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Registrar of Securities

Client Portal - User Guide

Date: 07-Feb-2025
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CONFIDENTIAL

A\
Request Access for ROS Services DI FC \'l'/

Go to DIFC Login Page. Click on “Register” button on the top right corner if you are a new user,
else enter your credentials (username & password) and click Login.

DIFC 4 Click on the op’(ion “Register a
> o . Welcome to the DIFC Portal SeCU”Ty” Ond C“Ck NeXT'

Log in to set up your business, access DIFC information and services,
and track and manage your transactions.

Login Welcome to the DIFC portal.

Enter your email address and password to log in to the DIFC Client Portal

Username We invite you to register to start your journey with DIFC.
abc@difc-port:

Forgot yot

Specify the purpose of registration

Set up a company in DIFC

Register a lease or freehold transfer

[ @ Sign in with UAE PASS ] I ® Register a security I

A single trusted digital identity for all citizens, residents and visitors
Register a Trust

..... ! Fitout Contracting
~ it S\ ~ ‘,

Request to access IT services

Privacy policy Terms of use COPYRIGHTS © 2020 DIFC. ALL RIGHTS RESERVED
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CONFIDENTIAL

I\
ROS User Access Form DI FC \'I'/

Fill in the details of the user and attach the user’s Passport copy and company’s License copy,
incase the user is not registered with DIFC. Click on Submit. A welcome email is received by the user

on the provided email address after ROS approval. User logs in to the DIFC Client Portal after setting
up the password.
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CONFIDENTIAL

I\
ROS User Access Form DI FC \'I'/

If the client is already registered with DIFC or if a ROS account is already created in DIFC as a non-
reqgistered account, the super user of the company will provide ROS access to the user by following
the existing “*Add Portal User request”.

DIFC®

Are you registered with DIFC entity?

@ Yes No

[ Please reach out to your company's super user to grant you ROS user access. W

CCCCCCCCCC © 2020 DIFC. ALL RIGHTS RESERVED
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I\
ROS User Access Form — Add ROS user via Super User DI FC \'I'/

Click on ROS Portal User link on the left panel inside the client portal for Non DIFC Registered
companies. Click on “Add User” to add a new ROS user. Fill the user access form and click on
“Grant Super user Privilege” incase this user needs to be created as a ROS super user. Click on
“Save and Continue” and review the form before subbmission.

A welcome email is received by the user on the provided email address. User logs in to the DIFC
Client Portal after setting up the password.

DIFC %

ROS User Access Form Entity name
SR-141564

step 1
I\ Som Merks
[FCa o B ) !
v Review and submit
step 2

Middle name (optional)
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Last name Email Mobile number
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CONFIDENTIAL

I\
Client Portal Homepage & Services View DI FC \'I'/

You will be redirected to the Home Page of the Portal. Click on “YRequests” then “Other
Services” on the right-side dropdown and then click ROS Forms.

Test User2

_ ;:: RequeSts Pend! ne actions (7) ]

Leasin
HH 2 Apply for a request My requests All requests Other Services -

DI FC <|> Test User2 . -

g?é, Leasing balance Search Q
G2 Balance Search result =
prore. .
1] Appointments
IT Services (6) Financing Statement (Form 1) <_> Financing Statement Amendment - i:
Administrative Services (7) Encumbered Asset Change (Form 2)
;1 Entity profile
I ROS Forms (8) |
|ﬂ| Compliance
Financing Statement Amendment — Financing Statement Amendment <_)>
Encumbered Asset Restatement (Form <—> (Form 4)
Integration User 3)
Relationship Manager

alok.chauhan@difc.ae

Privacy policy. Terms of use COPYRIGHTS © 2020 DIFC. ALL RIGHTS RESERVED
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CONFIDENTIAL

A\
Client Portal Homepage & Services View DI FC \'I'/
Following ROS forms will be accessible for submission -

« Financing Statement (Form 1)

* Financing Statement Amendment — Encumbered Asset Change (Form 2)

* Financing Statement Amendment — Encumbered Asset Restatement (Form 3)
« Financing Statement Amendment (Form 4)

* Financing Statement Amendment — Party Details (Form 5)

« Correction Statement (Form 6)

* Information Request (Form 7)

« Access to Other Financing Statement
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I\
Financing Statement (Form 1) — Request Submission DI FC \'I'/

Click on @ beside Financing Statement (Form 1) and start adding the individual or body
corporate records for Debtor, Secured Creditor & Encumbered Asset. For more information
click on Read instructions on the right side. The form is divided into three parts (left panel).

DIFC <>

Financing Statement Entity name Request created by
(Form 1) Test User2 Test User2
SR-141308
—> Initial details Initial details
step 1
Documents Debtor
step 2
Review and submit S.No. Name Type Country Action
step 3
No records found!

= Add body corporate =+ Add individual

Secured creditor

S.No. Name Type Country Action

No records found!

Privacy pol licy Terms of use COPYRIGHTS @ 2020 DIFC. ALL RIGHTS RESERVED
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CONFIDENTIAL

Financing Statement (Form 1) — Request Submission

Click on Add individual and
provide the following details

for Debtor & Secured Creditor.

Click on Save button.

Click on Add body corporate
and provide the following
details for Debtor & Secured
Creditor. Click on Save button.

Jurisdiction of Organisation

Title First name Middle name (optional) Organisation name Type of Organisation
1 v Q
Last name Address Address line 2 (optional) Organisational ld# Address Address line 2 (optional)
City/Emirate State/Region PO Box City/Emirate State/Region PO Box
Country Country

fe)

DIFC<>

Click on Add encumbered asset
details and provide the following
details. Click on Save button.

Add encumbered asset

Currency Value of encumbered asset

usb v

Encumbered asset description

Confidential date: 19/02/2025 9
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I\
Financing Statement (Form 1) — Request Submission DI FC \'I'/

Click on Save and Continue button once all the details are added on the Initial details page. The
screen will be redirected to Documents page where all required documents need to be uploaded.
Click on Save and Continue button to move to the Review and submit page. Please review the
details before submission. If any details are to be updated, please update the relevant section.
Once done click on Submit to proceed to the payment page.

DIFC®

Financing Statement Entity name Request created by Form 1)
(Form 1) Test User2 Test User2 SR-140058
SR-141308
@ Initiol details Review and submit m b
step1 g
. . 4 E
Initial details Documents u © Documents g
step1 File must be under 5MB in file size and a minimum of 750 x 500px in dimension. File formats .docx or .pdf will be accepted. .g step2 o g g .
g Initial details # g
9 Documents H =) Review and submit
step 2 £ e
Upload documents § Debtor
Review and submit Upload a clear scanned copy of documents [
step 3 S.No. Name Type Country Action
Agreemen t Documen t
:.S:__ o Pocument. 4, Upload file Individual Tunisic o
Additional document (Optional)
(optional) &, Upload file Secured creditor
Pl pload additional documents
S.No. Name Type Country Action
Return to home Save and Continue
=2 N
Privacy policy, Terms of use COPYRIGHTS © 2020 DIFC. ALL RIGHTS RESERVED Privocypolcy  Termsofuse RIGHTS ALL RIGHTS RESERVE
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CONFIDENTIAL

DIFC<>

The pricing of the Form 1 and KFIF charges will be payable by the client. Click on the relevant

option of credit card / wallet to complete the payment step.
Once paid, the screen will be redirected to the successful submission screen and a subbmission

email will be received by the client on the registered email address.

SNe.  Name Amount in AED Amount inUSD °

1836250 500000

Financing Statement (Form 1) — Request Submission

1 ROS Financial Statement
Your request SR-140058 has been successfully submitted

Knowledge & Innovation Fee(s) 2000 545

Total Paid: 18382.5 AED

My wallet
P t Sumi
Current balance
%0903
S Entity Name Test User2?
UsD 5000
TOP Up YOUI' kamCﬂ ROS Financial Statement
AED18362.5
UsD 545
Knowledge & Innovation Fee(s)
L E AED 20
USD 5005.45
Total Paid
AED 183825
) . . -
Purchase from wallet Credit card Overall, how satisfied are you with the DIFC Portal?

©ee
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DIFC<>

Financing Statement Amendment - Encumbered Asset Change (Form 2) - Request Submission

For the submission of all other ROS service requests (Form 2-6), the process remains
unchanged as outlined in the previous slides. The only difference is that you now need to
select the 'Initial Financial Statement Reference No.' as shown below. This will automatically

retrieve all relevant details previously submitted in Form 1.

DIFC{

Encumbered Asset
Change (Form 2)
SR-141479

=) Initial details
step1

Documents
step2

Review and submit
step 3

Entity name
Test User2

Initial details

Request created by
Test User2

Initial financial statement file

0001/220/03

Change (Form 2)
SRA4147S

=) Initial details
step1

Initial details

Initial financial statement file

Debtor
She. Name Type Country Action
Mt Individual IND Individual United Arab Enirates e
Mr.TEST e Individual United Arob Emirates @

Secured creditor

SNo. Name Type Country Action
No records found!
e
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DIFC<>

Financing Statement Amendment - Encumbered Asset Restatement (Form 3) — Request Submission

DIFC®> e @ -

Financing Statement Entity name Request created by
Amendment - Test User2 Test User2

Encumbered Asset
Restatement (Form 3)

SR-141481
—> Initial details Initial details
step 1
Initial financial statement file
Documents
step 2 0001/220/03 X

Review and submit
step 3
Encumbered asset

S.No. Valuve of encumbered asset Currency Description Action

1 121212 asasasas ®

Name of party authorising this amendment

Privacy policy Terms of use COPYRIGHTS @ 2020 DIFC. ALL RIGHTS RESERVED
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CONFIDENTIAL

Financing Statement Amendment (Form 4) - Request Submission

DIFC®

Financing Statement
Amendment (Form 4)
SR-141484

—> Initial details
step 1

Documents

step 2

Review and submit
step 3

Privar

i

cy.policy

Terms of use

Entity name Request created by
Test User2 Test User2
Initial details

Type of process @

@ Termination Continuation Partial Deletion

Initial financial statement file

Q, Get details

SR-97298_09/05/2023_101

SR-97451.10/05/2023.101

SR-99384_19/05/2023 101

SR-99486_23/05/2023

SR-99524_24/05/2023

SR-99553_01/06/2023

COPYRIGHTS @ 2020 DIFC. ALL RIGHTS RESERVED

Return to home

DIFC<>

e @ - For the submission of Form
4, first type of process
(Termination,
Continuation or Partial
Deletion) is required to be
selected and then the
Initial Financial Statement
File no.

s

w
£
2
=4
o
)
2
&
£
T
g
]
[
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DIFC®
Financing Statement Amendment - Party Details (Form 5) - Request Submission N/

DIFC®

Financing Statement
Amendment - Party
Details (Form 5)
SR-141485

—> Initial details
step 1

Documents
step 2

Review and submit
step 3

Privacy policy. Terms of use

Entity name Request created by
Test User2 Test User2
Initial details

Type of amendment @

® Addnew Change existing Delete existing

This amendment affects @

Debtor @ Secured creditor

Initial financial statement file

Q, Getdetails

SR-84817.03/04/2023 101

SR-84821_03/04/2023 101

SR-84870_03/04/2023 101

SR-87005_26/04/2023_101

COPYRIGHTS @ 2020 DIFC. ALL RIGHTS RESERVED

Return to home

For the submission of
Form 5, first type of
amendment (Add
new, Change existing
or Delete existing) is
required to be
selected and then the
user needs to select
either Debtor or
Secured creditor.
Initial Financial
Statement File no.
selection after these
selections.

Confidential date: 19/02/2025 15



CONFIDENTIAL

Correction Statement (Form é) — Request Submission

DIFC4

Correction Statement
(Form 6)
SR-141489

— Initial details
step1

Documents
step 2

Review and submit
step 3

Privacy policy Terms of use

Entity name
Test User2

Initial details

Request created by
Test User2

Type of process @

Financing statement ® Amendment

Initial financial statement file

SR-93295_03/05/2023_101 X

Filing Date
2023-05-03

Authorising party

S.No. Name

Party type

COPYRIGHTS © 2020 DIFC. ALL RIGHTS RESERVED

Type

Return to home

Test User2
Test User2 ¥

Action

DIFC<>

For the submission of
Form 6, first type of
process (Financing
statement or
Amendment) is
required to be
selected and then
Initial Financial
Statement File no.

The user needs to
indicate the reason for
raising the correction
statement — Record is
inaccurate, or Record
was wrongly
filled/rejected.

Confidential date: 19/02/2025 16



CONFIDENTIAL

Information Request (Form 7) - Request Submission

Information Request
(Form7)
SR-141487

— Search details
step1

Documents
step 2

Review and submit
step 3

Privacy policy Terms of use

Entity name Request created by
Test User2 Test User2

Search details

Please select the type of debtor

Body corporate @ Individual

First name Middle name

First name Middle name

Last name

Last name

DIFC<>

For the submission of
Form 7, the user needs 1o
select the type of Debtor
(Individual / Body
Corporate) first and
provide the related
details. After this only the
Financial Statement
record details will be

Complete this field.

Information options relating to fillings and other notices on file in the Security Registry that include as a debtor name

Select v

Complete this field

Specified copies only

filled.

Please add details of specific records

Record number @ Record filing date

Additional information @

COPYRIGHTS @ 2020 DIFC. ALL RIGHTS RESERVED

Return to home

Confidential date: 19/02/2025 17



CONFIDENTIAL

I\
Access to Other Financing Statement — Request Submission DI FC \'I'/
For the submission of Access to other financing statement SR, the user needs to select Financial

Statement Number and provide a justification for raising this request. The user will like any other form,
upload the required documents and submit the form.

DIFC e @) -

Access to Other Entity name Request created by
Financing Statement Test User2 Test User2
SR-138458
.y . 4
— Other Financing Initial details N
Statement Access _E
step 1 Financing Statement Number# §
3
Documents SR-129806_09/08/2024 ::_:,
step 2 8
[
Review and submit Justification
step 3

The reason to raise this request is...

Confidential date: 19/02/2025 18



CONFIDENTIAL

A\
Request Submission DI FC \'I'/

Client will receive a system generated submission email once the request is successfully submitted.
The email will have the details like SR no. and entity name. To view the submitted application, there
Is a link provided which will redirect the client to the portal and the request can be accessed.

DIFCw

Dear Valued Client,

Greetings from DIFC.

Please note that application for Financing Statement (Form 1) SR-140923 has been successfully submitted to the Registrar of Securities.
To access the application, please_click here

A summary of the details are as follows:

Reference no. | SR-140923

Entity name Finacle One
To refer the invoice of your request, you may:

- Log into the portal and click on Requests from the menu options on the top of the page, then click on All Requests.
- Click on View Invoice in the Action tab.

For any enquiries, please email us at info@difc.ae

Regards,
DIFC Registrar of Securities

Confidential date: 19/02/2025 19
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Request View Invoice

All Request look for the relevant SR and click on the Action.

DIFC{

ﬂﬁ Leasing

E) Leasing balance
[ Bolance

E Appointments
xl Entity profile
|g| Compliance
i Saved docs

A il e

a Integration User

Requests Pending actions (7)

Apply for arequest My requests All requests

Other Services v
Al v Q
S.No. Request Createddate  Request name Status Applicant @ Action
A SR140710 20-Jan-2025 Financing Statement Amendment - Encumbered Asset Change (Form2)  Submitted m
View
n SR-140627 6-Jon-2025  Information Request (Form 7) Draft
px] SR140 16-Jon2025  Finoncing Statement Amendment (Form 4) Draft
u SR-14 6-Jan-2025 Information Request (Form 7) Draft m
25 SR-140576 16-Jon-2025 Financing Statement Amendment - Encumbered Asset Change (Form2)  Approved |_\

. i AE f47m ™
Displaying 05 of 132 Pages &

DIFC<>

In the submission email, there are steps given to access the invoice on the portal. Login to the
portal and click on main Requests tab and then select Other Services. Under either My Request or

Service Receipt

Service Reference # SR-140710
Date of Transa :20.01.2025

DIFCA TRN :10024 170000
t Eni L an
m
VAT Rate VAT Price Price
t CF Out: T 1 2
Out:
Scops
Subtotal (AED) 920125
VAT Total (AED)
Total (AED) 9,201.25

Confidential date: 19/02/2025
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DIFC<>

Acknowledgement Letter Form.pdf _ Client will receive a system
3i*f5 generated approval email once
DIFCW> the submitted request is
Dear Valued Glient, approved. The email will have
Grestings from DIFC. all the documents attached
The application for Financing Statement Amendment — Encumbered Asset Change (Form 2) SR-141114 has been approved. which were submitted by the
To access the application, please click here C||en‘|' in ‘I‘he requeS'I' Ond
Asummary ofthe details are as follows: additionally the DIFC generated
letter for the relevant requested
Entity name Test User2 fo rm .

Request Approval

Reference File No. | SR-141114_28/01/2025

Application Status | Approved
Date of issuance |[20-lan-2025

Please find the acknowledgement letter and other supporting document(s).
For any queries, please email us at info@difc.ae.
Bestregards,

DIFC Registrar of Securities
Please take a moment and rate your experience.

Confidential date: 19/02/2025 21
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Request Returned for more information / reupload

DIFC<>

Client will receive a system generated email if the submitted request is returned for some action to

be completed from the client’s side. It could be a reupload of a document or requirement of some
additional information. The request can be accessed from Pending Actions tab. Click on Start now

in the action item for the relevant request and provide the details accordingly.

DIFC%

Dear Valued Client,
Greetings from DIFC.
Please note that application for Correction Statement (Form 6) SR-141089 has been returned for reupload.

To access the application, please click here

A summary of the details are as follows:

Reference no. SR-141089

Entityname  Finacle One

For any queries, please email us at info@difc.ae.

Best regards,
DIFC Registrar of Securities

DIFC4

Dear Valued Client,

Greetings from DIFC.

Please note that application for Correction Statement (Form 6) SR-141087 has been returned for more information.
To access the application, please click here

A summary of the details are as follows:

Reference no. SR-141087

Entity name Finacle One

Return for information notes | RFl to client for testing

Forany queries, please email us at Info(@difc.ae.

Best regards,
DIFC Registrar of Securities

Confidential date: 19/02/2025 22
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I\
. . (|

Request Rejection DI FC \I/
DIFC<> Client wil receive a system

generated email in case the
Dear Valued Client, request is rejected by the ROS
Greetings from DIFC. Reviewer.
Please note that application for Correction Statement (Form 6) SR-141087 has been rejected. The rejecﬂon comme nTS WI” be
To access the application, please_click here menﬂOned in The ! RejeCTion

notes” and the client would
need to submit a new request.

A summary of the details are as follows:

Reference no. |SR-141087

Entity name Finacle One Please note there is no refund
Rejection notes | Correction statement is incorrect Of The OmOUHT pC“d IN Case Of
For any queries, please email us at Info(@difc.ae. reJeCTlon.

Best regards,

DIFC Registrar of Securities
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Registrar of Securities — Client Portal — User Guide

Thank You
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