Annual Review of Academic Progress
Michigan State University 
Department of Educational Administration
HALE PhD Program 

Year of Evaluation:       
Name of Student:       

PID: A****       (last four digits only)


MSU Email:       


Official Start Semester of the Program:           (Reminder: all of the comprehensive examinations must be passed within five years and all remaining requirements for the degree must be completed within eight years from the time when a student begins the first class that is included on his or her GradPlan.)
The purpose of this form is to give doctoral students an opportunity after each academic year to document briefly their progress toward the degree and to have this documentation serve as the basis for an extended conversation with their advisors about accomplishments and future plans. Prior to the end of Spring semester, students should complete Section A, email the form and a current CV to their advisor, and make an appointment to discuss their evaluation. Advisors should complete Section B of the form. Both the student and the advisor should sign the form at the end of the conference. A copy will be placed in the advising file. 

Section A (to be completed by the student) 

I. Professional goals.  What are your professional goals?  Have they changed since you began your program?

     
II. Accomplishments. In each of the following areas, please provide a brief description of experiences and examples of your accomplishments this academic year. In the ensuing discussion, compare this year with your previous year in graduate school, if applicable. 
A. 
Courses taken, comprehensive examination completed, review of related literature completed, or dissertation work in progress. 

Indicate grades received and status of incomplete or deferreds, if applicable. A brief plan of action for attending to the deferreds or incompletes should be included. 

     
Number of 999 credits to date:      
B.
RCR training for the academic year: 
       

 FORMCHECKBOX 
  Latest training date as noted in the Research Training Tracking System (RTTS, https://www.egr.msu.edu/secureresearchcourses/).

C.
Work-related experiences this academic year: 
Paid Employment %: 90-100%  FORMCHECKBOX 
 
75-89%  FORMCHECKBOX 

50-74%  FORMCHECKBOX 
 
<50%  FORMCHECKBOX 

1.
MSU Graduate Assistantships/Internships (include position(s) held, employer) 
Teaching       
Research       
Field experience      
Community service      
2. 
Other work-related experience (include position(s) held, employer)
     
D.
Papers and Presentations (outside of course requirements)
     
E.
Other Service 

     
III. Areas of Growth and Development
A.
What are the areas in which you have developed and grown this year? 

     
B.
What are some areas that need improvement or development? 

     
IV. Future Plans
A. 
Plans for the next year such as courses, work experiences, etc. How do these relate to your professional growth? 

     
B. 
Pragmatic concerns 

     
Section B (to be completed by the advisor) 

Advisor: Please comment about student’s accomplishments and areas for improvement, and development. 

     
Summary of Conference: 

STATUS:
 MACROBUTTON HTMLDirect 

 FORMCHECKBOX 

 Met with student to discuss evaluation 
 FORMCHECKBOX 
  MACROBUTTON HTMLDirect 
Student agreed to evaluation 
 MACROBUTTON HTMLDirect 

 FORMCHECKBOX 

 Student disagreed with evaluation 

 FORMCHECKBOX 
 Progress satisfactory/No plan of action needed
 MACROBUTTON HTMLDirect 

 FORMCHECKBOX 

 Plan of action required to improve performance 

 MACROBUTTON HTMLDirect 

 FORMCHECKBOX 

 Plan was devised
  FORMCHECKBOX 
  MACROBUTTON HTMLDirect 
Follow-up required 

_________________________________

_________________________________ 

Signature of Student
Signature of Advisor
_______________________
_______________________
Date
Date
