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Executive summary

In the modern enterprise, agility and operational efficiency dictate market leadership.

As organizations shift toward permanent remote and hybrid work models, traditional
corporate operational processes must evolve. While digital communications have
adapted rapidly, the handling of incoming physical mail remains a significant operational
bottleneck, tethering critical workflows to empty physical office spaces. This whitepaper
provides a comprehensive operational blueprint for transforming the legacy mailroom
from an inefficient cost center into an intelligent, secure, and automated engine of
enterprise productivity.

The high cost of
paper-tethered operations

Physical documents arriving at corporate offices create immediate informational black holes for a distributed workforce.
When incoming mail sits unread on empty desks, it introduces severe operational drag, missed deadlines, and lost business
opportunities. Manual physical sorting, tracking, and hand-delivering mail across corporate campuses consume massive
amounts of labor and real estate overhead. Furthermore, flexible workspaces lack secure physical storage, drastically
heightening data privacy liabilities if documents containing proprietary or personal data are left exposed or improperly
disposed of. True digital transformation requires intercepting and eliminating paper at the enterprise's front door.

Secure logistics and
intelligent digitization

Establishing a high-throughput, paper-light operating environment starts with a modernized logistical infrastructure.
Instead of routing physical letters and packages to individual office buildings, companies can fully automate the
ingestion phase. Under this model, all incoming organizational mail is systematically redirected to dedicated P.O. boxes
managed directly by Iron Mountain. From there, formally trained and vetted security professionals pick up the assets and
transport them to certified document conversion centers via secure, GPS-tracked vehicles. Upon arrival, high-volume
enterprise scanners digitize envelopes and content, using advanced optical character recognition (OCR) technology
powered by Amazon Textract to translate physical text across more than 50 languages into instantly searchable,
indexable digital files.
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Deep dive into
line-of-business workflows
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A digital mailroom provides maximum value when it goes beyond simple scanning and actively accelerates core business
units. By extracting critical metadata from incoming correspondence, intelligent document processing (IDP) algorithms
can automatically classify, categorize, and route paperwork directly into specific departmental queues. This automated
routing model seamlessly powers high-stakes, document-heavy operational workflows across multiple business units,
including accounts payable invoice ingestion, complex check and payment processing, insurance claims validation,
banking branch network communications, mortgage post-close auditing, and loan origination document management.
This targeted extraction eliminates manual data entry, reduces operational cycle times, and ensures that critical
documents reach the correct processing teams in minutes rather than days.

Breaking down silos with
ecosystem integration

Isolating scanned documents in an independent cloud repository creates yet another technological silo. True efficiency
is unlocked when the digital mailroom functions as an integrated layer within the enterprise’s existing software stack.
Using low-code capabilities and a modular structure via platforms like Iron Mountain InSight® DXP, organizations can
seamlessly pipe extracted business information across the entire digital footprint. The platform features robust

API layers and pre-built connectors designed to integrate extracted mail data directly into core corporate systems,
including corporate email servers, Salesforce CRM environments, and Microsoft 365. This ecosystem connectivity
ensures employees can view, search, and collaborate on physical mail assets directly within the productivity tools they
use every single day.
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Unlocking insights through
operational analytics

Operations leaders require granular visibility into processing streams to effectively manage capacity and continuous
improvement. A modern digital mailroom platform provides an end-to-end view of information velocity. To deliver this
transparency, the system features customizable, interactive dashboards that display real-time operational analytics,
such as average automated routing accuracy, mean time to delivery, and macro mail volume trends across different
business regions. Studies show that adopting this unified, analytics-driven data view yields profound enterprise results,
including an average of 40% less time spent finding and retrieving documents, a 55% efficiency lift in cataloging and
understanding information, and a 25% macro reduction in total audit timelines.

Operational phase Core business and efficiency enhancements

> Elimination of physical mail delivery to office hubs
1. Mail redirection > Secure routing via dedicated P.0. boxes and GPS-tracked

— logistics

> High-throughput scanning

@ 2. Intelligent digitization > Multi-language OCR text extraction (50+ languages) via
Amazon Textract

= > Automated metadata extraction

== | 3. Classification and routing > Immediate matching to core business units
= (accounts payable, insurance, mortgage, banking)

> Direct delivery into daily productivity environments

4. Platform integration
9 (Salesforce, Microsoft 365, corporate email servers)

= > Flexible physical disposition including secure offsite
5. Lifecycle conclusion warehousing, certified shredding, or secure document
return
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Comprehensive physical and
digital lifecycle governance

A complete automation strategy must address what happens to physical paper assets once their digital twins are created.
Leaving original paper documents unsecured at local facilities undermines corporate privacy and security frameworks.
To maintain operational integrity, a modernized solution provides an auditable lifecycle loop for the underlying paper.
The platform offers clients end-to-end flexibility over physical disposition, permitting organizations to select long-term
secure offsite records center warehousing in climate-controlled environments, certified secure shredding, and green
recycling initiatives accompanied by official destruction certificates, or formal physical routing back to specialized regional
corporate hubs. Human-in-the-loop (HITL) exception handling provides an extra layer of operational defense, ensuring
complex or hand-written edge cases are verified by cleared experts, with every single modification logged permanently.

Outbound mail automation
for the hybrid workforce

While maximizing the efficiency of inbound information is critical, true mailroom modernization also streamlines
outbound workflows for distributed teams. Hybrid and remote employees frequently need to send out official physical
correspondence, notices, or checks, a process that normally requires an inefficient physical trip to an office or post office.
Outbound mail automation solves this by offering a centralized digital interface where users can upload documents.

The platform automatically handles high-speed digital-to-physical printing, corporate postage optimization to scale down
delivery overhead, and real-time outbound tracking. By managing both inbound and outbound communication vectors in
a single software window, companies establish a frictionless information experience across the hybrid enterprise.
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Conclusion

The traditional corporate mailroom is a relic of a centralized, paper-dependent era. In today's decentralized
business climate, relying on physical sorting and manual routing creates unnecessary operational bottlenecks,
security vulnerabilities, and overhead costs. Transitioning to an intelligent digital mailroom strategy empowers
organizations to break down information silos, maximize employee output from anywhere, and glean powerful
processing insights. By modernizing both inbound logistics and outbound mail workflows under a unified platform,
forward-thinking enterprises successfully turn a legacy administrative cost center into a lean, scalable engine of
operational excellence.

Now, what can we unlock, together?

For a clear view of how to modernize
your mailroom with secure, intelligent
automation, book a demo today and

walk through our Digital Mail solution
with an l[ron Mountain expert.
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Iron Mountain Incorporated (NYSE: IRM), founded in 1951, is the global leader for storage and information management services. Trusted by more than 225,000 organizations around the world, and with a real estate network of more than 98 million
square feet across more than 1,400 facilities in over 60 countries, Iron Mountain stores and protects billions of information assets, including critical business information, highly sensitive data, and cultural and historical artifacts. Providing solutions

that include secure storage, information management, digital transformation, secure destruction, as well as data centers, art storage and logistics, and cloud services, Iron Mountain helps organizations lower cost and risk, comply with requlations,

recover from disaster, and enable a more digital way of working. Visit ronmountain.com for more information
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