MICHIGAN STATE UNIVERSITY

BULK PROCUREMENT OF GIFT CARDS ‘\ Procurement

Quick reference guide

Purchasing in bulk
University departments can leverage existing agreements negotiated by MSU Procurement to purchase gift cards in bulk.

Please note, when a federal grant account is used for bulk gift card purchases, a Single/Sole Source Jusitification form may
be required. Bulk purchases of this nature have many benefits, such as:

Bulk upload of No additional The suppliers manages Dashboard for monitoring
gift card recipient fees for using technical issues or |ost delivery success and
information this service information for recipients resending gift cards

Available suppliers

TangoCard Amazon Business

MSU has an existing agreement with TangoCard, which MSU'’s partnership with Amazon Business is also available
departments can request to use as part of the standard to purchase gift cards in bulk. Rather than using our
requisition process with MSU Procurement. In addition Spartan Marketplace catalog, the purchaser must login
to the benefits outlined above, benefits and drawbacks directly to Amazon Business to submit their order. In
specific to the use of TangoCard include: addition to the benefits outlined above, benefits and

drawbacks specific to Amazon Business bulk gift card
purchases include:

Q Recipient can select from 300+ redemption suppliers Q Ability to select design and customize messages
Q Unigue management account for each department, 6 PCard is the only payment option; approved Exception
with ability to download recipient information Requests for higher transaction limits may be needed

e Potential for funds to be unused by recipients due to Q Recipient can only redeem gift card on Amazon
lack of central university oversight
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https://forms.office.com/Pages/ResponsePage.aspx?id=MHEXIi9k2UGSEXQjetVofb6NNfaOqXNJrUTo2uv1RHFURVgxV0o5UTJZUFlaVE1MWEZPWTlCVlAwTS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=MHEXIi9k2UGSEXQjetVofb6NNfaOqXNJrUTo2uv1RHFURVgxV0o5UTJZUFlaVE1MWEZPWTlCVlAwTS4u
https://controller.msu.edu/manual-of-business-procedures/section-44
https://edge.sitecorecloud.io/michigansta4a14-msu70a4-prod718c-8cd0/media/project/msu/procurement/docs/procurement-form12.pdf

