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[bookmark: _Toc209120574]Course Description & Objectives
This course [insert catalog description]. Instructional objectives include:
[Objective 1]
[Objective 2]
[Objective 3]
You will gain [skills/knowledge] and see how this course connects to your academic and professional goals.
[bookmark: _Toc209120575]Required & Recommended Materials
Required: [Full title, author, edition, ISBN; include technology requirements like D2L, MSU email, internet access, specific devices/software].
Recommended: [Additional texts, tools, or resources].
[bookmark: _Toc209120576]Grading & Evaluation
Your grade will be based on the following:
[Assignment/Exam Name]: [Weight %]
[Assignment/Exam Name]: [Weight %]
[Assignment/Exam Name]: [Weight %]
Grades will be posted on D2L. If a curve is applied, details will be shared in advance.
[bookmark: _Toc209120577]Assignments & Deadlines
Assignments are listed in the course schedule. Each assignment will include a description, expectations, and submission instructions.
[bookmark: _Toc209120578]Late Work Policy
If you are unable to meet a deadline, notify me as soon as possible. Late work may be accepted without penalty, but detailed feedback may not be provided.
[bookmark: _Toc209120579]Attendance & Participation
Your active engagement matters. Participation may take many forms (discussion, writing, activities). Absences are sometimes unavoidable—please communicate with me if ongoing issues arise.
Students with approved absences for athletics, military service, or religious observances will not be penalized. Extended illness or emergencies should be communicated promptly so we can find solutions.
[bookmark: _Toc209120580]Academic Integrity
All work must follow MSU’s Policy on Integrity of Scholarship and Grades. Dishonesty—including plagiarism and misrepresentation—will not be tolerated. See the Spartan Code of Honor Academic Pledge for details. Recordings of the class, lecture notes, other materials created by the instructor, and screenshots of the class (including online discussions) may not be shared with those not in the class or uploaded to other online environments. Impermissible use of class recordings and lecture notes or other material may subject the student to disciplinary action under the MSU Student Rights and Responsibilities Policy (https://ossa.msu.edu/srr).
[bookmark: _Toc209120581]Generative AI Use
The use of generative AI (e.g., ChatGPT, DALL·E) in this course is:
Permitted for: [list activities]
Not permitted for: [list activities]
Any AI-assisted work must be properly cited. You are responsible for the accuracy and originality of your submissions.
[bookmark: _Toc209120582]Expectations & Access
What you can expect from me: timely feedback, respect, and a supportive learning environment.
What I expect from you: engagement with course materials, respect for peers, and communication about your needs.
[bookmark: _Toc209120583]Classroom Environment
We will maintain a respectful, inclusive environment. Discrimination, harassment, or disrespectful behavior (including slurs, disruptions, or harassment) will not be tolerated.
[bookmark: _Toc209120584]Technology Use
Phones: [policy]
Laptops/Tablets: [policy]
D2L: Used for grades, assignments, and announcements. Check regularly.
[bookmark: _Toc209120585]Accessibility & Accommodations
If you need accommodations, contact me early. Official requests may go through the Resource Center for Persons with Disabilities (517-884-RCPD). My goal is to ensure access for all learners.
[bookmark: _Toc209120586]Names & Pronouns
You have the right to be addressed by your chosen name and pronouns. Please let me know if what appears in MSU systems does not reflect your identity.
[bookmark: _Toc209120587]University Resources
Technical Help: MSU IT Service Desk (517-432-6200 or 844-678-6200; support.msu.edu)
Academic Support: Writing Center, libraries, tutoring centers.
Health & Wellness: CAPS, Olin Health Center.
Safety & Reporting: For emergencies dial 911. Some disclosures (e.g., abuse, assault, self-harm threats) must be reported by instructors.
[bookmark: _Toc209120588]Course Schedule
Week 1
[Date]: [Topic, readings, deadlines]
[Date]: [Topic, readings, deadlines]
Week 2
[Date]: [Topic, readings, deadlines]
[Date]: [Topic, readings, deadlines]
…
Finals Week
[Date & Time]: [Final exam or project due]
