
SPLS Administrator Dashboard User Guide 
Login to https://my-msu.bluera.com/ and select Administrator Dashboard. 

 

By default, data is organized by term. Click on the term to view a different period or to sort by year. 

 

https://my-msu.bluera.com/


From the Trend analysis tab, you can view data for MSU-level questions, as well as the questions 
specific to your college and/or department. 

 

You can choose to view either the Mean or Median within each chart. 

 

The Open Sidebar icon opens a panel showing additional data, including standard deviation and 
response rates. 



 

Click the Settings icon and disable “Autoscale” to view the full 5-point scale. 

 
 

 

 

 



To view data by Department (Deans) or Subject (Department Chairs), select the Data analysis tab. 

 

For Deans, click on a department to view data by subject, then select a subject to view data by 
course/section. 

For Department Chairs, click on a subject to view data by course/section. 

 



User the Filter by button to filter results by: 

• Course – filter by course title, subject code, section and more 
• Instructor – filter by instructor name 

 

Click on a course/section to view a breakdown of data by question, as well as comments. 

 

 

 



Saving Reports 

Click the print icon. 

 

Click Print in the upper right corner. 

 

From the “Destination” drop-down, select Save as PDF and click Save. 



 


