
An example of

How Smart Sort works 
Iron Mountain’s trained records management professionals use information from your core business 
applications and records retention schedule to automate defensible decision-making.

There are plenty of reasons to take control of your records inventory. 
Now you can without cost or complexity standing in your way. 
Iron Mountain Smart Sort provides a simple and cost-effective solution to sort and organize 
physical files. With Smart Sort you can confidently decide what to retain, defensibly destroy, 
digitize, or provide for a divestiture, legal matter, or other business needs. 
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Take control of your 
records inventory with

Reduce the 
cost and risk of 
records storage

Find records 
quickly and 
accurately

Support office 
reconfigurations 
and closures

Navigate 
mergers, 
acquisitions, 
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quickly

Make defensible 
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what records 
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or image

Accelerate 
digital 
transformation

Smart Sort process

Commingled files and 
event-date complexity 
prevent you from making 
defensible decisions about 
your records inventory. 

The Smart Sort process 
will sort and reorganize 
files according to 
your requirements.
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1 Pull all files from carton.

2 Scan/enter file ID and
receive instant sort result.

3 Sort and rebox files by like
destruction dates, record
type, a unique identifier—
or whatever you require. 

Decide which files to retain, destroy, or digitize

Files are organized 
and ready to image 
on your schedule.

Files are defensibly 
destroyed by 
destruction dates.

At the conclusion of your 
Smart Sort project, you’ll 
have full visibility into your 
up-to-date file-level inventory 
so that you can find what 
you need quickly and enable 
an ongoing defensible 
disposition process.

Cost-effective, efficient, insightful

Take control with 
Iron Mountain Smart Sort
Get started today!
+603 5123 7688|ironmountain.com/my/smartsort 
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