DS-2019 Student Intern Packet
Last updated: Oct. 2023

Invitation Letter Must Be On Letterhead 

Date Required
Dear Exchange Visitor’s Name (EV), 
We would like to formally invite you to Michigan State University as a visiting J-1 Student Intern. 
(The invitation letter must include the EV category name – Student Intern) 
Your program will begin on xx/xx/xx and end on xx/xx/xx. During your time here you will be working with faculty member’s name and engaging in your J-1 program at least XX hours per week. (must be at least 32 hours) 
Your program objective will be to internship objective(s). Base the above description of objective(s)on one or more of these category driven descriptors below: 
o Role of the student intern in the program 
o Tasks to be given to him or her 
o Activities he or she will be participating in
o Specific goals or objectives you would like the student intern to achieve in their time at MSU 
o Specific knowledge, skills, or techniques he or she will be trained in
Please clearly define your expectations for the EV’s program during their time here. At minimum this description should be three bullet points in length.

Provide the following paragraph only if this EV is paid by MSU: We will be providing you with $XXXX on a monthly or annual basis. Depending on your lifestyle preferences, additional funds may be needed to support yourself (and any dependents) while at MSU.  
Health insurance is a mandatory requirement for J-1 and J-2 visa holders. If the Student Intern will receive health insurance as a benefit of MSU employment, please indicate that here. If not, please use this language: You must purchase the Aetna Scholar Plan health insurance coverage through the MSU Benefits Office upon your arrival. 
You will be required to fulfill the mandatory government check-in once you have arrived at MSU. You will receive more information on when and how to meet this immigration requirement with your Form DS-2019. 
Include any other additional comments or information that you would like to provide. 
Sincerely, 
Signature Required 
Full Name 
Title 
