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The Couple and Family Therapy (CFT) Program at Michigan State University is committed to providing a balance among research, teaching, and clinical training in CFT to students who are committed to extending the practice and knowledge base in this area. To this end, we (1) recruit and train students who are capable of making unique contributions to the CFT field through research, teaching, and other activities, (2) provide students with the training to function as CFTs at a high level of clinical competence, and (3) strive to create a program atmosphere that values diversity and is committed to enhancing the lives of all persons. We view training excellent clinicians as a worthy objective for every accredited CFT program, and as a necessary, but not sufficient, objective for an accredited CFT training program at the doctoral level. 

As an institution, MSU is committed to the principle that there shall be no difference in the treatment of persons because of gender, race, creed, national origin, sexual orientation, age, or disability, and that equal opportunity and access to facilities shall be available to all. Reflecting the University’s commitment, a central objective of the MSU CFT Program is the creation of a context of self-examination, tolerance of differences, and a commitment to increasing social justice. In this context, students are encouraged to pursue lines of research that are personally, as well as professionally, meaningful, relevant, and important. Such lines of research should also fall within a training model in which each student works with their advisor as part of the gradual process of developing a program of research. Thus, admission of a student into the program will be heavily influenced by the commitment of a CFT faculty member to working with that potential student in the context of common research interests.

One of the imperatives for the MSU CFT program is to train students who have clinical and research experience in preparation to contribute to the generation of knowledge on couple and family therapy interventions. For example, our training curricula provides a strong emphasis on students learning evidence-based treatments and change processes, as well as students applying such knowledge in the development of their clinical skills and programs of applied research.

We view the coursework, research, and clinical portions of our program as equally important. Clinical training must proceed from a solid understanding of human development and couple and family theory. To be meaningful, however, we believe formal knowledge and research evidence must be applied and tested by understanding that comes only by the experience of working directly with couples and families. Couple and family therapy is an enterprise that involves such direct contact. Because we do not think the clinical experiences, formal coursework, and research should be separated, all three are integrated and emphasized throughout the student's training.

As a faculty, we do not teach or adhere to a single theory or approach to CFT. Rather, we teach elements of the major approaches, including several evidence-based approaches, and expect students to be willing to examine the value of various theories and approaches in their work with clients. We want students to understand, compare, and evaluate the major approaches. The student's task is to integrate them into a personally meaningful and effective approach for the purpose of helping families change and for the purpose of helping others understand families better through teaching and research. The faculty have a collective interest in helping students understand their own role in the clients’ change process. We believe it is vital for students to recognize how their own actions, experiences, and values may facilitate or hinder clients’ change by dealing with self-of-the-therapist issues.
The program maintains an ecological perspective that considers individuals, couples, and families in their historical context as well as their social setting (e.g., home, neighborhood, city, wider society). We are dedicated to the ideal that all human beings are of worth and value by virtue of their humanity. Therefore, program activities, whether in research, teaching, or clinical services, reflect an understanding of the need for cultural knowledge and sensitivity and the importance of appropriate cultural adaptation of clinical services and community-based prevention and intervention programs to better meet the needs of our clients and communities.

The CFT faculty are actively involved in all aspects of students’ education and training and provide extensive and sustained mentoring in both research and clinical work throughout the program. The faculty have achieved national and international recognition and have advanced the integration of human development and family studies with CFT by continually highlighting a systems theory perspective. The integration of the traditional research and theory approaches of human development and family studies with those of CFT can be observed in the integration of issues of development, family issues, and a systemic perspective in the graduate course syllabi of all CFT courses, the types of research questions asked by CFT faculty, and the broad integrative knowledge, both clinical and non-clinical of our doctoral students.

Standards of Ethics and Professionalism
Members of the CFT doctoral program, including both students and faculty, are required to adhere to the American Association for Marriage and Family Therapy (AAMFT) code of ethics. The AAMFT Code of Ethics is available online here. Ethical and professional conduct with clients, other students, faculty, and other parties is an absolute requirement of the CFT program. 

CFT Program Requirements and Planning
CFT graduate students are integral members of the HDFS community. As such, CFT students must conform to the policies and rules of the HDFS Ph.D. Program, the MSU Graduate School, the CFT Program, and the CFT Clinic. 

The required courses in the curriculum for the Ph.D. in Human Development and Family Studies with a specialization in Couple and Family Therapy must be completed (see Section IV), along with required clinical contact hours (see Section VI), and the advanced practical experience component/internship (see Section VII). The CFT doctoral program is a full-time program. CFT students are expected to be enrolled on a full-time basis and making satisfactory progress toward their degree. Failure to achieve adequate progress in the program (e.g., course grade below 3.0) may result in a call for an Academic Progress Review (see the HDFS Ph.D. Handbook). 

Doctoral Comprehensive Examinations. All HDFS doctoral students are required to pass comprehensive examinations. Details regarding Comprehensive Examinations, including the evaluation rubric, can be found in the HDFS Ph.D. Handbook. The CFT program uses a unique approach to the oral exam question; the oral exam focuses on your own specific theory of therapy. Appendix A contains the description of the CFT Oral Comprehensive Examination. 

Dissertation. All students in the doctoral program must complete a dissertation (see the HDFS Ph.D. Handbook for full details of dissertation expectations and processes). CFT students are encouraged to attend the dissertation defenses of their peers. 

Continuous Clinical Involvement
Students are required to be enrolled in practicum (HDFS 993) and clinically active in the Couple and Family Therapy Clinic (CFTC) until completion of all clinical hours required in the Ph.D. program and official clearance from the CFTC. An interruption in continuous clinical involvement is considered out of compliance with program requirements. The full policy on continuous clinical involvement is provided in Section VI. 

Licensure
The curriculum for the CFT doctoral program at Michigan State University was designed to align with the MFT licensure requirements in the state of Michigan. Eligible students are strongly encouraged to apply for a Limited License as a Marriage and Family Therapist (LLMFT) in the state of Michigan as soon as they are eligible, especially if they intend to pursue their license before graduation. More information on Michigan Licensure and Informed Acknowledgement of MFT Licensure and Regulatory Requirements is provided in Section VI of this manual. 

AAMFT Membership and Liability Insurance
Students are required to be members (student or professional membership) of the American Association for Marriage and Family Therapy (AAMFT) to maintain professional liability insurance through AAMFT (or provide proof of such insurance from another source). Liability insurance is provided as part of your AAMFT student membership. Students are expected to pay for their own AAMFT membership.

CFT Student Evaluation
First Year Evaluation. After one year in the CFT program, each first-year student will meet with CFT faculty. The purpose of this meeting is to: (a) evaluate the student's initial progress in the program, (b) determine the degree of fit between the student and the program, (c) confirm that student has identified a permanent advisor reflecting their research interests and begun the process of developing a formal plan of study for the doctorate, (d) examine the student’s progress in taking on clinical work and moving toward a theory of CFT practice, and (e) consider other matters of concern to the student and/or the faculty. Following this meeting, the CFT faculty will provide a recommendation regarding continuation in the program. 

Annual Progress Report. The HDFS Department requires submission of an annual progress report, annual update on completed requirements for the HDFS doctoral portfolio, and, before graduation, a final version of the HDFS doctoral portfolio (see the HDFS Ph.D. Handbook). 

Evaluation of Progress in Clinical Practice. Student clinical performance is evaluated at the completion of each semester they are enrolled in HDFS 993 (practicum) using the Evaluation of Progress in Clinical Practice form. More information on the evaluation of student clinical performance is provided in Section VI. 

Review of Student Progress by CFT Faculty. Student progress through the program is evaluated each year by the CFT faculty. This evaluation includes an evaluation of data related to student progress toward program Student Learning Outcomes and student/graduate achievement data. More detailed information about this evaluation process is provided in Sections IV and VI. 

Research Activities
All doctoral students are expected to collaborate with their faculty advisor to gain research experience and to develop a focal area of scholarship. The HDFS PhD Portfolio includes research-related requirements that students are expected to complete. More information about CFT students and research is provided in Section V. 
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CFT Program Mission
We are committed to advancing systemic interventions that support the well-being of individuals and families through excellence in clinically-relevant research, empirically-informed clinical practice, and education/outreach. Our activities are guided by our values of inclusion and diversity.

CFT Program Goals and Student Learning Outcomes
Table 1 describes the program goals and student learning outcomes, as well as established targets (i.e., desired state) and benchmarks (i.e., baseline goal) for each. SLO assessments occur throughout the program as defined in the descriptions of targets and baselines.

[bookmark: _Toc207265125]Table 1. Program Goals and Student Learning Outcomes
	[bookmark: _Hlk28268554]Program Goal 1: Clinically- relevant Research. Students will conduct research that is relevant to systemic interventions.

	SLO
	Target
	Benchmark

	SLO1A 
Students will develop expertise in synthesizing literature and understanding theoretical frameworks relevant to their research area.
	100% of students will satisfactorily complete (i.e., receive a rating equivalent to a passing score by doctoral committee) the theory/content section of their comprehensive exam rubric.
	90% of students will satisfactorily complete (i.e., receive a rating equivalent to a passing score by doctoral committee) the theory/content section of their comprehensive exam rubric.

	SLO1B 
Students will develop expertise in designing a research study using the best suited methodological approach to address their research question.
	100% of students will receive satisfactorily complete (i.e., receive a rating equivalent to a passing score by doctoral committee) the research methods section of the comprehensive exam rubric.
	90% of students will satisfactorily complete (i.e., receive a rating equivalent to a passing score by doctoral committee) the research methods section of the comprehensive exam rubric.

	SLO1C
Students will publish clinically-relevant scholarship (e.g., scientific journal article or book chapter).

	100% of students, by the time of graduation, will have three clinically-relevant manuscripts that are either “revise and resubmit”, “in press”, or published.

	50% of students, by the time of graduation, will have three clinically-relevant manuscripts that are either “revise and resubmit”, “in press”, or published.


	SLO1D Students will prepare a grant proposal that is relevant to their research interests.
	100% of students, by the time of graduation, will have written one grant proposal.

	90% of students, by the time of graduation, will have written one grant proposal.


	Program Goal 2: Empirically- informed Clinical Practice. Students will inform their clinical practice by empirical evidence.

	SLO
	Target
	Benchmark

	SLO2A 
Students will demonstrate knowledge in at least one empirically supported systemic intervention.
	100% of students will prepare a manuscript on an empirically supported systemic intervention and receive a score of at least “satisfactory” on the rubric. 
	90% of students will prepare a manuscript on an empirically supported systemic intervention and receive a score of at least “satisfactory” on the rubric.

	SLO2B 
Students will practice skilled clinical work in the following: Admission to treatment, clinical assessment and diagnosis, treatment planning and case management, use of supervision to achieve clinical effectiveness, and legal issues, ethics, and standards.

	By the time of exit from the clinic, 100% of students will obtain an average score of 2.75 on the clinical evaluation (i.e., admission to treatment, clinical assessment and diagnosis, treatment planning and case management, use of supervision to achieve clinical effectiveness, and legal issues, ethics, and standards).
	By the time of exit from the clinic, 90% of students will obtain an average score of 2.75 on the clinical evaluation (i.e., admission to treatment, clinical assessment and diagnosis, treatment planning and case management, use of supervision to achieve clinical effectiveness, and legal issues, ethics, and standards).

	Program Goal 3: Education and Outreach. Students will share knowledge with students, practitioners, scholars, and/or community members.

	SLO
	Target
	Benchmark

	SLO3A Students will graduate with skills that will allow them to be effective instructors in higher education.
	a) 100% of students will engage in at least one teaching experience (e.g., guest lecture, teaching assistant, or instructor of record). 

b) 100% of students will complete a teaching philosophy statement.
	90% of students will engage in at least one teaching experience (e.g., guest lecture, teaching assistant, or instructor of record).
90% of students will complete a teaching philosophy statement.

	SLO3B 
Students will be prepared to provide effective couple and family therapy supervision.

	a) 100% of students will complete and pass an AAMFT approved supervision course.

b) 100% of students will complete 90 hours of supervision of mentees and 18 hours of supervision of supervision by an AAMFT Approved Supervisor.
	90% of students will complete and pass an AAMFT approved supervision course.
90% of students will complete 90 hours of supervision of mentees and 18 hours of supervision of supervision by an AAMFT Approved Supervisor.

	SLO3C 
Students will conduct professional presentations at community, regional, national, or international events.
	100% of students, by the time of graduation, will have conducted four or more presentations.
	70% of students, by the time of graduation, will have conducted four or more presentations.

	Program Goal 4: Inclusion and Diversity. Students will demonstrate a commitment to work that recognizes social locations, acknowledges power imbalances, and seeks to reduce disparities.

	SLO
	Target
	Benchmark

	SLO4A 
Students will learn to attend to issues of inclusion and diversity in their scholarship. 
	100% of students will include an explicit discussion in their dissertation of their research in relation to diverse populations.
	90% of students will include an explicit discussion in their dissertation of their research in relation to diverse populations. 

	SLO4B Clinically, students will demonstrate sensitivity to the social locations of their clients.

	By the time of exit from the clinic, 100% of students will obtain an average score of 2.75 on the Social Justice Issues domain of clinical evaluations.
	By the time of exit from the clinic, 90% of students will obtain an average score of 2.75 on the Social Justice Issues domain of clinical evaluations.



CFT Program Leadership
The CFT program is directed year-round by the Program Director. The job description of the program director includes the following: 

1. Develop and maintain program curriculum to meet COAMFTE Standards
· Facilitate the review of the CFT curriculum with other core CFT faculty and bring any changes/recommendations to the department curriculum committee.
· Formulate (with core CFT faculty) CFT courses and teaching assignments as needed for the Department Chair and Director of Graduate Studies.
· Develop and implement necessary CFT Program policies and documents.
· Schedule and chair CFT faculty retreats and meetings.
· Keep data on graduates of the program.
· Solicit feedback on the program from current students and past graduates.
· Work to enhance the program based on input from current students, graduates of the program, and trends in the CFT field. 
· Oversee the preparation of the annual report for COAMFTE.
· Rectify and respond to any concerns from COAMFTE.
· Coordinate the self-study required for COAMFTE re-accreditation. 
· Coordinate the COAMFTE site visit.
· Respond to COAMFTE regarding issues pertaining to accredited programs.
· Register and coordinate the program’s display at the COAMFTE showcase at the annual conference.

2. Coordinate the CFT program within the HDFS Department
· Act as CFT program liaison with HDFS Department Chair.
· Work with HDFS Department Chair to repair or upgrade program facilities and services. 
· Work with the Department’s business office to track revenues and expenses.
· Address CFT program issues as necessary in meetings of the HDFS faculty, Graduate Education Committee, and Administrative Committee.
· Coordinate the promotion and advertisement of the CFT program, including the website.
Be involved in fundraising for the program.

3. Work with student recruitment and current student issues
· Oversee recruitment activities for prospective CFT doctoral students in coordination with larger departmental graduate student recruitment efforts.
· Coordinate and schedule the new CFT student orientation.
· Coordinate meetings with students and core faculty.

4. Oversee the CFT Clinic, Clinic Director, and Clinical Training
· Work with core CFT faculty to establish clinical training procedures for students.
· Manage the Clinic budget in collaboration with the Clinic Director and with input from the CFT faculty. 
· Respond to emergency situations at the clinic, as needed, during any Clinic Director absences.
· Lead the hiring of the Clinic Director.

5. Other responsibilities
· Organize all CFT area faculty meetings and prepare the agendas.
· Organize, with the help of the program RA, the election of student representatives each year. 
· Organize and attend student-faculty meetings.
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The CFT Doctoral Program operates as a concentration within the Department of Human Development and Family Studies in the College of Social Science at MSU. Therefore, CFT program faculty and students are governed by all relevant university, college, and departmental policies and procedures. Important university policies for CFT students include, but are not limited to, the following:

Anti-Discrimination Policy 
Michigan State University is committed to an active policy of no discrimination on the
basis of race, creed, ethnic origin, sexual orientation or gender. All graduate students
should familiarize themselves with the Anti-Discrimination Policy and Procedures, and
conduct themselves in accordance with the policy and procedures.

Relationship Violence and Sexual Misconduct Policy
Michigan State University is committed to providing a safe and supportive climate for all
students, faculty, and staff. All graduate students should familiarize themselves with the
Relationship Violence and Sexual Misconduct Policy and procedures.

Student Rights and Responsibilities
All graduate students at MSU are expected to obtain and familiarize themselves with two major documents: (1) Michigan State University Student Rights and Responsibilities, and (2) Graduate Student Rights and Responsibilities, and conduct themselves in accordance with procedures outlined in the documents. 

Several university policies for graduate students are published in the HDFS Ph.D. Handbook:
· Schedule and Deadline Dates
· Independent Study Contracts
· Maximum and Minimum Credits
· PhD Residence Requirements
· Dual Majors Doctoral Degrees
· Deferred Grades
· Lifelong Education Credits
· Credit-Sharing Policy
· Time Limit – Doctoral Degree
· International Travel
· Student Rights and Responsibilities
· Relationship Violence and Sexual Misconduct Policy
· Anti-Discrimination Policy
· Evaluation of the Faculty
· Grief Absence Policy
· University Withdrawal Policy
· MSU Guidelines on Authorship
· University Policy about Dissemination of Graduate Students’ Research
· Information Relative to Dissertation
· MSU’s Institutional Data Policy
· Professionalism Policy
· Academic Standards
HDFS Department Policies and Procedures

Graduate Assistantships
Graduate teaching and research assistantships are available to qualified graduate students based on availability of funds. Graduate assistantship decisions are made at the departmental level. Please consult the HDFS Ph.D. Handbook for information. 

Academic Hearing Procedures for the HDFS Department
The Michigan State University Student Rights and Responsibilities (SRR) and the Graduate Student Rights and Responsibilities (GSRR) documents establish the rights and responsibilities of MSU students and prescribe procedures to resolve allegations of violations of those rights through formal grievance hearings. In accordance with the SRR and the GSRR, the Department of Human Development and Family Studies has established Hearing Board procedures for adjudicating graduate student academic grievances and complaints. The academic hearing procedures for the HDFS department are fully described in the HDFS Ph.D. Handbook. 

CFT Program Policies and Procedures

CFT Program Policies for Complaints, Grievances, and Student Concerns
The CFT Program follows the Academic Hearing Procedures for the HDFS Department for receiving, reviewing, and responding to formal complaints and grievances. This policy is fully described in the HDFS Ph.D. Handbook.

Students are provided with opportunities to share feedback and concerns through multiple processes. At the end of each semester, students provide feedback on instructors and course content through formal course evaluations administered by the university. Students in practicum also have the opportunity to provide feedback to supervisors using a dedicated supervisor evaluation form. In general, students are encouraged to share feedback and concerns on an ongoing basis with the CFT student representative(s). Additionally, each spring, students provide formal program feedback during a student-only meeting led by the CFT student representative(s). The CFT faculty then review this feedback and provide a formal response.

Appeals for Exceptions to Program Requirements
If the requirement at issue is a CFT program requirement, the student should present a written request to the CFT Program Director. The Program Director will consult with the CFT faculty, as needed, and respond in writing to the student. If the matter is not resolved at the program level, the student should follow the appeals procedure already outlined, beginning with the HDFS Director of Graduate Programs. Appeals for waivers of particular courses based on previous course work should be made to the CFT Program Director and the faculty member primarily responsible for the course in accordance with departmental procedures. However, waiver of a required course must be formally approved by the CFT Program Director and Director of Graduate Studies. If the student is not satisfied, the department grievance procedures apply.  

Confidentiality In Supervision and Training and Exceptions to Confidentiality
Couple and family therapists are under an ethical obligation to avoid exploiting the trust and dependency of students and supervisees (AAMFT Code of Ethics). Students are often expected to share personal information about themselves and their families of origin in CFT classes and in supervision. We believe that dealing with such material is essential to the process of CFT training. Such information will be treated sensitively and will not be shared with anyone outside of fellow class members and the CFT faculty to the extent allowable by law and by MSU faculty mandated reporting guidelines (see below). 

Section 4.7 of the AAMFT Code of Ethics defines the limits of confidentiality for supervisees. The MSU CFT program has a clear responsibility to protect clients under the care of student therapists from unethical or incompetent practices (see AAMFT Code of Ethics). We have an additional responsibility to MSU to protect the integrity and well-being of the CFT program as well as an obligation to the State of Michigan and the profession of couple and family therapy to prevent unethical and/or incapacitated individuals from entering the profession.

In response to our ethical obligations to avoid exploiting students, any decision regarding the fitness of any student to continue training as a couple and family therapist must be made in consultation with the entire CFT clinical faculty. Comparative evaluations of students must be made among faculty members. Such information will not be shared with other students. For these reasons, the CFT clinical faculty must operate as a confidentiality unit. A confidentiality unit means that information defined as sensitive will be retained within the group. The information gathered in supervision, classes, or individual conversations between students and faculty members, which is relevant to the well-functioning and ongoing evaluation of the student, must be shared among the CFT faculty. Students retain responsibility for those things which they choose to share with faculty members. This policy on supervisee confidentiality is in accordance with Section 4.7 of the AAMFT Code of Ethics. 

One other confidentiality group consists of the student supervisor and the instructor in the supervision course and supervision practicum (see Section VIII). As supervisors in training, the student supervisors are learning about and experiencing supervision of more junior therapists. Of necessity, they must discuss their student supervisees with the instructor and their colleagues as part of this course. As with the faculty confidentiality unit, the student supervisors as a unit treat all information discussed as confidential. 

Finally, if issues of clinical or academic performance necessarily involve a non-CFT faculty member or the HDFS Director of Graduate Studies, it would be possible to share that information. Should a student be required to enter personal therapy and/or cease doing therapy for remedial reasons, other faculty members outside of the CFT program, including administrators, will be informed only that the actions are being taken for personal reasons. No details of personal problems will be presented to the extent made possible by law and University policy. This will also be CFT policy should personal information concerning a student be related to dismissal of the student from the program. If a student appeals any decision regarding standing in the program, however, then confidentiality cannot be maintained in the appeal process. It is imperative that supervisee confidentiality be maintained within these outlined parameters.

This confidentiality statement is provided to help students understand the limits of confidentiality. Successful CFT training and supervision is, in large part, dependent on the quality of relationships between faculty and students. These relationships are built over time. The CFT faculty are committed to the respect and dignity of students. We feel that maintaining a faculty confidentiality unit is the most effective way of dealing with students' personal issues in a respectful manner, allowing us to fulfill our obligations to clients, Michigan State University, and the profession of couple and family therapy.

Faculty Mandated Reporting. Michigan State University is committed to fostering a culture of caring and respect that is free of relationship violence and sexual misconduct, and to ensuring that all affected individuals have access to services. For information on reporting options, confidential advocacy and support resources, university policies and procedures, or how to make a difference on campus, visit the Title IX website at civilrights.msu.edu. 

Limits to Confidentiality. Students should be aware that University employees, including instructors, may not be able to maintain confidentiality when it conflicts with their responsibility to report certain issues to protect the health and safety of MSU community members and others. Clinical supervisors must report the following information to other University offices (including the Department of Police and Public Safety): 
• Suspected child abuse/neglect, even if this maltreatment happened when you were a child; 
• Allegations of sexual assault, relationship violence, stalking, or sexual harassment; and 
• Credible threats of harm to oneself or to others. 

These reports may trigger contact from a campus official who will want to talk with you about the incident that you have shared. In almost all cases, it will be your decision whether you wish to speak with that individual. If you would like to talk about these events in a more confidential setting, you are encouraged to make an appointment with the MSU Counseling and Psychiatric Services.

Expectations for Performance in the Clinical Role
Student success in the CFT program is defined not only by academic competence but also by appropriate performance in the clinical role. Students are expected to demonstrate increasing levels of clinical performance over their time in the program and must meet a designated performance standard prior to formally completing their clinical requirements. Students enrolled in practicum (HDFS 993) and seeing clients at the Couple and Family Therapy Clinic must also follow all policies outlined in the practicum syllabus and in the Couple and Family Therapy Clinic Manual. Furthermore, at all times, CFT students are required to adhere to the AAMFT Code of Ethics and all applicable rules and laws governing the practice of couple/marriage and family therapy practice in Michigan.  

The faculty of the CFT Program seek to honor the public trust in couple/marriage and family therapists and therefore serve as gatekeepers to the profession of Couple and Family Therapy. In this way, failure to demonstrate clinical competence is the particular province of the CFT faculty. Concerns related to a student’s clinical performance should be discussed with the student, brought to the attention of the student’s clinical supervisor(s), and documented on the student’s Evaluation of Progress in Clinical Practice form. In certain circumstances, the Clinic Director and/or CFT Program Director may also need to be made aware of concerns with a student’s clinical performance. If the concern remains unresolved, violates Couple and Family Therapy Clinic policy, violates the AAMFT Code of Ethics, violates law governing the practice of couple/marriage and family therapy in Michigan, and/or constitutes a serious breach of professional ethics or behavioral standards, an Academic Performance Review may be initiated. The HDFS Ph.D. Handbook describes guidelines for Academic and Professional Performance and Standards as well as circumstances in which the Academic Performance Review of a doctoral student is warranted. Failure to meet the requirements coming from such a review would result in termination from the CFT program.

In cases involving unethical and/or unlawful behavior, a report may also be made to the AAMFT Ethics Committee, the Michigan Board of Marriage and Family Therapy, and/or other relevant authorities.  

Grievance Policies and Procedures
Any grievance or appeal process begins at the level of the individuals immediately involved: with another student, if there is a concern about that person; the associated instructor, if an individual course is at issue; with the Program Director of the Couple and Family Therapy (CFT) Program, if a CFT policy is involved; with the clinical supervisor, if a clinical matter is involved, with the Director of Graduate Studies, if an HDFS graduate program policy is involved; with the Department Chair, if a departmental policy is involved, etc. Students may wish to consult with the MSU Ombudsman (ombudsman@msu.edu) regarding their rights and responsibilities.

In almost all cases, it is preferable to handle a grievance informally at the level at which the grievance has arisen. Specifically with regard to students in the CFT Program, the individual with a grievance should attempt to resolve it directly with the other person or persons involved. If satisfactory resolution is not reached, the individual should bring the grievance to the CFT Program Director who will attempt to help the parties involved reach a satisfactory resolution. If there is a potential conflict of interest (e.g., the CFT Program Director is also the instructor against whom the student has a grievance), the process would proceed to the next higher level.

Where satisfactory resolution has not been achieved at one level, the grievance or appeal of a decision can be taken to the next appropriate level of administrative authority. Thus, certain matters proceed from the CFT Program Director to the HDFS Director of Graduate Studies to the Associate Dean for Graduate Studies in the College of Social Science and then to the Dean of the College of Social Science. The Michigan State University Student Rights and Responsibilities (SRR) and the Graduate Student Rights and Responsibilities (GSRR) documents establish the rights and responsibilities of MSU students and prescribe procedures to resolve allegations of
violations of those rights through formal grievance hearings. Students should consult the HDFS Ph.D. Handbook for further details about this process.

With both the informal and formal grievance process, it is crucial to proceed in a timely manner. Some grievance processes (e.g., academic hearing board procedures; see the HDFS Ph.D. Handbook) have formal deadlines that must be met to proceed. 

The established Program procedures have been developed in compliance with existing legislation and the associated procedures have been articulated in major documents, including the University Curriculum and Catalog, the MSU Graduate School's Guidelines for Graduate Student Advising and Mentoring Relationships, the MSU Student Handbook and Resource Guide, and other sources. 

In any grievance procedure, it is imperative that the individual bringing the grievance be protected from any negative consequences arising from the act of bringing a grievance. Fear of negative consequences is one of the reasons it is difficult to begin the grievance procedure at the level at which it must ideally begin—with the person(s) directly involved. This is especially difficult when the person with the grievance has less power than the other individual, for example, a student with a grievance against a clinical supervisor or a faculty member. By its very nature, however, a fair grievance procedure requires that difficult issues must be raised and all parties involved must be informed that the grievance exists. Every effort will be made to protect the rights of the person bringing the grievance against retaliation. The CFT Program faculty are committed to ensuring that the grievance procedure is a fair one and that mechanisms are in place for protection and appeal.

Suspension, Probation, and Dismissal
The University specifies the circumstances under which students may be put on probation, suspended, or dismissed for academic reasons. In addition, the CFT faculty may move to probate, suspend, or dismiss from the program any student who does not fulfill the academic requirements specified in the CFT program manual, whose clinical progress is deemed inadequate after attempts at remediation, or any student whose work over a period of time shows a demonstrable lack of progress toward their degree. Usually such action would be initiated by the CFT faculty and communicated in writing to the student, the student's advisory committee, Director of Graduate Studies, and the Department Chair. The Program Director or the student’s advisor, through the Director of Graduate Studies, may call for an Academic Performance Review to develop a plan of remediation. 

As a clinical training program, it may be necessary to dismiss a student from the CFT program for causes other than academic reasons. One of the most difficult tasks facing a faculty occurs when a student's behavior is deemed to be so inappropriate as to warrant major concern as to whether the person is emotionally, interpersonally, or ethically suited for entry into the profession of couple and family therapy. 

The professional role is a decidedly sensitive one. Responsibility must be assumed by the CFT faculty to assure that those who might pose serious risks to clients and the standards of the profession (due to emotional instability or questionable ethical standards) are not allowed to enter the profession. Although such measures are most unpleasant, such decisions occasionally are necessary in considering the welfare of everyone involved. Such issues may transcend adjustments via feedback provided in day-to-day supervision and instruction. Accordingly, when such problems occur, the CFT faculty convenes to specify its concern in writing to the student and the student's advisor. Where possible, this statement specifies the particular behaviors in question, the desired changes and means of addressing them, and a time for re-evaluation of the concern where appropriate. If remedial action on the part of the student is not deemed feasible, the student should be informed about the reasons why they are regarded as unsuitable for this particular CFT training program. 

The written statement will accompany full verbal feedback to the student, particularly from faculty or others with information from direct observations of the student. If the student feels the matter has been misrepresented, they will reply to these concerns and present their perspectives on the matter. The matter may be arbitrated at the level of the CFT program or the recommended measures invoked (e.g., suspension from the program, pending a student's attempts to resolve the problem via therapy). At the end of the stated time or process, the matter would be reviewed and, in the absence of sufficient change in the desired direction, measures would be taken to dismiss the student from the program.

At any point in this process, the student has a right to appeal. Because these cases are unusually sensitive, students are reminded that they are not required to appeal and that the matter may be resolved without bringing it to the attention of the full CFT faculty. If the student does wish to appeal a decision of this type, they may do so, in writing, to the Director of Graduate Studies. From that point, the appeal procedure follows that already stated.

Usually students who would be dismissed under these circumstances would be dismissed from the graduate program of the department. However, under some circumstances, a dismissal decision may specify that the student retains the right to apply for admission to other graduate programs within the department.

Academic Conduct
Students are expected to hold themselves to high standards of ethical conduct in all phases of their academic work. Students should understand that such actions as plagiarism or cheating, or attempts to do so, are unethical and will not be condoned.

Papers cannot be submitted to fulfill requirements for more than one course. To do so constitutes academic misconduct. This is not meant to deter students from further development of a research or topical area through extension of previous work. Students should consult with the course instructor to be clear on the acceptability of papers that are based on prior coursework or other projects.

Academic misconduct may result in a course grade of F for coursework or, in some circumstances, dismissal from the program and suspension or dismissal from the University.

Statement on Human Dignity[footnoteRef:2] [2:  Our accrediting body, COAMFTE, “acknowledges the importance of programs recognizing human dignity” (COAMFTE Accreditation Standards version 12.5, p. 9).] 

The MSU CFT Program is dedicated to the idea that all human beings are of worth and value by virtue of their humanity. We believe that all our professional activities as members of the CFT community should reflect this value and worth by according dignity and respect both to our clients and to each other. This is a core value of our program.

The MSU CFT program respects the expression of a wide diversity of personal values and behaviors. We are aware that we will encounter clients, colleagues, and trainees with values and behaviors that are different from our own. In our role as helping professionals, the accordance of dignity and respect to all humans requires us to help those who seek our expertise, regardless of how we might feel personally about their values and behaviors. The AAMFT Code of Ethics requires that “marriage and family therapists provide professional assistance to persons without discrimination on the basis of race, age, ethnicity, socioeconomic status, disability, gender, health status, religion, national origin, sexual orientation, gender identity or relationship status.”

As a CFT program, we understand that personal values are important and recognize the right to freedom of conscience of each student. However, automatically refusing to provide therapy services to any person(s) whose values and behavior do not reflect our own values and behavioral codes is not permissible in the CFT Program. This principle also applies to lecturing to clients or moralizing about behavior that is different from our own. If a student perceives their personal values are coming into conflict with program and professional expectations, the student should consult with a supervisor, CFT faculty member (e.g., their advisor), and/or the CFT Program Director before acting. In addition, all CFT community members are called on to reflexively evaluate our personal and professional values in an ongoing manner. 

Clearly, our respect for human dignity and diversity of personal values and behaviors does not supersede our role as mandated reporters and legal and ethical reporting obligations. 

In other activities, it is equally imperative that faculty and students in the CFT program strive to value the dignity and worth of all human beings. For example, the ways in which our research is conducted and disseminated must reflect this core value. We are obligated to examine our own knowledge (or lack thereof) regarding the context of the research participants, seek further information, and carry out the research and data presentation in ways that demonstrate an understanding of context, history of discrimination and oppression, and personal histories of participants. Members of the CFT community are also expected to demonstrate respect for human dignity in our teaching, learning, supervision, service, and other roles. 

Definition of Diversity
The program adheres to COAMFTE’s definition of diversity as “being inclusive of race, age, gender, ethnicity, sexual orientation, relationship status, gender identity, socioeconomic status, disability, health status, religious or spiritual affiliation and national origin” (COAMFTE Accreditation Standards version 12.5, p. 9).

Publication Authorship Issues
In conducting research and in assigning authorship to publications, students and faculty in the CFT Program follow the relevant MSU regulations on conduct of research with human participants as well as the AAMFT Code of Ethics, and the guidelines provided in the APA Publication Manual. Assigning authorship credit follows the principle of assigning credit in proportion to each individual's contribution. It is very helpful to negotiate, in advance, responsibilities and authorship issues on joint research projects. A written contract agreed to by all parties prior to beginning a joint research project is highly recommended. 

Co-authorship by a faculty member on student work done in a particular course or as part of the comprehensive examination by the student is not automatic. The faculty member's contribution would have to be substantial, going beyond editing or giving comments on papers at the level ordinarily provided by the instructor of a course. Similarly, students who conduct literature searches or data analyses for a faculty member as part of an assistantship, employment, or an independent study would not ordinarily receive co-authorship. Access to faculty-generated data is determined by the faculty member. In the event of substantial contributions, co-authorship by faculty members and students is warranted. For more details refer to the AAMFT Code of Ethics and the APA Publication Manual. Several articles in the literature address issues of authorship. The HDFS Department subscribes to the Vancouver Protocol for determining who meets criteria for authorship. In most social science publications, authorship is determined by contribution, with the lead author listed first indicating primary contribution to the manuscript. 

Other Matters of Concern

Access to Personal Records
Guidelines governing student access to personal records and the procedures for challenging information in these records are published in the MSU Student Handbook and Resource Guide.

Students with Disabilities
Students with grievances related to discrimination on the basis of the disability may contact the Office of the Vice President for Student Affairs and Services. 

Grade Appeals



Students who wish to appeal a course grade should consult the Office of the Dean of the College of Social Science where copies of the grade appeals policy, procedures, and forms are available. Note that grades may be appealed through this process only when there is demonstrable evidence that prejudice, or arbitrary or capricious action on the part of the instructor has influenced the grade. A student who wishes to appeal the results of a comprehensive examination, alleged excessive requirements by an advisor or committee, and other matters relating strictly to graduate education, may appeal under procedures established by the Graduate School. 
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The HDFS PhD Handbook provides a comprehensive set of guidelines for all doctoral students in the HDFS Department, including important information on program requirements, planning, and processes. Students seeking to graduate from the CFT Doctoral Program are required to complete specific coursework, clinical requirements (see Section VI), and an Advanced Practical Experience Component (see Section VII). Students must conform to the policies and rules of the HDFS Ph.D. Program, the MSU Graduate School, this CFT Program Manual, and the CFT Clinic Manual. Table 2 provides an overview of the requirements for a Ph.D. in HDFS – Concentration in Couple and Family Therapy. 

[bookmark: _Toc207265128]Table 2. Requirements for a Ph.D. in HDFS – Concentration in Couple and Family Therapy 
	Students in the doctoral program in Human Development and Families Studies with a concentration in Couple and Family Therapy are required to complete the following: 

Core Department Requirements (48 credit hours)
· HDFS 901 Contemporary Scholarship in Human Development and Family Studies (3)
· HDFS 999 Doctoral Dissertation Credits (24)
· Methodology and Statistics: 7 courses (21)
· HDFS 982 Qualitative Research Methods (3)
· HDFS 983 Advanced Methods in Intervention Research (3)
· HDFS 892 Grant Writing in Human Development and Family Studies (3)
· HDFS 880 Research Design and Measurement (3)
· HDFS 881 Quantitative Methods in Human Development and Family Studies (3)
· HDFS 960 Multivariate Data Analysis (3)
· Elective in research design or statistics course approved by committee (3)
Core Couple and Family Therapy (CFT) Requirements (15 credit hours)
· HDFS 888 Diverse Families and Communities: Intervention Strategies (3)
· HDFS 910 Contemporary CFT Theories (3)
· HDFS 994 Advanced Evidence-Based Couple Therapy (3)
· HDFS 903 Evidence-Based CFT Intervention Programs (3)
· HDFS 995 Couple and Family Therapy Supervision (3)
Clinical Requirements (3-12 credit hours)
· HDFS 993 Internship in Marriage and Family Therapy (Practicum; 3-12)
· Doctoral students are required to complete a total of 1,000 hours of direct client contact before graduating (approved pre-doctoral and doctoral hours combined)
· In addition to clinical hours, students are required to complete an Advanced Practical Experience Component (Internship) (see Section VII.)
Minimum credits in the doctoral program: 66 required credit hours, including 24 dissertation credit hours and at least 3 credit hours of HDFS 993
NOTE: Students entering the doctoral concentration in Couple and Family Therapy will be required to meet the equivalent of the master’s Standard (Foundational) Curriculum of the Commission on Accreditation of Marriage and Family Therapy Education (COAMFTE).



Exceptions to these requirements (e.g., if a student has already taken an equivalent course in their master’s program) must be approved by the CFT Program Director and the HDFS Director of Graduate Studies, in consultation with the student’s advisor and their guidance committee. 
Master’s Equivalency 
Upon entry to the program, the CFT Program Director will evaluate each student’s prior graduate coursework and clinical hours. Students who enter the doctoral program without a master’s degree in CFT or MFT from a Commission on Accreditation for Marriage and Family Therapy Education (COAMFTE) accredited master’s program will need to ensure that the requirements in each of the Foundational Curriculum Areas designated by COAMFTE have been met (see Appendix F). Students may be required to take additional coursework to satisfy these requirements. The Program Director will communicate the results of this master’s equivalency review in writing to each study during the first semester of their doctoral program.

Developing a Plan of Study and Guidance Committee
Students will be assigned a tenure-track faculty advisor when they are accepted to the CFT doctoral program. This advisor is meant to serve as your permanent advisor, although it may be possible to transition to an alternative advisor in response to shifting research interests or other circumstances. With advisor support, you will then form your guidance committee and prepare your plan of study. The HDFS Ph.D. Handbook and MSU Graduate School Handbook provide detailed instructions about guidance (dissertation) committee selection and timelines. Note that you are required, for accreditation, to have at least ONE member of the core CFT faculty as a member of your guidance committee. 

Although your guidance committee does not need to be selected and approved until the third semester of study, you should plan out a provisional plan of study with your advisor by the end of your first semester in the program. CFT students have a prescribed set of courses and a specific sequence laid out for taking those courses. Students are strongly encouraged to follow the suggested CFT course sequence (see Table 3) and to take the steps necessary to do this (e.g., register promptly for classes). In order to ensure an on-time graduation, it is important that students identify their plan of study early in their doctoral program. You should meet with your advisor regularly for guidance on your progression through program milestones.  
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	Year
(ODD FALL starters)
	FALL
	SPRING
	SUMMER

	YEAR 1 
	HDFS 880 (3)
HDFS 881 (3)
HDFS 993/Practicum (3)
	HDFS 901 (3)
HDFS 960 (3)
HDFS 993/Practicum (3)
	HDFS 993/Practicum (1)

	YEAR 2
	HDFS 888 (3)
HDFS 983 (3)
HDFS 999 (3)
OR [if needed]
HDFS 993/Practicum (3)
	HDFS 892 (3)
HDFS 994 (3)
HDFS 999 (2-3)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 993/Practicum (1)
[if needed]

	YEAR 3
	HDFS 982 (3)
HDFS 995 (3)
Research Elective (3)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 910 (3)
HDFS 903 (3)
HDFS 999 (2-3)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 993/Practicum (1)
[if needed]

	YEAR 4
	HDFS 999 (8-9)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 999 (8-9)
AND [if needed]
HDFS 993/Practicum (1)
	



	Year
(EVEN FALL starters)
	FALL
	SPRING
	SUMMER

	YEAR 1 
	HDFS 880 (3)
HDFS 881 (3)
HDFS 993/Practicum (3)
	HDFS 901 (3)
HDFS 960 (3)
HDFS 993/Practicum (3)
	HDFS 993/Practicum (1)
[if needed]

	YEAR 2
	HDFS 982 (3)
HDFS 995 (3)
HDFS 999 (3)
OR [if needed]
HDFS 993/Practicum (3)
	HDFS 910 (3)
HDFS 903 (3)
HDFS 999 (2-3)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 993/Practicum (1)
[if needed]

	YEAR 3
	HDFS 888 (3)
HDFS 983 (3)
Research Elective (3)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 892 (3)
HDFS 994 (3)
HDFS 999 (2-3)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 993/Practicum (1)
[if needed]

	YEAR 4
	HDFS 999 (8-9)
AND [if needed]
HDFS 993/Practicum (1)
	HDFS 999 (8-9)
AND [if needed]
HDFS 993/Practicum (1)
	


Note. This table is for informational and planning purposes only. The individual needs and plan of study for individual students may vary. Students are strongly encouraged to meet with their advisor to develop their official Doctoral Plan of Study by the end of their first year in the program. More information on this process is provided in the HDFS Ph.D. Handbook.

Requirement of Full Time Enrollment
The CFT doctoral program is a full-time program; CFT students are expected to be enrolled on a full-time basis and demonstrate satisfactory progress toward their degree. According to MSU regulations, minimum full-time enrollment is as follows: doctoral level prior to completing comprehensive examinations = 6 credits/semester; doctoral level following completion of comprehensive examinations = 1 credit/semester. To complete the doctoral program in a timely fashion (approximately 4 years), students should enroll in a full course load of 9-10 credit hours in the Fall and Spring semesters and 1-6 credit hours in the Summer semester (including practicum, until all required client contact hours are obtained). Students whose enrollment is interrupted for more than two consecutive semesters (including summer) must reapply for admission. Additional information is available in the HDFS Ph.D. Handbook.

Teaching and research assistantships (.25 FTE or above) provide tuition remission for up to 9 credit hours in the Fall and Spring semesters. Students on assistantships are strongly encouraged to sign up for a full load of coursework.  
 
TA Tuition Pool
During some semesters, students may need to enroll for 10 credit hours, which is one credit over the 9 credit hours covered by assistantships. Students need to plan in advance to cover the remaining 1 credit hour. Students serving as teaching assistants (TAs) during the same semester may be eligible to apply for a tuition credit award through the MSU Graduate School TA Tuition Pool. Please note that applications are due before the semester begins. In the past, application deadlines have been as follows: March for summer semester; June for fall semester; October for spring semester. More information is available at: https://grad.msu.edu/TAtuitionpool. 

Students taking 10 credits in a semester who are appointed as research assistants (RAs) or are otherwise ineligible for the TA Tuition Pool may consider reaching out to the HDFS Director of Graduate Studies to see if funding is available for this additional credit. Funding is not guaranteed.  

Completion of the Doctorate
Students have 8 years following enrollment as a doctoral student to complete their Ph.D. CFT students entering with a master’s degree in CFT from a COAMFTE-accredited program usually complete their Ph.D. in 4 years. Depending on prior coursework and clinical experiences, students entering with a master’s degree in another area will generally require 5 years. 

Annual Evaluations
Annual Progress Review. In the Spring of each academic year, the student and their advisor meet to review progress toward the Ph.D. degree. The Annual Progress Report is submitted via an online form, and includes the PhD Annual Progress Report Form, an updated CV, a Research Statement, and an updated Teaching Statement if one is written. In preparation for this meeting, students must also complete/update their Professional Portfolio Documentation Form. See the HDFS Ph.D. Handbook for more details about the portfolio and annual evaluation process.

Review of Student Progress by CFT Faculty. Student progress through the program is also evaluated each year by the CFT faculty. The CFT program requirements include both academic and clinical experiences; likewise, the student data reviewed for accreditation purposes extends across multiple domains of CFT program activities. In response, it is important for the CFT faculty to meet annually as a group - because each faculty member (e.g., advisor, clinical supervisor, course instructor) knows only part of how the student is performing - to discuss student progress. This evaluation includes an evaluation of data related to student progress toward program Student Learning Outcomes and student/graduate achievement data. 
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CFT Students and Research
All HDFS doctoral students are expected to collaborate with their faculty advisor to gain research experience and to develop a focal area of scholarship. Likewise, CFT students should be involved in research activities throughout the course of their graduate career. The MSU CFT program places particular emphasis on training students in intervention research and empirically supported interventions. All CFT students are encouraged to develop a program of research that is meaningful, relevant to the discipline of CFT, and has the potential to make a positive impact on society. All CFT student dissertations should include a section that describes applications to the CFT field and to clinical intervention, including for diverse populations. The HDFS PhD Portfolio includes research-related requirements that students are expected to complete.  

The MSU Model of CFT Research Training
In this program, we have adopted an apprenticeship research training model. According to this model, the student’s major professor serves a primary role in fostering their research training and supporting their overall academic achievement. Thus, we consider the review of applications and the interview process for admittance to the CFT program to be of critical importance to identify a good research fit between students and faculty. Under the apprenticeship model, students work collaboratively with faculty on their individual research agendas and gradually develop the skills (e.g., research design, publishing, grant writing) that will allow them to develop their own program of research. We believe this apprenticeship model provides the following benefits:
1. Establishes accountability in the CFT faculty for developing well-established programs of research through which students can develop various research skills. 
2. Emphasizes the importance of establishing regular research meetings between faculty advisors and mentored students. 
3. Allows students to collaborate with fellow students who are mentored by the faculty and who have developed more sophisticated research skills.
4. Ensures that students will be actively involved with faculty in key research activities, such as implementation of research projects, co-authoring publishable articles, presenting at national conferences, and engaging in grant writing.
5. Facilitates the acquisition of research skills that will allow students to gradually develop an identity as independent investigators, particularly as students progress through their doctoral comprehensive examinations and dissertation research.

Getting Started
A program of research is likely to be more satisfying (and probably of higher quality and more sustainable) when the researcher cares deeply about the research. Through the apprenticeship model, students may also experience enhanced training opportunities when the research they pursue is related to the expertise of their faculty mentor. CFT students should talk early and often with their faculty mentor about their research interests. Together, students and their faculty mentor should also identify goals for the student and a plan for achieving these research goals during the student’s graduate career. Students are also encouraged to take advantage of the many resources available for supporting research across the university, provided by the department, and within the CFT program. 
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Required Clinical Hours for the CFT Program
To graduate from the CFT doctoral program, each student is required to complete the following:
1) A minimum of 1,000 direct clinical contact hours supervised by an AAMFT Approved Supervisor (or equivalent)
a. This must include at least 500 relational hours (i.e., couples or families)
b. This may include a maximum of 100 alternative hours (e.g., teaming)
c. This may include hours transferred into the program, as approved in writing by the Program Director
2) A minimum of 200 hours of MFT relational/systemic supervision by an AAMFT Approved Supervisor (or equivalent)
a. Students are expected to maintain a required 5:1 ratio of direct clinical contact hours to supervision throughout the duration of the program
b. This must include at least 100 hours of individual supervision (i.e., one supervisor with 1-2 supervisees)
c. This must include at least 50 supervision hours utilizing observable data (i.e., live, video supervision). 

Table 4 summarizes minimum clinical hour requirements for the CFT Doctoral Program.  

Important Definitions:
· Direct clinical contact hours are defined as “a therapeutic meeting of a therapist and client (individual, relational, or group) occurring in-person synchronously, physically in the same location.”
· Relational hours are defined by COAMFTE as “a category of direct clinical contact hours in which a clinician delivers therapeutic services with two or more individuals conjointly, who share an ongoing relationship beyond that which occurs in the therapeutic experience itself. Examples include family subsystems, intimate couple subsystems, enduring friendship/community support subsystems, and residential, treatment, or situationally connected subsystems.” To count as a “relational hour” at least 2 people must be physically in the treatment room together for at least 25 minutes of the (50 minute) session.
· Note: Observation of another therapist's work, although valuable, does not constitute "direct contact"; however, please note this activity may be eligible to count as teaming hours (see Alternative Client Contact Hours section below).

Standards of Ethics and Professionalism
Students in the CFT program are required to adhere to the AAMFT Code of Ethics in all activities, including clinical requirements. Ethical and professionalism expectations include, for instance, fulfilling responsibility to clients, maintaining appropriate and legal standards of confidentiality, practicing with professional competence and integrity (including appropriate maintenance of clinical and financial records), and other standards described in the Code of Ethics. A violation of the Code of Ethics, state law regarding the practice of CFT, academic integrity, or professional ethics in general constitutes grounds for an Academic Progress Review. This process may result in termination from the CFT program (see Section XI).


Continuous Clinical Involvement
Students are required to be enrolled in practicum (HDFS 993) and clinically active in the Couple and Family Therapy Clinic (CFTC) until completion of all clinical hours required in the Ph.D. program and official clearance from the CFTC. This means that in addition to the other requirements of the HDFS doctoral program, CFT students will maintain an active caseload of 8-10 clients in the CFTC and generally need to be available to provide clinical services at least two nights during the week. An interruption in continuous clinical involvement is considered out of compliance with program requirements; students seeking an exception to this policy must follow the established procedure for Appeals for Exceptions to Program Requirements (Section III).  

Required Hours at the CFTC and Minimum Time in Practicum (HDFS 993)
The CFT Doctoral Program at MSU is committed to providing students with training to contribute as couple and family therapists at a high level of clinical competence by providing skilled and ethical delivery of empirically supported couple and family therapy interventions. Therefore, every CFT student is required to continue developing their clinical skills during the doctoral program. The minimum required hours at the CFTC and time in practicum vary based on the educational background and clinical experience of the student.   

CFT Students with a Master’s Degree from a COAMFTE-Accredited Program. Graduates of a COAMFTE-accredited master’s program are eligible to count up to 800 prior direct client contact hours toward the 1,000 hours required in the Ph.D. program, depending on their prior clinical experience. The acceptance of client hours must be negotiated with the Program Director during the first semester in the program and documented in writing. 

Students must provide at least 200 hours of direct clinical services in the Couple and Family Therapy Clinic on a continuous basis for a minimum of one year (three semesters). At least half of these hours must be relational. Students must be enrolled in HDFS 993 while providing direct client services in the Couple and Family Therapy Clinic. Up to 100 alternative hours may be counted toward the required 1,000 hours. However, alternative hours may not be counted toward the required 200 hours in the Clinic. If students bring in alternative hours from their master’s program, these count toward the 100 hour maximum. 

CFT Students with a Clinical Master’s Degree in a Related Mental Health Field (e.g., social work, clinical or counseling psychology). Students who received a master’s degree from a clinical program that is NOT accredited by the COAMFTE may apply to have up to 800 prior clinical hours counted toward their degree requirements if these were direct client hours (i.e., face-to-face) accumulated under the direct supervision of an AAMFT Approved Supervisor or a supervisor deemed equivalent based on COAMFTE standards. The acceptance of client hours must be negotiated with the Program Director during the first semester in the program and documented in writing. 

Students must provide at least 200 hours of direct clinical services in the Couple and Family Therapy Clinic on a continuous basis for a minimum of one year (three semesters). At least half of these hours must be relational. Students must be enrolled in HDFS 993 while providing direct client services in the Couple and Family Therapy Clinic. Up to 100 alternative hours may be counted toward the required 1,000 hours. However, alternative hours may not be counted toward the required 200 hours in the Clinic. If students bring in alternative hours from their master’s program, these count toward the 100 hour maximum.

CFT Students with a Master’s Degree in a Nonclinical Area (e.g., sociology, family studies). Students entering the program with a non-clinical master’s degree will need to accrue all 1,000 total hours required for the Ph.D. program as part of their doctoral studies. The first 300 direct client contact hours (100 of which must be relational) will be considered the master’s equivalency period, during which time students complete the direct client contact hours required in COAMFTE accredited programs. (Please note that students seeking to apply for a Limited License in Marriage and Family Therapy [LLMFT] in Michigan will want to ensure the completion of a minimum of 150 relational hours as part of the 300 required for the LLMFT, in line with Michigan licensure requirements; more information is available here.) All hours must be completed at the Couple and Family Therapy Clinic while students are enrolled in HDFS 993. After completing master’s equivalency, the student will follow the rules established for graduates of a COAMFTE-accredited program to complete the doctoral degree. Students may count up to 100 alternative hours toward the 1,000 required hours and may begin accruing alternative hours during the master’s equivalency period, but alternative hours cannot be used toward the 300 direct client contact hours required for master’s equivalency. 
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	Starting
Degree
	Minimum time 
in CFTC
	Minimum DCC hours required at CFTCa
	Maximum alternative hours allowed
	Maximum transfer hours allowed
	Minimum clinical hours required to graduateb 

	Clinical master’s, COAMFTE program
	1 year
(2 full semesters, 
1 summer)
	200
(≥ 100 relational)
	100
	800c
	1000

	Clinical master’s, 
non-COAMFTE program
	1 year
(2 full semesters, 
1 summer)
	200
(≥ 100 relational)
	100
	800c
	1000

	Non-clinical 
master’s
	2 years
(4 full semesters, 
2 summers)
	1000
(≥ 500 relational)
	100
	N/A
	1000


Note. Completing the minimum clinical hours does not guarantee a student will be released from clinical requirements. 
a Minimum DCC hours required at CFTC does not include alternative hours
b Total clinical hours required to graduate may include ≤100 alternative hours
c Hours must be approved by the Program Director

Evaluation of Clinical Performance
Student clinical performance is evaluated at the completion of each semester they are enrolled in HDFS 993 (practicum) using the Evaluation of Progress in Clinical Practice form. This evaluation includes performance expectations in the following domains: admission to treatment; clinical assessment and diagnosis; treatment planning and case management; therapeutic interventions; legal issues, ethics, and standards; and consideration of marginalized and vulnerable populations. The syllabus for HDFS 993 describes this process in further detail.

In addition, student clinical performance is discussed each year during the CFT faculty retreat. Students are expected to demonstrate increasing levels of clinical performance over their time in the program and must meet a designated performance standard before officially completing their clinical requirements. Failure to achieve adequate progress in clinical work may result in a call for an Academic Progress Review (APR), as described in the HDFS Ph.D. Handbook. It is important for CFT faculty to discuss clinical progress as a group, because each faculty member (e.g., clinical supervisors from different semesters, CFTC Clinic Director) only sees a portion of a student’s clinical performance. This discussion includes an evaluation of student data related to the clinically-oriented program Student Learning Outcomes.  

Completion of Clinical Requirements and Clearance from the CFTC
In order to complete the clinical requirements for the CFT Doctoral Program and be cleared from the CFTC, students must (a) complete all required clinical hours, (b) meet a designated performance standard demonstrating competent clinical practice, (c) fulfill all exit responsibilities at the CFTC, and (d) obtain the necessary paperwork (i.e., a signed Request for Clearance from the Clinic – CFT PhD Students form; see Appendix D). This means that accruing the required 1,000 direct clinical contact hours for graduation is necessary but not sufficient for completing the clinical requirements of the CFT Doctoral Program. Further information about the procedure for being cleared from the CFTC is provided in the CFT Clinic Manual.

Off-Site Placements
Due to the intensive nature of the CFT doctoral program, off-site placements for completion of clinical requirements are not allowed. 

Alternative Client Contact Hours
Up to 100 alternative client contact hours may be counted toward the 1,000 hours required for the doctoral specialization in CFT. Alternative hours may not be counted toward the minimum direct client contact hours required in the Couple and Family Therapy Clinic. The experiences that the MSU CFT faculty have determined may count as alternative client contact hours are described in Table 5. Please note that prior approval may be required before counting hours.  

[bookmark: _Toc207265133]Table 5. Description of Allowable Alternative Client Contact Hour Experiences
	Category
	Description

	Interactive Teaming
	Participating as an interactive team member who observes, discusses, and follows an ongoing case. Sessions must be watched using observable data (i.e., live observation, video recording) and input should be provided, as appropriate, to the therapist.
· Teaming hours must be documented in a Teaming Log and submitted as part of the monthly report form in Time2Track. 
· Note: Although teaming hours accrued during practicum night will often also meet criteria to count as live group supervision, each hour may only be counted toward one category. Please let your supervisor know if you plan to count your time together as a teaming hour.
· Prior approval from the Clinic Director is required if the teaming hours will be obtained outside of the CFTC.

	Providing Psychoeducation 

	Providing in person, therapeutic psychoeducation that is systemic/relational and interactive in nature. 
· Ex: Providing extensive training (minimum = 3 hours), in a relational intervention program may be counted as therapeutic psychoeducation
· This does NOT include presentations given to therapists or scholars for the purpose of professional development (e.g., local, state or national conference presentations), nor does this include undergraduate teaching responsibilities.
· Prior approval from the Clinic Director is required 

	Research Activities

	Research activities in which extensive in-person, interactive activities are conducted. 
· Ex: Conducting extensive assessments and/or interviews (e.g., taking extensive life history, conducting Adult Attachment Interview) with research participants.
· Any other aspects of research not meeting these criteria will not count as alternative hours because they are not considered direct contact and interactive (e.g., literature review, writing, data analysis). 
· Prior approval from the Clinic Director is required


Supervision Hour Requirements
Students must receive a minimum of one (1) hour of supervision for every five (5) hours of direct clinical contact throughout the duration of the program. Students accruing direct clinical contact hours toward program requirements must receive supervision at least once every other week in which they have direct client contact in order to have direct clinical contact hours counted. A minimum of 200 hours of MFT relational/systemic supervision by an AAMFT Approved Supervisor (or equivalent) is required to graduate from the CFT doctoral program. This must include at least 100 hours of individual supervision, defined as one supervisor meeting with one or two supervisees. Group supervision may also count toward the 200 required hours. At MSU, group supervision is defined as meeting with the supervisor and no more than six supervisees. In addition, at least 50 hours of supervision must take place utilizing observable data (e.g., live or video supervision); the observable data requirement can be met in an individual or group supervision format. To satisfy MSU requirements, supervision must take place in person (i.e., virtual supervision is not allowable). The CFT Clinic Manual provides a helpful table for identifying supervision formats (Appendix F). Under normal circumstances, every student in the CFT program will receive more hours of supervision than the minimum requirement. 

Student Supervisors and Student Supervisees
The CFT Doctoral Program provides students with training in clinical supervision, which includes taking HDFS 995: CFT Supervision in their second year or later. As part of this course, more senior CFT students, in the role of student supervisors (a.k.a. “student mentors”), are assigned to each first-year student in the CFT program. Student supervisors provide supervision to their student supervisees (a.k.a. “student mentees”) on a regular basis through activities that may include, but are not limited to, live supervision, video supervision, co-therapy, case note review, and review of CFTC procedures, forms, and policies. These hours may be counted by the student supervisor toward AAMFT Approved Supervisor status. However, these hours may not be counted by the student supervisee (unless they are co-supervised by a program clinical supervisor – e.g., during practicum night). Participation as a student supervisee is voluntary but highly recommended, as most first year students find this experience to be highly valuable in terms of having access to a more senior student mentor as they learn about the program and get acclimated to the CFTC. More information about training in supervision is available in Section VIII of this manual. 

Statement on Teletherapy and Virtual Supervision
Some state licensing and regulatory boards, including Michigan, do not count teletherapy or virtual supervision hours toward licensure. The curriculum for the CFT doctoral program at Michigan State University was designed to align with the MFT licensure requirements in the state of Michigan. Therefore, teletherapy and virtual supervision hours cannot be counted towards program clinical and supervision hour requirements. The Couple and Family Therapy Clinic also does not provide teletherapy services at this time. 

Michigan Licensure
In Michigan, graduation from a doctoral program accredited by the COAMFTE is one route to full licensure (i.e., without further specification of required academic courses). Alternatively, full licensure can be pursued by completing a COAMFTE-accredited master’s degree (or the equivalent coursework as defined by Michigan law) plus at least 1,000 hours of direct client contact, with appropriate supervision. However, for the hours obtained while in the program to count toward this requirement, students must hold an educational limited license while accruing this experience. Therefore, the program strongly recommends that eligible students apply for a Limited License as a Marriage and Family Therapist (LLMFT) in the State of Michigan as soon as possible. Minimum requirements for the LLMFT include a master’s degree in CFT (or equivalent) and completion of 300 hours of direct client contact, half of which must be relational. 

Requirements for licensure in Michigan also include additional expectations, such as passing the National Marital and Family Therapy Examination, completing a criminal background check, and additional training requirements. Full information about the state requirements for MFT licensure in Michigan can be accessed on the Licensing and Regulatory Affairs website. The MSU CFT program is not designed to meet the requirements for licensure in other professions.

Informed Acknowledgement of MFT Licensure and Regulatory Requirements 
A Ph.D. from Michigan State University is recognized worldwide, and the university is accredited by the Higher Learning Commission. Licensure obtained in the state of Michigan may be transferred to some states but not to others. Each state in the United State has its own law and regulations about what is needed to become licensed as an LMFT in that state. This means that licensure requirements, including qualifying degree requirements, vary by state. These requirements also differ from country to country. The Association of Marital and Family Therapy Regulatory Boards provides a description of licensure requirements for each state here. 

The curriculum for the CFT doctoral program at Michigan State University was designed to align with the MFT licensure requirements in the state of Michigan. Students graduating from the MSU CFT program may not be eligible for licensure in other states in the USA without first completing additional requirements. You can find more information about the state requirements for MFT licensure in Michigan here. Further information can also be obtained from the Michigan Board of Marriage and Family Therapy website or by contacting BPLHelp@michigan.gov. 

COAMFTE requires that this information be provided to students and acknowledged in writing, prior to students beginning a program’s course of study. All students are required to complete an Informed Acknowledgement of MFT Licensure and Regulatory Requirements form before starting their Ph.D. program at MSU. A copy of this form is available in Appendix E.
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Section VII: Advanced Practical Experience Component (Internship)

The advanced practical experience component is a formal opportunity in the CFT doctoral program for students to apply their advanced training in ways that strengthen their professional development. This experience must involve a combination of two selected experiences over a minimum of 9 months while you receive appropriate and adequate mentoring. You must receive official approval prior to starting your advanced practical experience component. 

Students can select from the following experiences consistent with the CFT program’s mission:
1. Advanced research project
2. Writing a grant
3. Teaching
4. MFT relational/systemic supervision
5. Consultation
6. Advanced clinical theory
7. Clinical practice/innovation
8. Program development
9. Leadership
10. Policy
11. Presenting and professional writing

Ideally, the advanced practical experience component should not be “more of the same.” This experience should not duplicate, for example, your clinical requirements, teaching assistantship, supervision class, or grant writing course. It should be something that allows you to apply your advanced training in ways that further prepare you for your career. Examples of prior internship experiences include leading a research study, attending a grant writing training and writing a grant to fund a dissertation study, gaining additional training on academic writing and writing a publishable manuscript, and participating in an intensive training on an evidence-based intervention and applying the intervention. 

To allow the application of the advanced training received in the doctoral program and best facilitate professional development, students must complete at least one year (three semesters) in the program prior to beginning the advanced practical experience component. 

Required Paperwork
Prior to starting the advanced practical experience component, students must complete the Advanced Practical Experience Component Proposal and Approval Form (see Appendix B) and obtain the necessary signatures, which includes receiving approval from the CFT Program Director and the student’s faculty mentor. This form also indicates the agreed upon mentoring plan. 

Upon completion of the advanced practical experience component, the Advanced Practical Experience Component Completion Form (see Appendix B) must be submitted to document successful completion of the experience requirements. 
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Training in supervision is a key skill for CFT doctoral students to acquire. Effective supervision depends both upon formal knowledge and supervised practice in providing relational/systemic supervision. The CFT doctoral program provides students with training in clinical supervision, which includes taking HDFS 995: Supervision of Couple and Family Therapy. The HDFS 995 course is intended to lay the groundwork for developing effective supervisory skills and receives official pre-approval from COAMFTE as a designated Fundamentals of Supervision course prior to being taught each cycle. Students take HDFS 995 in their second year of doctoral training or later. This course provides 30 hours of didactic training in supervision (Didactic Component), including information on various models of therapy and training of therapists, information on specific skills and exercises that further the supervision process, and the obligations and responsibilities of supervisors toward supervisees and their clients. An additional 18 hours of supervision will be provided by AAMFT Approved Supervisors (Interactional Component). Supervision experiences will continue throughout the spring semester as supervisors in training will work with a supervisee and will receive supervision from an approved supervisor.

To facilitate the supervision experiences during this training, each CFT student enrolled in HDFS 995 is assigned to at least one first-year student in the CFT program or (in some cases) a student from another discipline who is practicing at the Couple and Family Therapy Clinic. Each student supervisor (a.k.a. “student mentor”) provides supervision to their student supervisee (a.k.a. “student mentee”) on a regular basis while receiving supervision of supervision from a CFT faculty member. These hours may be counted by the student supervisor toward AAMFT Approved Supervisor status. However, these hours may not be counted by the CFT student supervisee (unless they are co-supervised by a program clinical supervisor – e.g., while teaming during practicum). The student supervisee must continue to meet with an Approved Supervisor or equivalent at least every other week and maintain the required ratio of supervision to direct clinical contact hours to ensure their hours of direct clinical contact are eligible to be counted. 

The MSU CFT faculty recognize the great value that student supervisees receive when more advanced students – in the role of student supervisors - provide feedback, suggestions, and supervision to help them learn about different therapy styles and broaden their skills and repertoire of interventions. Although students may decline to be supervised by a fellow student, it is important to consider both the value of the supervision by a student mentor and the fact that all CFT students will, themselves, be required to become a student mentor. 

The MSU CFT program has established certain parameters for student supervisor-student supervisee arrangements. Supervision of students by fellow students in the same department is permitted given all of the following conditions:
1) the (potential) student supervisee is explicitly informed that it is permissible to decline
2) a supervision contract has been established between the student supervisor and student supervisee and has been agreed to by both parties
3) special attention is given to power and privilege in the supervisory relationship  
4) the supervision provided by the student supervisor is closely supervised by a non-student Approved Supervisor or equivalent,
5) the student supervisor has completed, or is presently completing, HDFS 995 (or other COAMFTE-approved Fundamentals of Supervision course); and
6) the supervision time does not count toward the CFT program supervision hour requirements for the student supervisee
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The HDFS Ph.D. Handbook provides critical guidance about the dissertation process, including information about registration for dissertation credits, formatting options, the dissertation proposal, the oral defense of the dissertation, relevant forms, guidelines for electronic submission, and more. All HDFS graduate students must abide by these guidelines.

CFT Student Dissertation Guidelines
Completing the dissertation is intended to be a capstone research experience parallel to the capstone clinical experience of completing the 1,000 direct clinical contact hours requirement. The student works closely with their advisor throughout this process, with input from their guidance committee. 

Requirements. The topic for the dissertation must be relevant to the field of CFT. This guideline has been interpreted to include topics that incorporate research questions in human development and/or family studies that are applicable to CFT theory or practice. All CFT student dissertations must include a discussion of implications for the field of couple and family therapy. Students are also required to include a discussion of considerations for diverse populations.

Best Practices and Considerations. Your dissertation is the most important scholarly product you will generate during your doctoral education. To ensure a successful experience and a high-quality dissertation, you are strongly encouraged to follow these guidelines:

Length of time: From the date of your proposal defense to your final dissertation defense, you should anticipate a 9 to 12-month minimum timeline. Factors influencing dissertation completion may include, for example, participant recruitment, data gathering, analysis, and the process of writing and revising multiple iterations of your dissertation document. It is critical that you do not provide unrealistic degree completion timeframes to employers, post-doctoral sites, etc.

Work closely with your advisor and guidance committee: It is critical for you to work closely with your advisor and guidance committee to establish a realistic timeline and process that will lead to a high-quality dissertation. Some critical issues to consider are as follows:
a. Expect a minimum of two complete revisions per chapter. Revisions are a necessary part of the dissertation process that will help to refine and enhance how you conceptualize and communicate your work. 
b. Set a realistic timeline for chapter revisions. Make sure to communicate with your advisor about the time they require to provide feedback on each draft and take into account the time you will need to respond to their feedback. Do not rush your revisions; make sure to submit the best possible draft to your advisor each time you request feedback. 
c. Advisors are scientific advisors, not editors. Doctoral candidates should be at a high level of writing proficiency by the time they write their dissertations. It is the responsibility of the study to follow writing guidelines (e.g., APA standards). It is strongly suggested for students to work with the Writing Center or a professional editor during this process. Your advisor may recommend that you engage in professional writing workshops if needed.
d. Keep all committee members updated about the dissertation you want to propose. While developing your dissertation proposal in consultation with your advisor, inform your guidance committee members if your research direction or methodology changes substantially from what you initially anticipated. Some committee members will join your committee based on the specific content area or methodology, and changes to these aspects of your dissertation may lead to a transition in guidance committee members. Work closely with your advisor if this circumstance arises. 
e. If significant challenges arise while conducting your dissertation study and/or you determine a need to change your dissertation study from what was proposed, promptly discuss this issue with your advisor. Your advisor can help troubleshoot challenges and call a meeting with your guidance committee to obtain any necessary input and approvals regarding changes to your proposed dissertation study. 
f. Do not put advisors in a bind. For instance, students may feel tempted to accept a job offer that involves promising completion of their dissertation according to an unrealistic timeline or register prematurely for their “last” dissertation credit. Advisors are then forced to respond to such circumstances but may ultimately be unable to support the student in successfully meeting the unrealistic timeline that was set. Students must communicate with their advisors regularly about their dissertation timeline – especially if new circumstances might impact their established timeline. Although the CFT faculty strive to support our students, we cannot lower our expectations or take responsibility for the consequences of a decision made by a student without consulting their advisor (e.g., not obtaining a job because dissertation was not completed, having to pay for an extra credit due to an unrealistic timeline).

IRB can be a lengthy process: It is essential to build time into your dissertation timeline for IRB approval. This process may take weeks to even months, particularly if you are proposing a study with children, minoritized populations, or other high-risk/vulnerable groups. Projects with high-risk/vulnerable populations are likely to be referred to full board IRB review and may even require a federal certificate of confidentiality. Additionally, some collaborative projects may require review from a secondary IRB or the need to establish a reliance agreement with MSU. It is important to work closely with your advisor to anticipate the time needed for IRB approval and to collaborate with your advisor and guidance committee to adjust this timeline if needed. 

Consider a writing group: Completing a dissertation can sometimes feel isolating. It is a big transition to shift from having regular classes and time in the clinic with fellow students to having unstructured time writing by yourself. Students undertaking a dissertation may want to consider joining a dissertation support group, writing group, or other scholarly community where they can find support and be accountable for their progress. 

The dissertation is a personal statement: Ultimately, a dissertation is a personal statement of your scholarly interests, abilities, and integrity. Think of your dissertation as the unique opportunity to communicate to others who you are as a professional and why the work you do is important. Rather than rushing the process, take initiative and personal responsibility for doing this work well from beginning to end. This is a quality that characterizes highly successful and productive professionals across all fields. 
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Student feedback on both organized courses and clinical supervision is important in evaluating and improving course content and instruction. At the completion of each organized course, students anonymously complete the MSU course evaluation forms. MSU course evaluation comments and scores are available to the instructor. 

At the end of each practicum/internship semester (HDFS 993), students complete MSU course evaluations online, as well as an additional supervisor evaluation. The results are shared with the instructor and forwarded to the Program Director who reviews them. The Program Director is responsible for bringing any issues about the supervisor’s evaluation to the supervisor, and, if necessary, to the Department Chair. 

Each year, the Program Director will call a student meeting at which the CFT student representative(s) will preside. The purpose of the meeting is for students to raise any concerns or complaints that the student representative(s) will convey to the Program Director and CFT faculty. A faculty/Program Director response to the issues raised will be provided at a subsequent student-faculty meeting.
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It is expected that students in the program will develop as professionals.

The availability of social media has changed drastically in the recent years to include sites and apps such as Twitter, Facebook, Instagram, blogs, and others. These sites have privacy settings but they are not foolproof. The field of couple and family therapy is very small meaning that it is essential that you preserve your reputation. Employers and future colleagues may gain access to your posts or pictures on social media and these could negatively affect your reputation.  

Please exhibit the highest standards of professionalism in teaching, research, and scholarship. This includes professional use of email and social media. Remember you represent MSU and HDFS in all interactions, particularly when using your msu.edu email. If you have a problem with program or department faculty or students, please follow the grievance guidelines to address these problems directly. Please do not use social media for these ends. Students who post on social media messages that directly reflect poorly on the program, department, or profession of couple and family therapy, will be asked to delete the message if faculty are made aware of these posts. A persistent negative posting of this nature could result in an Academic Progress Review.  

While each faculty member/instructor sets their own standards on who to connect with and not connect with on social media, it is advisable to err on the side of caution in these considerations. A doctoral program already involves multiple dual relationship tensions and a social media relationship may add one more complexity to these relationships. 
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	Policy
	Time/Place in Program

	1. 
	Students review and sign Informed Acknowledgement of MFT Licensure and Regulatory Requirements form (see Appendix E)
	Prior to starting Ph.D. program

	2.
	Students work with temporary advisor and Program Director to prepare a preliminary Plan of Study.
	By end of first semester in Ph.D. program. Student meets with temporary advisor and has tentative program of study reviewed by Program Director.

	3.
	Students present Program Director with clinical and supervision hours that are to be transferred into the program from master’s program. Hours approved and signed by Program Director.
	By end of first semester in program. Student submits hours to the Program Director who evaluates both the clinical hours and the supervision provided to determine how many, if any, hours will be accepted. 

	4.
	Students who enter the doctoral program without a master’s degree from an accredited program in CFT must meet the Commission on Accreditation for Marriage and Family Therapy Education curriculum requirements for the equivalent of a master’s degree in CFT.
	By end of first month in program. Student meets with Program Director, goes over master’s level transcript, and reviews courses. Program Director prepares a memo stating actions needed, if any, to meet the COAMFTE Foundational Curriculum Areas (FCAs) requirements. Upon submitting proof of completion of master’s curriculum requirements, the Program Director will provide an FCA Completion Memo. 

	5.
	AAMFT Membership and Liability Insurance. All students in the program are required to be members (Student, Professional, or Clinical Fellow) of the American Association for Marriage and Family Therapy (AAMFT) to maintain professional liability insurance (or provide proof of such insurance from another source).
	All students submit proof of AAMFT membership and liability insurance to the CFT Clinic Director by September 30 of each year. 

	6.
	First Year Student Evaluation. During Spring term of the student’s first year, the student will meet with CFT faculty. The purpose of this meeting is to: (a) evaluate the student's initial progress in the program, (b) determine the degree of fit between the student and the program, (c) confirm that student has identified a permanent advisor reflecting their research interests and begun the process of developing a formal plan of study for the doctorate, (d) examine the student’s progress in taking on clinical work and moving toward a theory of CFT practice, and (e) consider other matters of concern to the student and/or faculty. Following the meeting, CFT faculty will provide a recommendation regarding continuation in the program. 
	Program Director schedules meeting with student.

	7.
	Student Evaluations. Students will be evaluated regularly on coursework and practicum/internship performance. The Department also requires submission of a student-advisor evaluation of annual progress, an annual update on meeting the requirements of the HDFS doctoral portfolio, and, before graduation, a final version of the HDFS doctoral portfolio. This evaluation will be provided in written form and orally by the advisor. Opportunities for informal feedback from faculty will be abundant; however, an appointment with the CFT faculty in response to the written feedback can be scheduled during the Spring semester each year for any continuing students. 
	· Practicum performance is evaluated by clinical supervisor at the end of each semester (spring, summer, fall). Evaluations are discussed by CFT faculty between semesters to learn of student strengths and concerns and to be on the same page in terms of supervisory evaluations.
· In the spring semester of each year, each student will complete a portfolio and departmental annual performance review. 


	8.
	Doctoral Comprehensive Examination. The doctoral comprehensive examination will be taken after the completion of 80% of the student’s course work in the Plan of Study (not including dissertation credits) and demonstration of clinical competence to the satisfaction of the CFT faculty. The student must pass each section of the exam
	· After completion of 80% of coursework, student meets with the doctoral guidance committee to plan and schedule comprehensive exams.
· After the comprehensive oral exam, committee members complete the comprehensive exam evaluation form to assess student’s oral, written, and knowledge skills. 

	9.
	Exiting the clinic. See requirements on Minimum Hours in the Clinic

	· Complete form indicating exit from Clinic: PhD Student Clinic Clearance Form

	10.
	Completing the clinical requirements in the program. 1000 clinical hours complete. At least 500 of these hours relational. 200 hours of supervision, at least 100 individual, and 50 raw data (video/live).
	· Complete form to obtain release from clinical requirement after requirements are complete: Clinical Clearance for Ph.D. Graduation


	11.
	Advanced Practical Experience Component/Internship - initiation
	· Complete Advanced Practical Experience Component Proposal and Approval Form

	12.
	Advanced Practical Experience Component/Internship - completion
	· Complete Advanced Practical Experience Completion Form 

	13.
	Course and Supervisor Evaluations. Student feedback on courses and clinical supervision is important in evaluating and improving instruction. At the completion of each organized course and Practicum, students anonymously complete the MSU course evaluation forms which are collected by MSU and an additional supervisor evaluation form that is collected by the CFT Clinic Director. 
	· Department Chair to discuss MSU course evaluations at each annual review period (spring of each year).
· CFT Clinic Director shares supervisor evaluation with Program Director and supervisor (end of each semester); Program Director discusses supervisor  evaluation with supervisor to make a plan with the faculty for improvement in areas where the evaluation is weak.

	14.
	Program Evaluation. At least annually, students will meet in a student-only meeting to discuss feedback collectively at which the student representatives will preside. The purpose of the meeting is for students to describe strengths and concerns that the student representative(s) will convey to the Program Director and CFT faculty. Feedback will be forwarded in writing to the Program Director. CFT faculty will prepare a response communicated to students in a follow up meeting.
	· This meeting will normally be called at the end of the first half of the Spring term. After the list of strengths and concerns has been compiled by the student representative(v) and presented to the CFT faculty, and after faculty have an opportunity to address them, the Program Director will call a second meeting before the end of term where the CFT faculty as a whole will address the concerns raised.

	15.
	Curriculum Evaluation. Each year as the fall semester begins, the CFT faculty meet to review the curriculum as to its appropriateness. 
	· Each fall semester, the CFT faculty will review the current curriculum based upon feedback from courses, students, and other stakeholders over the course of the past year. Changes will be made to the curriculum as deemed necessary by faculty consensus. 

	16.
	The CFT Program Director Review. The Program Director will be reviewed annually by CFT students and faculty.
	· The HDFS department chair solicits feedback from CFT students and faculty and compiles the evaluation of the program director annually each spring. 

	17.
	Student and Faculty Roles in Program Governance. Each fall, two students are elected from among volunteers by the CFT students. Unless the meeting is dealing with evaluations of other students or assignment of assistantships or confidential issues, the student representatives attend CFT faculty meetings in an advisory role. The student representatives are free to transmit the meeting discussions to the rest of the CFT students. When student meetings are held to hear program issues, the student representatives preside and summarize the issues raised and provide summaries to the faculty. These issues are presented and discussed at the CFT faculty meetings with the student representatives.
	· Each fall semester, 1-2 students will be elected by the student body by means of online balloting. These students will attend all CFT faculty meetings (non-confidential sessions), will run student-only meetings, and will serve as liaisons between students and faculty.

	18.
	Policy for Annual Review of Program Policies, Manuals, and the HDFS Ph.D. Handbook.
	· Each summer, the Program Director will review and revise the Program Manual and Program Policies. The Clinic Director will review and revise the Clinic Manual. Any changes will be highlighted and discussed with the CFT faculty at the fall retreat. Changes will be made based on this feedback.

	19.
	Each year at the fall retreat, CFT faculty will review the following: (a) Achievement on student learning outcomes, (b) Student/graduate achievement, (c) Fiscal and physical resources, (d) Technological resources, (e) Instructional and clinical resources, (f) Academic resources and student support services, (g) Inclusive and diverse learning environment, (h) Faculty and supervisor sufficiency in supporting program effectiveness, (i) Financial, supervisory, and research support to all students and those from diverse backgrounds
	· The Program Director will prepare a list of these items, any concerns, and they will be discussed as a group at the Fall CFT faculty retreat. Action will be taken when necessary by faculty consensus. 
· Requests for additional funding or for physical resources (e.g., Clinic space, research space) identified at the fall retreat or throughout the year go to the HDFS Department Chair. They may be able to provide the resource directly or may request the resource from the College or University. The CFT Program manages the Clinic budget through the Program Director and Clinic Director. Fiscal management of the Department is delegated from the Provost’s Office to the College of Social Science to the HDFS Chair. Management of the physical space controlled by the Department is delegated to the Department Chair. In addition to office space, research space is available on the ground and 4th floors of the Human Ecology Building; research space is also managed by the Department Chair.
· Request for additional faculty lines must be negotiated with the department chair and the dean of the college.
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A. CFT Oral Comprehensive Examination Description
B. Advanced Practical Experience Component Forms
C. Clearance for Ph.D. Graduation
D. Clearance for Exit from Couple and Family Therapy Clinic
E. Informed Acknowledgement of MFT Licensure and Regulatory Requirements Form
F. Foundational (Master’s) Requirements in Couple and Family Therapy
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The oral exam needs to be scheduled for two hours.

The oral examination for CFT students will involve a 120-minute examination process with your committee. In this examination, students will accomplish several outcomes related to their role in the HDFS department in general and the CFT concentration specifically.

A. Provide the student the opportunity to formally present and discuss applications appropriate to the CFT concentration area. For this, CFT students will present a review of their clinical theory of therapeutic change (details provided below).
B. Extend the evaluation of the student’s knowledge and understanding covered in the two written exams. Emphasis may be placed on areas considered weaknesses.
C. To consider the student’s ability to respond in an articulate manner to verbal questions.
D. To extend discussion beyond content covered in the written exams. 
General Theory of Change Presentation

This will be presented in a PowerPoint format and will include de-identified case information to illustrate the student’s theoretical framework in real life cases. No real life video examples will be allowed although students may use role-play or other video types to illustrate their concepts. The committee will utilize the rubric in the HDFS Ph.D. Handbook to evaluate your presentation.  
The following questions can be used to guide the development and presentation of your theory. 
· Who are the leading figures you draw from in your approach?
· What are the major building blocks of your theory?
· How does your theory view symptoms?
· What are assessment strategies?
· What are the goals of your theory?
· What is your view of human nature?
· What is the role of the therapist?
· How does assessment occur?
· What are major techniques or interventions?
· How does the approach propose to help clients/families to change?
· How do you go about integrating your theory?
· If you integrate theories, how to you deal with inconsistencies in theories you are bringing together in terms of philosophical assumptions? 
· How do you include evidence-based practices in your work?
· How do you implement your theory with diverse couples and families?

The examination will follow a strict format:
1) First 5 minutes – student is introduced to the group by the committee chair
2) Next 40 minutes, student will present and illustrate their theory of therapy
3) Next 10 minutes will allow the audience (non-committee) to ask any questions related to the presentation. After this, any non-committee audience members will be excused.
4) Next 15 minutes, student will be asked questions by examining committee in relation to presented theory of therapy.
5) After this, the committee will use the next 40 minutes to ask questions about weaknesses and omissions identified in the written comprehensive exams, as needed.
6) After these questions have been satisfied, the student will be excused while the committee confers.
7) The results of the entire comprehensive exam process will be communicated to the student after they are invited back into the room.
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Advanced Practical Experience Component (APEC) Proposal and Approval Form
Doctoral Program in Couple and Family Therapy
Department of Human Development and Family Studies
Michigan State University

Student Name: Click or tap here to enter text.

Experiences To Be Completed (Select Two):
☐ Advanced research project		☐ Clinical practice/innovation
☐ Writing a grant				☐ Program development
☒ Teaching					☐ Leadership
☐ MFT relational/systemic supervision	☐ Policy
☐ Consultation				☐ Presenting and professional writing
☐ Advanced clinical theory

Description of Planned APEC: Click or tap here to enter text.




APEC Outcomes and Deliverables: Click or tap here to enter text.


APEC Evaluation Criteria: Click or tap here to enter text.


APEC Mentor (must be HDFS faculty member): Click or tap here to enter text.

APEC Site: ☐ MSU ☐ Other: Click or tap here to enter text.

APEC Site Supervisor (if applicable): Click or tap here to enter text.

Mentoring Plan (describe how you will receive appropriate and adequate mentoring throughout the duration of your APEC): Click or tap here to enter text.


***This form must be signed by the individuals indicated below PRIOR TO starting the APEC. 
Please submit the completed form to the CFT Program Director.

	
	Signature
	Date

	Student:
	Click or tap here to enter signature.	Enter date.
	Faculty Advisor:
	Click or tap here to enter signature.	Enter date.
	CFT Program Director:
	Click or tap here to enter signature.	Enter date.
	APEC Mentor:
	Click or tap here to enter signature.	Enter date.
	APEC Site Supervisor (if applicable):
	Click or tap here to enter signature.	Enter date.

Note: Depending on the nature of your APEC, you may be required to provide a curriculum vitae for your Site Supervisor and/or proof of their AAMFT Approved Supervisor status (or equivalent) prior to APEC approval. 
Advanced Practical Experience Component (APEC) Completion Form
Doctoral Program in Couple and Family Therapy
Department of Human Development and Family Studies
Michigan State University

Student Name: Click or tap here to enter text.

Date APEC Started: Click or tap here to enter text.

Date APEC Ended: Click or tap here to enter text.

Did the APEC take place over at least 9 months? (required):	☐ Yes	☐ No

Brief Evaluation of APEC Experience (please refer to evaluation criteria described on proposal form): Click or tap here to enter text.




APEC Mentor (must be HDFS faculty member): Click or tap here to enter text.

APEC Site: ☐ MSU ☐ Other: Click or tap here to enter text.

APEC Site Supervisor (if applicable): Click or tap here to enter text.

Did the student receive mentoring through the duration of the APEC? (required):
 ☐ Yes	☐ No


***This form must be signed by the individuals indicated below following completion of the APEC. Please submit the completed form to the CFT Program Director.

	
	Signature
	Date

	Student:
	Click or tap here to enter signature.	Enter date.
	Faculty Advisor:
	Click or tap here to enter signature.	Enter date.
	CFT Program Director:
	Click or tap here to enter signature.	Enter date.
	APEC Mentor:
	Click or tap here to enter signature.	Enter date.
	APEC Site Supervisor (if applicable):
	Click or tap here to enter signature.	Enter date.


[bookmark: ICF][bookmark: cleargrad][bookmark: CpHDgrad]

[bookmark: AppendixC]Appendix C: Clinical Clearance for Ph.D. Graduation

         ____               has completed the clinical requirements as set forth as part of this COAMFTE-Accredited Marriage and Family Therapy Program. They have completed at least 1,000 client hours. They have also completed the required number of supervision hours, with appropriate live and individual hours. 

They are now clinically approved for graduation as of                                  .
							            DATE


                    					     	_______________________________________
Student Name						Student Signature

						     	_______________________________________
Clinic Director Name					Clinic Director Signature

						     	_______________________________________
Program Director Name				Program Director Signature


For Paperwork and Hours Verification:

 						     	_______________________________________
Clinic Coordinator Name (paperwork verification)	Clinic Coordinator Signature



[bookmark: Clearclinic]
[bookmark: AppendixD]

Appendix D: Request for Clearance from the Clinic
CFT PhD Students 

I, (Print Name) ________________________________(Signature)____________________________________on (Date)________________hereby request clearance from the CFT clinic that demonstrates completion of responsibilities related to the clinic. I have discussed this matter with the Clinic Director. I have completed all the items in the list as indicated by my initials next to each item: 
___ I have completed all paperwork and transferred cases as necessary in consultation with my supervisor. 
___ I have cleared my task list on Titanium. 
___ I have cleaned out my bin in the closet and shredded all case-related information. 
___ I have terminated all necessary files and they have been audited by clinic staff. 
___ All monthly logs have been signed and entered. 
___ I have returned my key. 
 
______________________________________________________________       ___________________ 
Clinic Coordinator								Date 
 
___ I have completed at least 1,000 client contact hours, at least 500 of which are relational. 
___ I have met supervision hours requirements including at least 200 hours total, at least 100 of which were individual and at least 50 of which were live.  

______________________________________________________________	___________________ 
Clinic Director									Date 

 When the clearance process is complete and all signatures have been obtained, a copy of the signed form will be returned to the student therapist via email. The original copy will be stored in the student’s clinical file on Teams. 




[bookmark: AppendixE]Appendix E: Informed Acknowledgement of MFT Licensure and Regulatory Requirements
Michigan State University 
Couple and Family Therapy Program

Marriage and Family Therapy is a profession that leads to licensure in all 50 states; however, each state has its own law and regulations about what is needed to become licensed as a MFT in that state. This means that licensure requirements, including qualifying degree requirements, vary by state. Information about the licensure requirements for each state can be found at the following links:
· AAMFT MFT State/Provincial Resources
· State Licensure Comparison – AMFTRB
The curriculum for the Couple and Family Therapy (CFT) doctoral program at Michigan State University was designed to align with the MFT licensure requirements in the state of Michigan. You can find more information about the state requirements for MFT licensure in Michigan at the following link: https://www.michigan.gov/documents/lara/Marriage_and_Family_Therapist_Licensing_Guide_2020_699826_7.pdf. Further information can be obtained from the Michigan Board of Marriage and Family Therapy website or by contacting BPLHelp@michigan.gov. 
If you have questions about the program’s alignment with professional licensure you may contact the Program Director: Dr. Kendal Holtrop at holtropk@msu.edu.
The Commission on Accreditation for Marriage and Family Therapy Education requires that this information be provided to students and acknowledged in writing, prior to students beginning a program’s course of study.
Please sign and return this acknowledgement form before you begin your PhD program with us. It is recommended that you keep a copy of this form for your records. 
I acknowledge that I have been informed and am aware that licensing regulations differ across states and provinces. I understand that the MSU CFT program is designed to align with licensure requirements in the state of Michigan, and that a degree from this program may not meet MFT licensing requirements in a different state.
  
 __________________________________________________
Printed Name


__________________________________________________
Signature (may be electronic)


__________________________________________________
Date



Adapted from the Examples of Student Acknowledgement Forms provided by COAMFTE	January 2022
[bookmark: AppendixF]Appendix F: Foundational (Master’s) Requirements in Couple and Family Therapy
(Requirements to be met for doctoral students entering program without a master’s degree 
from a COAMFTE-accredited program)

Version 12.5 Standards

Doctoral degree programs must demonstrate that they offer course work and/or that students have completed course work in all the areas contained in the COAMFTE Foundational Curriculum or that students demonstrate competence in those areas. Below are the Foundational Curricula Areas that serve as prerequisites for all MSU CFT Doctoral Program students. 

FCA 1: Foundations of Relational/Systemic Practice, Theories & Models (Minimum of 6 semester credits/8 quarter credits/90 clock hours) 

This area facilitates the development of competencies in the foundations and critical epistemological issues of MFT. It includes the historical development of the MFT relational/systemic philosophy and contemporary conceptual foundations of MFT, and early and contemporary models of MFT, including evidence-based practice and the biopsychosocial perspective. 

FCA 2: Clinical Treatment with Individuals, Couples and Families (Minimum of 6 Credits/8 quarter credits/90 clock hours) 

This area facilitates the development of competencies in treatment approaches specifically designed for use with a wide range of diverse individuals, couples, and families, including sex therapy, same-sex couples, working with young children, adolescents and elderly, interfaith couples, and includes a focus on evidence-based practice. Programs must include content on crisis intervention. 

FCA 3: Diverse, Multicultural and/or Underserved Communities (Minimum of 3 Credits/4 quarter credits/45 clock hours) 

This area facilitates the development of  competencies in understanding and applying knowledge of diversity, power, privilege and oppression as these relate to race, age, gender, ethnicity, sexual orientation, gender identity, socioeconomic status, disability, health status, religious, spiritual and/or beliefs, nation of origin or other relevant social categories throughout the curriculum. It includes practice with diverse, international, multicultural, marginalized, and/or underserved communities, including developing competencies in working with sexual and gender minorities and their families as well as anti-racist practices. 

FCA 4: Research & Evaluation (Minimum of 3 Credits/4 quarter credits/45 clock hours) 

This area facilitates the development of competencies in MFT research and evaluation methods, and in evidence-based practice, including becoming an informed consumer of couple, marriage, and family therapy research. If the program’s mission, goals, and outcomes include preparing students for doctoral degree programs, the program must include an increased emphasis on research. 

FCA 5: Professional Identity, Law, Ethics & Social Responsibility (Minimum of 3 Credits/4 quarter credits/45 clock hours) 

This area addresses the development of a MFT identity and socialization and facilitates the development of competencies in ethics in MFT practice, including understanding and applying the AAMFT Code of Ethics and understanding legal responsibilities. 

FCA 6: Biopsychosocial Health & Development Across the Life Span (Minimum of 3 Credits/4 quarter credits/45 clock hours) 

This area addresses individual and family development, human sexuality, and biopsychosocial health across the lifespan. 

FCA 7: Systemic/Relational Assessment & Mental Health Diagnosis and Treatment (Minimum of 3 Credits/4 quarter credits/45 clock hours) 

This area facilitates the development of competencies in traditional psycho-diagnostic categories, psychopharmacology, the assessment, diagnosis, and treatment of major mental health issues as well as a wide variety of common presenting problems including addiction, suicide, trauma, abuse, intra-familial violence, and therapy for individuals, couples, and families managing acute chronic medical conditions, utilizing a MFT relational/systemic philosophy. 

The following two areas must be covered in the curriculum in some way, though there are no minimum credit requirements. 

FCA 8: Contemporary Issues 
This area facilitates the development of competencies in emerging and evolving contemporary challenges, problems, and/or recent developments at the interface of Marriage and Family Therapy knowledge and practice, and the broader local, regional, and global context. This includes such issues as immigration, technology, same-sex marriage, violence in schools, etc. These issues are to reflect the context of the program and the program’s mission, goals, and outcomes. Programs are encouraged to innovate in this FCA. 

FCA 9: Community Intersections & Collaboration 
This area facilitates the development of competencies in practice within defined contexts (e.g., healthcare settings, schools, military settings, private practice) and/or nontraditional MFT professional practice using therapeutic competencies congruent with the program’s mission, goals, and outcomes (e.g., community advocacy, psycho-educational groups). It also addresses developing competency in multidisciplinary collaboration.

FCA 10: Preparation for Teletherapy Practice
This area facilitates the development of competencies in teletherapy. This may include such issues as emerging legal and ethical requirements, documentation, response to crises, awareness of the therapeutic space, joining, appropriate individual and systemic interventions (e.g., couples, play therapy), or other topics of importance to the context of the program and with diverse populations. Programs are encouraged to innovate in this FCA.
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