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Definition

A Type 3 certificate is a graduate certificate program that is a distinct entity not related to a degree program.
The overall program is not transcriptable and so does not require approval via academic governance, only
approval by the unit responsible for its administration. Only individual credit-bearing courses taken as part of
these programs will appear on the transcript. For additional information regarding graduate certificates,
please visit: https://aacc.msu.edu/ucc/curriculum/curriculum-resources/policy.

Guidelines

Certificates should adhere to the university’s branding standards: http://cabs.msu.edu. In addition, Type 3
printed certificates have certain characteristics making them distinguishable from a university-level
certificate and diploma. The certificate should be 8.5 x 11 inches or smaller.

e At a minimum, the following information should be included: name of institution; name of unit(s)
awarding certificate; student name; name of the certificate program or series; issue or award date; and
signatures of university officials.

e Michigan State University appears as the primary heading. The name of the unit awarding the certificate
may also be part of the primary heading.

0 Use afont size less than 60.
0 Use a non-calligraphy font.

e Examples of appropriate signature authorities include academic dean, assistant/associate dean,
assistant/associate provost, program director or coordinator, and department chair.

0 Whereas the conferral of degrees occurs by authority of the State of Michigan, vested in the
Board of Trustees, and delegated to the president of the university, signatures of the President
of the University and Chairperson of the Board of Trustees are reserved for diplomas and
certificates issued at the university level.

Units issuing certificates must maintain student academic records in accordance with Michigan State University
Access to Student Information Guidelines: www.reg.msu.edu/AcademicPrograms/Text.asp?Section=112#s542
and the university’s retention policy: http://archives.msu.edu/records/general-

schedule.php?records retention general.

Units should be particularly mindful of instances when student records are neither maintained within the
university’s Student Information System, nor within the Non Credit Registration System. In these instances, the
issuing unit is responsible for ensuring that academic records, including but not limited to the following, are
maintained permanently:

e requirements of the certificate program;

e courses, professional training, skills, or competency levels utilized to fulfill the requirements;

e certificate award information including type of award (e.g. certificate name); and

e date of issuance for original certificate and duplicate or replacement certificates.
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Example Documents

The following examples designed by Communications and Brand Strategy are reflective of the guidelines for
issuing Type 3 certificates.

Type 3 Certificate - Example A

MICHIGAN STATE UNIVERSITY

Granting Unit

This certificate is awarded to

Student Name

in recognition of successfully completing the graduate certificate in

Certificate Name

Date

Name Name
Title Title
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Type 3 Certificate - Example B

MICHIGAN STATE UNIVERSITY
Granting Unit

This certificate is awarded to

Student Name

in recognition of participation in

Name of Program

Date
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Type 3 Certificate - Example C

Granting Unit

This certificate is awarded to

Student Name

in recognition of successfully completing the graduate certificate in

Certificate Name

Date

Name

Name
Title Title
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Type 3 Certificate - Example D

MICHIGAN STATE UNIVERSITY
Granting Unit

This certificate is awarded to

Student Name

in recognition of successfully completing the graduate certificate in

Certificate Name

Date
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Type 3 Certificate - Example E

MICHIGAN STATE UNIVERSITY
Granting Unit

This certilicate is awarded to

Student Name

in recognition of successfully completing the graduate certificate in

Certificate Name

Date
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Type 3 Certificate - Example F

MICHIGAN STATE UNIVERSITY
Granting Unit

This certilicate is awarded to

Student Name

in recognition of participation in the

Name of Program

Date
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Type 3 Certificate - Example G

MICHIGAN STATE | Communication Arts
UNIVERSITY | andSciences

This certificate is awarded to

Student Name

in recognition of successfully completing the graduate certificate in

Certificate Name

Date

Name Name
Title
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University diplomas are produced by the Office of the Registrar. As a point of reference, a sample diploma is
provided below.

Wichinan State Lniversity

Llpon the Nomination of the Faculty of the

@ollege of Agriculture and Natural %
has conferred upon
sy A Syt |

the Begree of

Bifren unher
State ﬂps fifteentl day of September in the

@Iﬁm Thousend and Tleben,
Py -
hyirperson, pmrh of Trusters
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The following is an example of the diploma produced by the Institute of Agricultural Technology.

iy
College ®f Agriculhore And Natural gf\esnw:e

And
The Institute Of Agriculhoral Tech

=
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Effective spring 2013, the Office of the Registrar will be responsible for producing Type 2 and Type 4 printed
graduate certificates. Type 2 certificates are produced for a program that is a distinct entity not related to a
degree program and is approved through academic governance. Type 2 certificates will be identical to the MSU
diploma, with the following exception: the word “degree” will be changed to “certificate.”

Examples of Type 4 Graduate Certificates that will be produced by the Office of the Registrar are provided
below.

Type 4 Certificate: Graduate Certification in Community Engagement

MHlichigan State niversity

The Office of University @utreatch and Q':'ngage_mén_t
and >4
The Graduate Sehool

prouwdly presents ﬂjis

Certificatelof Completion

o

Student HName

4 lﬁ_u_i"'etumritmn of the successful completion
of the Graduate Certification in Commumity Engagement
' BATE

Wiram E. Fitsqerald Raren Rlomparens
Associate Probost for Sutreach and Engagement Bean, Graduwate Sehool
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Type 4 Certificate: Graduate Certification in College Teaching

Michigan State University

The Graduate School \ @

prowdly presents thi

ntton of the successful completion
abuate Certification in College Teaching in Science

mparens Bate
Bean, Braduate School






