for your personal data, please complete the form below and submit it to AIC via email to the data protection officer of AIC using the contact details below: 
EMAIL ADDRESS: pdpa@aic.sg
IMPORTANT NOTE: If any of the information you provide in this form is incomplete, out-of-date or incorrect, it may result in delay or unsuccessful request. In that event, you may have to resubmit your request with the complete, latest, and correct information in order for us to verify your identity and to process your request. We may contact you through the phone number provided below, if necessary to process this request. 
Please also note that a chargeable fee maybe levied on this request. AIC will inform you in writing of any fees prior to proceeding with the request. 
[Please also visit our website at https://www.aic.sg/data-protection-policy for further details on our data protection policy]
Section A – Your details (compulsory)

	Name 

	Click or tap here to enter text.
	NRIC / Passport no. 

	Click or tap here to enter text.
	Phone 
(preferred contactable no.)
	Click or tap here to enter text.


Section B - Details of Client (Please fill in only if you had previously provided the Client’s personal data to AIC on behalf of the Client, and you are now requesting for a details behalf of the Client)

	Name of Client

	Click or tap here to enter text.
	NRIC / Passport no. of Client

	Click or tap here to enter text.


Section C – Your Request


	Personal data for which I am requesting access to

	Please describe the specifics as to what type of personal data you are requesting, the time and date the personal data was collected in order to facilitate the processing of this access request:
Click or tap here to enter text.










	
	




Section D – Declaration

By signing and/or affixing my thumbprint below:

1) I acknowledge that:
a. AIC may contact me in relation to or in connection with my request; and
b. the processing of my request may take up to 30 business days from the date of AIC’s acknowledgement of receipt of this form;
2) I acknowledge and agree that I have read and understood this form fully; and
3) I declare that all information that I have provided in this form is accurate and true to the best of my knowledge.



	Signature / Thumbprint
	



	Name
	Click or tap here to enter text.

	Date
	Click or tap here to enter text.




