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CIRBI™ Protocol QuickSteps:
Submitting an Initial Protocol Application

1. Log on to www.cirbi.net

NOTE: You must be a registered user to log in and create a
submission. To do so, click on “Sign up” under the login information.
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Weilcome to the Center for IRB Intelligence (CIRBI®)

CIRBI sets the standard in review quality, submission turnaround time and document
acces

EXPERIENCE THE POWER OF
THE PLATFORM

Propel Your Study. Fuel Your Team

oful site metrics that help drive

2. Inthe upper right-hand corner of the screen, click on “Dashboard”

3. On the very left-hand side of the screen, click on the “Investigator
Application” link.
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Click on the study below to access Submission Forms or IRE Approval Decumentation for a specific study. You may also click on the tabs below to view the statu

or
If you need to submit for a new study (for initial IRE approval), then please click the appropriate link on the left

My Studies Items Pending Your Acticn Items Pending IRB Review Protocol Dashboard / Mefrics Archived Studies

This tab wil list any generic material submissions (non-study specific) in which you have access
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| Humanitarian Use Device ]

Filter by 2] 1] w | | Enter text to search for Q  + Add Filter

No data to display.

page 1 no results

Help Desk Information
Hours of Operation

8:30 am - 8 pm EST, Monday-Friday  Toll-free phone number

4. Choose “l am a clinical research site that is joining a multi-site study
for which Advarra IRB will act as the central IRB. The Sponsor or CRO
has or will submit the Protocol

5. Click ‘Continue’ to go to the next page called “Protocol Information”

REMAINDER OF APPLICATION

1. Complete the rest of the protocol application and click “Continue”
after each completed page.
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NOTE: Every time you click “Continue” it saves all the information you have
entered. There is also a “Save” button located at the top and bottom of each

page.

TIP: If you see a red asterisk, that field is required to be completed prior to
selecting “Continue”. However, if you do not have the required information
you can skip to the next page by clicking on “Jump To” at the top of the page.
You will need to go back and complete ALL required fields before you can
submit the application to the IRB.

CIRBI 7
Center for IRB Inteligence

«Back save @ Exit AHide/Show Emors  &Print ¢ Jump To~ Continue »

Protocol Ini atior

Contact Information

1
To give staff members access to this submission, piease click the Add button and complete the information in the pop-up form presented.

Informed Consent and Authorization

+Add
Protocol Procedures

Name Email Role Has Editing Privileges Protocol Level Notifications Site Level Notifications Protocol Research Subject Population
Site Information

Lauri Sponsor jsmith@chesapeakeirb.com Other yes PRO,MOD,PRE.CR SSU.MOD.PRE CR Document Upload Page

End of Application

Note: If you o noi o i accountfregister the person. T creste an account/register the person, you will

you 1 see the person listed, then you will need o create &)
need to exit out of the appiication. logof, and go to the CIRBI home page and click on the Sign Up link

“Whao s the primary point of contact for this research study?  Investigator Demo | e

Provide the contact information of the Payable D ject Coordinator who should receive invoices (Please
note: The invoice contact listed is the party responsible for issting payment for IRB Services)

* Title: Mr
* FirstName: | Chester

* LastName: | Chesapeake

* Company Name: | DEMO University

* Adaress 1. 420 Highway Lane v

DOCUMENT UPLOAD PAGE

1. Nexttothe last page of the application is called the “Document Upload
Page”. This is where you upload any supporting documents such as
the Protocol, IB, Informed Consent Form, etc.

2. Upload the documents in the appropriate areas.
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Document Upload Page

Please attach all documentation necessary for IRB review in the correct areas as outlined below.

1
Protocol Document H Protocol
| +Add |

Name Created Date
&, Upload Revision | Koala jpg 41242018 11:59 AM
7| Recriment Htera <—
ecruitment Materials Recruitment
+Add
Name Type Category Document

There are no items to display

= —
Other Protocol Material(s) - including any diaries, questionnaires or other associated protocol documents: ‘ . E Other SUbjECT }

= W

Name Created Date

There are noitems to display

= Informed
Informed Consent Form(s) ‘—Q
consent forms

+Add Please provide a Word

document and not a PDF
Name Created Date

There are no items to display

Translated Material(s)

+Add

Name Created Date

There are no items to display

DrugiBiologic Profile(s)

NOTE: If you have multiple files, you can ‘Drag and Drop’ from your
computer into the CIRBI SmartForm.

END OF APPLICATION Page

3. Select either ‘Submit Application’ or ‘Save Application, but DO NOT
submit’.

4. Click “Continue”.
a. If you chose ‘Submit Application’, you will see the
“Acknowledgement of Receipt” page.
b. If you chose ‘Save Application, but DO NOT submit’, you will see
the “Not Submitted Notice” page.

5. Click “Finish” to exit
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