Subject: Request to Attend the 2025 ADLM Point-of-Care Testing Conference
Dear [Manager's Name],
I would like to request approval to attend the 2025 Point-of-Care Testing Conference, taking place Friday, November 7, hosted by the Association for Diagnostics & Laboratory Medicine (ADLM, formerly AACC). This specialized one-day event brings together experts in point-of-care testing and laboratory medicine to provide practical solutions and strategies to enhance point-of-care testing (POCT) programs.
With the growing emphasis on improving training and competencies, expanding quality management programs, adapting to new regulatory requirements and technologies, and improving statistical literacy, I believe this conference offers direct value to our work and organizational goals.
Here are a few key benefits of my attendance:
· Learn from leaders: Hear from experts at St. Jude Children's Research Hospital, University of Texas Medical Branch, Johns Hopkins Hospital, and more.
· Hot session topics: hands-on breakouts on identifying technical qualifications in POCC candidates and managing extended interface downtimes.
· Networking Opportunities: Connect with fellow POCT coordinators and professionals to share insights and build valuable relationships.
· Continuing Education Credits: Earn up to 5.75 ACCENT CE credits to support my professional development. 
Estimated costs:
· Conference registration: [insert estimated amount]
· Travel & lodging: [insert estimated amount]
· Meals: [insert estimated amount]
I am confident that attending this conference will directly benefit our team, and I am happy to provide a post-conference report and share key takeaways with colleagues.
Thank you for considering my request. 
Best regards,
[Your Full Name]

