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Navigate to the ODP catalog 
in Spartan Marketplace

1. Log in to ebs.msu.edu using your MSU NetID and password

e2. Click the Spartan Marketplace til

3. Click Go to Supplier Catalogs

4. Navigate to the ODP catalog

https://secportal.ebsp.msu.edu/sap/bc/ui2/flp#Shell-home


MSU Brand Identity catalog 

5. Click the Brand Identity link in the ODP header

6. Choose a business card, envelope, or letterhead template



Create your stationery

7. Customize the template
with your brand details

8. Choose a quantity

9. Click Next to see a proof

10. Review and approve the
proof by clicking Next



Complete your order

11. Click Next to add to your cart

12. Finish any other shopping in
the ODP catalog

13. Once ready, click Checkout in your
cart to return to Spartan Marketplace
to complete your order

https://edge.sitecorecloud.io/michigansta4a14-msu70a4-prod718c-8cd0/media/project/msu/procurement/docs/smp-tut08.pdf
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