COSTS

The University reserves the right to make changes in the
types, structures, and rates for fees, deposits, tuition, and
housing. Every effort will be made to give as much advance no-
tice as possible.

ADVANCED PAYMENTS AND DEPOSITS

Application Processing Fee
Domestic Applicants. .....................
International Applicants ..................

$30.00
$40.00

An application fee, not applicable to any other charge and not
refundable, is required of everyone requesting admission as
an undergraduate, graduate-professional, or graduate stu-
dent. A check or money order must accompany the application
form which is sent to the Office of Admissions and Scholar-
ships.

A person requesting admission as an undergraduate,
graduate-professional, or graduate student who is financially
unable to submit the application processing fee may request
an application fee waiver.

Freshman Advance Enrollment Deposit
(Fall Semester) .............c..viinn... $175.00

Each freshman student entering fall semester is required to
pay a $175.00 Advance Enrollment Deposit (AED). A billing
statement for the AED is enclosed with the letter of admission.
Payment by the student confirms acceptance of admission and
reserves the student a place in both the entering class and a
residence hall. Of the AED $150.00 is applied as the paid fee
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for the required Academic Orientation Program (AOP). An ad-
mitted student who is financially unable to submit the AOP
fee may request a fee waiver. In addition, $25.00 of the AED is
applied as the paid housing application fee. The $175.00 AED
is fully refunded to students who cancel their admission prior
to May 1. After May 1, there is no refund.

Housing Application Fee

(Fall, Spring and Summer Semesters) ....... $25.00

Information regarding University housing is sent to each
freshman and transfer student entering fall semester with the
letter of admission. Information regarding housing is sent to
each freshman and transfer student entering spring and sum-
mer semesters after the letter of admission has been issued.
New graduate and graduate-professional students may apply
for housing after the notice of acceptance for admission is is-
sued. Former students may apply for housing facilities after
their applications for readmission have been accepted. Al-
though additional students may be accommodated in Univer-
sity housing, housing reservations are guaranteed only for all
freshmen. The housing application fee must accompany the
completed housing application. Entering freshmen who have
paid the $175.00 Advance Enrollment Deposit (AED) will
have $25.00 of that amount applied as the paid housing appli-
cation fee.

Academic Orientation Program Fee for Fall Semester:
New freshman students . ..................
New transfer students ....................

$150.00
$125.00

This fee applies to new freshman and transfer undergraduate
students entering fall semester. Entering freshmen who have
paid the $175.00 Advance Enrollment Deposit (AED) will
have $150.00 of that amount applied as the paid fee for the
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Academic Orientation Program. Entering transfer students
will receive a billing statement for this fee when they receive
information concerning the Academic Orientation Program
(AOP). An admitted student who is financially unable to sub-
mit the AOP fee may request a fee waiver.

Academic Orientation Program Fee for

Spring and Summer Semesters . ............ $75.00

This fee applies to new freshman and transfer undergraduate
students entering spring and summer semesters. Students
will receive a bill for this fee when they receive information
concerning the Academic Orientation Program (AOP). An ad-
mitted student who is financially unable to submit the AOP
fee may request a fee waiver.

COURSE FEES AND TUITION (1999-00)"2

Each student is assessed charges each semester on the basis of
the credit value (or credit value equivalent of zero credit
courses) of all courses carried and state residence. Charges
will be assessed on a credit hour basis, except for graduate-
professional student fees which are assessed on a semester ba-
sis and some graduate student fees which are assessed on a se-
mester or program basis.

! Ifthere is any question of the student's right to an in-state classification, it is the student's

responsibility to discuss it with the Associate Registrar in charge of Registration and Resi-
dency at least one month before enrolling.

: As amended by the Board of Trustees in the 1999-00 Budget Guidelines. Amounts subject
to change for 2000-2001 and future years.

On-Campus Course Fees and Tuition

Undergraduate
Michigan Resident Course Fees

Lower Division ............oiiuiuuen.n.. $147.25
Upper Division .......................... $164.00
Out-of-State Resident Course Fees and Tuition'
Lower Division . ...........oiuiuiuueo.n.. $394.00
Upper Division .......................... $408.25
Teacher Certification Internship Year”
Michigan Resident Course Fees (semester). . . . $2,651.00
Out-of-State Resident Course Fees
and Tuition (semester). . ................. $5,522.00
Graduate
Michigan Resident Course Fees
Masters and Doctoral Programs”. ........... $229.25
Masters-Broad MBA Program™'(semester)
Classespriorto FS99. . .................. $4,470.00
Classes entering FS99 . . ................. $4,900.00
Masters-MBA Advanced Management
Program®(annual) ...................... $17,300.00
Masters-MBA Program in Integrative
Management'* (program). ................ $29,000.00
Out-of-State Resident Course Fees and Tuition
Masters and Doctoral Programs”. ........... $463.50
Masters-Broad MBA Program"*' (semester)
Classespriorto FS99. ................... $6,500.00
Classes entering FS99 . .................. $6,900.00
Masters-MBA Advanced Management
Program®(annual) ...................... $23,000.00
Masters-MBA Program in Integrative
Management™' (program). ................ $31,500.00

Graduate-Professional *
Veterinary Student

Michigan Resident Course Fees............. $5,538.00
Out of State Resident Course Fees
and Tuition' . ....... ... ... $11,434.00
Final Year Veterinary Student
Michigan Resident Course Fees............. $4,883.00
(Summeronly) ......................... $3,358.00
Out-of-State Resident Course Fees
and Tuition' . ............ ... $10,041.00
(Summeronly) ................ ... .... $6,792.00
Medical Student in College of Human or
Osteopathic Medicine
Michigan Resident Course Fees............. $5,434.00
Out-of-State Resident Course Fees
and Tuition' . ....... ... ... $11,584.00
Extended Curriculum Program’
Medical Student in College of Human or
Osteopathic Medicine
Michigan Resident Course Fees............. $3,722.00
Out-of-State Resident Course Fees
and Tuition' . .......... ... $7,824.00

Dual Degree Medical Scientist Training Program’
Medical Student in College of Human or Osteopathic
Medicine

Michigan Resident Course Fees............. $3,772.00
Out-of-State Resident Course Fees
and Tuition' . ....... ... ... $7,832.00
Medical Student in College of Veterinary Medicine
Michigan Resident Course Fees............. $3,572.00
Out-of-State Resident Course Fees .......... $7,196.00

1
Ifthere is any question of the student's right to an in-state classification, it is the student's
responsibility to discuss it with the Associate Registrar in charge of Registration and Resi-
dency at least one month before enrolling.

: Includes mandatory fees.
3 .
Other than the programs listed below.

' Broad MBA block structure, including continuation fees, applies to the Fall 1998 class and
all subsequent admissions. All other students will pay per-credit fees.

Lifelong Education Course Fees

Undergraduate and graduate Lifelong Education students
are assessed course fees of $229.25 per credit. These fees are
the only fees assessed lifelong education students.

Doctoral Students

All doctoral students must register and pay for a minimum of
24 credits of doctoral dissertation research (course number
999).

Minimum Registration

All students using University services (faculty consultation
included) must be registered each semester. Minimum regis-
tration consists of one course, one credit. A student enrolling
for one or more credits is assessed the registration fee.

If a graduate student has previously registered for the mini-
mum number of credits required for master's thesis or doctoral
dissertation research, but has not completed the other re-
quirements for the degree and continues to study using Uni-
versity facilities and/or faculty service to take examinations,
complete the thesis or dissertation requirements, etc., the stu-
dent must enroll and pay the minimum registration fee.



OTHER COSTS

Mandatory, Non-Refundable Fees (Per Semester)

Late Registration
Continuing students who do not enroll prior to the mailing of the initial Regis-
tration Billing Statement will be charged a late enrollment fee.
Students who initially enroll after the initial
Registration Billing Statement was mailed

but before the first day of classes .......... $50.00
Students who initially enroll after the start of
classes but before the middle of the semester $100.00
Students who initially enroll after the middle of
thesemester............ ... ... $200.00
Late Payment
This fee is assessed as the result of:
A registration check or charge not clearing the bank
when it is first presented . ................. $70.00
A non-registration check or charge not clearing the
bank when it is first presented ............. $20.00
Student Receivable or short term loan account
payments being made after the due date .. ... $15.00
Mandatory, Refundable Fees (Per Semester)
Registration Fee'
For students enrolling for more than 4 credits . $234.00
For students enrolling for 4 credits or less . . .. $192.00
Infrastructure/Technology Support Fee'
For students enrolling for more than 4 credits . $50.00
For students enrolling for 4 credits or less . . .. $40.00
Engineering Program Fee'
For students enrolling for more than 4 credits . $242.00
For students enrolling for 4 credits or less . . .. $134.00
Graduate and upper division undergraduate students majoring
in Engineering (including upper division undergraduate Agri-
cultural Engineering students) are assessed this fee
Student Information Technology Fee' .......... $9.00
Student Taxes
Undergraduate Students (ASMSU).......... $13.00
Graduate Students (COGS)*. .. ............. $6.75
Graduate-Professional Students (COGS and COMS)® $8.25
FM Radio Tax (All students) ............... $3.00
State News
All students who are assessed fees for
Gereditsormore. . ... $4.00
James Madison College Orientation Reading
Section fee for James Madison College 201
(Fall only)(determined annually) approx. . . . .. $5.00-
...................................... 20.00

! The Registration Fee, Engineering Program Fee, Infrastructure/Technology Support Fee
and the Student Information Technology Fee are refunded in the same percentage as
course fees when withdrawing from the University or dropping from above 4 credits to 4
credits or less.

: The COGS tax for summer session is $4.50.
? The COGS and COMS tax for summer session is $6.00.

RATES FOR UNIVERSITY HOUSING

The rates listed below are for the 2000-2001 academic year. In
addition, students living in undergraduate housing will be
charged a Residence Halls Association tax of $18.00 per se-
mester. Students living in Owen Graduate Center will be as-
sessed a $4.75 Owen Graduate Association tax per semester,
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and students in University Apartments will be charged a Uni-
versity Apartments Advisory Board tax of $1.50 per semester.

Residence Halls — Room and Board (Per Semester)">*®
There are four meal plans available in any of the 14 undergraduate hall dining
rooms across the campus: (1) the Premium Plan, which includes unlimited access
and a $100 Spartan Cash Account for use in a variety of locations across campus;
(2) the Traditional 20 Plan, which includes 20 meals per week at the designated
times for each meal (missed meals cannot be used at another meal period); (3) the
Prime 15 Plan, which allows access 15 times per week (the student chooses the
times to enter), Sunday through Saturday; and (4) the Perfect 10 plan, which al-
lows access 10 times per week, Sunday through Saturday. Note: All plans include
use of CAF II GO (carry-out dining service located in some residence halls).

Double Room (per person)

Premium  Traditional 20 Prime 15 Perfect 10
Room $ 968.00 $ 968.00 $ 968.00 $ 968.00
Board 1,478.00 1.268.00 1.268.00 1.159.00
Total $2,446.00 $2,236.00 $2,236.00 $2,127.00
Designated Single Room (add $700 per semester)
1,25

Residence Halls—Owen Graduate Center (Per Semester)
Double Room (per person) ................. $1,766.00
Single Room. . ........................... $2,065.00

For more information on residence halls, write: University Apartments/Residence
Hall Assignments Office, Michigan State University, 100 University Housing
Building, East Lansing, Michigan 48824-1231.

University Apartments (monthly rates)>* ¢
One Bedroom. ........ ... ... $418.00
One Bedroom (remodeled) ................. $450.00
Two Bedroom. .. ........ ... $463.00
Two Bedroom (remodeled) ................. $498.00

For more information on apartments, including furnishings and regulations
write: University Apartments/Residence Hall Assignments Office, Michigan
State University, 100 University Housing Building, East Lansing, Michigan
48824-1231.

! Although these rates are for each semester, the Housing Contract is signed for the entire
academic year. To determine costs for the academic year, multiply the rate by two.

*The Housing Contract details the contract termination procedure. Further appeals shall
be subject to judicial review as provided in Academic Freedom for Students at Michigan
State University.

E]
Rates do not include resident student government taxes of $18.00 per semester for under-
graduate students who live in residence halls.

14 .
Apartment rental rates are based on normal occupancy in each apartment. Per-person
rates are higher if the apartment is under occupied.

: Rates include $280.00 cafeteria credit but do not include student government taxes of
$4.75 per semester for students who live in the graduate hall.

6 . . . .
Rates donot include $1.50 per semester for University Apartments Advisory Board tax.

MISCELLANEOUS FEES AND DEPOSITS
Field Trips

Certain courses require field trips. The costs must be borne by the participating
students in addition to the usual course fees.

Administrative Fee for Sponsored International Students
For administration and miscellaneous service

(semester) . ........c.iiiiii $350.00
(No fee collected for Summer session.)
Health Service Card’
Students other than graduate assistants who are
assessed fees for less than 7 credits (6 credits for
doctoral students) . ....................... $40.00
Spouses of students; unenrolled students who were
enrolled during the immediate past semester and
their spouses .. ......... ... $72.00

Note: The terms and fees for the Health Service
Card are subject to change.

Health Insurance Program for International
Students and Students in the Colleges of Human,
Osteopathic and Veterinary Medicine Health

International students and students in the Colleges of Human, Osteopathic and
Veterinary Medicine are required to purchase the Michigan State University
health insurance plan unless they have other comparable insurance coverage.
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Health insurance coverage is provided from August 15 through August 14. Insur-
ance premiums for student annual coverage are collected in two installments.

Fall 2000 Registration Billing Statement: International Student $242

Medical Student $275
Spring 2001 Registration Billing Statement: International Student $396
Medical Student $451

These amounts are included in the Minimum Amount Due on the Registration Bill
and must be paid to complete registration. Insurance premiums for coverage of
spouse/dependents are to be paid directly to the insurance company. Students
may waive the MSU plan (within certain deadlines) by providing proof of compara-
ble health insurance coverage through another plan. For information on waivers
and spouse/dependent coverage, contact the MSU Benefits Office, 140 Nisbet
Building, (517)353-4434 or e-mail studentinsurance@hr.msu.edu.

2000-2001 Annual Premium Rates  International Student Medical Student
Student $ 638.00 $726.00
Student/Spouse $2,729.00 2,817.00
Student/Spouse, One Child $3,852.00 3,940.00
Student/Spouse, Two or More Children $4,292.00 $4,380.00
Student, One Child $1,761.00 $1,849.00
Student, Two or More Children $2,201.00 $2,289.00

Note: Premiums are subject to change each academic year.

Student Motor Vehicle Registration™®
Any motor vehicle (as described in Student Motor Vehicle Regulations, obtainable
at the Parking Office in the Public Safety Building) operated by a student on Uni-
versity property at East Lansing must be registered. The fee may be paid during
fall registration. At other times, the fee may be paid at the Parking Office in the
Public Safety Building.

1999-2000 VEHICLE REGISTRATION FEES
Resident Student (depending on lot

location) (Year).......................
Graduate Assistant (Semester) ............
Commuter Student (Year).................

$52.00-200.00
$37.00
$35.00

Student Bicycle Registration
Students operating a bicycle on campus are required to have it properly licensed
with a bicycle license from Michigan State University, the City of East Lansing,
the City of Lansing, Meridian Township or Lansing Township. Bicycles must be
operated in accordance with Michigan State University Ordinances and must be
properly locked in bicycle racks. Unregistered or improperly parked bicycles are
subject to impounding.

MSU Bicycle License Fee (valid for 4 years). . .

Campus Bus Service*
All campus bus service will be provided by the Capital Area Transportation
Authority (CATA) as of August 1999. CATA will operate bus service to all Univer-
sity apartments, residence halls, commuter lots, and the main campus.

Single ride-with valid MSU ID (exact change

$2.00

on buses required) . ..................... $0.25
CATA Monthly Student Pass............... $12.50
Student Semester Pass. . .................. $40.00
Annual Campus Only Pass (good for on-campus

routes only August-May) ................. $65.00
Commuter Lot Route Pass (Semester). . ... .. $15.00
Commuter Lot Route Pass (Two-Semester) . . $25.00

Paratransit Service (formerly Accessible Transportation for Persons with Dis-
abilities) This curb-to-curb service is designed for persons with disabilities. The
CATA cash fare for this service is $2.00 per trip. Discount fare cards are available
for certified students through MSU Resource Center for Persons with Disabilities.

All fares and passes (with the exception of the Annual Campus Pass and Com-
muter Lot Route pass) are good for all on and off-campus fixed route transit service
with CATA.

Spartan Marching Band Fees

Uniform Cleaning (annually)............... $15.00
Gloves (perpair) . ...t $2.00-4.00
Shoes . .o $30.00
Locker Rental (optional). .................. $10.00

Charges are listed in the Marching Band Handbook sent to qualifying students.

Certified Copy of Diploma . .................. $5.00
Duplicate or Replacement Diploma . ........... $15.00
Transcript . ... $ 5.00
Microfilming and Binding Fee for Master's

TRESIS. . o oo $73.00
Microfilming and Binding Fee for Doctoral

Dissertation . .............. .. $83.00

Copyright Fee for Master's Thesis or Doctoral
Dissertation . .......... .. ... $45.00

This optional fee covers the cost of supplying a microfilm copy of the
thesis or dissertation to the Library of Congress and copyright proc-
essing.

Student Activity and Athletic Event Admission
Students who are assessed fees for 7 or more credits (6 or more credits for doctoral
students) are eligible for:
Student discounts on football, basketball, and/or hockey season tickets for
themselves and their spouses.

Free admission to other regularly scheduled MSU athletic events when
presenting a current student identification card.

Student discounts on series or single tickets to professional performing
arts events at Wharton Center for Performing Arts.

The purchase of one guest ticket to professional performing arts events at
Wharton Center for Performing Arts at the student rate. One current stu-
dent identification card must be presented with every two student-rate tick-
ets when attending a performance.

For additional information refer to Student Health Service at Olin Health Center in this
section and in the Other Departments and Offices for Research and Services section of this
catalog.

* Permits purchased subsequent to Fall semester are reduced in price proportionately.

3 P . . .. -
Freshmen residing in Residence Halls are not eligible to operate a motor vehicle on cam-
pus.

For additional information refer to the Transportation Services on Campus section of this
catalog.

REFUND POLICY

Refund of Course Fees and Out-of-State Tuition

If a student withdraws from the University or drops a course,

the refund policy will be:

1. For changes made through the first quarter of the term of
instruction (measured in weekdays, not class sessions),
one hundred percent (100) of the semester course fees and
tuition for the net credits dropped will be refunded.

2. For changes made after the first quarter of the term of in-
struction and through the end of the semester, no refund
will be made for any credits dropped. Any courses ap-
proved for late add will be billed in the next monthly bill.

When dropping a course, the date the notification from the
department is received in the Office of the Registrar will deter-
mine the amount of refund applicable.

Appeals concerning the refund policy should be referred to
the Office of the Registrar.

Net refunds due to a drop of credits or withdrawal from the
University are processed weekly and posted to students' ac-
counts. Amounts due students will be applied against out-
standing balances owed the University or mailed to students.
Questions regarding account balances should be referred to the
Student Receivables Office, 140 Administration Building.

Financial Aid Refund Policy

Dropping Credits

1. Students may be billed for a portion or even all of their fi-
nancial aid awards if they drop credits or do not carry the
minimum number of credits required for aid eligibility.

2. Thevalue of Federal Pell Grant, MSU Student Aid Grant,
Federal Supplemental Educational Opportunity Grant
and Michigan Competitive Scholarship is determined
each semester at the end of the 100 percent refund period
(first quarter of the term of instruction). Students will be
billed for aid adjustments caused by the changes in enroll-
ment status.

Withdrawal from the University

1. Inaddition to billing for the dropping of credits associated
with withdrawal, there may be additional billing, particu-
larly if a student has received federal financial aid funds



(including Federal Direct Stafford Loan), which were to
have covered the entire semester educational costs. Refer
to the next section for more detailed information on Title
IV withdrawal refund rules.

Withdrawal up until the end of the first quarter of the
term of instruction will result in 100 percent billing of fed-
eral grant aid (Federal Supplemental Educational Oppor-
tunity Grant, Federal Pell Grant) and Michigan
Competitive Scholarship and may also result in a partial
or complete billing of loan aid (Federal Perkins Loan, Fed-
eral Direct Stafford Loan, and other financial aid).

2. The bill calculated as a result of withdrawal will depend
on the official date of withdrawal and the percentage and
amount of institutional refund to be received.

3. Withdrawal for any semester during the regular aca-
demic year may result in cancellation of a student's finan-
cial aid award for the remainder of the academic year. If a
student wishes to reapply for funds for spring semester, a
written request must be submitted to the Office of Finan-
cial Aid within 30 days of withdrawing from the Univer-
sity.

Return of Funds Policy for Title IV Aid Recipients Who Withdraw

The Higher Education Amendments of 1998 set forth
regulations governing the treatment of Title IV funds when a
student withdraws from an institution.

When a student withdraws during an enrollment period in
which they have begun attendance and received federal Title
IV financial aid, Michigan State University is required to
determine the amount of earned and unearned Title IV aid. A
student is only eligible to retain the percentage of Title IV aid
disbursed that is equal to the percentage of the enrollment
period that was completed by the student (calculated daily).
The unearned Title IV aid must then be returned to the
appropriate federal aid program(s). If more than 60% of the
enrollment period has been completed by the student, no Title
IV aid needs to be returned.

According to University policy, when a student who with-
draws prior to the quarter of the semester and/or receives a
100% tuition refund from the university, all of that semester's
federal Title IV grant aid (SEOG-SUPPLEMENTAL EDUCATIONAL
OPPORTUNITY GRANT, Pell Grant) will be billed back to the stu-
dent's account. Most non-federal aid will also be billed back to
the student's account. The remaining Title IV aid will be in-
cluded in the calculations outlined below.

The following steps will be followed when determining the
amount of Title IV aid to be returned upon withdrawal:

1. Determine percentage of enrollment period completed by
student. Divide the number of days attended by the
number of days in the enrollment period. If the calculated
percentage exceeds 60%, then the student has earned all
Title IV aid for the enrollment period.

2.  Calculate the amount of earned Title IV aid. Multiply the
percentage of the enrollment period completed by the to-
tal Title IV aid disbursed (or could have been disbursed as
defined by late disbursement rules).

3. Determine amount of unearned aid to be returned to Title
1V aid program accounts. Subtract the amount of earned
federal aid from the total amount of federal aid disbursed.
The difference must be returned to the appropriate Title
IV aid program (s).

4. Return of Title IV funds by institution and student.

a. 1. MSU will return unearned Title IV aid up to an
amount that is equal to the total institutional
charges for the payment period multiplied by the
percentage of the Title IV aid that was unearned.
Generally, a student's tuition and fee refund
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and/or University Housing refund will satisfy
this liability. On occasion, however, particularly
when the student remains in University Hous-
ing beyond the withdrawal date, a bill will result.
2. Students who withdraw with a 100% tuition re-
fund may have their loan aid returned up to the
amount of their tuition refund.

b. The student will be responsible for the balance of un-
earned Title IV aid. In most cases, this will be the
amount of federal aid funds a student received in the
form of a refund for non-institutional expenses multi-
plied by the percentage of Title IV aid that was un-
earned.

1. Ifthe student's portion of aid to be returned is a
loan, then the student is not immediately re-
quired to repay the loan. The terms of the origi-
nal loan repayment agreement will apply.

2.  If the student's portion of aid to be returned is
an overpayment of a grant, the student is re-
quired to only repay 50 percent of the grant
overpayment. MSU will restore the grant funds
to the appropriate federal account, with a re-
sulting charge to the student's account. The stu-
dent will be responsible for repaying MSU for
the grant overpayment.

5. Unearned Title IV Funds will be returned to federal pro-
grams in the following order:

Unsubsidized Federal Direct Stafford Loans

Subsidized Federal Direct Stafford Loans

Federal Perkins Loans

Federal Direct PLUS Loan

Federal Pell Grants

Federal Supplemental Educational Opportunity Grants

Federal Title 1V Aid and Unofficial Withdrawals

If a student begins to attend class, receives federal Title IV
aid, but then ceases to attend class without providing official
notification to the University, the Federal Government con-
siders this to be an "unofficial withdrawal." For Title IV pur-
poses, the withdrawal date for students who unofficially
withdraw is considered to be the midpoint of the semester.
However, if the University determines that a student did not
provide official notice of the intent to withdraw due to illness,
accident, grievous personal loss or other circumstances be-
yond the student's control, the University may use a date that
is related to that circumstance. The refund rules for Title IV
aid recipients who withdraw are then followed to determine
the unearned portion of Title IV aid that must be returned to
the appropriate aid program(s).

Example of a Title IV return of funds calculation for a Title IV re-
cipient
who Withdraws

Institutional Charges ... .................. $5,000
TitleIVLoans .. ..........c .. $2,000
TitleIVGrants . .. ... .. $1.000
Total TitleIVaid. . ....................... $3,000

Student withdrew on 35" day of a 110 day enrollment period

Percent Earned 35/110 = 32%
Percent Unearned 100% — 32% = 68%
Amount of Title IV aid unearned $3,000 x 68% = $2,040
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MSU is responsible for returning the lessor of unearned Title
IV aid ($2,040 from above) or unearned institutional charges
($5,000 x 68% = $3,400). MSU will return aid as follows:

Title IV Loans $2,000 (student's remaining loan debt = 0)
Title IV Grants  $40

The student's responsibility is amount of aid unearned
($2,040) less school responsibility ($2,040), which is zero.

The example shown above does not reflect every student re-
fund situation that may exist. More detailed calculation exam-
ples are available in the Student Accounts Office, 140
Administration Building, East Lansing, MI 48824, (517) 355-
5050, Fax (517) 353-9640. Questions regarding the Return of
Title IV Funds Policy for students who withdraw should be ad-
dressed to the Student Accounts Office.

The University reserves the right to amend the Title IV Re-
turn of Funds Policy at any time in order to comply with Fed-
eral regulations.

Refund Rules for Other Fees, Taxes, Assessments’

The Registration Fee, Engineering Program Fee, Infrastruc-
ture/Technology Support Fee and the Student Information
Technology Fee or the differential is refunded in the same per-
centage as course fees when withdrawing from the University
or dropping from above 4 credits to 4 credits or less.

Student government taxes, FM Radio tax, and The State
News assessments are refundable upon presentation of the ap-
propriate receipt at the respective organization's office.

Late registration fees will not be refunded.

Residence hall housing fees are refunded on a pro-rata basis,
based on certain variables. Generally, the cost of the room will
be prorated as of the day following departure and meals will be
prorated based on number of meals eaten and/or day of depar-
ture. Details and procedures are found in the Housing Con-
tract.

University apartment rent refunds are prorated from the
day following the official check-out time.
! In general, all fees collected by Michigan State University and their respective refund poli-

cies shall be subject to judicial review as provided in Academic Freedom for Students at
Michigan State University.

OTHER INFORMATION

Fee Payment

All fees, tuition, and housing charges noted above except those
in the sections labeled ADVANCED PAYMENTS AND DEPOSITS and
MISCELLANEOUS FEES AND DEPOSITS are due and payable upon
receipt of a Registration Billing Statement for the semester.
The Registration Bill may be mailed or may be required to be
picked up depending upon the point in time in the semester.
Please refer to the Schedule of Courses for the appropriate se-
mester for more detailed information. Payment may be made
by check or money order payable to Michigan State Univer-
sity. Checks are accepted subject to collection.

Deferred Payment Plan

Students may defer up to 50% of their tuition and related fees.
Tuition and related fees which do not appear on the Registra-
tion Billing Statement (such as subsequent course adds) will
be deferred if they appear on your account prior to you becom-
ing a registered student for the semester (you will become reg-
istered when at least the minimum amount due on the
registration bill is paid, the bill stub is returned and any holds
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are cleared). Otherwise they will be included on the next
monthly bill. Students living in University Residence Halls
are able to defer up to two-thirds of their residence hall
charges. The amount deferred is divided into two install-
ments. Approximate installment due dates are listed below. If
a student enrolls by date specified in the Schedule of Courses
the Registration Billing Statement will list several payment
options (if a student enrolls subsequently, they will not have
the option to defer tuition). If the student's payment is at least
the "Minimum Amount Due" and less than the "Amount to
Avoid Deferment," then the deferment option will be as-
sumed. Both actual and pending financial aid is first applied
against the "Minimum Amount Due." Financial Aid exceed-
ing the "Minimum Amount Due" will then reduce the tuition
deferment and subsequently reduce any housing deferment. A
$8.00 deferment service fee will be charged whenever the op-
tion to defer either tuition or housing for a semester is elected.
A finance charge of 12% per year will be assessed on deferred
tuition and related charges. There is no finance charge as-
sessed on unpaid housing charges.

First Payment  Final Payment
Fall Semester October 1 November 1
Spring Semester March 1 April 1
Summer Semester' July 1 August 1

A 815 late payment charge will be made whenever either in-
stallment for the semester is made after the due date. Students
will be held from enrolling and registering for future semesters
whenever current semester deferred payments are past due.
Failure to make deferred payments on a timely basis may also
result in the loss of the opportunity to defer payments.

1 . . . '
The deferred payment option for summer semester is subject to the student's class end
date for the summer session.

Financial Aid

All financial aid (except College Work Study) which has been
authorized at the time the Registration Billing Statement is
printed will appear on the bill. There are two types of financial
aid — actual and pending.

Actual financial aid is aid which you are eligible to receive,
as of the date of the registration bill. This aid will be listed in
the detailed transaction section of the bill. It has been applied
to the fees you owe, reducing the amount you owe.

Pending financial aid will be listed separately on the bill, in
the 'temporary Transaction Information' section. Pending aid
is not an actual payment on your account; it does not reduce
the amount you owe. Pending aid is only used to reduce the
'Minimum Amount Due' on the Registration Billing State-
ment. In order for pending aid to become actual aid, further ac-
tion on your part may be needed. Please refer to the 'Financial
Aid' section in the Schedule of Courses for more detailed infor-
mation on actions that may be required.

Eligibility for each of the different awards is monitored at
various points in the semester, ranging from the point of time
it is credited to your account, to the end of the semester. You
should refer to your financial aid award notification, or con-
tact the Office of Financial Aid, for more specific information.

If the total of your actual financial aid (no longer pending
aid) exceeds the amount you owe and you have completed reg-
istration you are entitled to a refund. Refunds will be directly
deposited or mailed to your local address if available during
the week before classes begin. If your aid and registration are
finalized after this mailing, refunds are produced nightly and
mailed or directly deposited the following workday through
the 3rd day of classes (approximately). After this period, re-
funds are produced and mailed weekly. NOTE: Financial
aid for a current semester may be used to pay past due



Controller's Office debts to enable a student to become
registered. If the debt is less than or equal to $500, the
student must contact the Student Receivables Office in
Room 140 of the Administration Building. If the debtis
greater than $500, the student must obtain approval
from a Financial Aid Officer. Once a student is regis-
tered, financial aid for the current semester will be
automatically used to pay any past due Controller's Of-
fice debts unless the student informs the Student Re-
ceivables Office to the contrary in writing 10 days
before the start of semester.

National Merit Scholarship Checks

Students who have received National Merit Scholarships may
obtain their checks only if they are carrying 12 or more credits
(i.e., are enrolled full time). For Fall semester, checks gener-
ally do not arrive until the second week of classes. Inquire on
STU-INFO to confirm that your check has arrived.

Books

Costs for books vary widely for the various academic pro-
grams. The average cost for undergraduates is estimated to be
approximately $376.00 per semester and for graduates is
$549.00 per semester.

Bad Checks

A $20.00 bad check fee and a $50.00 late registration fee will

be assessed to a student whose registration check does not

clear the bank when presented. Students failing to redeem
these checks by the date stated on the notification letter will
have their registration canceled.

There is an $20.00 fee assessed for each non-registration
check which does not clear the bank when presented.

In addition to the bad check charge fee, the University re-
serves the right to take one or more of the following actions:
1. Place an immediate enrollment and registration hold.

2. Place the individual on the University Bad Check List

which precludes the individual from cashing checks at the

University and may be a cause for denying future short

term loans.

Transfer the debt to a collection agency.

File a complaint with the police for possible prosecution.

Refer the student to the Judicial Affairs Office for discipli-

nary action.

6. Bring civil action against the individual for the amount of
a returned check not redeemed within 30 days of the date
of the notification letter and $250 in costs. In addition, the
court could rule that you must also pay the greater of $100
or two times the amount of the returned check. If you pay
the total amount due within 30 days, no civil action will be
taken against you.

Al

PRINCIPLES AND INSTRUCTIONS GOVERNING
MSU STUDENT IDENTIFICATION CARDS

Principles

1. Each student of Michigan State University isissued an ID
card following initial enrollment.

2. ThelD cardisthe property of Michigan State University.

3. Library privileges, access to University buildings, facili-
ties and classrooms, and purchase of tickets and entry
into athletic and entertainment events may require the
possession and presentation of the ID card upon request.
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4. Alteration, falsification, or misuse of the ID card is a vio-
lation of General Student Regulation 5.00 and other regu-
lations as applicable.

Instructions

1. Each student is responsible for all use of the ID card
whether authorized or unauthorized. The ID card should
not be loaned, or left where it might be used by an unau-
thorized person.

2. IncasetheID card is lost, the Registrar's Office (517-355-
3300) and the main Library (517-355-2333) should be im-
mediately contacted. Each student is responsible for all
materials checked out of the libraries with the ID card.

3. Replacement Costs

LostCard ........... .. .. ... $20.00
Exchange of damaged or defaced card . ..... $10.00
Exchange of an electronically unreadable card

which is not visibly damaged . ........... no charge

Replacement ID cards are made in the Registrar's Office, 150
Administration. Pictured ID is required. Payment may be
made in cash, check, or by Mastercard/Visa.

ADMINISTRATIVE RULING ON HOLDS ON
ENROLLMENT, REGISTRATION, READMISSION,
AND UNIVERSITY SERVICES

A. AUTHORITY FOR HOLD CARD USE

1. Financial Holds
The Vice President for Finance and Operations and Treasurer is responsible
for the collection, custody, and accounting for all monies due the University.
Holds may be employed to collect any financial obligations due to the Uni-
versity's operating funds or to student loan funds.

2. Judicial Holds
The procedures for student discipline are specified in Academic Freedom for
Students at Michigan State University, Graduate Student Rights and Re-
sponsibilities, and Medical Student Rights and Responsibilities. Adminis-
trative officers and judicial bodies are specifically authorized under this
administrative ruling to request of the Provost or the Vice President for Stu-
dent Affairs and Services the use of the judicial hold to enforce a 'suspension’
decision against a student, and to contact a student to notify him or her of an
alleged violation of a regulation and pending judicial or administrative pro-
ceedings.

3. Academic Holds
Academic holds are used to assure that students abide by reasonable rules
and regulations as a condition of admission to and retention in the Univer-
sity. Agencies of the University and academic administrators are authorized
under this administrative ruling to initiate use of the academic hold for this
purpose.

4. Administrative Holds
Administrative holds are also used to assure that students abide by reason-
able rules and regulations as a condition of admission to and retention in the
University. Agencies of the University and academic administrators are
authorized under this administrative ruling to initiate use of the adminis-
trative hold for this purpose.

B. CRITERIA FOR HOLD USE
1. Financial Holds

Criteria for use of the financial hold shall be as follows:

a. Holds may be employed to collect any financial obligations due to the
University's operating funds or to student loan funds. Examples of
these obligations are: student tuition, residence hall room and board,
deferred payments, traffic violations, charges for damages to Univer-
sity property, University housing apartment rent, past due loans, li-
brary fines, bad checks cashed by students or presented in payment of
student indebtedness, charges originating in various operating units
(such as the Health Center, MSU Union, Veterinary Clinic, etc.), over-
drafts in student organizations accounts, etc.

b. Holds may not be used for collection of debts owed to any non-
University agency. For purposes of this administrative ruling, regis-
tered student organizations, student government organizations, and
student newspapers are defined as non-University agencies. (Excep-
tion: ASMSU Student Loan Fund.)

c.  Except in the case of bad checks, holds may be used only in those cases
in which the student has been given or sent adequate notice of his or her
indebtedness and warning of hold use prior to issuance of the hold.

d. A current list of all University agencies authorized by the Vice Presi-
dent for Finance and Operations and Treasurer to issue financial holds
shall be maintained by the Student Receivables Division, Controller's
Office.
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e. Students are entitled to appeal the legitimacy of charges placed against
them through established due process procedures. Students are ex-
pected to exercise these rights at the time of original notification of in-
debtedness.

f.  Astudent will not be permitted to enroll for courses, be registered, be re-
admitted to the University, have an application for admission to a new
program of study processed, or receive services such as transcripts and
diplomas, if a financial hold has been placed on the student. Addition-
ally, in some circumstances, financial aid processing may be withheld if
a financial hold has been placed.

g. Ifastudent has enrolled for courses and has not paid the financial obli-
gation which created the financial hold by a specified due date, the stu-
dent will be dropped from the courses in which he/she is enrolled.

Judicial Holds

Judicial bodies and administrative officers may make use of judicial holds in

two cases:

a. Holds may be issued against a student who has been suspended, under
the procedures outlined in Academic Freedom for Students at Michigan
State University, Graduate Student Rights and Responsibilities, or
Medical Student Rights and Responsibilities, to prevent the student's
reenrollment and/or registration.

b. Holds may be issued against a student in order to require the student to
appear at an administrator's office so that the student can be provided
with a written statement of an alleged violation of regulations and im-
pending judicial or administrative proceedings when attempts to reach
the student by certified mail and by telephone have proven unsuccess-
ful.

¢.  Ajudicial hold may prevent a student from being readmitted to the Uni-
versity, having an application for admission to a new program of study
processed, enrolling in courses, and registering (paying of fees) depend-
ing upon the time within the academic semester when the hold is
placed.

d.  The Office of the Vice President for Student Affairs and Services or the
Office of the Provost shall authorize each instance of judicial holds un-
der the terms of the criteria in the above sections.

Academic Holds

a. The Provost and College deans and their designees are authorized to is-
sue an academic hold which prevents a student from enrolling in
courses and registering (paying of fees) because the student (1) has not
met or needs to complete an academic requirement, e.g., has not de-
clared a major, has failed to meet conditions of reinstatement or read-
mission, has failed to take the international student English proficiency
test, has failed to supply required transcripts; (2) has been recessed or
dismissed; (3) needs to see an academic adviser due to academic-related
issues; or (4) has not met or needs to complete a recognized obligation
incurred in the regular course of an academic program or in using an
academic service.

b. The student shall have had reasonable opportunity to be informed of
and to comply with the academic requirement and shall have been given
or sent warning prior to issuance of a hold.

c¢.  Toensure that the above conditions and criteria are being met, the per-
sons and agencies authorized to issue academic holds shall provide a
copy of their hold use procedures to the Office of the Provost for review
and approval.

Administrative Holds

a. The Office of the Vice President for Student Affairs and Services will
authorize agencies which may place an administrative hold which pre-
vents students from enrolling in courses and registering (payment of
fees) and/or financial aid processing. Administrative holds are placed
on students who have failed to meet a requirement which has been es-
tablished by University policy or regulation such as, but not limited to,
financial aid requirements, student housing policy, and international
student health insurance. Within this category are those regulations
with which a student must comply prior to enrollment. A current list of
all University agencies authorized by the Office of the Vice President for
Student Affairs and Services to issue administrative holds shall be
maintained by the Office of the Vice President for Student Affairs and
Services.

b. The student shall have had reasonable opportunity to be informed of
and to comply with the administrative requirement and shall have been
given or sent warning prior to issuance of a hold.

c¢.  Toensure that the above conditions and criteria are being met, the per-
sons and agencies authorized to issue administrative holds shall pro-
vide a copy of their hold use procedures to the Office of the Vice
President for Student Affairs and Services for review and approval.

C. FURTHER GENERAL STIPULATIONS

1.

Agen(:les and authorized personnel of the University shall make every effort
to minimize the use of holds and shall employ alternative methods to accom-
plish their purposes whenever feasible.

Procedures for financial hold use shall be developed by the Office of the Vice
President for Finance and Operations and Treasurer. Procedures for judicial
hold use shall be developed by the Office of the Vice President for Student Af-
fairs and Services and the Office of the Provost. Procedures for academic hold
use shall be developed by the Office of the Provost. Procedures for adminis-
trative hold use shall be developed by the Office of the Vice President for Stu-
dent Affairs and Services. All procedures shall include provision for the
following:

a. Adequate prior notice to the student (including all pertinent details) of
pending placement of a hold, prior to issuance except in the case of bad
checks.

b.  Procedures for the student to challenge the placement of a hold, prior to
the issuance of a hold.

c.  While a student is in the process of appealing the case in question, the
hold will not be issued.

d. Review by the offices responsible for developing hold use procedures to
ensure that the administrative ruling on holds is being accurately and
consistently followed.

3. When a student has satisfied the conditions which precipitated a hold, the
responsible agency or administrator placing the hold will ensure that the
hold is removed.

D. JUDICIAL REVIEW
This administrative ruling and all procedures and administrative decisions stem-
ming therefrom shall be subject to judicial review as provided in Academic Free-
dom for Students at Michigan State University.

OUT-OF-STATE TUITION REGULATIONS

A person enrolling at Michigan State University shall be
classified as an in-state or out-of-state student for the
purposes of administering admission, fees, and tuition
charges. It is the student's responsibility to register under the
proper in-state or out-of-state classification. If a student has a
question regarding his/her classification, the student should
contact the Associate Registrar in charge of Registration and
Residency at least one month before registering.

The following regulations set forth the major points
governing determination of in-state and out-of-state status

and the payment of out-of-state tuition.
1. General Provisions

A.  Students who are domiciled in Michigan are eligible to be classified as in-
state for tuition purposes.

1. For University purposes, “domicile” is defined as the place where an
individual intends his/her true, fixed and permanent home and
principal establishment to be, and to which the individual intends to
return whenever he/she is absent from the University .

2.  An individual whose activities and circumstances, as documented to
the University, demonstrate that he/she is domiciled in Michigan will
be eligible for classification as an in-state student. An individual whose
presence in the state is based on activities or circumstances that are
indeterminate or temporary, such as (but not limited to) educational
pursuits, will be presumed not to be domiciled in Michigan and will be
classified as out-of-state. In order to rebut this presumption, the
burden of proof is on the student to demonstrate by clear and
convincing evidence that he/she is domiciled in Michigan and, thus,
eligible for in-state classification.

B.  For tuition classification purposes:

1. A student is presumed to be a dependent of his/her parents if the
student is 24 years of age or younger and (a) has been involved
primarily in educational pursuits, or (b) has not been entirely
financially self-supporting through employment.

2. The domicile of a dependent student is presumed to be the same as that
of the student's natural parents. If only one natural parent is domiciled
in Michigan, the student will be presumed to be a Michigan domiciliary
regardless of whether that parent is the student's custodial parent.

3. The domicile of a dependent student's legal guardian will be presumed
to have the same evidentiary effect as that of a dependent student's
natural parent, and references to parents in these regulations shall
include legal guardians, only when (a) the student is the dependent of
the legal guardian, and (b) such guardianship has been established due
to the complete incapacity or death of the student's natural parent(s). A
parent's inability to provide funds necessary to support a college
education shall not qualify as complete incapacity.

C.  Beforeit grants a student in-state status for tuition purposes, the University
will usually require that student to have continuously resided in Michigan
for one year immediately preceding the first day of classes of the term in
which the student is applying for in-state classification. The year of
continuous presence is never the only criterion used for determining in-state
classification and, in itself, will not qualify a student for in-state status. Nor
will a student's failure to have continuously resided in Michigan for one year
automatically prevent the student from obtaining in-state status. If the
student presents clear and convincing evidence which demonstrates the
establishment by the student of a Michigan domicile, the student will be
eligible for in-state classification even if the student has not resided in
Michigan continuously for one year prior to the first day of classes in the
applicable term.

2. ESTABLISHING MICHIGAN DOMICILE

An applicant or student may provide any and all evidence that he/she believes will

prove that he/she is domiciled in Michigan. No one type of evidence will be

considered dispositive of the issue of domicile. Rather the University will consider
all of the evidence provided to it concerning a claim of domicile.



A.  Circumstances which may demonstrate Michigan domicile. The following
circumstances and activities, though not conclusive, may lend support to a
claim to eligibility for in-state classification. This is not an exhaustive list.
0 In the case of a dependent student, at least one parent domiciled in

Michigan, as demonstrated by the parent's permanent employment, es-
tablishment of a household and severance of out-of-state ties.

0  Student employed in Michigan in a full-time, permanent job, provided
that the student's employment is the primary purpose for the student's
presence in Michigan.

0 Student's spouse or domestic partner employed in Michigan in a full-
time, permanent job, provided that the spouse's or partner's employ-
ment is the primary purpose for the student's presence in Michigan.

B.  Circumstances which do not demonstrate Michigan domicile. The circum-
stances and activities listed below are temporary or indeterminate and, in
and of themselves, do not demonstrate domicile in Michigan:

Enrollment in a Michigan high school, community college or university

Employment in Michigan that is temporary or short-term

Military assignment in Michigan

Employment in Michigan in a position normally held by a student

Ownership of property in Michigan

Presence of relatives (other than parent for a dependent) in Michigan

Possession of a Michigan driver's license or voter's registration

Payment of Michigan income or property taxes

The student's statement of intent to be domiciled in Michigan

Oo0ooooooo

3. PRESUMPTIONS OF IN-STATE CLASSIFICATION

A student will be presumed eligible for in-state classification in the following cir-

cumstances:

A. Ifastudent, or the parent of a dependent student, is an active member of the
regular armed forces who maintains Michigan as his/her official home of rec-
ord, is registered to vote in Michigan and files a Michigan income tax return
as a resident, the student shall be classified as in-state.

B. Ifastudent, or the parent of a dependent student, is domiciled in Michigan
but has been temporarily transferred outside Michigan by his/her employer
(but has not become domiciled outside Michigan), the student shall be classi-
fied as in-state.

C. Ifastudent, or the parent of a dependent student, is a missionary funded by
a Michigan church, and the student or parent was domiciled in Michigan at
the time he/she went on the mission, the student shall be classified as in-
state.

D. If a student, or the parent of a dependent student, has been employed as a
migrant worker in Michigan for a minimum of two (2) months each year for
three (3) of the five (5) years prior to the date of the proposed in-state classifi-
cation or for a minimum of three (3) months each year for two (2) of the five
(5) years prior to the date of the proposed in-state classification, the student
shall be classified as in-state. Proof and verification of employment is re-
quired. A migrant worker in Michigan is defined as one who travels to Michi-
gan to pursue seasonal agricultural or related industry employment.

E. Astudent whois a veteran of at least 12 consecutive months of active United
States military service (excluding reserve programs) who moves to Michigan
within 90 days following an honorable separation from the service with the
intent to become a domiciliary of Michigan will be classified as in-state.

F. A student who is a veteran of Peace Corps service who moves to Michigan
within 90 days following satisfactory completion of his/her Peace Corps con-
tract with the intent to become a domiciliary of Michigan will be classified as
in-state.

G.  Aperson who physically resides in Michigan for 12 consecutive months with-
out enrolling in any academic courses at any two-year or four-year degree
granting institution may matriculate as an in-state student immediately
thereafter.

Non-U.S. Citizens

Among non-U.S. citizens, only persons who are entitled to reside permanently in

the United States are eligible for in-state status classification at the University.

These individuals, like U.S. citizens, must still prove that they have established a

Michigan domicile as defined in these Regulations. In other words, having the

privilege of remaining permanently in the United States is a necessary, but not a

sufficient, condition to obtaining in-state classification at the University. At pres-

ent, non-citizens who are entitled to reside permanently in the United States in-
clude:

] Permanent Resident Aliens: must be fully processed and possess Permanent
Resident Alien card or stamp in passport verifying final approval by filing
deadline for applicable term.

] Refugees: [-94 card must designate "Refugee."

O A, E (primary), G and I Visa holders: Based upon current law, these non-
immigrant visa classifications are the only ones that permit the visa holder
to establish a domicile in the United States. The Registrar shall update this
list as changes occur in applicable law.

5. MISCELLANEOUS

A.  If a student, or the parent of a dependent student, moves out of Michigan
during the time he/she is enrolled at the University, the student's in-state
classification will be maintained as long as he/she continues to be enrolled. If
a student moves out of Michigan for more than 12 months while enrolled as a
less than full-time student, the student will be reclassified to out-of-state
status, unless the student presents clear and convincing evidence that
he/she has maintained his/her domicile in Michigan despite the move.

B.  Thein-state status of a prospective student domiciled in Michigan will not be
affected by that student's full-time attendance, prior to enrolling at MSU, at
a non-Michigan college or university .

C.  If the family of a dependent current student or of a dependent prospective
student who has completed at least the junior year in high school moves out
of Michigan during the time he/she is a student, the student's in-state
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classification will be maintained as long as he/she continues to be enrolled
on a regular school year basis in a Michigan high school, college or
university.

D. Applications for reclassification may be filed at any time. However,
reclassification to in-state status applies only to whole semesters. Students
will not be reclassified to in-state status within a semester.

E. Insituations where a student provides evidence that he/she was eligible for
in-state tuition in a prior semester, the student may seek retroactive reclas-
sification and a refund of the out-of-state tuition differential.

A graduate student is subject to these Regulations, except that a Graduate
Assistant will pay in-state fees during the period of his/her appointment.

G. Ifastudent (or the spouse, parent or legal guardian of a dependent student)
is employed full-time by Michigan State University, the student will be
eligible for in-state fee classification after 12 months of continuous full-time
employment.

H. The domiciliary status of any person, other than a parent, who may furnish
funds to a student for payment of University fees shall not have any
presumptive effect on the classification of that student.

I If a student has accepted a bona fide offer of permanent, full-time employ-
ment in Michigan following graduation, the student may seek a refund of the
out-of-state tuition differential paid in any semesters falling completely
within the 12 months preceding the date of the student's acceptance of the of-
fer of employment.

J. The University will correct errors that may occur in classifying a student.
Further, the University reserves the right to audit enrolled or prospective
students at any time with regard to eligibility for in-state status and to
reclassify students who are registered in an improper classification.

RECLASSIFICATION APPLICATION PROCEDURE
Any student classified as out-of-state who believes he/she should be classified as
in- state under the Regulations listed above should complete the form labeled “Re-
quest for Classification to In-State Status.” This form is available in 150 Admin-
istration Building. The student should attach a letter explaining why the student
believes that he/she is domiciled in Michigan and providing evidence to support
his/her claim. All documentary evidence supporting the student's claim should be
attached.

When a student files a Request for Classification to In-State Status, the student
must submit the following documentation with the Request form:

O for all students: a copy of the driver's license of the student and, if applicable,
of the person or persons upon whom the student is basing the claim to in-
state status.

O for all students: copies of the front and signature pages of the most recent
year's federal and state income tax returns and W2's for the student and, if
applicable, of the person or persons upon whom the student is basing the
claim to in-state status.

O for students born outside the U.S.: verification of U.S. citizenship or visa
status.

0 for students who are dependents: copies of the front and signature pages of
the most recent year's federal and state income tax returns of the person
claiming the student as a dependent.

O for students whose claim to eligibility for in-state classification is based on
their permanent, full-time employment or that of another person: a letter
from the employer, written on letterhead (including phone number), stating
the student or other person's position, status and dates of employment. The
letter should be accompanied by a copy of the most recent pay stub showing
Michigan taxes being withheld.

Students are also responsible for providing any additional documentation neces-
sary to support their claim to in-state status eligibility if such documentation is re-
quested by the University .

The Request for Classification to In-State Status with attached documentation
should be submitted to the Associate Registrar in charge of Registration and
Residency, 150 Administration Building, at least one month in advance of the
semester in which re- classification is sought. The Request for Classification to In-
State Status and accompanying documentation will not be returned. The student
is advised to keep a copy for his/her records.

The Request for Classification to In-State Status will be given to a Review
Committee consisting of the Associate Registrar in charge of Registration and
Residency, the Associate Registrar for Administration, and the Registrar. In cases
where documentation appears to be unclear or incomplete, the Review Committee
will attempt to contact the student and explain the need for further clarification
and/or supportive documentation where possible.

Documentation supporting a claim of Michigan domicile must be detailed and
complete. If, in the opinion of the Review Committee, the documentation
submitted is not sufficiently detailed and complete, the student will be so notified
in writing. In that written notification, the student will be invited to discuss any
remaining questions with the Associate Registrar in charge of Registration and
Residency.

APPEAL PROCEDURE

Any student desiring to challenge the decision of the Review Committee shall have

the right to appeal the determination. The appeal will be reviewed by the Out-of-

State Fees Committee.

The appeal should be addressed to the Associate Registrar in charge of
Registration and Residency, 150 Administration Building. The Out-of-State Fees
Committee consists of the Vice President for Finance and Operations,
Chairperson; the Vice President for Student Affairs and Services; the Associate
Controller; the Dean of the Graduate School; the Assistant Vice President for
Student Affairs and Services; one undergraduate student representing ASMSU;
one graduate student representing COGS; the Director of Admissions, ex officio;
the Registrar, ex officio; and the Associate Registrar in charge of Registration and
Residency, ex officio. Ex officio members are non-voting.
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If a student's appeal is denied by the Out-of-State Fees Committee, the student
may ask to appear in person before the Out-of-State Fees Committee to further
clarify the documentation previously submitted. A student wishing to appear in
person should file a written request with the Associate Registrar in charge of
Registration and Residency. The request should specify the documentation about
which the student intends to speak.

8. FALSIFICATION OF RECORDS
According to Article 5.01 of the University's General Student Regulations, "No stu-
dent shall provide false information for the purpose of gaining benefit for oneself or
others to any office, agency, or individual acting on behalf of the University."

HOUSING

For information about housing regulations and policies, refer
to University Housing Policy in this section.

So that students may take full advantage of the academic
community, the University has developed some of the finest
and most extensive housing in the country. All students are
encouraged to live in University housing to the extent accom-
modations are available.

At Michigan State University, student housing units are
more than just places for sleeping and eating. Activities, edu-
cational and social programs, and counseling services aug-
ment the academic programs of the University and help in
teaching individuals how to live among other individuals.

Traditionally, MSU has been a residential university with
about half of the students living in the University residence
halls and University apartments. Others live in fraternity, so-
rority and cooperative houses, and religious living units. Some
local residents commute, and the rest live in private, off-
campus residences.

The University provides 26 undergraduate residence halls,
a graduate hall, and apartments.

RESIDENCE HALLS'

To meet different financial needs and personal preferences of
students, Michigan State University offers a variety of resi-
dence hall accommodations. All halls are coeducational. In the
coeducational halls men and women are housed in separate
suites on separate floors or the same floor and share dining,
recreational, study and classroom facilities.

Men's and women's housing areas are generally open to
members of the opposite sex on a 24-hour basis. Access into all
halls at night is limited to residents or guests accompanied by
residents and controlled by night receptionists. Only students
of legal age may possess and consume alcoholic beverages in
their rooms, suites or apartments.

All halls offer quiet houses which emphasize quiet hours for
study in excess of those found in the regular housing areas.
Students must sign a separate contract agreeing to abide by
the conditions for living in quiet houses.

For specific information about fees, refer to Costs in the General Information section of this
catalog.

Types of Undergraduate Halls, Furnishings and Facilities,
Advisory Staff and Government

Rooms in most halls are designed for two students but with the
addition of a third bed or lounger can accommodate three. All
student rooms are furnished except for blankets, pillows, and
bedspreads. A resident may add study lamps, small rugs,
draperies and wall hangings. Weekly linen packets, consisting
of two towels, two sheets and a pillow case, are provided and
included in the room rates. Each room has a private telephone
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for local service (with long distance service available) and ca-
ble TV.

Each residence hall has recreation and study facilities, com-
puter labs, lounges and coin—operated laundries. Most have
convenience store operations or easy access to one.

Most residence halls have food services which offer balanced
and appetizing meals in pleasant surroundings. Meals are
served, cafeteria style, in the dining rooms.

There are four meal plans available in any of the 14 under-
graduate hall dining rooms across the campus: (1) the Pre-
mium Plan which includes unlimited access and a $100
Spartan Cash Account for use in a variety of locations across
campus; (2) the Traditional 20 Plan, which includes 20 meals
per week at the designated serving times for each meal
(missed meals cannot be used at another meal period); (3) the
Prime 15 Plan, which allows access 15 times per week, Sunday
through Saturday, (the student chooses the times to enter),
and (4) the Perfect 10 Plan, which allows access 10 times per
week, Sunday through Saturday. Note: All plans include use
of the Caf II Go once per day. No meals are served starting
Wednesday dinner through Sunday during Thanksgiving re-
cess, and no evening meal is served on Memorial Day, Inde-
pendence Day or Labor Day. Additional servings are available
on all menu items.

A residence-hall complex director in each hall is responsible
for coordinating the local student affairs program. The
residence-hall complex director is assisted by a staff of gradu-
ate advisers and undergraduate resident assistants. The di-
rection and assistance the student receives from the advisers
is a significant part of the program of education outside the
classroom which helps prepare the student for participation in
University and community living.

Student government is the basic channel for student par-
ticipation in decision making and for meeting the needs of the
residents of the individual halls. Opportunities are provided
for students to participate in a variety of activities, including
social events, informal discussions, sports, plays, lectures and
seminars. The hall government organization also provides
recreational equipment, magazines, newspapers and other
services. To maintain these, dues are collected from the resi-
dents.

The Residence Halls Association (RHA) is the all-campus
organization which coordinates the various residence halls'
student governments.

Academic Programs and Counseling in the Residence Halls

A number of colleges at Michigan State University offer
courses in three residence hall complexes: Brody, South Cam-
pus, and East Campus, including courses that may be used to
meet the University's Integrative Studies requirement. Stu-
dents may have more than half of their classes in the complex
in which they live.

The Undergraduate University Division has Student Af-
fairs Offices in all three complexes. Each Student Affairs Of-
fice is staffed with full-time faculty members and advisers for
No—Preference freshmen and sophomores.

The two residential programs on the MSU campus are lo-
cated in residence halls. They are Lyman Briggs School in Hol-
mes Hall and James Madison College in Case Hall.

ON-CAMPUS APARTMENTS

Two of the residence hall units contain apartments which are
air—conditioned and furnished including carpeting and drap-
eries.



Van Hoosen has 32 apartments for women, which accommo-
date four students each. Each resident in Van Hoosen shares
the housekeeping responsibilities and contributes an average
of one hour a week as a receptionist.

In Akers Hall there are 20 one—bedroom apartments in ad-
dition to regular rooms, with preference given to students who
have lived in a MSU residence hall the previous semester.

Apartments in the MSU University Apartments are avail-
able to single students after families and graduate students
have been accommodated.

Williams Hall, Room Without Board

Room without board is available in Williams Hall for sopho-
more, junior and senior students. These students may pur-
chase meal contracts in adjoining halls.

In addition to regular furnishings, rooms are carpeted, have
side panel draperies, and refrigerators. No cooking facilities
are available or allowed in the rooms, but each floor has an
area for preparing meals. Care and cleaning of these areas are
the responsibility of the hall residents.

Williams Hall rooms are rented on a double occupancy basis
with a limited number of singles available.

Owen Graduate Center

The graduate student requires a different type of living accom-
modation than the undergraduate student. Owen Graduate
Center is designed to promote the advanced learning and ex-
changes of ideas demanded of graduate and professional stu-
dents.

Rooms in Owen are largely for single occupancy with the ex-
ception of a limited number of double rooms.

Owen Graduate Center has a cafeteria and a grill designed
to meet the individual tastes and varied schedules of graduate
students.

Residents of Owen have a prepaid food credit plan, with
board credit included in the rate charges. The board credit is
notintended to last the average resident through the entire se-
mester. A portion of the housing payment beyond the board
credit is applied to the cafeteria operation as a nonspendable
overhead charge.

If the resident has a credit balance at the end of the semes-
ter, it cannot be carried into the following semester nor are
there any refunds. Account balances are furnished on request.

Individual cooking facilities are not available in Owen
Graduate Center and cooking is not permitted in the student
rooms.

HOUSING CONTRACTS FOR UNDERGRADUATE
HALLS AND OWEN GRADUATE CENTER

The University housing contract is required by the Board of
Trustees and is necessary to prevent students from using the
halls as temporary housing. The contract protects the inter-
ests of the residents and the University. Acceptance of a room
assignment and moving into a hall indicates agreement to the
full terms of the contract. The contract is for the full academic
year.

If at the time of checking into the residence hall the student
is under 18 years of age, the contract should be signed by the
parents or guardian. However, the contract is binding without
the signatures of the parents, guardian, or student.

Violations of the terms and conditions of the contract will be
referred to the appropriate University officials for administra-
tive or judicial action.

GENERAL INFORMATION
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The terms and conditions of the Residence Halls Under-
graduate Contract are printed in the Hallway, the University
Housing Handbook available from the Hall Assignment
Office, University Housing Building, Service Road, East Lans-
ing, Michigan 48825-1231.

The terms and conditions for Owen Graduate Center are
printed in the Owen Guide, also available from the Hall As-
signment Office, University Housing Building, Service Road,
East Lansing, Michigan 48825-1231.

RESIDENCE HALLS APPLICATION PROCEDURE
AND HOUSING APPLICATION FEE

FALL SEMESTER FRESHMEN. Each new freshman receives in-
formation regarding University housing with the letter of ad-
mission to the University.

The University requires a housing application fee as part of
the advance enrollment deposit. Details for fall semester
freshmen are explained in the admission packet.

The last date that fall semester freshmen may cancel their
housing reservations and receive a refund of the housing ap-
plication fee is May 1. After that date they are required to
move into the residence hall if they enroll for classes.

FALL SEMESTER TRANSFER STUDENTS. Each new transfer
student receives information regarding University housing
with the letter of admission to the University. A housing appli-
cation fee is to be included when the application is returned to
the Housing Assignment Services.

ALL OTHER STUDENTS. An application for housing is sent to
each freshman and transfer student entering spring semester
and summer session with the letter of admission. New gradu-
ate and graduate—professional students may apply for hous-
ing after the notice of acceptance for admission is issued.
Former students may apply for housing facilities after their
applications for readmission have been accepted. The housing
application fee is to be included when the application is re-
turned to the Hall Assignment Office.

Check-In

Rooms in residence halls will be ready for occupancy on the
Wednesday prior to fall classes. At the beginning of spring se-
mester and summer session, rooms may be occupied the day
before registration begins.

Baggage and trunks marked with the resident's name and
sent to the assigned hall will be received and stored until the
student's arrival. These are not kept in student rooms but are
placed in storage rooms in each building. Michigan State Uni-
versity is not liable for any loss of or damage to any resident's
property.

Closet space is limited so residents are urged to bring only
seasonal clothing that will be used.

Residence Halls Rates per Semester

Rates are given in the General Information section of the cata-
log.

SUMMER HOUSING - RESIDENCE HALLS

Housing is available for summer session although reserva-
tions are handled separately from those of the regular school
year. Verifications of hall assignments are mailed early in
May. A student not receiving verification should check with
the Hall Assignment Office upon arrival.
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At the end of the summer, students must check out with the
manager's office of their summer residence hall, regardless of
whether or not they are returning for a later semester.

UNIVERSITY APARTMENTS HOUSING'

The University has 2,452 one- and two-bedroom apartments.
Married couples with dependent children, single parents with
dependent children, and graduate students have priority for
the two-bedroom units. Apartments are generally available
for non-family occupancy.

The apartments are furnished with a stove and a refrigera-
tor, venetian blinds at all windows, two lounge chairs, a sofa
bed, a desk and a dinette table with four matching chairs. The
master bedroom has a double bed, a chest of drawers and a
mirror. The second bedroom has only a chest of drawers. The
apartments do not include accessories such as draperies,
lamps, end—tables, linens and dishes. Newly remodeled and
fully carpeted one—bedroom units are available at a slightly
higher cost.

There are no storage facilities available other than those in
the individual apartments.

Coin—operated washing and drying facilities are provided in
each housing development.

A MSU ordinance prohibits the keeping of animals, reptiles
and birds in any housing unit.

Children of students may attend either East Lansing public
schools or parochial schools. Children's play areas are located
adjacent to apartment units. Both student and faculty coop-
erative nurseries are available to preschool age children.

For specific information about fees, refer to Costs in the General Information section of this
catalog.

Applications for University Apartments Housing

After a student has been officially admitted to the University
and assigned a P.I.D., the Office of Admissions and Scholar-
ships sends a University Apartment application form. Stu-
dents who return for summer session and those who have been
readmitted are not automatically mailed application forms.

An application and application fee must be submitted by the
student.

Assignments are made according to the application list
which is arranged by the dates that applications are received.

Students who are eligible to apply are: (1) married, (2) plan-
ning to be married, (3) single parents with dependent children
residing with them, or (4) single students. Proof of marriage
and proper birth certificates for children are required, as is
proof of intent to marry.

Eligibility

To remain eligible for apartment housing, all assigned stu-
dents must carry at least 8 credits through two of the three se-
mesters each year, or an average of 24 credits in three
consecutive academic semesters. Exceptions for graduate as-
sistants and other students employed by the University in a
teaching or research position are made by the Hall Assign-
ment/University Apartments Office.

Any resident may be out of school for one semester in three
and remain in University Apartments provided the resident
plans to return to school the following semester. When a resi-
dent of University Apartments has finally severed connections
with the University, the apartment must be vacated within 30
days of the date of separation. A notice in writing of intent to
vacate is required to be on file at Housing Assignment Services
at least 45 days in advance. Rent is charged through 45 days
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from the date of the receipt of the intent to vacate notice or
when the apartment is vacated, whichever date is later.

Occupancy

As part of the lease agreement all apartments are to be occu-
pied only by the registered tenant and his or her spouse and
their natural or legally adopted children. (The only exceptions
are for single parents and those single students assigned two
to an apartment.) Only the children noted above will be
authorized to attend the East Lansing schools at the expense
of University Apartments.

Rental Rates

All utilities, including local telephone services, are furnished
in the University Apartments rates.

Rental rates are subject to upward revision with adequate
notice.

There is no change in the rate if the apartment is unfur-
nished.

Rent payments for all occupants of University Apartments,
including those on the payroll deduction plan, are due and
payable on the first of the month and will be considered delin-
quent after that date.

Any delinquent rental payment will be sufficient reason to
ask that tenant to vacate the apartment unit for non—payment
of rent.

Payments are made at the Cashier's Office in the Admin-
istration Building on the main campus, or mailed directly to
that office.

University Apartment Rates

Rates are given in the General Information section of the cata-
log.

OFF CAMPUS HOUSING

The Off Campus Housing Office, 101 Student Services Build-
ing, has current listings of housing available to all members of
the University community. Staff members in the office also
provide general advice and information to persons with prob-
lems arising from off-campus housing situations.

Greek Community

Many of Michigan State University's 52 (inter)nationally af-
filiated fraternities and sororities offer chapter houses in
which their members may live. Chapter members are respon-
sible for the business aspects of managing a chapter house, as
well as providing activities addressing leadership develop-
ment, community service, sports and recreation, social life,
alumni relations, accountability and responsibility for their
members. For more information on this collegiate living expe-
rience, contact the Department of Student Life at 355-8286.

Cooperative Living Units

A unique type of living experience for MSU students is pro-
vided in student housing cooperatives. Students own and op-
erate their own houses and are responsible for governance,
maintenance, budgeting and meal planning. Cooperative
principles affirm democratic control and open membership to
any interested student.

The housing cooperatives are all located near the campus
and vary in size from 12 to 50 members. Additional informa-



tion about cooperative housing may be obtained from the In-
tercooperative Council Office, 317 Student Services Building.

Religious Living Units

In general, living in religious living units is similar to living in
other residences with the addition of a denominational relig-
ious experience. These units include Living ROCK (men),
East Lansing Student Living Center (The Church of Jesus
Christ of Latter Day Saints), and the Hillel Jewish Student
Center.

FOR FURTHER HOUSING INFORMATION

Housing Assignment Services (including apartments)

Hall Assignment/University Apartments Office
100 University Housing Building

Michigan State University

East Lansing, MI 48825-1231

Telephone: (517) 355-9550

Graduate Housing

Manager

Owen Graduate Center MSU
East Lansing, MI 48825-1109
Telephone: (517) 355-5068

Food Service

Coordinator, Food Services
W-37 McDonel Hall

East Lansing, MI 48825-1108
Telephone: (517) 353-1616

Visit our world wide web site: <<www.hfs.msu.edu/uh>>.

Off-Campus Housing

Off—Campus Housing Office
101 Student Services Building
Michigan State University
East Lansing, MI 48824-1113
Telephone: (517) 355-8303

UNIVERSITY HOUSING POLICY

Michigan State University, in its housing system, seeks to pro-
vide an educational environment which is maximally condu-
cive to the learning process of students. Consistent with this
philosophy, a variety of living options that are supported by
student fees is made available in University housing. The Uni-
versity has requirements for on-campus residence to promote
an optimal learning environment for students. Any under-
graduate student enrolled for seven or more credits at Michi-
gan State University for a semester, summer session
excluded, is subject to the University's housing regulations.
Compliance with the University housing policy is a condition
of enrollment.

Administrative Ruling—University Housing
Requirements and Procedures

In accordance with the University Housing Policy, the follow-

ing stipulations apply:

1. FRESHMEN AND SOPHOMORES — All freshman and sopho-
more students, including transfer students (0-55 credits

GENERAL INFORMATION
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accumulated), are required to reside in University hous-

ing, with the following exceptions:"

a. Married students

b. Students who will be twenty years of age by the last
official day of registration fall semester of the current
academic year (The current academic year is fall se-
mester through spring semester.)

c. Veterans with one or more years of active service

. Students living with parents or legal guardian

e. Students taking 6 or fewer credits during the semes-
ter in question.

2. JUNIORS AND SENIORS — Juniors and seniors are encour-
aged to live on campus. Moreover, the University will al-
ways seek to achieve some balance of juniors and seniors
in each housing unit.

1 . . .
The sophomore student (28-55 credits accumulated) requirement may be waived by ad-
ministrative action on a yearly basis.

Enforcement

Those students for whom the housing requirement is a condi-
tion of enrollment will be asked to verify their adherence to it.
Failure to maintain the required residency could result in ter-
mination of enrollment by the Division of Student Affairs and
Services. Enforcement of the housing regulations is the re-
sponsibility of the Division of Student Affairs and Services.
The housing requirement does not apply to students during a
semester in which they are enrolled for 6 or fewer credits or
during the summer. In any subsequent semester during which
the student carries 7 or more credits the requirement will
again become applicable.

Address

Every student is required to report his or her correct local ad-
dress at the time of registration and to report any change of
address thereafter. Failure to register the actual address at
which he or she is living, or failure to notify the University of a
change of address within five class days after the change be-
comes effective, will be considered as falsification of Univer-
sity records. (Change of off-campus address is made in the
Office of the Registrar. Change of on-campus address is made
in the office of the living unit manager.)

Housing Contract

University housing contracts are in effect for the period stated
in terms of the contract. Any student, regardless of class
standing, is obligated to fulfill the duration of the housing con-
tract unless an authorized release is obtained. (Note: Applica-
tion for release may be made through the living unit resident
director or manager.) This regulation applies to all students
(freshmen, sophomores, juniors, seniors, special and gradu-
ate) who enter into a contract for on-campus housing.

Assignment

Only those persons who have received official housing assign-
ments may live in University housing.

Special Permission

Any student may apply for an exception to the housing re-
quirements. Information on the special permission procedure
and criteria for exceptions can be obtained by contacting the
Judicial Affairs Office, 339 Student Services Building. Appli-
cations will be considered by a committee appointed by the
Vice President for Student Affairs and Services. The commit-
tee will have one representative from each of the following of-
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fices: Department of Residence Life, Student Life, University
Housing, and Associated Students of Michigan State Univer-
sity. A student may appeal the decision of the committee to the
Vice President for Student Affairs and Services.

Off-campus living units that were recognized by the Univer-
sity as 'supervised' housing units in the Spring of 1983 will
continue to be eligible to house students consistent with past
practice. Specific conditions that will ensure this eligibility
will be developed by the Vice President for Student Affairs and
Services and in consultation with appropriate off-campus liv-
ing units. The residents of these units must be advised that the
unit is neither supervised by nor under the jurisdiction of the
University and that the University assumes no responsibility
for the program, the facility, or persons associated with the
unit.

GENERAL PROCEDURES
AND REGULATIONS

INSTITUTIONAL EVALUATION AND ASSESSMENT

As members of a learning community, students may be asked
to participate in periodic and ongoing institutional self-
studies designed to promote program improvement. Michigan
State University continually assesses itself in order to evalu-
ate the effectiveness of its programs. Students are expected to
participate in these assessment efforts should they be selected
to do so.

MICHIGAN STATE UNIVERSITY FACULTY

A full-time faculty member of Michigan State University may
not carry course work in residence, or in absentia, amounting
to more than an average of four course credits a semester with
a maximum of eight credits in the academic year. There is no
maximum number of master's thesis or doctoral dissertation
research credits that may be carried each semester. See Ad-
mission of Faculty Members of Michigan State University to
Graduate Study in the Graduate Education section of this
catalog.

ATTENDANCE

No person is allowed to attend a class unless officially enrolled
on a credit or non-credit basis with the appropriate fees paid.

There is no all-University regulation requiring class atten-
dance. However, attendance may be an essential and intrinsic
element of the educative process. In any course in which atten-
dance is necessary to the achievement of a clearly defined set
of course objectives, it may be a valid consideration in deter-
mining the student's grade. It is the responsibility of the in-
structor to state the relevance of attendance at the beginning
of the course.

CLASS NOTES AND UNIVERSITY SUPPLIED MATERIALS. As a
condition of continued course enrollment and allowed class at-
tendance, a student will refrain from commercializing notes of
class lectures and University-supplied materials, by direct
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sale or by contract with a third party or otherwise, without the
express written permission of the instructor. Students may be
removed from being enrolled in a class only after a hearing in
the department or school, as described in the Academic Free-
dom for Students at Michigan State University, Article 2.4.

DROP FOR NON-ATTENDANCE. In laboratory and/or other
class sections where enrollment is limited by physical facili-
ties, it is imperative that any student who is not going to at-
tend the class drop it before it is too late for another student to
add it. Therefore, a department may initiate a Dean's Drop for
any student in such a course who has not appeared in class by
the fourth class period (including both lecture and laboratory
periods), or the fifth class day of the semester, whichever oc-
curs first.

FIELD TRIPS. Field trips involving absence from classes
must be authorized in advance by the dean of the college in
which the course is given. The cost of field trips which are part
of organized courses of instruction must be borne by the par-
ticipating students and are additional to the usual course fees.

CHANGE OF SECTION WITHIN A COURSE

Students who must change from one section to another in the
same course may complete this process through Computer or
Telephone Enrollment through the fifth day of classes in a se-
mester. (For free add periods during the Summer Sessions,
the enrollment system controls the timing for each session.)
After the period ends, changes of section must be made in the
department.

CHANGE OF ENROLLMENT

Students are expected to complete the courses in which they
register. If a change is necessary, it may be made only with the
appropriate approvals as explained below.

ADD AND DROP PERIOD. Students may add courses using the
Computer or Telephone Enrollment system through the fifth
day of classes. Students may drop courses using the Enroll-
ment systems through the middle of the semester.

CHANGE OF OPTION FOR CR-NC (CREDIT-NO CREDIT) GRAD-
ING. Choice of the CR-NC grading system must be made no
later than the fifth day of the semester (or through the first
1/14 of a summer or special session) in the Office of the Regis-
trar.

CHANGE OF OPTION FOR VISITOR. Choice of enrollment in a
credit course as a visitor on a non-credit basis must be made no
later than the fifth day of the semester (or through the first
1/14 of a summer or special session) in the Office of the Regis-
trar.

TO ADD A COURSE AFTER THE ADD AND DROP PERIOD. Nor-
mally, no course may be added after the designated period for
adding courses. Any add after this period must be processed
beginning with the department offering the course. Final ap-
proval rests with the assistant dean of the student's college.

TO DROP A COURSE AFTER THE MIDDLE OF THE SEMESTER. A
student may drop (withdraw from) a course during this period
only to correct errors in enrollment or because of events of
catastrophic impact, such as serious personal illness. To initi-
ate a late drop, the student must obtain a Late Drop card and
signature of approval from the office of the assistant dean of
his or her college or the Undergraduate University Division.
An indication of the student's grade to date—passing, no basis
for grade, or failing—must then be obtained from the instruc-
tor of the course. The instructor's signature is for the purpose
of establishing the validity of the grade as reported on the Late



Drop card, and does not imply approval or disapproval of the
drop. The student then returns the Late Drop card to the ap-
propriate assistant dean for signature and designation of the
W (no-grade), N, or 0.0. The W symbol will be assigned if the in-
structor has indicated passing or no basis for grade regardless
of the grading system under which the student is enrolled. If
the instructor has indicated failing, the assistant dean will
designate N for a student enrolled in a course authorized for P-
N grading; otherwise a grade of 0.0 will be assigned. The assis-
tant dean should retain a photocopy of the form and give the
original to the student to be delivered directly to the Office of
the Registrar, Room 150, Administration Building.

Any Undergraduate University Division student—fresh-
man or sophomore—wishing to drop a course after the middle
of the semester must petition to obtain a Late Drop card at the
appropriate Undergraduate University Division Student Af-
fairs Office. An adviser will interview the student to determine
whether the student's reason for wishing to drop the course is
sufficient to issue the Late Drop card. Issuance of the Late
Drop card does not guarantee a drop with a W (no-grade) sym-
bol assigned to the course.

ADJUSTMENT OF FEES. If the adding or dropping of courses
changes the total number of credits in which the student is en-
rolled, an adjustment of fees is made according to the policies
for assessment of fees and refund of fees shown in the section
on Refund Policies.

Eligibility for fee adjustments is based on the date the notifi-
cation of adding or dropping courses from the department is re-
ceived in the Office of the Registrar.

DROPPING ALL COURSES. See the statement on Withdrawal
from the University.

CANCELLATION OF ENROLLMENT

Cancellation of enrollment includes the administrative can-
cellation of a student's registration due to nonpayment of fees,
or because of academic recess or dismissal. Grades will not be
reported. The cancellation of a student's registration is proc-
essed by the Office of the Controller or the Office of the Regis-
trar.

WITHDRAWAL FROM THE UNIVERSITY

VOLUNTARY DURING THE SEMESTER. A student may voluntar-
ily withdraw from the University prior to the end of the twelfth
week of a semester, or within the first 6/7 of the duration of the
student's enrollment in a summer or special session (calcu-
lated in weekdays). Withdrawal is not permitted after these
deadlines.

The withdrawal procedure begins in the office of the assis-
tant dean of the college in which the student is enrolled or in
the Office of the Registrar, Room 150 Administration Build-
ing.

Upon official voluntary withdrawal from the University,
symbols are assigned to courses in which the student was en-
rolled according to the effective date of the withdrawal as fol-
lows:

1. If withdrawal is before the middle of the semester or summer session, no symbols
will be assigned to courses in which the student was enrolled.
2. If withdrawal is after the middle of the semester or summer session, symbols will
be assigned by instructors to courses in which the student was enrolled as follows:
W (no grade) to indicate passing or no basis for grade regardless of the grading sys-
tem under which the student is enrolled, N to indicate failing in a course author-
ized for P-N grading, or 0.0 to indicate failing in course authorized for numeric
grading.
In case of official withdrawal from the University, fees are
subject to refund according to the refund policy.

GENERAL INFORMATION
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A student living in a residence hall should consult the man-
ager regarding the policy on the refund of room and board fees.

A student living in an off-campus organized living unit
should consult the individual unit for policies regarding room
and board refunds.

If three or more complete semesters of school are missed
subsequent to withdrawal, including the summer sessions,
the student must apply for readmission through the Office of
the Registrar, Administration Building.

VOLUNTARY AT THE CLOSE OF A SEMESTER. There is no for-
mal procedure for withdrawal at the end of a semester; how-
ever, a student living in University housing should notify the
manager of the appropriate unit.

UNAUTHORIZED. A student who leaves the University dur-
ing a semester or summer session without obtaining an official
withdrawal will be reported as having failed all courses.

The withdrawal procedure will not take place automatically
for the student who leaves campus because of illness, of either
one's self or family member, but must be initiated by the stu-
dent. If this cannot be done in person, withdrawal may be initi-
ated by writing the assistant dean of the college in which the
student is enrolled or the Office of the Registrar, Room 150 Ad-
ministration Building.

A student who leaves the University without withdrawing
formally forfeits any fees or deposits paid to the University.

INVOLUNTARY. A student who is called into the Armed
Forces during the semester should present orders for induc-
tion at the office of the assistant dean of the college in which
the student is enrolled or at the Office of the Registrar for ap-
propriate action.

DISCIPLINARY. If a student is dismissed for disciplinary rea-
sons during a semester, grades are assigned as described in
the paragraph Voluntary During the Semester.

FINAL EXAMINATION POLICY

During the final week of each academic semester all courses
shall meet for one 2-hour period at the date and time listed in
the Schedule of Courses. During summer sessions, final ex-
aminations are scheduled in the last class sessions. This peri-
od should be used for examination, discussion, summarizing
the course, obtaining student evaluation of the course instruc-
tion, or any other appropriate activity designed to advance the
student's education. If an instructor requires a written report
or take-home examination in place of a final examination, it
shall not be due before the final examination period scheduled
for that course. Exceptions to this paragraph may be approved
by the department or school chairperson, or in a college with-
out departments, by the dean.

In the event that a final examination is deemed appropriate
by the instructor, it may not be scheduled at any time other
than the date and hour listed in the Schedule of Courses. Any
deviations from the final examination schedule must be ap-
proved by the Undergraduate Committee of the Assistant
Deans Group.

No student should be required to take more than two exami-
nations during any one day of the final examination period.
Students who have more than two examinations scheduled
during one calendar day during the final examination period
may take their class schedules to the Academic Student Af-
fairs Office in their colleges for assistance in arranging for an
alternate time for one of the three examinations.

The final examination schedule shall be systematically ro-
tated so that the 2-hour period for each course (time slot) will
be scheduled at a different time each semester. This will also
apply to common final examinations.
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Faculty members shall schedule office hours during the fi-
nal examination period (or in some other way attempt to make
themselves accessible to their students) as they do in the other
weeks of the semester.

Common final examinations are scheduled in certain
courses with several class sections. In case of a conflict in time
between such an examination and a regularly scheduled
course examination, the latter has priority. The department or
school giving the common examination must arrange for a
make-up examination.

A student absent from a final examination without a satis-
factory explanation will receive a grade of 0.0 on the numerical
system; NC on the CR-NC system, or N in the case of a course
authorized for grading on the P-N system. Students unable to
take a final examination because of illness or other reason over
which they have no control should notify the assistant deans of
their colleges immediately.

For information on examinations other than end of the se-
mester, see the Undergraduate Education and Graduate Edu-
cation sections of this catalog.

COURSES

The listing of all currently authorized courses is available in
the biennial publication known as Descriptions of Courses
and in its frequently updated on-line version
<<http://www.msu.edu/academics/#officialcatalogs>>.

COURSE NUMBERS

001-099 Non-Credit Courses

Courses with these numbers are offered by the University to
permit students to make up deficiencies in previous training
or to improve their facility in certain basic skills without earn-
ing credit.

For information about remedial-developmental-
preparatory courses, consult the Undergraduate Education
section of this catalog.

100-299 Undergraduate Courses

Courses with these numbers are for undergraduate students.
They carry no graduate credit, although graduate students
may be admitted to such courses in order to make up prerequi-
sites or to gain a foundation for advanced courses.

For information about remedial-developmental-
preparatory courses, consult the Undergraduate Education
section of this catalog.

300-499 Advanced Undergraduate Courses

Courses with these numbers are for advanced undergraduate
students. They constitute the advanced portion of an under-
graduate program leading to the bachelor's degree. A graduate
student may carry 400 level courses for credit upon approval of
the student's major department or school. In exceptional
cases, a graduate student may petition the dean of his or her
college, in writing, for approval of a 300 level course for gradu-
ate credit.

500-699 Graduate-Professional Courses

Courses with these numbers are courses in the graduate-
professional programs. A graduate student may carry these
courses for credit with approval of the major department or
school.
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800-899 Graduate Courses

Courses with these numbers are for graduate students. Ad-
vanced undergraduates with Honors College status or a
grade-point average in their total programs equal to or greater
than the minimum requirement for graduation with honors
may be admitted to 800-899 level courses. The student must
obtain approval of the relevant department. More than half of
the credits of the total required for a master's degree shall be
taken at the 800 and 900 level except as specifically exempted
by the dean of the college.

900-999 Advanced Graduate Courses

Courses with these numbers are exclusively for graduate stu-
dents and primarily for advanced graduate students. A mas-
ter's degree student may take these courses with the approval
of the major department or school, with the exception of
courses numbered 999 (doctoral dissertation research). Ad-
mission to a doctoral degree program is a prerequisite of all
courses numbered 999.

CREDITS

Courses at Michigan State are given on a "semester" basis,
and credits earned are semester credits. To convert semester
credits to the “term” or “quarter” basis employed in certain
other institutions, multiply by 3/2. To convert term credits to
semester credits, multiply by 2/3.

Each course usually carries a specific number of credits
based upon the number of instructional contact hours and
study hours required each week per semester. The earning of a
credit requires, as a minimum, one instructor-student contact
hour per week per semester plus two hours of study per con-
tact hour; OR two hours of laboratory contact hours per week
per semester, plus one additional hour spent in report writing
and study; OR other combinations of contact and study hours
which constitute an equivalent of these experiences. In all
courses taught in the time frame of the regular semester, re-
gardless of format, provision will be made for contact hours
and/or study hours which reflect optimal use of the class and
study time provided for in the official University calendar and
the Schedule of Courses for the semester. In courses in other
time frames provision will be made for contact hours and
study time in a combination which is an equivalent of the se-
mester experience.

The number of credits normally carried in a semester is de-
fined in the Undergraduate Education and Graduate Educa-
tion sections of this catalog.

Persons who are assessed fees for 7 or more credits (6 or

more credits for doctoral students) in a semester:

1. Are subject to the housing regulations as stated in University Housing Policy.

2. May utilize the facilities of the Olin Health Center. Information on services avail-
able and the charges made may be obtained at the Olin Health Center.

3. May purchase football, basketball, and/or hockey season tickets for themselves
and their spouses at 50 percent of the public rate.

4. Are eligible for free admission to other regularly scheduled athletic events.

5. Are eligible for student discounts on series tickets to professional performing arts
events at the Wharton Center for Performing Arts.

6. Are eligible to purchase one guest ticket to professional performing arts events at
the Wharton Center for Performing Arts. One validated student ID card must be
presented with every two student-rate tickets when attending a performance.

VARIABLE CREDIT COURSES

For each variable credit course, the range of credits for which a
student may enroll in a given semester and the maximum
number of credits that a student may earn in a course with a
reenrollment provision shall be specified.



MULTITITLED COURSES

A multititled course is one that has been approved as such by
the Academic Council upon recommendation of the University
Committee on Curriculum (UCC). Approval of a course as a
multititled course shall include authorization for subtitles for
the course to be established. Approved subtitles shall have the
same status as separately approved courses that are included
in the Descriptions of Courses section of the University cata-
log. For example, an approved subtitle shall be included in the
Schedule of Courses in place of the general, authorized title for
the multititled course and shall appear on students' academic
records (including transcripts). Multititled courses are identi-
fied as such by the coding (MTC) after the course titles in the
Descriptions of Courses.

Multititled courses may have approved subtitles. A subtitle
of a multititled course represents a subject matter area that is
related to the course and that has been approved as a subtitle
for that course by the UCC.

COURSE FORMATS AND CREDITS

The formats described in this document apply to courses in
which credits are earned. (For the definition of a credit, refer to
Credits.)

In all courses for credit, regardless of format, there will be
instructor evaluation of individual learning. In this document,
instructor is defined as a person authorized to teach the course
by the administrator of the academic unit that administers the
course.

The formats acceptable for courses offered for credit are
those listed below. Subject to the preceding restrictions, any
course may be taught in any format or formats approved by the
offering unit or chosen by the course instructor in accordance
with the policies of the offering unit. Temporary exemptions
from the stated restrictions require prior approval from the
unit, the college, and, except for Trial Model (see formats, be-
low), the University Committee on Curriculum. The course
format must be specified to students no later than the first
meeting of the course. Proposals for new courses or modifica-
tions of existing courses will be expected to include an indica-
tion of the format or formats to be used in instruction, and an
explanation of why the format or formats have been selected.
Administrators and curriculum committees will check for-
mats before approving new courses or modifications of existing
courses.

The formats, with their definitions and generally stipulated
usages, are listed below.

Lecture

Definition: A regularly scheduled class in which the instructor takes the domi-
nantrole and the primary emphasis is on transmitting a body of knowledge or in-
formation and explaining ideas or principles. Student comments or questions
will be accommodated as circumstances permit. May be supplemented by stu-
dent participation sections.

Generally Stipulated Usages: Syllabus; text or reading list. Enrollment in par-
ticipation sections is limited to a number consistent with adequate participation
and informed evaluation.

Lecture/Participation

Definition: A regularly scheduled class which differs from Lecture in that stu-
dents are, at times specified by the instructor, expected to participate in class-
room activities by means appropriate to the subject matter: performance, peer-
exchange, recitation, discussion, etc.

Generally Stipulated Usages: Syllabus; text or reading list. Enrollment is lim-
ited to a number consistent with adequate participation and informed evalua-
tion.
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Laboratory

Definition: A regularly scheduled class with primary emphasis on learning by
doing or observing, with the burden of course activity placed on the student, un-
der the direction and supervision of the instructor, for the purpose of giving first-
hand experience, developing and practicing skills, translating theory into prac-
tice, and developing, testing, and applying principles.

Generally Stipulated Usages: Syllabus; manual or other appropriate materials.

Research Forum

Definition: Aregularly scheduled class in which a small group of students is en-
gaged, under the leadership of the instructor, in individual or collective re-
search. Topics may be interdisciplinary or highly specialized. Class
participation centers on research experiences; maximal opportunity for peer ex-
change is provided.

Generally Stipulated Usages: Broad outline of possible topics and procedures.
Enrollment normally limited to 15 students.

Discussion

Definition: A regularly scheduled class in which a group of students, under the
direction of the instructor, considers predetermined topics, issues, or problems
and exchanges evidence, analyses, reactions, and conclusions about them with
one another. Papers, projects, etc., may be assigned.

Generally Stipulated Usages: A list of topics for discussion; basic texts, reading
list, or other materials specified. Enrollment normally limited to 20 students.

Studio

Definition: Aregularly scheduled class with primary emphasis on student activ-
ity leading to skill development and the enhancement and encouragement of the
student's artistic growth.

Generally Stipulated Usages: Needed materials, instruments, equipment,
and/or tools are provided, or recommendations are made for their acquisition.
Evaluation of individual learning may include public display of proficiency
and/or evaluation by faculty other than the student's instructor. Each student
receives from the instructor an end-of-semester assessment of accomplishment.

Workshop

Definition: An organized learning experience with the same purposes and meth-
ods as the laboratory, usually offered in a concentrated period shorter than a se-
mester.

Genercltlly Stipulated Usages: Broad outline of possible activities and proce-
dures.

Institute

Definition: An organized learning experience which brings together specialists
in a given area for instruction by Lecture, Lecture/Participation, Discus-
sion or Research Forum for a concentrated period shorter than a semester.
Generally Stipulated Usages: Syllabus, library resource center.!

Field Study

Definition: A learning experience arranged by an instructor for a student or
group of students to carry out a project outside the classroom by observation,
participation in a work experience, or field research.

Generally Stipulated Usa§es: Careful advance planning, involving instructor
and students, for activity.

Professional Practicum

Definition: Professional practice under supervision of an instructor, assisted,
where necessary, by additional experienced professionals.
Generally Stipulated Usages: Broad outline of possible topics and procedures.l

Clinical Clerkship

Definition: An organized learning experience which employs professional prac-
tice as a means to acquire clinical skills and apply knowledge. Broadens knowl-
edge acquired in prior course work by providing additional instruction and
experiences. Activities include supervised clinical practice, small-group instruc-
tion, lecture, independent study, etc. Instruction is delivered by multiple faculty
and/or other qualified professionals in a campus or community-based clinical fa-
cility (hospital, ambulatory care center, health professional's office, practice en-
vironment, etc.)

Generally Stipulated Usages: Objectives, instructional materials, and evalua-
tion procedures are determined by faculty assigned to the clerkship.!
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Internship

Definition: Professional activity, under general supervision of an experienced
professional, in a job situation which places a high degree of responsibility on the
student.

Generally Stipulated Usages: Specific job description must be approved by in-
structlor or instructional unit. Evaluation by instructor with assistance of super-
visor.

Student Teaching

Definition: Observation and practice in a classroom under supervision of an ex-
perienced teacher and a University field supervisor.

Generally Stipulated Usages: Careful advance planning involving a University
field supervisor, the school system and supervising teacher, as well as proce-
dures for evaluation by the field supervisor, with the assistance of the supervis-
ing teacher.

Supervised Individual Study

Definition: Planned study, highly individualized, which is not addressable
through any other format. (Includes Independent Study.)

Generally Stipulated Usages: Careful advance planning between instructor and
student, with goals, scope of the project, and evaluation method specified in writ-
ing. At least two contact hours are required for the first credit of Supervised In-
dividual Study. Contact hours thereafter are to be determined by agreement
between instructor and student.*

Self-paced Study

Definition: Objectives, materials, procedures, and methods of evaluation are
specified at the beginning of the course. The requirements are satisfied at the
student's own pace, subject to arrangements with the course supervisor and to
the University's time-period requirements. This format, as distinguished from
Supervised Individual Study, will ordinarily be used in established courses.
(Courses by correspondence are generally included in this format.)

Generally Stipulated Usages: Well-developed instructional materials and proce-
dures provided by instructor. Frequency and nature of student-faculty contact
determined at the beginning of the course.’

Thesis Research for Master's Degree

Definition: Highly individualized, investigative study, usually continuing over
more than one semester. Subject of research agreed to by student and research
supervisor (instructor), in consultation, when required, with guidance commit-
tee. Grade deferred until completion of Master's program. Exclusively 899
course number.

Generally Stipulated Usages: Advance planning between research supervisor
(instructor) and student, with goals and scope of project prearranged; minimum
contact hours per semester determined by agreement between supervisor and
student.

Dissertation Research for Doctoral Degree

Definition: Highly individualized, investigative study, usually continuing over
several semesters. Subject of research agreed to by student and research super-
visor (instructor), in consultation with student's guidance committee. Grade de-
ferred until completion of doctoral program. Exclusively 999 course number.
Generally Stipulated Usages: Advance planning between research supervisor
(instructor) and student, in consultation with guidance committee.

Multi-Format

Definition: A combination of two or more of the formats listed in this document;
for example, Lecture and Laboratory. Characteristics of the individual com-
ponents are as provided in the definitions of the formats being combined.
Generally Stipulated Usages: Careful explanation of the relationship among
components. Other requirements and class size for the individual components
are as specified in the Generally Stipulated Usages for the format of each
component. Contact hours and preparation hours for each component will be de-
termined proportionally on the basis specified in the original formats.

Trial Model

Definition: An innovative experimental format which departs significantly from
those described in this document, accepted by the unit and college for testing for
a reasonable period. After testing, the format will be reviewed by the unit and
college to determine whether it will be recommended for University approval.
Upon completion of the review the college will forward its recommendations to
the University Committee on Academic Policy for such action as the Committee
deems appropriate.

Generally Stipulated Usages: Careful advance planning with unit/college ap-
proval. Class size governed by method of instruction used.
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1A minimum combined total of 30 instructor-student contact hours and student
class/study/work hours per credit per semester is expected. The division among these
hours will be determined by the instructor, in consultation, as needed, with other qualified
supervisors.

U.S. DEPARTMENT OF VETERANS AFFAIRS
CERTIFICATION

Undergraduate and graduate-professional students who re-
ceive benefits under programs administered by the Depart-
ment of Veterans Affairs must carry a minimum of 12 credits a
semester in fall and spring semesters, and in a full summer
session to be certified as a full-time student. Six credits is con-
sidered full time for a half summer session. The credits must
be in courses that are in accordance with Department of Veter-
ans Affairs regulations to receive full benefits under the gov-
ernment assistance programs.

Master's level students who receive benefits under pro-
grams administered by the Department of Veterans Affairs
must carry a minimum of 9 credits a semester to receive full
benefits under the government assistance programs, and doc-
toral level students must carry a minimum of 6 credits a se-
mester. The credits must be in courses that are in accordance
with Department of Veterans Affairs regulations. Only
courses required for the master's or doctoral degree may be
certified to the Department of Veterans Affairs.

Students receiving Department of Veterans Affairs educa-
tional assistance benefits are held to the same standards of
academic progress and social conduct as all other students.

All enrollment changes (drops and adds) and withdrawal
from MSU must be processed promptly.

Michigan State University provides information about stu-
dents receiving educational assistance benefits to the Depart-
ment of Veterans Affairs, in accordance with federal mandate
and University policy.

CLASS VISITOR

A person may be permitted to enroll in credit courses as a visi-
tor on a non-credit basis with appropriate approval. Credit
may not be earned in courses taken as a visitor except by re-
enrollment for credit in the course, and completion of the
course with a satisfactory grade. See the Grading Systems sec-
tion for additional information.

Students enrolled as visitors are expected to attend classes
regularly. Those so enrolled who do not attend regularly may
be dropped from the class at the request of the instructor.

To be enrolled as a visitor, a student must enroll in the same
manner as for credit courses at the University. Students enroll
for the course through the Enrollment system and then con-
tact the Office of the Registrar to have the visitor code added to
the record. Enrollment in a course may not be changed to or
from a credit basis except during the first five days of the se-
mester (or through the first 1/14 of a summer or special ses-
sion). Such credits as the course normally carries are included
as part of the total credit load for which fees are assessed.

CONTINUING EDUCATION UNIT

The Continuing Education Unit (CEU) was created by a na-
tional task force and is granted by a large number of colleges
and universities, and certified by the International Associa-
tion for Continuing Education and Training TACET).
Definition: One CEU equals 10 contact hours of participa-
tion in an organized continuing education experience under
responsible sponsorship, capable direction, and qualified in-



struction. CEUs and academic credits are separate and dis-
tinct measures of participation in instructional experiences;
neither measure shall be converted to the other.

The CEU exists to 1) establish permanent records for non-
credit education experiences, 2) to provide a basis for uniform
data for the institution, for purposes of program planning, and
3) to provide data for national analysis and policy develop-
ment related to continuing professional development.

For information about the criteria for Michigan State Uni-
versity awarding CEUs and administrative procedures re-
lated to CEUs, contact the Director of Outreach Instructional
Programs at 353-1771, or in 51 Kellogg Center.

LIFELONG EDUCATION STATUS

All students attending the University who are not pursuing a
formal Michigan State University degree or certificate enroll
as Lifelong Education students. First time Lifelong Education
students may obtain an application at << https:/ /'www .wel-
come.msu.edu/AdmissionsApplications/LoginScreen.asp?>>
in the Registrar's Office, 150 Administration Building (355-
3300), at MSU Regional Offices, or at the Outreach Instruc-
tional Programs Office, 51 Kellogg Center (353-1771). This of-
fice also serves as the academic affairs office for Lifelong
Education students.

Lifelong Education Status facilitates access to MSU courses
(on-campus, off-campus, or workshop) for persons not wishing
to pursue an undergraduate or graduate MSU degree. With
the exception of high achieving high school students, this
status is limited to persons who have obtained a high school
diploma or its equivalent. Students who have obtained a
baccalaureate degree are considered Graduate Lifelong
Education students. All other students are considered
Undergraduate Lifelong Education students.

Students pursuing MSU degree programs, students
pursuing programs in the Institute of Agricultural Technology
or English Language Center, pursuing the Veterinary
Technology certificate program, and previously enrolled MSU
students who did not leave MSU in good standing are not
eligible for enrollment as Lifelong Education students.

Rules of Application, Enroliment, and Fees:

1. Students wishing to enroll as Undergraduate Lifelong
Education students must have a high school diploma, or
its equivalent. This information is collected as part of the
application procedure. The high school transcript is NOT
required as proof. The only exception to this requirement
is for High School High Achievers and dually enrolled
high school students. (See item 7 below.)

Applications are processed by the Office of Registrar
and can be submitted through the Outreach Instructional
Programs Office, 51 Kellogg Center, through the MSU
Regional Offices, or directly to the Registrar's Office.

Students who have a baccalaureate degree are consid-
ered Graduate Lifelong Education students. This infor-
mation is collected as part of the application procedure.
The degree granting transcript is not required as proof.

Lifelong Education students who wish to be admitted as
degree candidates must make regular application for
their desired degree programs with the Office of Admis-
sions and Scholarships. They must do so in accordance
with established application deadlines for the given se-
mester.

2. All Lifelong Education students are assessed fees at the
Lifelong Education rate. This rate is set at a per credit
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amount. There are no additional fees associated with this
status (i.e., noregistration, or late registration fees, etc.).
Grading standards, class assignments, and attendance
requirements of the course apply to all students in that
course (including Lifelong Education students).
Students must meet the stated prerequisites for the
courses in which they enroll, or receive permission to en-
roll from the department offering the course.
Lifelong Education students may participate in an unlim-
ited number of courses, with the understanding that their
academic performance will be monitored on a semester by
semester basis to ensure that once nine or more credits
have been attempted, a cumulative grade-point average
of 2.00 for Undergraduate Lifelong Education students,
or 3.00 for Graduate Lifelong Education students, has
been achieved.

Lifelong Education students, with the exception of stu-

dents in the Teacher Certification program, are not eligi-

ble for most sources of financial assistance including
federal financial assistance programs, graduate assis-
tantships, and most fellowships. The Mildred Erickson

Fellowship is an exception; for information call (517) 353-

1771.

If admission to a degree program is granted at a later

date, and if the admitting department or school and col-

lege approves the credits as appropriate to the degree pro-
gram:

a. no more than 16 credits earned while under the Life-
long Education status may be applied to the under-
graduate degree program. This limitation does not
apply to High School High Achievers.

b. nomore than 10 credits earned while under the Life-
long Education status may be applied to the graduate
degree program. For a student who completes the
Teacher Certification Internship Year Studies Pro-
gram, the 12 credits in Teacher Education, 801, 802,
803, and 804, or their equivalents, may be applied to
a master's degree program. The courses that are the
equivalents of Teacher Education 801, 802, 803, and
804 are identified below:

Counseling, Educational Psychology and Special
Education 801A is the equivalent of Teacher Educa-
tion 801.

Counseling, Educational Psychology and Special
Education 802A or 802C or 802D is the equivalent of
Teacher Education 802.

Counseling, Educational Psychology and Special
Education 803A or 803C or 803D is the equivalent of
Teacher Education 803.

Counseling, Educational Psychology and Special
Education 804A or 804C or 804D is the equivalent of
Teacher Education 804.

Permission to enroll under the Undergraduate Lifelong
Education status as a "high school high achiever" is deter-
mined by the following criteria: courses in which enroll-
ment is desired 1) represent advanced study for that
student at a level not offered by the high school and 2) are
compatible with that student's academic program and
suitable for his or her background and qualifications as
determined by a recommendation from the high school
counselor/principal or an interview with a representative
of MSU's Honors College.

Enrollment of a student as a high achiever does not as-
sure regular admission status upon completion of high
school graduation requirements. If at a later time the stu-
dent desires to enroll as a regular student, complete offi-
cial transcripts from all high schools, colleges, and
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universities attended and the regular application for ad-
mission must be presented to MSU.

STUDY ABROAD

For information regarding study abroad, see Study Abroad in
the Undergraduate Education section of this catalog.

CODE OF TEACHING RESPONSIBILITY

The teaching responsibilities of instructional staff members
(herein referred to as instructors) are among those many areas
of university life which have for generations been a part of the
unwritten code of academicians. The provisions of such a code
are so reasonable to learned and humane individuals that it
may appear redundant or unnecessary to state them. How-
ever, the University conceives them to be so important that
performance by instructors in meeting the provisions of this
code shall be taken into consideration in determining salary

increases, tenure, and promotlon

1. Instructors are respons1ble for ensuring that the content of the courses they teach
is consistent with the course descriptions approved by the University Committee
on Curriculum and the Academic Council. Instructors are also responsible for stat-
ing clearly to students in their classes the instructional objectives of each course at
the beginning of each semester. It is expected that the class activities will be di-
rected toward the fulfillment of these objectives and that the bases upon which stu-
dent performance is evaluated will be consistent with these objectives. The
University prohibits students from commercializing their notes of lectures and
University-provided class materials, without the written consent of the instructor.
Instructors may allow commercialization by including express permission in the
course syllabus or other written statement distributed to all students in the class.

2. Instructors are responsible for informing students in their classes of the methods
to be used in determining final course grades and of any special requirements of at-
tendance which differ from the attendance policy of the University. Course grades
will be determined by the instructor's assessment of each student's individual per-
formance, judged by standards of academic achievement.

3. Examinations and other assignments submitted for grading during the semester
should be returned with sufficient promptness to enhance the learning experience.
Unclaimed final examination answers will be retained by the instructor for at least
one semester so that they may be reviewed by students who desire to do so. Exami-
nation questions are an integral part of course materials, and the decision whether
to allow their retention by students is the responsibility of the instructor. Term pa-
pers and other comparable projects are the property of students who prepare them.
They should be returned to students who ask for them and those which are not re-
turned should be retained by the instructor for at least one semester. Instructors
who desire to retain a copy for their own files should state their intention to do so in
order that students may prepare additional copies for themselves.

4. Instructors are expected to meet their classes regularly and at scheduled times. In-
structors will notify their units if they are to be absent and if appropriate arrange-
ments have not been made so that suitable action may be taken by the unit if
necessary.

5. Instructors of courses in which assistants are authorized to perform teaching or
grading functions shall be responsible for acquainting such individuals with the
provisions of this Code and for monitoring their compliance.

6. Instructors are expected to schedule and keep a reasonable number of office hours
for student conferences. Office hours should be scheduled at times convenient to
both students and instructors with the additional option of prearranged appoint-
ments for students when there are schedule conflicts. The minimum number of of-
fice hours is to be agreed upon by the teaching unit, and specific times should be a
matter of common knowledge.

7. Instructors who are responsible for academic advising are expected to be in their
offices at appropriate hours during advising and enrollment periods. Arrange-
ments shall also be made for advising during registration.

Hearing Procedures

1. Students may register complaints regarding an instructor's failure to comply with
the provisions of the Code of Teaching Responsibility directly with that instructor.

2. Students may also take complaints directly to teaching units' chief administrators
or their designates." If those persons are unable to resolve matters to the student's
satisfaction, they are obligated to transmit written complaints to unit committees
charged with hearing such complaints. A copy of any complaint transmitted shall
be sent to the instructor. A written report of the action or recommendation of such
groups will be forwarded to the student and to the instructor, normally within ten
working days of the receipt of the complaint.

3. Complaints coming to the University Ombudsman' will be reported, in writing, to
chief administrators of the teaching units involved when in the Ombudsman's
opinion a hearing appears necessary. It will be the responsibility of chief adminis-
trators or their designates to inform the instructor and to refer such unresolved
complaints to the unit committees charged with hearing such complaints. A writ-
ten report of the action or recommendation of such groups will be forwarded to the
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University Ombudsman, to the student, and to the instructor, normally within ten
working days of the receipt of the complaint.

4. Students wishing to appeal a teaching unit action or recommendation may do so as
outlined in Academic Freedom for Students at Michigan State University, Gradu-
ate Student Rights and Responsibilities, or Medical Student Rights and Responsi-
bilities.

! Such complaints must normally be initiated no later than the middle of the semester fol-
lowing the one wherein alleged violations occurred. Exceptions shall be made in cases
where the involved instructor or student is absent from the University during the semes-
ter following the one wherein alleged violations occurred.

STUDENT INSTRUCTIONAL RATING SYSTEM
(SIRS)

Preamble

The principal objective of the student instructional rating pol-
icy is to secure information which is indispensable to imple-
mentation of the University's policy of providing its students
with instruction of the highest quality. This information is put
to two principal uses: (1) providing instructors and teaching
units with an accurate account of student response to their in-
structional practices, to the end that classroom effectiveness
be maintained at the highest level of excellence; and (2) pro-
viding teaching units with one kind of information to be con-
sidered in deciding on retention, promotion, salary, and
tenure, to the end that effectiveness in instruction constitutes
an important criterion in evaluating the service to the Univer-
sity of members of the teaching faculty. In order to accomplish
these objectives more fully, the following procedures were es-
tablished.

1. Every teaching unit shall approve one or more common student rating instru-
ments through its own channels of participation, in accordance with unit bylaws
and customs of collegial decision making. Regardless of the type of instrument
adopted, it must prominently display the following notation:

The Michigan State University CODE OF TEACHING RE-
SPONSIBILITY holds all instructors to certain obligations with
respect to, e.g., course content consistent with approved descrip-
tions, timely statement of course objectives and grading criteria,
regular class attendance, published office hours, and timely re-
turn of examinations and semester papers. This Code is printed
in full in the catalog. It includes specifics about complaint proce-
dures available to students who believe that their instructors
have violated the Code.

2. Each teaching unit shall make regular and systematic use of student instructional
ratings as part of the unit's evaluation of instructional performance. Each teach-
ing unit shall formulate and promulgate a comprehensive policy covering all as-
pects of student instructional rating procedures, and shall be responsible for
implementing that policy within the framework of the provisions contained in this
document. Students shall not be required or requested by faculty members to iden-
tify themselves on the rating forms.

3. All instructors, regardless of rank, including graduate assistants, shall use unit-
approved student instructional rating forms in all classes (every course, every sec-
tion, every semester). For team-teaching situations, units shall develop proce-
dures consistent with the intent of these provisions.

4. Individual instructors may use other instruments to gather additional informa-
tion.

5. Results of student instructional ratings shall be used in accordance with the fol-
lowing provisions:

a. Results shall be returned promptly to the instructor for information and as-
sistance in improving course design and instruction.

b. Instructors shall have the opportunity to comment, orally and/or in writing,
upon the ratings received. These comments shall be taken into account by
persons or groups charged with making or advising on personnel decisions.

c. Results of student instructional ratings shall be systematically consulted,
with due regard for strict confidentiality, in conjunction with other means
for assessing individual effectiveness, according to the review criteria prom-
ulgated within each unit. Other means might include, e.g., classroom visits
or consideration of course syllabi, assignments, and examinations.

6. Procedures for implementing the rating process and for utilizing the results shall
be promulgated by each teaching unit, subject to the following provisions:

a. Duly promulgated unit procedures shall be filed in the offices of the appro-
priate Dean and the Provost, where they will be matters of public record.

b. Unit administrators are responsible for implementing in their units SIRS
procedures which follow fully the requirements of this document.

c. Teaching units may have the required SIRS instruments administered by a
person other than the instructor. If the unit does not administer the instru-
ments, instructors are obligated to do so, and to return all results to unit of-
fices within the time period specified in the unit procedures.

d. At the time instruments are administered, students shall be informed who
will have access to the results and how the results will be used.



CREDIT BY EXAMINATION

The credit-by-examination option is available to qualified stu-
dents. Examination may take the form of course or laboratory
projects, written or oral reports, evidence of satisfactory skill
performance, etc. Enrollment is subject to the provisions de-
tailed below.

Some courses are especially designated for credit by exami-
nation in the Schedule of Courses (sections numbered 999).
Students who wish to avail themselves of this option must do
so through the regular enrollment procedure.

The credit-by-examination option may also be made avail-
able in courses not so designated in the Schedule of Courses.
Instructors will consider requests from interested students,
and may recommend to the unit administrator the offering of
an ad hoc credit-by-examination section to accommodate the
needs of particular students. Following approval by the unit

administrator, regular enrollment procedures apply.

Provisions

1. The credit-by-examination system is designed to serve students who have the ca-
pability and discipline for independent learning. Students who are in academic dif-
ficulty should not use it.

2. Enrollment must be by approval of the department or school. Before approval is
given, department and school offices and/or designated instructors will provide the
student with a written statement of the materials and skills to be mastered, and
the manner in which proficiency is to be demonstrated.

3. Thecredit-by-examination procedure is not intended, and should not be construed,
as a tutorial system, or as a system comparable to regular class enrollment: stu-
dents must not expect tutorial assistance from professors, and professors must not
expect students to attend class.

4. Units should exclude from this option those courses in which class attendance and
participation are an integral part of the instruction.

5. Academic standards shall be comparable to those applying to regular courses.
5.1 A failing grade should be reported to the Registrar in cases of failure to ap-

pear for the examination, or failure to demonstrate stipulated minimum pro-
ficiency. The I-incomplete or DF-deferred or ET-extension symbol for the
postponement of a grade may be used in extraordinary circumstances, pro-
viding appropriate documentation is placed in the record by the instructor
and approved by the assistant or associate dean.

5.2 Credit-by-examination may not be employed as a means of repeating a
course in which a low or failing grade was received, either through regular
enrollment or by examination.

6. Implementation of the policy is the responsibility of unit administrators, Deans,
and the Assistant Provost for Undergraduate Education.

COMPUTER SCIENCE WAIVER EXAMINATION:
CSE 101

The Department of Computer Science and Engineering offers
the option of a waiver examination in CSE 101 for students
whose programs (a) require the course and (b) are willing to ac-
cept passage of the waiver examination in place of the actual
course. Students who wish to explore this option should do the
following:

1. Consult Academic Programs or the academic adviser in
your major program to determine if the waiver exam is ac-
ceptable for purposes of the major.

2. For information as to the exam contents; how to prepare
for it; times, dates, and place of administration; and costs
consult the Web page for Computer Science and Engineer-
ing 101 <<http://www.cse.msu.edu/~cps 101/>>.

Students may take the waiver exam only once, and prior to
enrollment in the course. Pre-registration is required. The
exam is proctored and is administered once per semester. No
make-up tests are provided. Successful completion of the test
waives the requirement for participating programs but does
not produce academic credit or a grade. A transcript notation
will indicate the CSE 101 Waiver.
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DEFINITIONS OF TERMS RELATED TO
CALCULATIONS OF CREDITS AND
GRADE-POINT AVERAGES

Credits Passed

Total MSU credits passed on the numerical system, the
Credit-No Credit (CR-NC) system, the Pass-No Grade (P-N)
system, and by examination plus all credits accepted in trans-
fer from other institutions.

NOTE: For a course that was repeated, only the credits as-
sociated with the last enrollment are counted in the
total number of credits passed.

Credits Repeated

Total credits repeated at MSU and all MSU credits repeated
at and accepted in transfer from other institutions.

Credits Attempted

Total MSU credits for which a grade was recorded or for which
the W (no grade) symbol was recorded. Credits accepted in
transfer from other institutions are not included in the total
number of MSU credits attempted. Credits in courses taken
on the CR-NC system count as credits attempted irrespective
of whether the outcome is CR or NC. Similarly included are all
credits in courses taken on the P-N system.

NOTE: Credits in courses for which a V symbol was re-
corded are not included in credits attempted.

Grade-Point Credits

Total number of credits in all MSU courses for which a nu-
merical grade was recorded. Credits for courses repeated on
the numerical system count only for the last grade recorded.

Grade-Point System

The grade-point system and the numerical grading scale are
identical. Grade points for each course are determined by mul-
tiplying the numerical grade by the number of credits for the
course.

Grade-Point Average

A measure of the student's academic performance in MSU
courses for which the student received a numerical grade.

Semester. To compute the grade-point average for
a semester, divide the total grade points
for the semester by the total grade-point
credits for the semester.

Cumulative. To compute the cumulative grade-point

average, divide the total grade points
for all semesters by the total grade-
point credits for all semesters.

A cumulative grade-point average of 2.00 is required for
graduation from the University for bachelor's degrees. A
cumulative grade-point average of 3.00 is required for
graduate degrees.
For information on Grading Systems and Repeating a
Course, refer to those statements.
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INDEPENDENT STUDY

Definition

At Michigan State University, Independent Study is planned
study, highly individualized, not addressable through any
other course format, proposed in writing by the student on a
standard form, accepted for supervision by a faculty member,
and approved by the student's academic adviser and the teach-
ing unit at the beginning of the semester.

Guidelines

Independent Study should:

1. Consist of work not described in the University catalog in
any other format;

2. Be taken under a course number commensurate with the
student's class level, major field, and experience;

3. Relate to a subject for which the student has adequate
preparation;

4. Be directed by a faculty member with whom there is peri-
odic contact and consultation throughout the study;

5. Not exceed 8 semester hours of credit in a single academic
semester;

6. Not exceed 10 percent of the credits earned in a bachelor's
program,;

7. Be applied for on the form provided by the University, or
any equivalent Departmental or School or College form;

8. Beapproved on this form before the student enrolls for the
course; registration should be completed by the end of the
period for adding courses.

GRADING SYSTEMS

Michigan State University employs three systems of grading:
a numerical system, a supplemental credit-no credit system,
and a limited pass-no grade system.

All grades are final and may not be changed by re-
examination or by the submission of additional work. See Re-
peating a Course.

The Numerical System

The numerical system consists of the following scale. 4.0 - 3.5 -
3.0-25-2.0-1.5-1.0-0.0.

Grading Procedure of the Numerical System

1. Credit is awarded at the following minimum levels:
1.0 for undergraduate students.

2.0 for graduate students.

2. The minimum cumulative grade-point average re-
quired for graduation is a 2.00 for undergraduates
and 3.00 for graduate students.

3. In particular graduate programs the number of 2.0
grades acceptable for credit may be expressly re-
stricted and/or levels higher than the 2.0 minimum
may be established for awarding credit.

4. Grades given in courses completed under enrollment
on the numerical system cannot be converted to
credit or no-credit under the credit-no credit system.

The Credit-No Credit System

The credit-no-credit system is intended to allow students to
study in areas outside the major field of study without jeopard-
izing their grade-point averages. In the credit-no credit sys-
tem the following symbols are used.
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CR-Credit—means that credit is granted and represents
a level of performance equivalent to or above the grade-
point average required for graduation. Thus, under-
graduate students must perform at or above the 2.0 level
before credit is granted; graduate students must perform
at or above the 3.0 level.

NC-No Credit—means that no credit is granted and rep-
resents a level of performance below the grade-point aver-
age required for graduation, i.e., below 2.0 for
undergraduate students, below 3.0 for graduate students.

Gradlng Procedure of the CR-NC System
Grades on the CR-NC system are not included in
computing the semester or cumulative grade-point
average.

2.  Enrollment on a CR-NC basis is recorded with the
academic adviser and with the Registrar. The in-
structor's class list does not indicate which students
are enrolled on CR-NC basis.

3. When the course is completed, all students are
graded on the numerical system.

4. The Registrar then converts the numerical grades to
credit or no credit in accord with the definitions of
CR-NC stated above, but retains the numerical
grades in the student's academic records.

5.  When a student changes a major preference or a ma-
jor, the Registrar converts those letter grades to nu-
merical grades in courses that are necessarily graded
on the numerical system in the new major.

Enrollment in the CR-NC System

Enrollment on a CR-NC basis is open to students, at their

option, subject to the following conditions:

1. Course prerequisites and other criteria for enrolling
in any course shall be determined by the department
or college offering the course and apply equally to
both the numerical and the CR-NC systems.

2. The choice of numerical or CR-NC system does not af-
fect admission to the course.

3. Allcoursesinevery department and college are avail-
able on a CR-NC basis unless these courses are:

a. Used to satisfy the Tier I writing requirement,
the Tier II writing requirement, the University
mathematics requirement, and Integrative
Studies Program requirements, or

b. Designated as Type I, TypeII, or Type III courses
under the remedial-developmental-preparatory
course policy.

c. Specifically excluded from CR-NC enrollment by
the department, school, or college of the stu-
dent's major preference or major, or the unit rec-
ommending the student for certification.

4. Limitations:

a. No undergraduate student may enroll in more
than one course in a single semester on the CR-
NC system and may not enroll in more than a to-
tal of 20 credits in all semesters.

b. Thelimitations on the number of credits a gradu-
ate student may take in a given semester on the
CR-NC basis, and the total number of credits
that may be taken in a given degree program on a
CR-NC basis, shall be established by the college,
department, or school, or the unit recommending
the student for certification in which the student
is a major.



5. Each department, school, or college, or the unit rec-
ommending the student for certification shall desig-
nate those courses that its majors or candidates for
certification may not take on the CR-NC system.

6. Choice of the CR-NC system must be communicated
by the student to the Office of the Registrar prior to
the end of the 8th day of classes for the semester and
may not be changed after the 8th day of classes.

7. Any course taken more than once must be repeated
on the same grading system under which the course
was completed the first time, except where standard
requirements to the contrary must be satisfied in or-
der to meet graduation requirements.

The Pass-No Grade System

This system is used only in courses specifically approved by
the University Committee on Curriculum. Non-credit courses
and those involving field experience are the usual types of
courses approved for P-N grading. Courses approved for P-N
grading are so marked in the Schedule of Courses.

In the pass-no grade system the following symbols are used:

P-Pass—means that credit is granted and that the stu-
dent achieved a level of performance judged to be satisfac-
tory by the instructor.

N-No Grade—means that no credit is granted and that
the student did not achieve a level of performance judged
to be satisfactory by the instructor.

GRADE MARKERS

Conditional Pass Marker

The Conditional Pass (CP) marker is used only for graduate-
professional students in the College of Human Medicine when
all of the following criteria are met:

1. The student is enrolled in a 500 or 600 level course
that is administered by the College of Human Medi-
cine. The University Committee on Curriculum ap-
proved the use of the Pass-No Grade (P-N) grading
system for College of Human Medicine students who
are enrolled in 500 and 600 level courses in this Col-
lege.

2. The student has either:

a. met almost all of the course objectives (criteria
for passing), but is deficient in a specific, defin-
able course segment; or

b. completed all of the course requirements but
failed to meet the overall pass level by a narrow
margin (e.g., received a 68 percent overall score
where 70 percent is the pass level).

3. The course instructor believes that the student's
overall performance has been such that the student
should not be required to repeat the entire course and
that the character of the deficiency is specific and
identifiable and is likely to be remediable within a
foreseeable time span and through specifiable action
by the student.

The required work must be completed and a grade (P or N)
must be reported to the Office of the Registrar no later than
the middle of the student's next semester in attendance, if that
semester is within one calendar year following the receipt of
the CP. An exception may be made if an instructor submits an
administrative action form stating that the course structure
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necessitates delay of remediation grading until the end of the
student's next semester in attendance.

When the specified remediation activity is completed or the
time allowed for remediation has expired, the grade of P or N
is assigned. The Conditional Pass marker remains on the stu-
dent's academic record. Thus, the completion of the remedia-
tion activity within the time allowed results in a grade of
CP/P, and failure to complete the specified remediation activ-
ity by the due date results in a grade of CP/N.

Visitor
The V-Visitor—is recorded on the transcript in credit courses

for students enrolled on a non-credit basis who have com-
pleted the course.

POSTPONEMENT OF GRADING

When special or unusual circumstances occur, the instructor
may postpone assignment of the student's final grade in a
course by use of an I-Incomplete or DF-Deferred or ET-
Extension marker.

I-Incomplete

The I-Incomplete may be given only when: the student (a) has
completed at least 12 weeks of the semester, but is unable to
complete the class work and/or take the final examination be-
cause of illness or other compelling reason; and (b) has done
satisfactory work in the course; and (c) in the instructor's judg-
ment can complete the required work without repeating the
course.

Provided these conditions are met, the instructor electing to
give an I-Incomplete files a REPORT OF I.INCOMPLETE at the
time course grades are due. This Report specifies what the stu-
dent must do, and when, to remove the I-Incomplete. The de-
partment or school office gives a copy to the student, and
retains a copy for at least one year.

THE REQUIRED WORK MUST BE COMPLETED, AND A GRADE MUST
BE REPORTED TO THE OFFICE OF THE REGISTRAR, NO LATER THAN
THE MIDDLE OF THE STUDENT'S NEXT SEMESTER IN ATTENDANCE
(summer session excluded) if that semester is within one cal-
endar year following receipt of the I-Incomplete. Exception to
this deadline: An instructor may submit, with the Report of I-
Incomplete, an Administrative Action form stating that course
structure necessitates delay of make-up grading until the end
of the student's next semester in attendance.

FAILURE TO COMPLETE THE REQUIRED WORK BY THE DUE DATE
will result in a grade of 1/0.0, I/NC or I/N, depending on the
grading system under which the student was enrolled. (A stu-
dent who does not register for MSU courses subsequent to re-
ceipt of an I-Incomplete has one calendar year to complete the
required work; after that, the I-Incomplete will be changed to
I/U on the student's academic record, and the course may be
completed only by re-enrollment).

AN EXTENSION OF TIME FOR COMPLETION OF THE REQUIRED
WORK may be approved by the College offering the course only
by means of an Administrative Action form documenting
physician-certified illness or other extraordinary circum-
stances.

DF-Deferred
The DF-Deferred applies to the numerical, the CR-NC, and P-
N systems.

Given only to graduate students who are doing satisfactory
work but cannot complete it because of reasons acceptable to
the instructor.
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The required work must be completed and a grade reported
within two calendar years. If not completed within the time
limit, the DF-Deferred will be changed to DF/U under the nu-
merical and Pass-No Grade (P-N) grading systems, and to
DF/NC under the Credit-No Credit (CR-NC) system. This rule
does not apply to graduate thesis or dissertation work.

ET-Extension

The ET-Extension applies to the numerical, the CR-NC, and
P-N systems.

Given to undergraduate, graduate, and graduate-
professional students only in courses specifically approved by
the University Committee on Curriculum. Approval requires
specification of the time period within which work must be
completed. Courses that involve field experience or thesis
work and courses in which work normally extends beyond one
semester are the types of courses normally considered.

A final grade must be reported upon completion of the final
course in the sequence or in the time approved for the comple-
tion of the work. If a final grade is not reported in these peri-
ods, the ET will be changed to ET/0.0, ET/NC or ET/N,
depending on the grading system under which the student was
enrolled.

REPEATING A COURSE

An undergraduate student who received a grade of 2.0 or
above, CR, or P in a course may not repeat the course on a
credit basis. An undergraduate student may repeat no more
than 20 credits in courses in which grades below 2.0 were re-
ceived.

A graduate student who received a grade of 2.0 or above,
CR, or P in a course may not repeat the course on a credit basis
with the following exception: with the approval of the assis-
tant dean, a graduate student may repeat a course in which a
grade of 2.0 or 2.5 was received. The number of credits that a
graduate student may repeat is determined by the student's
academic adviser or guidance committee, in accordance with
unit policies.

Whenever a course is repeated on a credit basis, the last
grade and credits earned completely replaces the previous
grade in computing grade-point averages; however, all entries
remain a part of the student's permanent academic record.

Any course repeated for credit must be taken on the same
grading system under which the course was taken the first
time, except where standard requirements to the contrary
must be satisfied in order to meet graduation requirements.

Credit by Examination may not be used to repeat a course in
which a grade below 2.0 was received.

A student who has taken a course as a visitor may subse-
quently enroll in the course for credit with the approval of his
or her adviser.

CORRECTION OF GRADES

Once recorded in the Office of the Registrar, a student's grade
may not be changed unless the first grade was in error. An Ad-
ministrative Action form must be submitted certifying the rea-
sons why the first grade is in error. The form must be signed by
the instructor, the chairperson of the department or school of-
fering the course, the assistant dean of the college in which the
course is offered, and the student's assistant dean. The time
limit for the correction of grades is 30 days after the opening of
the new semester.
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The Office of the Registrar reserves the right to audit stu-
dent records and to correct them as necessary.

INTEGRITY OF SCHOLARSHIP AND GRADES

The principles of truth and honesty are recognized as funda-
mental to a community of teachers and scholars. The Univer-
sity expects that both faculty and students will honor these
principles and in so doing protect the validity of University
grades. This means that all academic work will be done by the
student to whom it is assigned, without unauthorized aid of
any kind. (See General Student Regulation 1.00, Scholarship
and Grades, for specific regulations.) Instructors, for their
part, will exercise care in the planning and supervision of aca-
demic work, so that honest effort will be positively encour-
aged.

If any instance of academic dishonesty is discovered by an
instructor, it is his or her responsibility to take appropriate ac-
tion. Depending on his or her judgment of the particular case,
he or she may give a failing grade to the student on the assign-
ment or for the course.

In instances where a failing grade in a course is given only
for academic dishonesty, the instructor will notify the stu-
dent's academic dean in writing of the circumstances.

The student who receives a failing grade based on a charge
of academic dishonesty may appeal a judgment made by a de-
partment, school, or a college to the University Academic In-
tegrity Review Board. Refer to Academic Freedom for
Students at Michigan State University.

When, in the judgment of the academic dean, action other
than, or in addition to, a failing grade is warranted, the dean
will refer the case to the college-level hearing board which
shall have original jurisdiction. In cases of ambiguous juris-
diction, the appropriate judiciary will be randomly selected by
the Assistant Provost from one of the three core colleges. Ap-
peals from the judgment may be made to the University Aca-
demic Integrity Review Board. Refer to Academic Freedom for
Students at Michigan State University.

In instances of academic dishonesty where the instructor
feels that action other than, or in addition to, a failing grade in
the course is warranted, the instructor will report the case to
his or her departmental or school chairperson and to the stu-
dent's academic dean. The dean will then refer the case to the
College-level hearing board which shall have original juris-
diction. Refer to Academic Freedom for Students at Michigan
State University.

PROTECTION OF SCHOLARSHIP AND GRADES
GENERAL STUDENT REGULATIONS, 1.00

The principles of truth and honesty are fundamental to the
educational process and the academic integrity of the Univer-
sity; therefore, no student shall:

1. claim or submit the academic work of another as one's
own.

2. procure, provide, accept or use any materials containing
questions or answers to any examination or assignment
without proper authorization.

3. complete or attempt to complete any assignment or ex-
amination for another individual without proper authori-
zation.

4. allow any examination or assignment to be completed for
oneself, in part or in total, by another without proper
authorization.



5. alter, tamper with, appropriate, destroy or otherwise in-
terfere with the research, resources, or other academic
work of another person.

6. fabricate or falsify data or results.

ORDINANCE ON EXAMINATIONS
MSU ORDINANCES, 17.00

In addition to the above statements, Michigan State Univer-
sity has the following ordinance on examinations.

No person or persons shall take, steal, or otherwise procure
in any unauthorized manner any piece or pieces of writing
which, as can be shown by competent authority, contain the
questions or answers to an examination scheduled to be given,
at some subsequent date, to any individual or group enrolled
in any course of study offered by Michigan State University.

No person or persons shall sell, give away, lend or otherwise
furnish to any unauthorized individual any piece or pieces of
writing which, as can be shown by competent authority, con-
tain the questions or answers to an examination scheduled to
be given, at some subsequent date, to any individual or group
enrolled in any course of study offered by Michigan State Uni-
versity.

The unauthorized possession of any of the aforesaid writ-
ings shall be considered prima facie evidence of an attempt to
violate the provisions of this section.

PERSONAL INTEGRITY AND CONDUCT

The University expects student conduct and behavior to re-
flect qualities of good citizenship. The out-of-classroom activi-
ties of Michigan State University students should reflect
favorably upon the institution and should indicate the per-
sonal integrity of the individual.

See Spartan Life for specific policies, ordinances and regula-
tions that define some of the relevant University expectations.

THE ACADEMIC RECORD

A Grade Report of the student's grades earned in each course
is transmitted to the student at the end of each semester or
summer session either electronically or through U.S. mail.

Due to unsatisfactory work, a student may be warned,
placed on probation, academically recessed, or academically
dismissed from the University.

A permanent record of all the student's courses, credits and
grades earned is kept at the Office of the Registrar, Admin-
istration Building. The permanent record reflects all courses
taken while enrolled at any academic level at MSU. Records
are regularly audited and corrected as necessary. The student
should maintain a record of courses, credits and grades each
semester or summer session and check from time to time to see
that this record agrees with that of the University. The record
may also help the student determine eligibility for any activity
that requires meeting specific scholastic standards.

TRANSCRIPTS

A copy of a student's complete permanent record is available to
the student upon receipt of a written request and advance pay-
ment for each transcript. The permanent record reflects all
courses taken while enrolled at any academic level at MSU.
(See Costs in the General Information section of this catalog.)
A student may request the transcript in person or by writing to
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the Office of the Registrar, 150 Administration Building,
Michigan State University, East Lansing, Michigan 48824-
0210. Requests will also be accepted by telephone, via the Web
<<www.reg.msu.edu>>, or by fax if payment can be author-
ized by either credit card (Mastercard or Visa). The University
reserves the right to withhold the transcript in case of delin-
quent student indebtedness to the University. However, the
Student Receivables Office may release a transcript directly
to a prospective employer on an exception basis.

CERTIFIED COPY OF DIPLOMA

A certified copy of the student's diploma is available to the stu-
dent. The student must bring the original diploma and a five-
dollar advance payment for each copy to the Office of the Reg-
istrar, 150 Administration Building. (See Costs in the General
Information section of this catalog.)

STUDENT DIRECTORY

The MSU Student Directory is published annually by the Of-
fice of the Registrar. It is distributed in the residence halls and
University apartments upon publication. It may be purchased
by anyone at the MSU Bookstore and the Union Building.

Individual listings in the MSU Student Directory contain
the following information:
name,
level, major, class,
local address and telephone number,
home address and telephone number,

. PILOT email address.

Students wishing to exclude any or all of the above informa-
tion from the MSU Student Directory must fill out an Informa-
tion Restriction Request form in Room 150 Administration
Building during the first 9 days of classes Fall semester. Dur-
ing Spring semester and Summer, students may restrict the
distribution of this information to academic use by filling out
the Information Restriction Request form.
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STUDENT RECORDS

Michigan State University complies fully with the letter and
spirit of the Federal Family Educational Rights and Privacy
Act which governs access to, and confidentiality of, student
records.

As a means of complying with this act, the University has
developed detailed Guidelines Governing Privacy and Release
of Student Records. These Guidelines are reproduced below.

GUIDELINES GOVERNING PRIVACY AND
RELEASE OF STUDENT RECORDS

A. Introduction
Michigan State University recognizes the importance of maintaining individual
student records to preserve authentic evidence of the events and actions which
document the student's educational progress; and which facilitate the intelligent
and purposeful guidance necessary to the achievement of the educational goals of
the student in a university setting.

The release and disclosure of student records maintained by the University are,
inlarge measure, governed by state and federal laws and by University policy. It is
the purpose of these guidelines to provide reasonable interpretations of the laws
as presently stated and to protect the student's right of privacy. These guidelines,
then, have a two-fold purpose.

1. To protect a student's right to the privacy of information which the Univer-
sity has in its possession concerning the student, and
2. To provide reasonable guidelines for release or disclosure of such informa-

tion asis required by federal and state laws and as necessary for the effective
functioning of the campus community.
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DIRECTORY INFORMATION

1. The following personally identifiable student information has been desig-
nated as directory information and may be included in publications or dis-
closed upon request without the prior consent of the student:

name of student,

the student's local address (if listed),

the student's local phone (if listed),

PILOT email address (if listed),

the student's permanent address (if listed),

the student's permanent telephone number (if listed),

current enrollment status or dates of attendance,

program level (undergraduate, graduate, professional),

class (freshman, sophomore, junior, senior, etc.),

major,

current term candidacy for degree and/or teacher certification,

information pertaining to awards and honors achievements,

degree(s) earned from Michigan State University and effective date(s),

State of Michigan certification for teaching and effective date(s),

participation in officially recognized University activities and sports,

including weight and height of athletic team members,

the registration documents of student organizations which contain the

names and addresses of the officers and the statement of purpose of the

organization. These documents are available in the Student Activities

Office, 101 Student Services Building.

2. Pursuant to federal law, a student has the right to refuse to permit the inclu-
sion as directory information of any or all of the personally identifiable infor-
mation enumerated above. Questions concerning general disclosure should
be addressed to the Office of the Registrar, Room 150 Administration Build-
ing. Exclusion from printed directories, programs, and public lists should be
addressed to the administrative units responsible for publication. Directions
for printed MSU Student Directory exclusion may be found in the Student
Directory section.

CONFIDENTIAL RECORDS

All personally identifiable information not covered by Part B above is confidential

and shall only be disclosed by the University as provided herein. That information

includes, but is not limited to, the following:

academic evaluations and grades,

counseling and advising records,

disciplinary records,

financial aid records,

letters of recommendation,

medical and psychological records,

police records,

transcripts and other academic records,

scores on tests required for new students,

billing and fee payment record.

PRACTICE GOVERNING DISCLOSURE

1. Disclosure of Directory Information
a. Inquiries by phone or in person for directory information listed in Part B

will be honored as their nature and the time available permit. The Stu-
dent Directory already supplies most of the basic data and requests will
be referred to this whenever feasible.

b.  Requests which require extensive work and interfere with regular op-
erations or requests requiring data in specific formats (mailing labels,
for example) may be denied or a charge for the service may be levied.

c¢.  Requestsin support of commercial promotion or sales campaigns will be
denied as constituting inappropriate use of University records.

2. Disclosure of Confidential Information to the Individual
Upon proper identification, a currently enrolled or a former student has the
right to inspect and review official records, files, and data directly related to
the student as a student.

Applicants for admission have the right to a review by and with an admis-
sions officer of records, files, and data submitted for the purposes of admis-
sion.

Those denied admission have the right to a review of the accuracy of their
records, files, and data submitted for purposes of admission. This right must
be exercised within six months of the date of denial of admission. The deci-
sion to admit or deny admission is, however, a composite professional deci-
sion not subject to review.

Student access to records shall be pursuant to procedures established for
the granting of requests under this section. Appropriate requests shall be
granted within a reasonable period of time, but in no case later than forty-
five (45) days from the date of request.

For the purpose of this section, the term "official records, files, and data"
shallinclude that material on students pertaining to their status as students
which is held by any unit or department and which is intended for University
use, or (with restrictions as indicated below) to parties outside the Univer-
sity system. As such, official records, files, and data must be distinguished
from "non-official" records.

The guiding principle here involves the content and purpose of the records
as well as the nature of the relationship between the student and the Univer-
sity or member of its staff. If the records involve or affect the status of the in-
dividual as a student in the University, the records are official and the
student shall have access to them.

Non-official records are of three kinds:

a. Those maintained by a physician, psychiatrist, psychologist, or other
recognized professional or para-professional acting in a professional or
para-professional capacity, and which are created, maintained, or used
only in connection with the provision of treatment to the student, and
are not available to anyone other than persons providing such treat-
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ment—provided, however, that such records can be personally re-
viewed by a physician or other appropriate professional of the student's
choice. The student has access only through the practitioner. Release or
disclosure of these records shall be covered by state statute and codes of
professional ethics.

b. Notes or personal records kept by faculty members or by supervisory
and administrative personnel. These records assist University person-
nel or individuals in assisting students. These records are not available
to others.

c.  Records which relate to the student as an individual or citizen. If the
student as a citizen has contact with a law enforcement agency, any rec-
ords generated by this contact shall be governed by state law. Since files
are maintained by incident, a file may contain several names including
students and non-students. In Michigan such records are not accessible
to the individual until a complaint has been signed and a warrant is-
sued. Should the Prosecutor not issue a warrant, but refer a report back
to the University for disciplinary action, the student shall have access
to this record.

In addition to the above, students shall not have access to letters of recom-
mendation or statements of evaluation obtained or prepared before January
1, 1975. A student may be allowed, but not required, to waive his/her right of
access to letters of recommendation received after January 1, 1975. A stu-
dent who wishes to waive right of access to letters of recommendation must
soindicate by filing a waiver form to be placed with his/her records or by sup-
plying the letter writer with a signed statement of waiver to be attached to
the letter. It will be the student's responsibility to inform the letter writer of
this waiver. If a student asks to review his/her records, letters of recommen-
dation received before January 1, 1975 shall be extracted from the folder and
the student shall be told this is being done to provide the writer an opportu-
nity to acquiesce on access to the letter or withdraw it. If the student objects,
it should be pointed out that (1) the University is permitted forty-five (45)
days to respond to such requests, and (2) both the University and the student
will suffer if the substance of recommendations, which the writer viewed as
confidential, becomes the subject of discussion between the writer and stu-
dent

Students do not have access to the Parent's Confidential Statement con-
tained in their Financial Aid folder as this is deemed a record of the parent,
not the student.

If a student is denied access to his/her record, he/she should appeal to the
individual responsible for the direction or coordination of the unit maintain-
ing the records. This individual, if he/she does not reverse the denial, must
assert it in writing including the rationale for the denial within ten (10) days
of the appeal. The student or the administrator may then request from the
Committee on Release of Confidential Information an interpretation of the
rules and policies involved. If the Committee determines that the record in
question is an academic record covered by these guidelines, the student shall
then be granted access to the record.

A student, former student, or applicant shall be entitled to an explanation
of any information contained in official records, files, and data directly re-
lated to the student and shall have the opportunity for a hearing to challenge
the content of such records to ensure that they are not inaccurate or mislead-
ing, or otherwise in violation of privacy or other rights of the student, and to
provide an opportunity for the correction or deletion of any such inaccurate,
misleading, or otherwise inappropriate data. The substantive judgments of
a faculty member about a student's work, expressed in grades assigned in a
course and other evaluations of a student's work, are not within the scope of
such hearings. Neither are the actions of admissions or scholarship officers
or committees. Actions of duly established University judicial boards are
subject to review or appeal only as already prescribed by policy statements.

If a student contests the factual accuracy of his/her record and is unable to
obtain a correction, he/she may request a hearing. The request should be ad-
dressed in writing to the Chairperson of the Committee on Release of Confi-
dential Information via the Office of the Provost. The Committee will assign
a hearing officer to conduct the hearing according to procedures that reflect
fundamental fairness. The hearing shall be limited to the factual accuracy of
the record. The student is entitled (at his/her own expense) to the presence of
an adviser at the hearing. The University shall designate a representative to
represent the interests of the University. The hearing officer’s report and
recommendation will be sent by the Chairperson of the Committee, to the
student and to the University official responsible for the records. Within 10
days of transmission of the hearing officer’s decision to the parties, either
party may enter an appeal in writing to the Provost. In the event of such an
appeal, the Provost or his or her designee shall make a final determination
without delay. Records of the hearing, the report of the hearing officer, and
any determination stemming from an appeal will be retained in the files of
the Committee. If, as a result of these processes, it is determined that the
record is factually incorrect, the record shall be amended by the responsible
official in accord with the final determination. The inaccurate material
should either be destroyed (if this does not violate audit responsibilities for
record keeping) or so annotated as to indicate the nature and source of error
and date of correction. If the student is dissatisfied with the final
determination, he/she may then appeal to the appropriate federal agency.
Any actions or decisions based upon the erroneous entries shall be reviewed
at the decision source.

Disclosure of Confidential Information to Third Parties

The student and the University office in which rests the primary obligation

for maintenance of his/her records share a common concern, for accuracy

and confidentiality of records. In meeting their public responsibilities, Uni-
versity officials will be faced with various circumstances in which a decision



must be made about release of information to third parties either within or
outside the University. The policies in this section cover these contingencies.

a.

Disclosure to individuals and public or private agencies external to the

University:

Confidential information may be released or disclosed to individu-
als or agencies only with the prior written consent of the student, un-
less the release or disclosure is pursuant to Section 3b. below. See also
Section 3d.

Written consent on the part of the student must be provided prior to
the release of the requested information and shall (1) identify the indi-
vidual, agency, or classes of individuals or agencies to whom the infor-
mation is to be made available; and (2) specify the records to be
released.

Disclosure of confidential information without prior consent of the stu-

dent:

Information otherwise confidential and requiring a student's con-
sent may be released without such consent pursuant to the conditions
listed below. The practice shall be construed narrowly to protect the
student's right to confidentiality.

(1) Disclosure to school officials with legitimate educational interests
(For the purposes of these Guidelines, “school officials” include:
University administrators, advisers, managerial and supervisory
staff, and faculty; and persons or companies with whom the Uni-
versity has contracted to provide or administer student insurance
programs.):

All confidential information shall be disclosed only on a NEED
TO KNOW BASIS. That is, an official requesting information must
have a legitimate need to have the requested information for the
effective functioning of the position or office. The dean of each col-
lege and his or her administrative staff have access to all official
records on students in that college. Otherwise, determinations as
to whether the need to know requirement has been satisfied shall
be made by the head administrator of the unit retaining the infor-
mation or by the President of the University.

University administrators, advisers, managerial and supervi-
sory staff, and faculty whose regular responsibilities require the
collection, receipt, or utilization of information shall be responsible
for its release and disclosure pursuant to the provisions of this pol-
icy and specifically the preceding paragraph. To assure accuracy,
maintain records on release of information and avoid misunder-
standings, release or disclosure shall be made by the office which
has primary responsibility for maintaining the information.

Organizations recognized by the University and sponsored by
faculty members, which have as their principal purpose the recog-
nition of student accomplishment through proffer of membership
or by an award, shall have access, through the faculty sponsor, to
such student records as may be required to select students to be
thus recognized. (As a requirement for this access, the organiza-
tion must provide a statement of the criteria and rules, policies or
standards applied in the selection process. This statement will
make it possible for any student to review the criteria and submit
evidence on a proficiency or accomplishment not part of his or her
University record; for example, proficiency in a foreign language.)*

(2) Disclosure pursuant to judicial order: Confidential information
shall be released if properly subpoenaed pursuant to a judicial, leg-
islative, or administrative proceeding. In all such cases the stu-
dent shall be notified of the order in advance of compliance or
evidence of a reasonable attempt to do so should be available.

(3) Disclosure pursuant to requests for financial aid: Appropriate stu-
dent records may be disclosed without the student's prior consent
in connection with the student's application for, or receipt of, finan-
cial aid.

(4) Disclosure to federal and state authorities: This policy shall not
preclude access to student records by authorized federal and state
officials as required by the audit and evaluation of federally sup-
ported education programs or in connection with the enforcement
of federal legal requirements which relate to such programs. Ex-
cept when collection of personally identifiable data is specifically
authorized by federal law, any data collected with respect to indi-
vidual students shall not include information (including Social Se-
curity numbers) which would permit the personal identification of
such students after the data so obtained have been collected.

(5) Disclosure to accrediting and professional associations: Access to
student records or information therefrom is authorized for offi-
cially designated representatives of accrediting and other profes-
sional organizations with which the University or segment thereof
is affiliated but only to the extent necessary to fulfill the obligation
of that affiliation.

(6) Disclosure as necessary to effect collection of financial obligations
to the University.

(7) Disclosure to attorneys representing the University of any data on
a student deemed necessary for the defense of the University when
that student has filed suit against the University.

(8) Disclosure pursuant to the University's obligations to support
study and research undertaken to better understand and to im-
prove its own educational programs or those of institutions and
agencies with which the University cooperates. Requests for ac-
cess to information for research must be presented to and author-
ized by the University Committee on Release of Confidential
Information. Such requests, when deemed appropriate, should be
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fulfilled, if possible, by provision of data from which all
identification has been removed. If the research requires release of
information by name, the Committee will require assurance that
the data supplied will be treated in full confidence and either re-
turned or destroyed as soon as it has served its research purposes.
(9) Disclosure to officials of another school, school system, or institu-
tion of postsecondary education where the student seeks or in-
tends to enroll.
c.  Conditions of disclosure:
Confidential information disclosed to a third party pursuant to this pol-
icy shall be subject to the condition that the third party will not permit
any other party to have access to the information without prior ap-
proval from the primary University source. (See also b.(1), second para-
graph.) This permits the University to reevaluate the proposed use and
deny or refer it to the student for written consent as required by Section
438 of the General Education Provisions Act. (Title IV of Pub. 1L.90-247
as amended.)
d. Notation of access:
Except with regard to the regular and normal use of student records by
University officials on a legitimate need to know basis, all persons,
agencies, or organizations desiring regular access to the records of a
student pursuant to Section D., 3a, of this policy shall be required to
sign a statement to be kept permanently with the file of the student in-
dicating specifically the legitimate educational or other interest in
seeking this information. Such a statement and subsequent notations
of access should be available solely to the student and to University offi-
cials responsible for record maintenance as a means of auditing the op-
eration of the system. Further, a notation shall be made of all
information released under Section D., 3a.
Circumstances Not Covered by this Statement
If circumstances arise involving release of confidential information which
are not clearly covered by this policy statement, the President, the Provost,
the Dean of the college, or the Chairperson of the Committee on Release of
Confidential Information should be contacted for advice, clarification, or di-
rection.

! This information is available in the Student Activities Department, Office of the Vice
President for Student Affairs and Services.

PROTECTION OF UNIVERSITY FUNCTIONS
AND SERVICES GENERAL STUDENT
REGULATIONS, 5.00

Functions, services, and processes of the University must be
protected if the institution is to be effective in discharging its
responsibilities; therefore, no student shall:

1.

provide false information for the purpose of gaining bene-
fit for oneself or others to any office, agency, or individual
acting on behalf of the University.

interfere with the functions and services of the University
(for example, including, but not limited to, classes, social,
cultural, and athletic events, computing services, regis-
tration, housing and food services, governance meetings
and judicial hearings) such that the function or service is
obstructed or disrupted.

alter or forge any University document and/or record, in-
cluding identification materials, issued or used by the
University.

allow any University document and/or record, including
identification materials, issued by the University for
one's own use to be used by another.

use any University document and/or record for other than
its authorized purpose, including identification materials
issued to another.

act as an agent of the University unless authorized to do
So.

fail to present correct identification issued by the Univer-
sity for the student's use when requested to do so by an
authorized University agent acting in the performance of
designated job responsibilities or who has reason to be-
lieve that the student may be involved in the violation of a
regulation.

without proper authorization, sell or make contracts for
purchase or delivery of any commercial merchandise or
services for personal profit or gain, or solicit voluntary
contributions for organizations.

27



GENERAL INFORMATION
General Procedures and Regulations

COUNTERFEITING, ALTERING AND COPYING
MSU ORDINANCES, 14.00

No person or persons with intent to injure or defraud shall
falsely make, forge, manufacture, print, reproduce, copy,
tamper with, or alter, any writing, record, document or identi-
fication used or maintained by Michigan State University.

No person or persons shall knowingly possess, display or
cause or permit to be displayed any writing, record, document,
or identification form used or maintained by Michigan State
University knowing the same to be fictitious, altered, forged,
counterfeited or made without proper authority.

No person or persons without proper authority shall know-
ingly possess, make, or cause to be made, any key, card, or un-
locking device, to operate any lock or locking mechanism used
or maintained by Michigan State University.

POLICY ON RELIGIOUS HOLIDAYS

It has always been the policy of the University to permit stu-
dents and faculty to observe those holidays set aside by their
chosen religious faith.

The faculty and staff should be sensitive to the observance of
these holidays so that students who absent themselves from
classes on these days are not seriously disadvantaged. It is the
responsibility of those students who wish to be absent to make
arrangements in advance with their instructors. It is also the
responsibility of those faculty who wish to be absent to make
arrangements in advance with their chairpersons, who shall
assume the responsibility for covering their classes.

LIBRARY LENDING POLICIES

The policies summarized below apply to the Main Library and
most branch libraries. Borrowers are responsible for under-
standing and complying with library policies. For more spe-
cific information or a complete policy statement, call
Circulation (355-2333).

Borrower Responsibilities and Lending Policies

1. Borrower Responsibilities

a. The borrower must bring his or her MSU ID or library card every time the li-
brary is used, and is responsible for all materials checked out using his or her
card. Lost or stolen cards should be reported immediately by calling 355-
2333; otherwise, the borrower may be liable for items checked out by some-
one else using the lost card.

b. The borrower is responsible for knowing the due date and for returning ma-
terial in good condition, or renewing material, on or before that date. (Michi-
gan Compiled Law states that damaging or defacing library material is

larceny.)

c. The borrower should promptly notify the Circulation Department of changes
in address or phone number by calling (517) 355-2333.

d. Fines incurred when overdue reminders are received late, or not at all, are

the financial obligation of the borrower.

2. Checking Out Material
a. Before checking out library material for the first time, persons affiliated with
MSU must register at the Main Library Circulation Desk or a branch loca-
tion by showing a current MSU ID card and a pictured ID.
b.  Persons not affiliated with MSU must obtain a library card at the Main Li-
brary Circulation Desk before checking out material. A pictured identifica-
tion card and proof of Michigan residence must be presented.

3. Loan Periods
a. Monographs and serials (except those designated as 'periodical').
1) Browsing Collection: 14 days for all borrowers
2)  Careers Collection: 3 days for all borrowers
3) Other Collections:
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a) Faculty and staff: 180 days
b) Graduate Student: 120 days
¢) Undergraduates: 21 days
d) Michigan residents not affiliated with MSU: 14 days
b. "Periodicals" published in the last 10 years may not be checked out.
c. Material marked 'Library Use Only' may not be checked out.
d. Material checked out for more than 14 days will be recalled after the initial
14 days if requested by another borrower or needed for Reserve.
e.  Assigned Reading loan periods: 2 hours, 24 hours, or 3 days.

4. Returning Material

a. Library material may be returned on or before the due date to book returns
in the Main Library or in branch libraries.

b. Reserve material and items checked out from separate collections in the
Main Library should be returned to the desk from which they were bor-
rowed.

5. Renewals

a. All items except software, special permission, reserve, CDs, records, video-
discs, laptops, and recalled items may be renewed.

b. Renewal methods:

1) Bring material or overdue notice to a checkout desk in the Main Li-
brary, or to the Business, Engineering, Chemistry, Veterinary Medical
Center, Clinical Center, or Planning and Design Library.
2) Mail overdue notice to: Renewals, Circulation, Main Library.
6. Holds and Recalls

a. If a needed item is checked out, a borrower may request at Circulation (or a
branch library) that it be recalled and held when returned.
b. When returned, the requestor will be notified.
7. Overdue Fines
a. Overdue fines are assessed on some material to encourage prompt return.
b. Fines do not accrue until the overdue item is either returned or renewed.
c. Recalls: If a recalled item is not returned by the specified date, the bor-

rower's library privileges will be suspended until it is returned, and a recall
fine of $1.00 per day will be charged.

d. Fines for assigned reading are $.01 per minute per item, 24 hours per day,
accumulating to a maximum of the replacement cost of the item. There is no
grace period.

e. Fines for software, CDs, records, videodiscs, laptops are $1.00 per day for all
categories of borrowers. There is no grace period.
f. When an account totals $3.00 or more, borrowing privileges are suspended

automatically and without notice until the account has been paid in full.
Payment may be made by mail, at the Main Library Circulation Desk, or in
the following branches: Business, Engineering, Chemistry, Clinical Center,
Medical Center, or Planning and Design Library.

8. Lost, Stolen, Veterinary Mutilated Material

a. Current market value is charged whenever it is higher than the minimum
charge listed below.
b. Minimum charges for replacing lost, stolen, or mutilated material:

1) Monograph; computer software: $50.00
2) Serial volume: $75.00

c. When an item becomes 30 days overdue, the borrower is billed for replace-
ment. If a billed item is returned, the replacement charge is canceled and the
maximum fine amount is charged.

d.  Any borrower, including MSU faculty and staff, must replace or pay for ma-
terial that is lost, stolen, or mutilated.

e. A hold will be placed on a student's registration, diploma, or transcript if the
student does not resolve bills by the specified date. Unresolved bills may be
turned over to a collection agency after 30 days.

COMMENCEMENT

Students expecting to graduate in a given semester must file
an application on or before the middle of the semester to as-
sure a certification check and listing of their names in the com-
mencement program. Applications may be filed in the
Registrar's Office or on the Web at
<<http://www.esp.msu.edu>>,

Degrees are granted at the close of any semester when all
graduation requirements are met. Michigan State University
supports fall and spring commencement exercises for the
awarding of bachelor's, master's, and doctoral degrees.

Transcripts and diplomas are held until all financial holds
have been paid in full. However, the Student Receivables Of-
fice may release a transcript directly to a prospective em-
ployer on an exception basis.



THE CAMPUS

The Michigan State University campus in East Lansing occu-
pies 5,239 contiguous acres and has long been recognized as
one of the most beautiful in the nation. This gently rolling
campus is graced by more than 19,000 trees and shrubs and is
traversed by the scenic Red Cedar River. The developed cam-
pus comprises 2,100 acres, and the remaining 3,139 acres are
devoted to experimental farms, outlying research facilities,
and natural areas. The beauty of the campus is enhanced by a
rich diversity of trees, shrubs, and woody vines representing
7,800 different species and varieties. Campus plantings serve
important teaching and research functions, but also enhance
the landscape and unify the campus. They thus complement
the network of 23 miles of roadways, and 98 miles of sidewalks
in molding the 432 permanent University buildings into one of
the most expansive and functional educational complexes in
the world.

The spacious arboretum-like campus is punctuated at inter-
vals by focal points of plant interest. Notable among these are
W. J. Beal Botanical Garden, the Horticulture Gardens, and
the Sanford, Red Cedar, Baker, Bear Lake, and Toumey Natu-
ral Areas. The six-acre W. J. Beal Botanical Garden, estab-
lished in 1873, is recognized as the oldest continuously
operated garden of this type in North America. It includes
more than 5,000 plant species and varieties organized in eco-
nomic, systematic, ecological, and landscape groupings. The
new Horticulture Gardens, which showcase beautiful displays
of 1200 varieties of flowering plants, are used for instruction
and demonstration and for testing the performance of plants
in the climate of central Michigan. They include an All-
America Trial Garden for annual plants and an All-America
Display Garden for roses. Natural areas on the campus are
protected vestiges of our natural heritage and include Toumey
Woodlot, a virgin beech-maple forest designated by the U.S.
Department of the Interior as a Natural Landmark. Develop-
ment in the natural areas is held to the minimum necessary to
assure that their manifold teaching, research, recreational,
and inspirational values will continue to serve generations of
future students.

ABRAMS PLANETARIUM

The Abrams Planetarium provides university instruction,
special programs for visiting elementary and secondary school
children, and educational entertainment for the public. See
the College of Natural Science section of this catalog for addi-
tional information.

ALUMNI MEMORIAL CHAPEL

The small brick chapel was built as a memorial to 487 former
students who had made the supreme sacrifice in our country's
wars. Through fund raising efforts, more than 5,000 donors
made up of alumni and friends raised over $200,000 and the
chapel was dedicated and opened on June 7, 1952. The build-
ing was designed for students of any faith, creed or nationality.

Today, the chapel is reserved and used for a variety of relig-
ious services by the University community and its alumni in-
cluding weddings, funerals, memorials and other ceremonial
events with a capacity of 190 people. The lower-level lounge of-
fers a serene atmosphere with a beautiful view of the banks of
the Red Cedar River and is used for small receptions and meet-
ings.
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Arrangements for rental and use of the Chapel are made
through the Scheduling Office of the MSU Union, telephone
355-3464.

ATHLETIC FACILITIES

Athletic facilities at Michigan State University are described
briefly in the statements that follow. The Jenison Gymnasium
and Fieldhouse has complete synthetic surfacing for basket-
ball, track, and gymnastics and a seating capacity of 4,000 for
indoor track. The Breslin Student Events Center, a multi-
purpose building, has an auxiliary gymnasium for basketball
practice and a seating capacity of 15,500 for basketball games.
The Munn Ice Arena is available for ice hockey, skating, ath-
letic events, and student-sponsored pop concerts and has a
seating capacity of 6,255. The Indoor Tennis Facility has eight
courts and a seating capacity of 1200. Twenty varsity and rec-
reational tennis courts are located south of the Duffy
Daugherty Football Building, with 15 additional recreational
courts located in the east campus area near Fee Hall. Spartan
Stadium has a playing area covered with synthetic turf and is
used for football games, large outdoor occasions, and physical
education classes. It has a seating capacity of 72,000. The
Duffy Daugherty Indoor Football Facility has a full-size foot-
ball field and a roof height of 65 feet. The two, 18-hole Forest
Akers Golf Courses were financed in part through a gift from
Forest Akers, a long-time member of the University governing
board, and are located at the corner of Mt. Hope and Harrison
roads. Included with the courses are practice driving ranges
and practice greens. Old College Field is the location of the
baseball, softball and soccer fields. Ralph Young Field has an
all-weather track available to students and faculty.

AUDITORIUM

Both Fairchild Theatre (676 seats) and the main Auditorium
(4,000 seats) feature a variety of performing arts events as
well as formal lectures and graduation ceremonies. The class-
rooms, studios and offices of the Department of Theatre are in
this building.

BEAUMONT TOWER

This familiar landmark stands on the site of the first building
where agriculture was taught as a science on a university
campus. The Tower contains a 47-bell carillon.

CYCLOTRON

The cyclotron facility has been designated by the U. S. Depart-
ment of Energy as the National Superconducting Cyclotron
Laboratory. See National Superconducting Cyclotron Labora-
tory in the Other Departments and Offices for Research and
Services section of this catalog for additional information.

INTERNATIONAL CENTER

Builtin 1963, the International Center continues to be the hub
of international activity at Michigan State University.
Housed within the International Center is the Office of the
Dean of International Studies and Programs (ISP) and its af-
filiated geographic area centers: the African Studies Center,
the Asian Studies Center, the Canadian Studies Centre, the
Center for Latin American and Caribbean Studies, and the
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Center for European and Russian Studies. The Office of Inter-
national Students and Scholars and the Office of Study
Abroad, are also housed in the International Center, along
with ISP's Women in International Development Program.
Additionally, the ISP Visiting International Professional Pro-
gram, the Japan Center for Michigan Universities, the Peace
Corps, the Office of International Development and Commu-
nity Volunteers for International Programs, visiting interna-
tional scholars affiliated with the ISP international centers
and thematic institutes also have offices here. ISP hosts a
myriad of international conferences, seminars, colloquia, and
workshops on a daily basis. Other companion residents in-
clude the large international development project known as
the Bean/Cowpea Collaborative Research Support Program,
the International Teaching Assistants Program, the Cross
Roads Food Court, and the MSU Bookstore. Adjacent to the
large lobby area are ISP's International Branch Library that
houses material pertaining to international issues and a large
meeting room that is the site of numerous academic govern-
ance sessions during the academic year. Recognized student
organizations also are welcome to use the lobby area for vari-
ous cultural, social and recreational activities. Similarly, the
International Center is one of the sites hosting Campus Cen-
ter activities.

INTRAMURAL SPORTS AND RECREATIVE
FACILITIES

Intramural and recreative facilities include four buildings,
four pools, and 45 acres of outdoor space, including an exercise
jogging trail along the Red Cedar River and fields for softball,
touch football, soccer, rugby, and ultimate frisbee. The IM
SPORTS WEST, an accessible facility, provides courts for pad-
dleball, racquetball, handball, squash, and wallyball; gyms for
basketball, volleyball, and badminton; a turf arena for tennis
and club activities; indoor and outdoor swimming pools; and
an exercise-weight room. The IM SPORTS EAST facility pro-
vides barrier-free accessibility for basketball, volleyball, pad-
dleball, racquetball, wallyball, and squash; a four-lane
running track; an exercise-fitness room; and a multipurpose
room for aerobics and sports club use. The IM SPORTS CIR-
CLE facility contains gymnasiums for basketball, volleyball,
and badminton; a swimming pool; a sauna and steam room, an
exercise-fitness room; and several multipurpose activity
rooms. DEMONSTRATION HALL arena is used for indoor
soccer and roller skating, along with community and student
special events. For more information visit <<http:/www.im-
sports.msu.edu>> or call the main office at (517) 355-5250.

KELLOGG CENTER FOR CONTINUING
EDUCATION

Built as the first Center for residential continuing education,
Kellogg plays a key role in the fulfillment of the University's
land-grant mission. The Center serves as the primary on-
campus base for non-credit programs which extend the re-
sources of the University throughout the State and around the
world.

Each year some 60,000 people participate in conferences
and workshops at the Center. An additional 400,000 guests
are served annually by the Center in its role as the University
guest house and the nucleus for community activities and so-
cial functions.

Twenty-four meeting rooms, eight banquet rooms, and 165
guest rooms and suites, and 35,000 square feet of flexible func-
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tion space make Kellogg Center a comprehensive, full-service
facility.

Constructed in 1951 in partnership with the W. K. Kellogg
Foundation, it was the model for Continuing Education Facili-
ties throughout the world. Recent major projects have in-
cluded renovation of all guest rooms, lobbies and public areas,
restaurants, meeting rooms, and the entire suite and labora-
tories of the School of Hospitality Business located on the
ground floor.

KRESGE ART CENTER

A gift of the S. S. Kresge Foundation, this building houses the
Department of Art and its classrooms, studios, offices and
Gallery 114; and the Kresge Art Museum.

KRESGE ART MUSEUM

The Museum has a wide ranging permanent collection and a
variety of changing exhibitions on display free to the public.
Trained guides offer tours to groups. Lectures and special
events are offered throughout the year.

KAM academic—year hours are 10:00 AM to 5:00 PM Mon-
day, Tuesday, Wednesday and Friday; 10:00 AM to 8:00 PM
Thursday; 12 noon to 5:00 PM Saturday and Sunday. For fur-
ther information regarding the collection, exhibitions, pro-
gramming and summer hours, see the College of Arts and
Letters section of this catalog; email: kamuseum@msu.edu;
call (517) 355-7631 (recorded information) or (517) 353-9834;
or visit <<www.msu.edu/unit/kamuseum>>,

LIBRARIES

See the Other Departments and Offices for Research and Serv-
ices section for a description of Libraries.

MICHIGAN STATE UNIVERSITY MUSEUM

The MSU Museum provides education through exhibits and
outreach programming. Opportunities are provided for re-
search through the accumulation, preservation and study of
documented collections. See the Other Departments and Of-
fices for Research and Services section for descriptions of ex-
hibits and research programs.

MSU UNION

The MSU Union provides facilities and services unique to Uni-
versity life. Its location at the Abbott Road entrance to campus
makes it convenient by all modes of transportation. The mis-
sion of the MSU Union includes offering a variety of services,
activity programming, and educational opportunities. The
Union serves as a unifying force within the University com-
munity. Students, faculty, staff, alumni, and guests, as mem-
bers of the University family, gather at the Union for various
cultural, social, conference, and recreational activities. MSU
Union services include:

Conference Facilities

Food Commons

Information Center

Multicultural Center

Notary Public

Stores

U.S. Post Office
Western Union

Barber Shop/Styling Salon
Billiards/Game Room
Bowling Lanes

Cafeteria

Campus Lost and Found
Cap and Gown Rentals
Catering Services
Computer Center



The MSU Union is also headquarters for the MSU Alumni
Association, ASMSU Programming Board, and Union Activi-
ties Board, which provide a diverse selection of programmed
events and activities. Recognized student organizations util-
ize the MSU Union as the location of regular meetings and so-
cial functions.

The MSU Union was officially opened in June 1925 as a me-
morial to American soldiers who had died in the service for
their country. The Alumni Association operated the building
until 1935, at which time it was turned over to the University.

MSU Union hours are 7:00 a.m. to 12:00 midnight Monday
through Thursday; 7:00 a.m. to 1:00 a.m. Friday and Satur-
day; and 10:00 a.m. to 12:00 midnight Sunday.

Arrangements for meeting rooms, conferences, and banquet
services may be made through the Scheduling/Catering Office
on the second floor, telephone: 355-3464. Office hours are 8:00
a.m. to 5:00 p.m. Monday through Friday.

PAVILION FOR AGRICULTURE AND LIVESTOCK
EDUCATION

The MSU Pavilion for Agriculture and Livestock Education
opened in 1997 and combines auditorium, classroom, arena
and exhibit spaces. Exhibit space covers 66,240 square feet
and can accommodate 368 animal stalls which can be removed
to create open space for a variety of events from industry trade
shows to the College of Agriculture and Natural Resources
annual AutumnFest celebration. The arena seats 2,000 people
and has a show floor of 28,670 square feet. The auditorium
seats 400 and is used for meetings, auctions and livestock
industry events. An event office, showers, livestock wash
racks, public address system, MSU concession stand and
recreational vehicle hook-ups are available for Pavilion
events.

STUDENT SERVICES BUILDING

The Student Services Building houses the offices of the Vice
President for Student Affairs and Services, Office of Financial
Aid, and the Office of Minority Student Affairs.

The Associated Students of Michigan State University, The
Council of Graduate Students, other major student governing
groups, some student organizations, and The State News have
their offices in this building.

WHARTON CENTER FOR PERFORMING ARTS

The Wharton Center offers a full schedule of touring Broad-
way shows, leading dance troupes, and world-famous soloists
and ensembles. The state-of-the-art facility also showcases
performances by the Department of Theatre, School of Music,
and the Greater Lansing Symphony Orchestra, as well as
many community and university group activities. Excellent
acoustics and sight lines prevail in both the 2,500 seat Great
Hall and the more intimate 600 seat Pasant Theatre. Wharton
Center events enrich and enhance campus academic life
through a wide variety of personal encounters with both tradi-
tional and innovative art forms. Preview lectures by noted
authorities are offered free of charge prior to many of the per-
formances. Full-time MSU students are offered substantial
discounts on tickets for all performances sponsored by Whar-
ton Center. For details, call the Box Office, 432-2000.
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CAMPUS ACTIVITIES

Michigan State University is a community which provides di-
verse co-curricular opportunities. There are excellent profes-
sional programs provided through seminar series sponsored
by departments and schools and supplemented by open lec-
tures on a variety of current topics. Lectures, music, theatre,
art, recreation, athletics and the programs of student organi-
zations offer opportunities for pursuing individual interests.

CAMPUS CENTER

The Campus Center offers student-driven programming every
Friday and Saturday until 2 a.m. and on Sunday until early
evening. Most activities, including movies and band and en-
tertainer performances are free to students. The Campus Cen-
ter uses facilities in Wells Hall, the International Center,
Erickson Kiva and the Engineering Building. The Campus
Center Manager is located in 323 MSU Union, 432-7739 or
visit <<http://www.hfs.msu.edu/hfs/campuscenter.html>>.

ARTS

Art

The Department of Art sponsors changing exhibitions of stu-
dent art in Gallery 114 throughout the academic year and col-
laborates with the Kresge Art Museum to mount the annual
Department of Art Undergraduate Exhibition and Master of
Fine Arts Exhibition in the museum. All students are welcome
to view these shows as well as other examples of art displayed
in the department. See also: <<www.art.msu.edu>>,

Theatre and Dance

The Department of Theatre sponsors a wide variety of dra-
matic productions and dance events. Productions occur on the
Pasant Stage and in the Fairchild Theatre. Graduate and un-
dergraduate talent is featured in these productions, and all
students of the University are encouraged to participate.

Additional programs which provide opportunities for stu-
dent participation are the Arena Theatre, Studio 49, inde-
pendent student productions and Summer Circle Theatre. For
additional information, call (517) 355-6690, email: thea-
tre@msu.edu, or visit <<www.msu.edu/unit/theatre>>.

Music

The School of Music offers many opportunities for under-
graduate and graduate students to hear and participate in a
variety of musical groups. All qualified students are welcome
to audition regardless of their fields of study.

Vocal groups include the University Chorale, State Singers,
Collegiate Choir, Women's Glee Club, Choral Union, and
Men's Glee Club. The University Symphony Orchestra, the
Philharmonic Orchestra, and the Campus Orchestra present
numerous concerts throughout the year. The University
Bands include the Wind Symphony, Symphony Band, Con-
cert Band, Campus Band, several Jazz Bands and combos, the
300 member Spartan Marching Band, and three Spartan
Brass Bands that perform at basketball and hockey games.
Additionally, there are several chamber music groups includ-
ing the New Music Ensemble, Percussion Ensemble, and
Trombone Choir. See also: <<www.music.msu.edu>>.
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ATHLETICS

The purpose of athletics at Michigan State is to encourage all
students to participate in some form of physical recreation.
The wide diversity of the intercollegiate program provides
men and women with competition in 24 sports. All students
have the opportunity to participate in the wide array of indi-
vidual and team intramural sports.

Michigan State University, a member of the Big Ten Confer-
ence, has varsity competition for men in baseball, basketball,
cross country, football, golf, gymnastics, ice hockey, indoor and
outdoor track, soccer, swimming, tennis, and wrestling.

Michigan State University has a developed and diversified
intercollegiate athletic program for women athletes. The pro-
gram has attracted many participants. Competition is offered
in basketball, field hockey, track, soccer, swimming, crew, ten-
nis, golf, gymnastics, volleyball, softball, and cross country.
Michigan State long ago realized the many benefits that a
sound intercollegiate program can offer women athletes.

PROGRAMMING ORGANIZATIONS

Senior Class Council

The Senior Class Council consists of twenty-five seniors cho-
sen to represent the views of and initiate activities for all MSU
seniors. During the year the Senior Class Council is involved
in sponsoring a career conference, selecting and raising funds
for a class gift, working with the Commencement Committee,
selecting the 25 most outstanding seniors, and coordinating
special projects.

Union Activities Board

Union Activities Board plans programs and activities de-
signed to provide additional meaning to the University com-
munity. Special projects include arts and crafts shows, dinner
theatre, college bowl, and noontime programming. Students
are encouraged to suggest new programs. Information on
membership may be obtained by calling 355-3354, or by visit-
ing by the Office on the third floor of the Union Building.

RECREATIVE SERVICES

Intramural sports programs and recreative services are dedi-
cated to the promotion of healthy lifestyles for all. The pro-
grams include competitive, informal, exercise-fitness, and
sports club activities designed to provide all members of the
University community the opportunity to participate in a wide
variety of individual, dual, and team sport activities encom-
passing all levels of skill.

Intramural league competitions are held in activities such
as: outdoor and indoor soccer, touch football, volleyball, floor
hockey, 3-on-3 basketball, wallyball, innertube water polo,
basketball, ice hockey, and softball.

Individual events and tournaments include tennis, golf, ta-
ble tennis, badminton, wrestling, swim meet, and track meet.

Special activities include roller skating, cold turkey trot
run, aerobics, step aerobics, water aerobics, learn-to-swim,
and self-defense for women. A staff coordinator provides pro-
grams for participants with special needs. For more informa-
tion, visit <<http://www.insports.msu.edu>>or call 355-5250.
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RELIGIOUS ACTIVITIES

The University considers that one of its responsibilities is to
maintain an atmosphere of religious freedom for the individ-
ual.

There are many student religious centers in East Lansing,
devoting their facilities to meeting student needs. These have
staffs of ministers, priests, rabbis, and directors of student ac-
tivities. The groups provide Michigan State students with the
chance to participate in programs of religious worship and the
opportunity to meet other students through social activities.
See Student Organizations for the list of student religious
groups.

The Alumni Memorial Chapel, on campus, is available for
public services of a religious nature. It is also made available
to students wishing to enter the sanctuary for private devo-
tions. For scheduling, contact the MSU Union, 355-3464. For
more information, visit <<www.hfs.msu.edu/un-
ion/chapel.html>>.

STUDENT GOVERNING GROUPS

Many campus activities are the responsibility of the various
student governing groups. These groups include:

Associated Students Of Michigan State University (ASMSU)

As the undergraduate student governing body, ASMSU pro-
vides representation through a bicameral system made up of
the Academic Assembly and the Student Assembly. Offices
are maintained in both the Student Services Building and the
MSU Union. The website is <<www.asmsu.org>>.

The Academic Assembly constitutes the elected under-
graduate representatives of the University-level academic
governance system. It is composed of two representatives from
each college and one representative from each of the following
groups: Black Student Alliance, Cultural de las Razas Uni-
das, North American Indian Student Organization, Asian Pa-
cific American Student Organization, Alliance of Lesbian-Bi-
Gay-Transgendered Students, Council of Students with Dis-
abilities, and Women's Council. The Academic Assembly rep-
resents students on academically related issues, provides a
forum for discussion of these issues, and approves appoint-
ments of undergraduates to Standing Committees of Aca-
demic Council.

The Student Assembly is composed of proportional repre-
sentation elected from each college and one representative
elected by each of the following groups: Intercooperative
Council, Interfraternity Council, Panhellenic Council, Na-
tional Pan-hellenic Council, Off-Campus Council, Residence
Halls Association, University Apartments Advisory Board,
Arab Student Organization, Black Student Alliance, Cultural
de las Razas Unidas, North American Indian Student Organi-
zation, Asian Pacific American Student Organization, Inter-
national Association Council, Alliance of Lesbian-Bi-Gay-
Transgendered Students, Women's Council, and Council of
Students with Disabilities. The Student Assembly represents
students on student life related issues, provides a forum for
discussion of these issues, approves appointments of under-
graduates to various University committees, provides special
student services, and acts as the official representative for the
welfare and rights of students. Services are provided through
two special boards:

The all-University Programming Board is responsible for
facilitating, organizing and executing programming for the
MSU student body. The Programming Board is funded
through student tax monies and revenues from sponsored



events. The Board emphasizes programming in the areas of
concerts; lectures; films; racial/ethnic, cultural, and special in-
terest activities; travel; theatre; audio-visual media; MSU Un-
ion activities; and special projects such as the College Bowl.
The Board also attempts to provide support and resources to
registered student organizations in the planning and develop-
ment of their activities.

The Funding Board allocates ASMSU monies to registered
student organizations (at least 50 percent undergraduate) for
print media or programming projects. The allocations are
made on a semester basis.

Council Of Graduate Students (COGS)

The Council of Graduate Students represents all registered
Michigan State University graduate and graduate-
professional students. COGS is composed of one representa-
tive from each degree-granting unit and seven officers. COGS
exists to promote the academic, social, and economic aims of
graduate and graduate-professional students; to establish ef-
fective communication among these students; and to create
channels of communication with other student organizations
and with the academic and administrative units of the Univer-
sity. COGS maintains an office at 316 Student Services Build-
ing where it provides a copy service and a thesis and
dissertation printing service. A loan program sponsored by
COGS is administered by the Office of Financial Aid.
ASMSU/COGS Legal Services provides graduate students a
prepaid legal services plan.

Greek Community

Since 1872, Michigan State University students have had the
choice of participating in a nationally affiliated Greek letter
organization. Today, the Greek community is comprised of 52
(inter)nationally affiliated social Greek letter organizations
with a combined membership of over 3,100 students. Greek
letter organizations merge almost every segment of the cam-
pus community into their chapters—leadership development,
community service, athletics, social life, housing, manage-
ment and business functions, alumni relations, accountabil-
ity, and responsibility. Through quality educational
experiences, fraternities and sororities support the Guiding
Principles of the institution, as well as provide an avenue
whereby all students experience active learning through self-
governance.

The 52 fraternities and sororities are governed by one of
three major governing councils. Each governing council is re-
sponsible for representing constituents to the greater campus
and East Lansing communities, providing programs and serv-
ices to chapters and their members, and creating and enforc-
ing standards and policies throughout the Greek community.
Through mutual interdependence, the three governing coun-
cils assist all 52 member organizations in providing a quality
Greek experience for their members. The three governing
councils include:

O Interfraternity Council IFC), governing 30 internation-
ally affiliated men's Greek letter organizations.

O Panhellenic Council (Panhell), governing 16 National
Panhellenic Council Greek letter organizations

O National Pan-Hellenic Council (NPHC), governing 6 his-
torically African-American men's and women's Greek let-
ter organizations.

Other community—wide organizations that are collabora-
tively coordinated by the three governing councils include:
Greek Week, GAMMA Peer Educators, the Order of Omega
National Greek Leadership Honorary, and Gamma Sigma Al-
pha, the national Greek Academic Honorary.
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For more information on the Greek community, contact the
Department of Student Life, 101 Student Services Building,
355-8286 or<<www.GoGreek.msu.edu>>.

Intercooperative Council (ICC)

The Intercooperative Council is the governing group for coop-
erative living units and service cooperatives. Cooperatives are
student owned and managed organizations that contribute to
the living experiences, social benefits, and economic savings of
the members. The ICC meets regularly to discuss problems
and coordinate activities of cooperative living and is repre-
sented on the ASMSU Student Assembly. The Council states
as its purposes and goals: democratic control, open and volun-
tary membership, continuous education, improvement of
services, and cooperation and communication among coopera-
tives.

Information about cooperatives is available at the Interco-
operative Council office, 317 Student Services Building, tele-
phone 355-8313.

University Apartments Advisory Board (UAAB)

The University Apartments Advisory Board is recognized by
the University as a governing group with authority to govern
the affairs of the residents of on-campus University apart-
ments.

UAAB promotes and coordinates activities and provides
programs, information, and services for the residents. It also
represents students' views in city and county government and
with various University personnel and programs.

Residents elect village representatives, who in turn elect ex-
ecutive officers to direct the Board. Village representatives
have voting privileges, but residents may attend meetings.
Each semester '"Town Meetings' are held so residents may
bring concerns and ideas to the Board. A tax is assessed to
each student resident. For further information, call 353-9499.
The UAAB office is in 319 Student Services Building.

Residence Halls Association (RHA)

Residence Halls Association represents the highest level of
undergraduate residence hall government and is the govern-
ing body for all undergraduate residence halls. Membership is
composed of an elected representative from each hall on cam-
pus and from: Black Student Alliance, Cultural de las Razas
Unidas, North American Indian Student Organization, Asian
Pacific American Student Organization, Alliance of Lesbian-
Bi-Gay-Transgendered Students, Women’s Council, and
Council of Students with Disabilities. RHA is recognized as a
legitimate part of the University decision-making process and
its purposes include: developing communication between in-
dividual halls and the University community; sponsoring and
coordinating all-University activities for students living in
residence halls; formulating policy and regulations pertaining
to residence halls students; and representing areas of interest
and concern to such students. In addition, RHA also sponsors
workshops, StateWalk, the RHA Movie Program, concerts,
and special events. All residents of MSU undergraduate resi-
dence halls are members of RHA and may exercise their voting
rights and opinions through the representatives of their re-
spective halls. A tax is collected during registration from each
undergraduate student living in a residence hall to support
the activities listed above. The tax also supports the functions
of each hall government. Contact RHA at: <<rha@msu.edu>>.
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Owen Graduate Association (OGA)

Owen Graduate Association represents the interests of Owen
Graduate Hall residents and functions as the major governing
body for that hall. OGA provides a program of information and
services for Owen residents and participates in the formula-
tion of policies and regulations pertaining to residents of that
hall. All residents of Owen Hall are members of OGA and pay a
tax to support the activities of the Association.

STUDENT PUBLICATIONS

MSU's yearbook, The Red Cedar Log, is published by students
under the auspices of the Associated Students of Michigan
State University. Other student publications include those
maintained independently, or within colleges, departments,
schools, living units, and student organizations. The State
News, a daily newspaper distributed widely to students, fac-
ulty, and staff, is published by the State News, Inc. The corpo-
ration is separate and independent from the University;
however, its staff is composed largely of MSU students.

STUDENT RADIO

The goals of Student Radio are diversity in programming, pro-
fessionalism in presentation, and education. Two stations are
supported by a fee collected from all students each semester.
Students may apply for paid positions or to work as volun-
teers. Offices and studios in G-4 Holden Hall are accessible for
persons with disabilities.

WDBM, “IMPACT Radio” 89 FM, is an FCC-licensed sta-
tion offering alternative music, news, sports, and talk on cam-
pusissues. This non-commercial station operates 24 hours per
day 365 days per year. The station can be heard at distances of
50 miles or worldwide at <<www.impact89fm.org>>.

WFIX, “The Fix” is also commercial free, but carries spe-
cialty programming not found on WDBM. WFIX operates on
the academic calendar and is carried only at <<www.the-
fix.org>>.

GUEST STATUS AT MICHIGAN
STATE UNIVERSITY

For information regarding guest status at Michigan State
University, see the Lifelong Education Status section of this
catalog.

THE STUDENTS

Michigan State University's enrollment totals approximately
43,000 students including the off-campus programs. About
33,000 are undergraduates with the remainder in graduate
and graduate-professional programs. Nearly 90 percent of the
new undergraduates enter as freshmen from Michigan high
schools or as transfer students from the Michigan community-
junior colleges or other colleges and universities in the state.
These students come from throughout the state and represent
the smallest as well as the largest communities. The remain-
ing students enter from high schools, colleges, and universi-
ties throughout the United States and the world. During the
last year over 3,000 international students from 120 countries
were enrolled. Fifty-four percent of the undergraduate and
graduate students on the East Lansing campus were women.
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STUDENT RIGHTS AND RESPONSIBILITIES

Academic Freedom for Students

On March 16, 1967, the Board of Trustees of Michigan State
University approved a document entitled Academic Freedom
for Students at Michigan State University. The report estab-
lished guidelines to identify rights and duties of students in
regard to conduct, academic pursuits, the keeping of records,
and publications. It provided for structures and procedures for
the formulation of regulations governing student conduct, for
the interpretation and amendment of the guidelines, for due
process in the adjudication of student disciplinary cases, and
for channeling to the faculty and administration student com-
plaints and concerns in the academic area.

The original document has been amended several times.
The revised edition incorporating all amendments as ap-
proved by the Board of Trustees is included in Spartan Life
which is available from Student Affairs and Services, 162 Stu-
dent Services Building. For additional information, visit
<<http:www.vps.msu.edu/SpLife/index.htm>>.

Graduate Student Rights and Responsibilities

On June 18, 1971, the Board of Trustees of Michigan State
University approved a document entitled Graduate Student
Rights and Responsibilities. The document established guide-
lines to identify rights and duties of graduate students in re-
gard to such matters as academic programming, conduct,
support, and the keeping of records. This document provided
for structures and procedures for formulating regulations gov-
erning student conduct, for amending the document, for con-
sidering grievances, and for providing due process in the
adjudication of cases involving graduate student rights and
responsibilities.

The original document has been subsequently amended by
the Board of Trustees. The revised edition incorporating all
amendments as approved by the Board of Trustees is included
in Spartan Life which is available from Student Affairs and
Services, 162 Student Services Building, and at
<<http://www.vps.msu.edu/SpLife/index.htm>>.

Medical Student Rights and Responsibilities

On June 6, 1986, the Board of Trustees of Michigan State Uni-
versity approved a document entitled Medical Student Rights
and Responsibilities. The document established guidelines to
identify rights and duties of medical students in regard to
such matters as academic programming, conduct, support,
and the keeping of records. This document provided for struc-
tures and procedures for formulating regulations governing
student conduct, for amending the document, for considering
grievances, and for providing due process in the adjudication
of cases involving medical student rights and responsibilities.
This document replaces the Interim Statement of Medical
Student Rights and Responsibilities issued by the Provost and
the Vice President for Research and Graduate Studies in 1971
after extensive consultation.

This new document as approved by the Board of Trustees is
available from the offices of the Deans of the Colleges of Hu-
man Medicine, Osteopathic Medicine, and Veterinary Medi-
cine; the Office of The Graduate School; the Office of the



Provost; the Office of the Ombudsman; and Student Affairs
and Services, 162 Student Services Building.

POLICY ON RESEARCH WITH
HUMAN SUBJECTS

Graduate or undergraduate student research programs may
involve the use of human subjects. "Human subject" is defined
as an individual about whom an investigator conducting re-
search obtains (1) data through intervention or interaction
with the individual or (2) identifiable, confidential informa-
tion about the individual. Both federal and University regula-
tions require that all proposed research projects involving
human subjects be reviewed and approved by an Institutional
Review Board prior to the initiation of such studies. At Michi-
gan State University, that Board is the University Committee
on Research Involving Human Subjects (UCRIHS).

Specific information regarding procedures for obtaining ap-
propriate review of proposed research projects involving hu-
man subjects is available from either the office of the Dean of
the student's college, the Office of the Vice President for Re-
search and Graduate Studies, or UCRIHS.

STUDENT ORGANIZATIONS

Student organizations at Michigan State University provide
an opportunity for students to participate in leadership expe-
riences and to explore areas of specific interest.

Students are encouraged to consider the value of member-
ship in an organized group. Each of the approximately 350 ex-
isting student organizations has its own activities and
membership requirements. Students who are members of an
honorary society may associate with the MSU chapter of that
society.

More detailed information regarding student organizations
may be obtained from the Student Life Center, 101 Student
Services Building.

Honorary Organizations
Alpha Epsilon'

Alpha Epsilon Delta'

Alpha Epsilon Rho'

Alpha Kappa Delta

Alpha Phi Sigma'

Alpha Zeta'

Arnold Air Society'

Agricultural Engineering

Natural Science

Broadcasting

Sociology

Criminal Justice

Agriculture and Natural Resources
Aerospace Studies

Beta Alpha Psi' Accounting
Beta Gamma Sigma Business
Chi Epsilon’ Civil Engineering
Delta Phi Alpha German

Eta Kappa Nu'
Eta Sigma Delta

Electrical Engineering
Hospitality Management

Gamma Theta Upsilon Geography
Golden Key' Scholastic
Kappa Delta Pi' Education
Kappa Omicron Nu Honor Society Scholastic
Kappa Psi Band
Kappa Tau Alpha’ Journalism
Lambda Pi Eta’ Communications

Mortar Board" Senior Scholastic, Leadership, and Service
National Society of Collegiate Scholars All-University Scholastic
Omega Chi Epsilon' Chemical Engineering
Omicron Delta Epsilon" Economics
Omicron Nu' Human Ecology

Order of Omega’ Greek System Leadership and Scholastic
Phi Alpha' Social Work
Phi Alpha Theta History
Phi Beta Delta International Scholars
Phi Beta Kappa' Liberal Arts Scholastic
Phi Kappa Phi' All-University Scholastic

Phi Sigma Iota' Romance Languages

GENERAL INFORMATION
The Students

Phi Sigma Pi National Honor Fraternity
Phi Tau Sigma'
Pi Alpha

Scholastic
Food Science
Public Affairs and Administration

Pi Kappa Gamma' Packaging
Pi Mu Epsilon’ Mathematics
Pi Tau Sigma' Mechanical Engineering
Sigma Iota Epsilon' Management

Sigma Iota Rho'
Sigma Lambda Chi'

International Relations/Studies
Building Construction

Sigma Phi' Osteopathic Medicine
Sigma Theta Tau Nursing
Sigma Xi' Science
Tau Beta Pi' Engineering
Tau Beta Sigma' Band

Tau Sigma'

Tower Guard
Twin Zeta Epsilon
Upsilon Pi Epsilon
Xi Sigma Pi'

! National Affiliation

Professional Organizations and Professional
Fraternities and Sororities

Administrative Management Society
Alpha Kappa Psi (Business)
American Academy of Osteopathy
American Advertising Federation
American Animal Hospital Association, Student Chapter
American Association of Bovine Practitioners
American Association of Equine Practitioners
American Association of Feline Practitioners
American Association of Zoo and Wildlife Veterinarians
American Center for Design
American Chemical Society
American College of Osteopathic Family Practitioners
American Criminal Justice Association
American Indian Science and Engineering Society
American Institute of Aeronautics and Astronautics
American Institute of Chemical Engineers
American Medical Student Association
American Medical Women's Association
American Medical Women's Association
American Society for Agricultural Engineers
American Society for Medical Technology
American Society for Personnel Administration
American Society of Agricultural Engineers
American Society of Civil Engineers
American Society of Interior Designers
American Society of Mechanical Engineers
American Veterinary Medical Association
Association for Computing Machinery
Association for Women in Science
Association of Black Osteopathic Medical Students
Delta Sigma Pi (coed business fraternity)
Environmental Engineering Student Society
Food and Nutrition Association
Food Marketing Association
Food Science Club
Forestry Club/Student Chapter Society of American Foresters
Global MBA Association
Institute of Electrical and Electronic Engineers
International Facility Management Association, MSU
International MBA Association
Marketing Club of the American Marketing Association
Medical Technology Student Association
Michigan Association of Osteopathic General Practitioners
Michigan Home Economics Association
Minority Medical Student Association
Minority Nursing Student Association
Minority Students in Engineering
MSU Pre-Medical Society
Music Educators National Conference
Mu Sigma Upsilon, Lambda Alpha Epsilon
(American Criminal Justice Association)
National Agricultural Marketing Association
National Association of Black Accountants
National Association of Music Therapy Students
National Organization for Professional Advancement of Black Chemists
and Chemical Engineers
National Society of Black Engineers
National Society of Professional Engineers
National Student Speech-Language-Hearing Association

Liberal Arts Scholastic
Sophomore Scholastic and Service

Band

Computer Science and Engineering
Forestry
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Packaging Professionals, Student Chapter

Phi Epsilon Kappa

Phi Gamma Nu (Business)

Phi Mu Alpha (Music)

Public Relations Student Society of America (PRSSA)
Sigma Alpha Iota (Music Sorority)

Sigma Alpha Sorority (Agriculture and Natural Resources)
Sigma Delta Chi (Journalism)

Sigma Lambda Alpha (Landscape Architecture)
Society of American Value Engineers

Society of Automotive Engineers

Society of Women Engineers

Women in Business

Women in Communications, Inc.

Men's Greek Letter Organizations

Alpha Epsilon Pi
Alpha Gamma Rho
Alpha Kappa Psi
Alpha Phi Alpha
Alpha Sigma Phi
Alpha Tau Omega
Beta Theta Pi
Delta Chi

Delta Sigma Phi
Delta Tau Delta
Delta Upsilon
FarmHouse

Iota Phi Theta
Kappa Sigma
Lambda Chi Alpha
Omega Psi Phi

Phi Beta Sigma
Phi Delta Theta
Phi Kappa Psi

Phi Kappa Tau

Pi Kappa Alpha

Pi Kappa Phi

Psi Upsilon

Sigma Alpha Epsilon
Sigma Alpha Mu
Sigma Chi

Sigma Nu

Sigma Phi Epsilon
Sigma Pi

Tau Kappa Epsilon
Theta Chi

Theta Delta Chi
Triangle

Zeta Beta Tau

Women's Greek Letter Organizations

Alpha Chi Omega
Alpha Gamma Delta
Alpha Omicron Pi
Alpha Phi

Alpha Xi Delta

Chi Omega

Delta Gamma
Gamma Phi Beta
Kappa Alpha Theta
Kappa Delta

Kappa Kappa Gamma
Phi Mu

Pi Beta Phi

Sigma Delta Tau
Sigma Gamma Rho
Sigma Kappa

Zeta Phi Beta

Zeta Tau Alpha

Student Religious Organizations

Adventist Student Fellowship

American Baptist Student Foundation at MSU
Baha'i Club, MSU

Baptist Student Union-Christian Challenge
Beta Chapter of Glory Phi God

Buddhist Meditation Study Group

Campus Advance

Campus Crusade for Christ

Campus Life Ministries

Chi Alpha Christian Fellowship

Chinese Christian Fellowship, MSU

Christian Science College Organization
Christian Veterinary Mission Fellowship

Com Christian Medical and Dental Society (CMDS)
Comunidad Latino Americana
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Cutting Edge Ministry

Deacons, The

Ebenezer Missionary Baptist Africentric Bible Study Group
Episcopal Ministry at Michigan State University
Eternal Devotion

Fellowship of Christian Internationals

Gospel Chorale, MSU

Graduate Intervarsity Christian Fellowship
Green Spiral

Hillel Jewish Student Organization

His House Christian Fellowship

History Makers

Indonesian Full Gospel Fellowship, Lansing (IFGF)
International Outreach United

International Student Ministry

International Student Resources

Islamic Medical Student Association (IMSA)
Just for Christ Campus Ministry

Kesher

Latter-Day Saint Student Organization

Liberty

Lutheran Student Movement - University Lutheran Church
Martin Luther Chapel - Lutheran Student Group (L.I.F.E.)
Navigators, The

New Faith Students

Order of the Eastern Star, The (U.M.B.)

Peoples Church Student Group

Phoenix Rising Drum Circle

Pureland Buddhist Study Group

Red Cedar Christian Fellowship

Rejoyce in Jesus Campus Fellowship

Religious Studies Society

Riverview Campus Fellowship

Spartan Christian Fellowship

St. John's Catholic Student Parish

Teva

University Christian Outreach

Victorious Spartan Believers

Victory Campus Ministries

W.E.L.S. Lutheran Campus Ministry

Wesley Foundation, MSU

Wiccan Study Group, MSU

World Christian Fellowship

Young Apostolic Students for Christ (Y.A.S.C.)
Young Life

STUDENT SERVICES

Michigan State University provides extensive student person-
nel services to assist students in making their educational ex-
periences more profitable and satisfying. While the principal
function of the University is to provide a suitable intellectual
environment for students through classrooms, laboratories,
and stimulating teachers, it is recognized that the total devel-
opment of the individual—personal, social, and physical as
well as intellectual—is of equal importance.

ACADEMIC STUDENT AFFAIRS OFFICES
IN THE COLLEGES

Each college through its dean or an assistant dean maintains
an office in charge of academic affairs of students in the col-
lege. These offices assist their students in academic matters,
such as enrollment, changes of major program, academic ad-
visement, and withdrawal and readmission procedures.

VICE PRESIDENT FOR STUDENT AFFAIRS
AND SERVICES

The Vice President for Student Affairs and Services has gen-
eral administrative responsibility for all student personnel



matters. The multiple services and responsibilities are carried
out through the offices of Counseling, Intramural Sports and
Recreative Services, Career Services and Placement (includ-
ing Student Employment, the Career Development Center,
and Service-Learning), Student Life, Residence Life, Multi-
cultural Development, and Educational and Support Services.

The Student Life area includes Campus Life Orientation,
Greek Life, Judicial Affairs, Student Life Center and Off-
Campus Listing Service, Internationalizing Student Life, Stu-
dent Government and Student Organization Advising, Stu-
dent and Leadership Development, and Student Affairs
Records.

For more information, refer to Office of the Vice President for
Student Affairs and Services in the Other Departments and Of-
fices for Research and Services section of this catalog or visit
<<http://www.vps.msu.edu/vpsas/index.htm>>.

STUDENT HEALTH INSURANCE

Michigan State University has contracted with the Chickering
Group, a national student health insurance provider, to secure
a health insurance plan for eligible students. Eligible students
enrolling in the plan may enroll their spouses and/or depend-
ents on a voluntary basis. “Dependents” are defined as unmar-
ried children, under 19 years of age who are not self-
supporting and who are living with the insured student.

Graduate Assistants

Students on a Graduate Assistantship will be automatically
enrolled in the insurance plan as a benefit offered by MSU.

International Students

International students not on a Graduate Assistantship are
required to purchase the MSU plan or submit proof of other
comparable health insurance. The charge for insurance premi-
ums will be included on the Registration Billing Statement.

Human, Osteopathic, And Veterinary Medical Students

All medical students in the Colleges of Human, Osteopathic,
and Veterinary Medicine are required to purchase the MSU
plan or submit proof of other comparable health insurance.
The charge for insurance premiums will be included on the
Registration Billing Statement.

All Other Undergraduate And Graduate Students

Students meeting the eligibility requirements may enroll on a
voluntary basis. Undergraduate students enrolled in seven or
more credits and graduate students accepted into a degree
program are eligible to enroll in the student health insurance
plan. Michigan State University - Detroit College of Law stu-
dents actively attending classes on the MSU campus are also
eligible.

For further information on student insurance, contact
Michigan State University Benefits, 1407 S. Harrison Rd.,
Ste. 140A, East Lansing, MI 48823-5287, (517) 353-4434, or
visit <<http://www.hr.msu.edu/depts/benefits>>.

STUDENT HEALTH SERVICE AT OLIN
HEALTH CENTER

Olin Health Center, located on East Circle Drive, provides out-
patient medical, dental, optometry, and health education
services to MSU students and their spouses. Medical services
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include primary care, emergency medicine, gynecology, family
practice, orthopedics and sports medicine, and psychiatry. Ad-
ditional services provided at Olin Health Center include labo-
ratory, pharmacy, X-ray, allergy therapy and immunizations,
travel clinic, nutrition counseling, HIV testing, LIFE:Rx (fit-
ness testing), and occupational health. A Courtesy Van is
available to provide transportation to and from Olin to pa-
tients who, because of illness of injury, are otherwise unable to
visit Olin. The Phone Information Nurse is available for
health-related questions and resources 24 hours per day.

Olin Health Center is accredited by the Joint Commission
on Accreditation of Healthcare Organizations (JCAHO), and
staffed with board-certified physicians and certified health
care professionals.

MSU students and their spouses are encouraged to secure
health insurance coverage. Olin Health Center will first bill
insurance companies directly for any charges not covered by
the student health fee and then bill the patient for charges not
paid by insurance. Patients without insurance coverage may
pay at the time of the visit, or will be billed by Olin Health Cen-
ter.

The Student or Spouse Identification card and insurance in-
formation should be presented when service is requested at
Olin Health Center. For information regarding appointments,
office hours, services, and charges, call 355-4510, or visit the
Olin website <<http://www.msu.edu/user/olin>>.

RESOURCE CENTER FOR PERSONS
WITH DISABILITIES

Established in 1972, the Resource Center for Persons with
Disabilities is an advocate for the inclusion of students and
employees with disabilities into the total Michigan State Uni-
versity experience. Services include (but are not limited to) in-
take and assessment of individual accommodations, priority
registration, consultation with faculty and University units,
reader service for course materials, interpreter service, alter-
native testing accommodations, note taking referral service,
personal care attendant referral service, certification for ac-
cessible transportation service, study skills tutoring, accessi-
ble housing accommodations, referral to University and
community resources, and assistive technology. The RCPD is
dedicated to responding to the needs of students and providing
resources that equalize their chances for success and support
their full participation in all University programs with dignity
and independence. Additionally, the RCPD is committed to
acting as a resource to both the University community and the
community at large. Students, faculty, and staff are welcome
to visit the office anytime. The RCPD is located in 120 Bessey
Hall. For further information: voice 353-9642; TTY 355-1293;
fax 432-3191, <<http://www.msu.edu/~rcpd>>.

COUNSELING

The Counseling Center offers short—term professional and
self-help resources to MSU students of all ages and assists
university faculty and staff in their work with students
through consultation, outreach, and preventive education.
Psychological support is provided to students in pursuit of
academic and personal goals. Services include personal indi-
vidual and group counseling, career counseling, testing, mul-
ticultural and diversity issues, substance abuse assessment,
sexual assault crisis and safety education, and web—based
<<www.counseling.msu.edu>> mental health education ma-
terials. The Center's Testing Office is one of the country's
larger national test sites for both computer and paper—based
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graduate and professional school entrance exams (e.g., GRE,
MCAT, TOEFL) and is the university's resource for all other
standardized testing administration needs. Counseling Cen-
ter offices are located in the Student Services Building (355-
8270) and Olin Health Center (355-2310).

For additional information, refer to Office of the Vice Presi-
dent for Student Affairs and Services in the Other Depart-
ments and Offices for Research and Services section of this
catalog.

OTHER SERVICES

Career Services and Placement

Career Services and Placement assists students in career ad-
vising and seeking employment upon graduation. Its Career
Development Center provides various career information. The
Student Employment Office provides part-time and summer
employment opportunities on and off campus. The Service-
Learning Center provides students with experiential learning
opportunities. Visit <<http://www.csp.msu.edu>>.

Child and Family Care Resources Program

The Child and Family Care Resources Program coordinates
information, resources, and University initiatives to assist
student-parents and students managing the care of dependent
elders. Students may contact the CFCR coordinator at 432-
3745, ext. 146, or at stromL@msu.edu, for information about
programs and services, including resource and referral, emer-
gency well-child care, financial assistance, support groups for
student-parents, regular child care, and assistance with elder
care issues. Visit <<http://www.hr.msu.edu/Depts/CFCR/de-
fault.htm>>.

Early Childhood Units

Three early childhood units are available to the children of
MSU students: The MSU Laboratory Preschool, The Spartan
Nursery School, and the Family/Infant/Toddler Learning
Program. All three are administered by the Department of
Family and Child Ecology in the College of Human Ecology.

MSU Safe Place Program

The MSU Safe Place Program, in conjunction with Greater
Lansing's Council against Domestic Assault (CADA), provides
emergency temporary shelter for victims of domestic abuse
(including abuse in dating relationships), advocacy and sup-
port services (counseling, support group, court or judicial ac-
companiment, etc.), scholarship opportunities for those who
have experienced relationship violence, workplace violence
programming for corporations and campus worksites, and
educational programs for student, staff, and faculty groups.
For shelter or immediate support, call the 24-hour crisis line:
372-5572. For campus program information call the business
line: 355-110 ext. 2, or email: noabuse@msu.edu. Visit
<<http://www.msu.edu/user/hughesj9/safeplace/msusafe-
place.html>>,

United States Postal Service

The United States Postal Service operates a branch in the Un-
ion Building. In addition to this branch, there is a self-service
postal unit on the corner of Shaw Lane and Farm Lane.
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University Ombudsman

The University Ombudsman is an official to whom students
may appeal for redress of grievances involving faculty and ad-
ministrators. Visit <<http://www.msu.edu/unit/ombud>>.

Department of Police and Public Safety

The Department of Police and Public Safety provides a com-
plete range of public safety services to the University commu-
nity through Police Services and Safety and Public Health
(industrial, sanitation, fire, etc.). Visit
<<http://www.dpps.msu.edu/index.htm>>,

Office of Supportive Services

The Office of Supportive Services is responsible for coordinat-
ing the development of academic retention programs for un-
derprepared students. Visit <<http://www.msu.edu/~oss>>.

TRANSPORTATION SERVICES ON CAMPUS

CATA Bus Service

All campus bus service is provided by the Capital Area
Transportation Authority (CATA). CATA operates fixed
routes serving all University apartments, residence halls,
commuter lots, and the main campus. Additionally, CATA
provides direct service to off-campus apartments in East
Lansing, Okemos and Haslett areas during Fall and Spring
semesters. CATA is also the public transportation provider for
the 110 square-mile greater Lansing area.

WEEKDAY CAMPUS REGULAR FIXED ROUTE SERVICE- effec-
tive August 21, 2000. Daytime Service - CATA’s campus
route buses will operate from approximately 7:00 AM to 7:00
PM on weekdays during Fall and Spring semesters excluding
school breaks, holidays and holiday weekends. This includes
service on the following routes: #30-S, 31-S, 32-S and 33-S.

EVENING SERVICE - CATA's weekday evening fixed route
service will be available from 7:00 PM until 2:00 AM during
Fall and Spring semesters excluding school breaks, holidays
and holiday weekends. This includes service on the following
routes: #34-S, 35-S, 36-S, and 37-S.

WEEKEND CAMPUS SERVICE - effective August 21, 2000.
CATA's campus route buses will operate on weekends from
approximately 9:00 AM until 2:00 AM during Fall and Spring
semesters excluding school breaks, holidays and holiday
weekends. Weekend service is provided on routes: #34-S, 35-S,
36-S and 37-S.

LATE NIGHT CAMPUS SERVICE SEVEN DAYS AWEEK - effective
August 21, 2000. CATA offers a demand-response service
within the campus boundaries from 2:00 AM until 7:00 AM
during Fall and Spring semesters excluding school breaks,
holidays and holiday weekends. To access this service, call 2-
8888 from any campus phone (including campus green light
phones located throughout campus) and request a ride. Resi-
dents of University and Spartan Village Apartments may also
use this service when traveling to or from any campus loca-
tion.

FARES AND PASSES-FOR REGULAR FIXED ROUTE SERVICE-
The student cash fare is 25 cents. Cash fare customers must
show the bus driver their valid MSU Student ID to qualify for
the 25 cent fare. Customers not showing the MSU Student ID
will pay the base fare of $1.00. Customers must use exact



change on buses. Students may also purchase a CATA
Monthly Pass for $12.50, a Semester Pass for $40.00, a
Commuter Lot Route Pass (good only on the Commuter Lot
Route 32-S) at $15.00 for one semester or $25.00 for two se-
mesters, or the annual MSU Campus Only Pass for $65.00.
All area passes (with the exception of the annual MSU
Campus Only Pass and the Commuter Lot Route Pass) are
good for all on and off-campus fixed route transportation
services on CATA. Free transfers are available on all CATA
buses. Passes will be sold at all residence halls, the University
Apartment manager's office, the Union Store, the MSU
Bookstore in the International Center and convenient off-
campus locations. Regular fare for non-student faculty and
staff is $1.00. A monthly Adult Pass is available for $25.00.

PARATRANSIT SERVICE- (Service for Persons with
Disabilities) - Spec-Tran is a curb-to-curb service provided by
CATA for persons with disabilities who are unable to use
CATA's fixed-route service. Spec-Tran customers must be cer-
tified to be eligible to use this service. MSU customers wishing
to be certified must contact the Resource Center for Persons
with Disabilities (RCPD) located on campus. Reservations for
rides must be made by 5:00 PM the day before the trip is to oc-
cur. Rides can be scheduled up to 14 days in advance. Regular
trips such as going to the same class at the same time on the
same day of the week, can be scheduled for the entire semes-
ter. The CATA cash fare for this service is $2.00 per trip. Dis-
count fare cards are available for certified students. Contact
MSU Resource Center for Persons with Disabilities for details.
To schedule a ride, call 2-8888 from any campus phone be-
tween 8:00 AM and 5:00 PM daily.

CATA INFORMATION AND ASSISTANCE - CATA’s Customer
Information Center can provide personal trip planning
assistance and information on using CATA services. Repre-
sentatives are available Monday - Friday from 7:00 AM until
7:00 PM and Saturday and Sunday from 9:00 AM until 5:00
PM. Call (517) 394-1000 or 2-CATA from any campus phone
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for assistance. Visit CATA’s Website at <<www.cata.org>>
for route schedule information and maps as well as updates on
route detours and service changes. The TDD line is (517) 394-
CATA .

Bicycles

Every bicycle operated or possessed on the campus must be li-
censed by the University's Department of Police and Public
Safety, or by the city of East Lansing or Lansing, or by Merid-
ian or Lansing Township. In addition, bicyclists must operate
in accord with the appropriate provisions of the MSU Ordi-
nance and the Michigan Motor Vehicle Code.

Further information regarding the licensing or operation of
bicycles may be obtained by contacting the Parking Office in
the Police and Public Safety Building either in person or by
telephone, 355-8440.

Motor Vehicles

Students who possess or operate motor vehicles (automobiles,
trucks, motorcycles, motor bicycles, motor scooters and the
like) on the MSU campus must first have them duly regis-
tered. (See Costs.) The current Student Motor Vehicle Regula-
tions should be referred to for information pertaining to
specific regulations. Freshmen, unless married, physically
disabled, or residing off campus, are prohibited from possess-
ing or operating a motor vehicle while on the campus except as
noted in the current Student Motor Vehicle Regulations.

Further information regarding the registration of vehicles
may be obtained by contacting the Parking Office in the Police
and Public Safety Building either in person or by telephone,
355-8440.

Information regarding parking citations may be obtained by
contacting the Parking Office in the Police and Public Safety
Building either in person or by telephone, 355-8440.
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