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WEBINAR INSTRUCTIONS

Instructions:

VQ/A session will take place in the end of this presentation

VYou can use the Q/A section for questions

VDo not share confidential company information on this call
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INTRODUCTION TO IRWIN MITCHELL SMART PROCUREMENT

Highly dedicated and well-
trained global team

Global Time zones

Unified Best Practices,

Reporting, Communication, 
Education and Change 

Management

Unified Supplier Enablement 
Methodology Across Regions 

and Projects, Maximizing 
Adoption

GLOBAL LEADER IN SUPPLY CHAIN TRANSFORMATION
! ǘǊǳǎǘŜŘ ǎǘǊŀǘŜƎƛŎ ǇŀǊǘƴŜǊ ǘƻ ǘƘŜ ǿƻǊƭŘΩǎ ōŜǎǘ ŎƻƳǇŀƴƛŜǎ

ωFull spectrum of supply chain management τ 
plan, procure, make, deliver

END-TO-END, 
COMPREHENSIVE, UNIFIED 

SOLUTIONS

ÅAI-powered, cloud-native, supply chain and 
procurement software (Top-ranked by Gartner, 
Forrester, IDC, Spend Matters)

INDUSTRY-LEADING 
SOFTWARE PLATFORMS

ωPioneer in harnessing new technologies τ AI, 
analytics, IoT, cloud τ that deliver outsized 
gains in speed, productivity and savings, and 
reduced risk

DIGITAL TRANSFORMATION 
CHAMPION

ωMinority- and woman-owned, NMSDC-certified 
organization

DIVERSE BUSINESS 
ENTERPRISE
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BENEFITS TO SUPPLIERS

Unified Platform Greater Transparency Support No Fees

Å Harmonized platform for all 
parties involved

Å Reduced offline communication 
back & forth

Å Faster processing times

Å Historical view of transactions 
with Irwin Mitchell ς online 
repository

Å Accessible for anyone in your 
organization that needs to

Å Highly trained customer support 
team 

Å 24/5 Customer Support

Å No transactional / setup / license 
fees



AI-Powered Procurement & Supply Chain Transformation: Helping Leading Enterprises Worldwide Achieve Extraordinary Results 6 Copyright © 2024 GEP. All rights reserved.

ACCOUNT CREATION

S U S T A I N A B L E ,  R E S I L I E N T ,  C O S T - E F F E C T I V E

 BACK TO TABLE OF CONTENT

ă BACK TO TABLE OF CONTENT



AI-Powered Procurement & Supply Chain Transformation: Helping Leading Enterprises Worldwide Achieve Extraordinary Results 7 Copyright © 2024 GEP. All rights reserved.

 BACK TO TABLE OF CONTENT

ă BACK TO TABLE OF CONTENT

GEP Registration Email

Are you an 
existing GEP 

User?

Email is Non-Editable and 
used as Username

Registration page with 
Username Input

REGISTRATION WORKFLOWS

No

Yes

Follow slides 8 to 18

Follow slides 19 to 25

Note: In case, you have not received the 
registration email OR want to get added as a 
contact on your supplier profile, please reach out 
to Purchase.Ledger@irwinmitchell.com
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An email to register on GEP Business Network is 
received

1
/ƭƛŎƪ ƻƴ ά/ƭƛŎƪ IŜǊŜέ ǘŜȄǘ ƛƴ ǘƘŜ ōƻŘȅ ƻŦ ǘƘŜ 
email

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION EMAIL

Note: Do not forward this email as the link in the email is unique for each email address

1
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1

¸ƻǳΩƭƭ ōŜ ǊƻǳǘŜŘ ǘƻ D9t .ǳǎƛƴŜǎǎ bŜǘǿƻǊƪ 
registration page

1

Since you already have an account with GEP, 
ȅƻǳΩƭƭ ǎŜŜ ǘƘƛǎ ǇǊƻƳǇǘ
/ƭƛŎƪ ƻƴ άtǊƻŎŜŜŘέ

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION FORM
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1
Enter the existing username to which you 
want this new account to be tagged to

1

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION FORM
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1 /ƭƛŎƪ ƻƴ άCƻǊƎƻǘ ¦ǎŜǊƴŀƳŜέ 

1

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION FORM

1

In case you do not remember your username, please 
follow below steps

Go to https://businessnetwork.gep.com/)

1

https://businessnetwork.gep.com/
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Enter your email address

1

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION FORM

1

/ƭƛŎƪ ƻƴ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴ2

1

2

/ƭƛŎƪ άhYέ ƻƴ ǘƘŜ ǇƻǇ-up confirmation3

3
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1

You will receive an email with all the 
usernames associated with your email 
address

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION FORM

1
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1 Enter the username that you wish to use

1

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION FORM

1
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1 /ƭƛŎƪ ƻƴ ά¸Ŝǎέ

1

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] REGISTRATION FORM



AI-Powered Procurement & Supply Chain Transformation: Helping Leading Enterprises Worldwide Achieve Extraordinary Results 16 Copyright © 2024 GEP. All rights reserved.

 BACK TO TABLE OF CONTENT

ă BACK TO TABLE OF CONTENT

An (OTP) One-Time-Passcode will be triggered to the 
email provided

1 Enter the OTP

2 /ƭƛŎƪ ƻƴ ά±ŜǊƛŦȅ /ƻŘŜέ

1

2

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] VERIFICATION
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1
The success prompt will confirm that your 
OTP has been verified

1

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] VERIFICATION
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You would be logged into GEP Business Network

Bookmark the link for future use   
(https://businessnetwork.gep.com/)

Registration Email Registration Form Verification Account Created Successfully

[EXISTING USER] ACCOUNT CREATED SUCCESSFULLY

https://businessnetwork.gep.com/
https://businessnetwork.gep.com/
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An email to register on GEP Business Network is 
received

1
/ƭƛŎƪ ƻƴ ά/ƭƛŎƪ IŜǊŜέ ǘŜȄǘ ƛƴ ǘƘŜ ōƻŘȅ ƻŦ ǘƘŜ 
email

Registration Email Registration Form Verification Account Created Successfully

[NEW USER] REGISTRATION EMAIL

Note: Do not forward this email as the link in the email is unique for each email address

1
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¸ƻǳΩƭƭ ōŜ ǊƻǳǘŜŘ ǘƻ D9t .ǳǎƛƴŜǎǎ bŜǘǿƻǊƪ 
registration page

1
¸ƻǳǊ ŜƳŀƛƭ ǿƛƭƭ ǎŜǊǾŜ ŀǎ ǘƘŜ ά¦ǎŜǊƴŀƳŜέ ŀƴŘ 
would be non-editable

1

Registration Email Registration Form Verification Account Created Successfully

[NEW USER] REGISTRATION FORM
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1 Add the basic fields and create password

1

Registration Email Registration Form Verification Account Created Successfully

[NEW USER] REGISTRATION FORM
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1
Click on the checkbox to accept GEP T&C and 
Privacy Policy 

2 /ƭƛŎƪ ƻƴ ά{ǳōƳƛǘέ

1

2

Registration Email Registration Form Verification Account Created Successfully

[NEW USER] REGISTRATION FORM
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An (OTP) One-Time-Passcode will be triggered to the 
email provided

1 Enter the OTP

2 /ƭƛŎƪ ƻƴ ά±ŜǊƛŦȅ /ƻŘŜέ

1

2

Registration Email Registration Form Verification Account Created Successfully

[NEW USER] VERIFICATION
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1
The success prompt will confirm that your 
OTP has been verified

1

Registration Email Registration Form Verification Account Created Successfully

[NEW USER] VERIFICATION
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You would be logged into GEP Business Network

Bookmark the link for future use   
(https://businessnetwork.gep.com/)

Registration Email Registration Form Verification Account Created Successfully

[NEW USER] ACCOUNT CREATED SUCCESSFULLY

https://businessnetwork.gep.com/
https://businessnetwork.gep.com/
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CONTACT UPDATE

S U S T A I N A B L E ,  R E S I L I E N T ,  C O S T - E F F E C T I V E
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1
{ŜƭŜŎǘ ǘƘŜ ƴŀƳŜ ƻŦ ȅƻǳǊ ŎƭƛŜƴǘ ŦǊƻƳ ά/ƭƛŜƴǘ 
[ƛǎǘέ

1

Reach Supplier Profile Update Contact Information Submit Changes

REACH SUPPLIER PROFILE
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1
/ƭƛŎƪ ƻƴ άwŜǾƛŜǿ tǊƻŦƛƭŜέ ǘƻ ǳǇŘŀǘŜ ȅƻǳǊ 
supplier profile with Irwin Mitchell

1

Reach Supplier Profile Update Contact Information Submit Changes

REACH SUPPLIER PROFILE
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The supplier profile opens up

1

In case you would like to make changes to 
ŀƴȅ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴ ǘƘŜ ǇǊƻŦƛƭŜΣ ŎƭƛŎƪ ƻƴ ά9Řƛǘ 
tǊƻŦƛƭŜέ

Reach Supplier Profile Update Contact Information Submit Changes

MAKE REQUIRED UPDATES

1
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1
/ƘŜŎƪ ŀƴŘ ǳǇŘŀǘŜ ά/ƻƴǘŀŎǘ LƴŦƻǊƳŀǘƛƻƴέ ƛŦ 
required

1

Reach Supplier Profile Update Contact Information Submit Changes

UPDATE CONTACT INFORMATION
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To add team member(s) in the profile

1 /ƭƛŎƪ ƻƴ ά!ŘŘέ ōǳǘǘƻƴ

1

Reach Supplier Profile Update Contact Information Submit Changes

UPDATE CONTACT INFORMATION
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A line gets added where you need to fill in 
mandatory details

Reach Supplier Profile Update Contact Information Submit Changes

UPDATE CONTACT INFORMATION
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1 Enter the team member(s) contact details

Reach Supplier Profile Update Contact Information Submit Changes

UPDATE CONTACT INFORMATION

1
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In case you would like to delete any contact from 
ά/ƻƴǘŀŎǘ LƴŦƻǊƳŀǘƛƻƴέ

1
Select the checkbox for the contact you 
would like to delete

2 /ƭƛŎƪ ƻƴ ά5ŜƭŜǘŜέ

3 A confirmation pop-up will confirm deletion

1

2

3

Reach Supplier Profile Update Contact Information Submit Changes

UPDATE CONTACT INFORMATION
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If you would like to send registration email to your 
team member(s), you must Invite them

1 Select the check box

2 /ƭƛŎƪ ƻƴ άLƴǾƛǘŜ {ǳǇǇƭƛŜǊέ

Reach Supplier Profile Update Contact Information Submit Changes

UPDATE CONTACT INFORMATION

2

1
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1
Once all the required changes are made, click 
ƻƴ ά{ǳōƳƛǘέ

1

2 A success prompt shows up

Reach Supplier Profile Update Contact Information Submit Changes

SUBMIT CHANGE REQUEST

2
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PURCHASE ORDERS (PO)

S U S T A I N A B L E ,  R E S I L I E N T ,  C O S T - E F F E C T I V E
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Log-in to GEP Business Network

Bookmark the link for future use   
(https://businessnetwork.gep.com/)

1 /ƭƛŎƪ ƻƴ άtǳǊŎƘŀǎŜ hǊŘŜǊέ

Reach PO Check Details

ACCESSING THE PO

Note: All POs sent by Irwin Mitchell will be auto 
ŀŎƪƴƻǿƭŜŘƎŜŘ ŀƴŘ ǿƛƭƭ ōŜ ƛƴ άAcceptedέ ǎǘŀǘǳǎ

1

Suppliers will also get an email (PO Notification) from the system along with PDF copy of the Purchase order

https://businessnetwork.gep.com/
https://businessnetwork.gep.com/
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¢ƘŜ άtǳǊŎƘŀǎƛƴƎέ ǿƻǊƪōŜƴŎƘ ƻǇŜƴǎ ǳǇ

ACCESSING THE PO

Reach PO Check Details

Suppliers will also get an email (PO Notification) from the system along with PDF copy of the Purchase order
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You can filter your PO(s) using the filtering 
functionality

ACCESSING THE PO

Reach PO Check Details

Suppliers will also get an email (PO Notification) from the system along with PDF copy of the Purchase order
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1

Reach PO Check Details

ACCESSING THE PO

1

/ƭƛŎƪ ƻƴ ǘƘŜ άhǊŘŜǊ bǳƳōŜǊέ ǘƻ ƻǇŜƴ ƛǘ 

Suppliers will also get an email (PO Notification) from the system along with PDF copy of the Purchase order
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The PO opens up

1 The PO is divided into multiple sections

CHECK DETAILS

Reach PO Check Details

1
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1
/ƭƛŎƪ ƻƴ ά.ŀǎƛŎ 5Ŝǘŀƛƭǎέ ǘƻ ǾƛŜǿ ǘƘŜ ƎŜƴŜǊŀƭ 
details

CHECK DETAILS

Reach PO Check Details

1
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1 /ƭƛŎƪ ƻƴ ά{ǳǇǇƭƛŜǊ 5Ŝǘŀƛƭǎέ ǘƻ ǾƛŜǿ ǘƘŜ ŘŜǘŀƛƭǎ

CHECK DETAILS

Reach PO Check Details

1
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1
/ƭƛŎƪ ƻƴ ά5ŜƭƛǾŜǊȅ ŀƴŘ LƴǾƻƛŎƛƴƎ 5Ŝǘŀƛƭǎέ ǘƻ 
view the details

CHECK DETAILS

Reach PO Check Details

1
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1

/ƭƛŎƪ ƻƴ ά[ƛƴŜ 5Ŝǘŀƛƭǎέ ǘƻ ǾƛŜǿ ǘƘŜ ƭƛƴŜ ƛǘŜƳ 
details

CHECK DETAILS

Reach PO Check Details

1

Note: For any changes required on the PO, you 
need to reach out to your Irwin Mitchell Order 
Contact
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1
/ƭƛŎƪ ƻƴ ά¢ŜǊƳǎ ϧ /ƻƴŘƛǘƛƻƴǎέ ǘƻ ǾƛŜǿ ǘƘŜ 
T&C if any

CHECK DETAILS

Reach PO Check Details

1
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PURCHASE ORDER STATUSES

PO STATUSES EXPLANATION

Accepted Purchase Order is sent to the supplier in accepted state

Closed Purchase Order is closed for invoicing 

Cancelled Purchase Order has been cancelled by the buyer
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INVOICES

S U S T A I N A B L E ,  R E S I L I E N T ,  C O S T - E F F E C T I V E
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Click on the PO number to open it up

Create Draft Invoice Add Details Add Attachment Submit Invoice

CREATE DRAFT INVOICE

Note: PDF copy of the invoices can be emailed 
to OCRProd.IrwinMitchell@gep.com 
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1
To create an invoice, the PO needs to be in 
ά!ŎŎŜǇǘŜŘέ ǎǘŀǘǳǎ

2 /ƭƛŎƪ ƻƴ ά/ǊŜŀǘŜ LƴǾƻƛŎŜέ ōǳǘǘƻƴ

Create Draft Invoice Add Details Add Attachment Submit Invoice

CREATE DRAFT INVOICE

21
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1 /ƭƛŎƪ ά¸Ŝǎέ ƻƴ ǘƘŜ ŎƻƴŦƛǊƳŀǘƛƻƴ ǇƻǇ-up

1

Create Draft Invoice Add Details Add Attachment Submit Invoice

CREATE DRAFT INVOICE
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!ƴ ƛƴǾƻƛŎŜ ƛƴ ά5ǊŀŦǘέ ǎǘŀǘǳǎ ƻǇŜƴǎ ǳǇ

1
The different sections of the invoice can be 
navigated from the left panel

Create Draft Invoice Add Details Add Attachment Submit Invoice

CREATE DRAFT INVOICE

1 Note: If you need to save progress while 
ŜƴǘŜǊƛƴƎ ŘŜǘŀƛƭǎΣ ȅƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ŀǾŜέ 
button and continue later
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¢ƘŜ ǎŜŎƻƴŘ ǎŜŎǘƛƻƴ ƛǎ ά.ŀǎƛŎ 5Ŝǘŀƛƭǎέ

1
9ƴǘŜǊ ά{ǳǇǇƭƛŜǊ LƴǾƻƛŎŜ bǳƳōŜǊέ ŀǎ 
generated in your system

2
9ƴǘŜǊ ά{ǳǇǇƭƛŜǊ LƴǾƻƛŎŜ 5ŀǘŜέ ŀǎ ƎŜƴŜǊŀǘŜŘ ƛƴ 
your system

Note: All other details (including line level details) 
will be flipped from the PO

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

1

2
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¢ƘŜ ŦƛŦǘƘ ǎŜŎǘƛƻƴ ƛǎ ά[ƛƴŜ 5Ŝǘŀƛƭǎέ ǿƘƛŎƘ ǿƛƭƭ ōŜ 
flipped from the PO

1
You can download the line details by clicking 
ƻƴ ά9ȄǇƻǊǘ 5ŀǘŀέ

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

1
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For partial invoicing

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

1

2

1

2

/ƭƛŎƪ ƻƴ ά5ŜƭŜǘŜέ ōǳǘǘƻƴ ǘƻ ŘŜƭŜǘŜ ǘƘŜ ƭƛƴŜόǎύ 
from the invoice. Deleted line(s) would be 
available to invoice next time

Select the line(s) you would like to delete
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1
Lƴ ŎŀǎŜ ƻŦ {ŜǊǾƛŎŜǎΣ ȅƻǳ Ŏŀƴ ǳǇŘŀǘŜ ǘƘŜ ά{ǘŀǊǘ 
5ŀǘŜέ ŀƴŘ ά9ƴŘ 5ŀǘŜέ

All the details are flipped from PO

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

1
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1

In case of Material, you can make changes in 
άvǳŀƴǘƛǘȅέ

2
In case of Services, you can make changes in 
ά¦ƴƛǘ tǊƛŎŜέ

All the details are flipped from PO

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

2

1



AI-Powered Procurement & Supply Chain Transformation: Helping Leading Enterprises Worldwide Achieve Extraordinary Results 59 Copyright © 2024 GEP. All rights reserved.

 BACK TO TABLE OF CONTENT

ă BACK TO TABLE OF CONTENT

1
¢ƻ ŀŘŘ ±!¢ ǘƻ ŀ ƭƛƴŜΣ ŎƭƛŎƪ ƻƴ ά!ŘŘ ¢ŀȄŜǎέ 
button under the Taxes column

All the details are flipped from PO

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

1
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A dialogue box will open allowing you to add taxes 
on the selected line item 

1 /ƭƛŎƪ ƻƴ ά!ŘŘέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘŀȄ

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

1

2
Select the applicable tax code from the drop-
down menu

3 /ƭƛŎƪ ƻƴ ά!ǇǇƭȅέ

2

3
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Å Choose I11 for standard rated supplies to IM 
LLP

Å Select I10 for zero-rated supplies
Å For standard rated supplies to Ascent 

Performance Group Ltd, use I61;
Å For zero-rated supplies to Ascent, pick I60.
Å Refer to the table above for other options.
Å If you are uncertain, please contact 

Purchase.Ledger@irwinmitchell.com.

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS
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To delete any added taxes

1 Select the tax by clicking on the check box

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

2

1

2 /ƭƛŎƪ ƻƴ ά5ŜƭŜǘŜέ ōǳǘǘƻƴ
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Dƻ ōŀŎƪ ǘƻ ǘƘŜ ά.ŀǎƛŎ 5Ŝǘŀƛƭǎέ ǎŜŎǘƛƻƴ

1

9ƴǘŜǊ ǘƘŜ άLƴǾƻƛŎŜ !Ƴƻǳƴǘέ ŀǎ ǎƘƻǿƴ ƛƴ ǘƘŜ 
header. This should be the Gross Total, 
including VAT.

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD DETAILS

1

1

Note: For any invoicing related queries, kindly 
reach out to Purchase.Ledger@irwinmitchell.com
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¦ǎŜ ά{ŎŀƴƴŜŘ LƴǾƻƛŎŜέ ǎŜŎǘƛƻƴ ǘƻ ǳǇƭƻŀŘ ǘƘŜ ǇŘŦ 
copy of your system generated invoice

1

/ƭƛŎƪ ƻƴ ά.ǊƻǿǎŜέ ŀƴŘ ƭƻŎŀǘŜ ǘƘŜ ǇŘŦ ŎƻǇȅ 
ŦǊƻƳ ȅƻǳǊ ǎȅǎǘŜƳ κ ¸ƻǳ Ŏŀƴ ŀƭǎƻ Řƻ ά5ǊŀƎ ŀƴŘ 
5ǊƻǇέ

Note: It is mandatory to upload the soft copy of your 
invoice for submission

1

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD ATTACHMENT



AI-Powered Procurement & Supply Chain Transformation: Helping Leading Enterprises Worldwide Achieve Extraordinary Results 65 Copyright © 2024 GEP. All rights reserved.

 BACK TO TABLE OF CONTENT

ă BACK TO TABLE OF CONTENT

The pdf copy would get uploaded 

1
Click on bin icon to delete and reupload file (if 
required)

2 /ƭƛŎƪ ƻƴ ά5ƻƴŜέ

2

1

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD ATTACHMENT



AI-Powered Procurement & Supply Chain Transformation: Helping Leading Enterprises Worldwide Achieve Extraordinary Results 66 Copyright © 2024 GEP. All rights reserved.

 BACK TO TABLE OF CONTENT

ă BACK TO TABLE OF CONTENT

The uploaded invoice pdf copy would show up

Create Draft Invoice Add Details Add Attachment Submit Invoice

ADD ATTACHMENT
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1 /ƭƛŎƪ ƻƴ ά{ǳōƳƛǘέ ǘƻ ǎǳōƳƛǘ ǘƘŜ ƛƴǾƻƛŎŜ

Create Draft Invoice Add Details Add Attachment Submit Invoice

SUBMIT INVOICE

1
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A confirmation pop-up comes up

1 /ƭƛŎƪ ƻƴ ά¸Ŝǎέ ǘƻ ŎƻƴŦƛǊƳ

SUBMIT INVOICE

1

Create Draft Invoice Add Details Add Attachment Submit Invoice
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The invoice would get submitted successfully for 
further processing

SUBMIT INVOICE

Create Draft Invoice Add Details Add Attachment Submit Invoice
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INVOICE STATUSES

INVOICE STATUSES EXPLANATION

Draft Invoice is created and pending submission

Processing in Progress Invoice has been sent for further processing

Exception Invoice has an exception and is waiting resolution

Sent For Payment Invoice is sent for payment but not yet paid

Rejected Invoice has been rejected by the buyer

Paid Invoice is paid
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1 Reach the Invoice workbench

2
/ƭƛŎƪ ƻƴ ά{ǳǇǇƭƛŜǊ LƴǾƻƛŎŜέ ǘƻ ǾƛŜǿ ŀƭƭ ȅƻǳǊ 
invoices 

1

2

Create Draft Credit Memo Add Details Add Attachment Submit Credit Memo

CREATE DRAFT CREDIT MEMO
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1 You can filter by invoice statuses

2
You can filter invoices by listed attributes as 
well

1

2

Create Draft Credit Memo Add Details Add Attachment Submit Credit Memo

CREATE DRAFT CREDIT MEMO










































