(Enter Date)
Office of Senator (enter name)
(Enter name of Scheduler)

Via E-mail: (enter e-mail address)

Dear (enter Scheduler’s name),
I am a constituent of Senator (enter name) and I practice radiology at (name of hospital or practice) in (city, state). 
On Wednesday, May 7, I will be joining more than 300 radiologist colleagues who will visit the congressional offices of their Members of Congress to discuss legislative issues important to the radiology profession. 
Please let me know what time would work best on Wednesday, May 7, to meet with the health legislative aide, legislative director and/or Senator (enter name).
I can be reached at the following (enter best contact information – phone number and email address).

Thank you in advance for your consideration of this meeting request. 

Sincerely,





(Your Name) 





(Home Address) 
