
AccessMSU- Instructor Guide



About AccessMSU

This resource is to introduce you and 

walk you through MSU’s 

new accommodations management 

portal, AccessMSU. This portal will 

allow instructors to see all the 

accommodations that students have 

for their classes and organizes their 

Accommodation Letters for you.

Anyone listed as an instructor or GA in 

SIS will have access. Be sure to get 

that information updated to ensure 

your GAs have all the information they 

need.



What Has Changed:

• Students do NOT need to email PDFs of 

Accommodation Letters to instructors 

anymore

• Students log into AccessMSU to share their 

Accommodation Letters with instructors 

directly  

• Instructors receive email notifications when 

Accommodation Letters are sent, including 

new added accommodations mid-semester

• Instructors should update RCPD syllabus 

statements or course policies to reflect the 

new Accommodation Letter sharing process

o See suggestions on RCPD Website

https://uhw.msu.edu/health-and-wellbeing-services/accessibility-and-accommodations/rcpd/faculty-and-staff/faculty-departmental-resources


What Has Not Changed:

• Students and instructors should 

still engage in interactive 

conversations about how  

accommodations will be 

implemented for individual 

courses

• Instructors must accept 

accommodations throughout the 

semester. Please contact the 

student’s Access Specialist with 

questions or extenuating 

circumstances.



Step 1: Login

• Login to AccessMSU using your MSU credentials

• Select "Enable" in the Session Extender box to increase the time 

before the database automatically logs you off 

https://pike.accessiblelearning.com/msu


Step 2: Acknowledge Privacy Information

• Each time you log in you 

will be reminded of MSU's 

FERPA policy and privacy 

expectations prior to 

accessing student 

accommodation 

information

• Select "Continue to view 

student accommodations" 

to move forward



Step 3: Viewing All Accommodations

• You will be directed to the 

"Overview" page where you 

can view all the students who 

have requested 

accommodations for your 

courses for the semester. 

• In the yellow banner at the 

top, you can change the term 

(ex: Fall 2026, Spring 2027)



Step 3: Viewing All Accommodations Continued

• The listed view includes: 

o Course: 

▪ CRN

▪ Subject

▪ Course Number

▪ Section 

o Student Name (Shown 

here as "TEST")

• To view the approved 

accommodations for each 

student, select “View” or 

“PDF”.



Step 4: Viewing Specific Student's Accommodations

• After selecting "View" or PDF, it will bring up the 

specific student’s Accommodation Letter.

• All approved accommodations will be listed on the 

letter. Some accommodations include a 

description with implementation instructions.

• The student's assigned Access Specialist and 

their contact information is listed at the bottom of 

the letter. If you have any questions about 

accommodation implementation, please reach out 
to the Access Specialist. 

• If a student has accommodations that have an 

expiration date, they will be noted specifically.



Step 5: Export Student Data

From the Overview page, you can create a spreadsheet of all your students and their 
accommodations, expand “Export Data: Student” and click on “Export 
Accommodation Requests”.
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