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Spartan Law Docket

The Spartan Law Docket is an email publication sent to the MSU Law community that includes important event
details and announcements from MSU Law College departments and student organizations. If you want to
request that an event, meeting, or announcement be posted in the Spartan Law Docket, please fill out the
Submission Form. Submission deadlines are posted on the Submission Deadlines & Publication Dates Fall and
Spring pages. For any guestions, contact the Office of Communications at lawcommsi@law.msu.edu.

« Student Meeting and Event Planning Form — This form is only for MSU Law student organizations.

Submit this form before booking any speakers or alumni.

« Spartan Law Docket Submission Form

« Submission Deadlines & Publication Dates Fall 2024

» Submission Deadlines & Publication Dates Spring 2025
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FUNDING OPTIONS ® On the Student Organization Leaders
FOR STU DENT ORGS , You can find the CARE funding

guideline, as well as other sources for

sponsorship funds

Funding Options for Student Groups

As you prepare to host events and need additional funding, you should prepare a detailed budget to find out
what your needs are. Then, review your options for obtaining funds. Options include

» Center for Academics, Resources, and Engagement (CARE) Funding

« Kelley Institute of Ethics


https://law.msu.edu/current-students/care/student-life

REQUESTING CO-
SPONSORSHIP FROM CARE

Within the Student Meeting and Event Planning Form, you request funding from CARE
CARE can co-sponsor up to $400 for events open to the student body per academic year

Please follow this

REQUESTING FUNDING FROM

® Center for Academics, Resources, and Engagement (CARE) Funding (PDF)

(O Kelley Institute of Ethics



https://edge.sitecorecloud.io/michiganstab57e-msustrategi129d-prod9868-7e5e/media/project/msu/law/files/care/care-funding-guide2.pdf

MSU LAW Registered Student Organizations Requesting Funding Guide
from the Center for Academics, Resources and Engagement

Requests should be submitted two weeks in advance by Nov.15" for the Fall semester and
by March 15" for the Spring semester. We do not fund all requests up to a certain dollar
amount just by default. Each organization is entitled to at least $400 per academic year,
during the Fall and Spring semesters. However, that does not mean that if you bringus a
request for $400 worth of items that it will automatically be funded. Other sources of
funding can be found here.

1) Within the form select all the sources of funding you will be using, including CARE, if
you wish to request funding from us.

REGUESTING FUNDING FROM

® Center for Academics, Resources, and Engagement (CARE) Funding (PDF)

) Council of Graduate Students {COGS) Event Funding Reguest Form

) Kelley Institute of Ethics




2} Asinstructed above, send an itemized budget to care@law.msu.edu once the
Meeting and Event Planning form has been approved. Usually, you will know the

event (not the funding) has been approved when a room is assigned to you for your
meeting/event.

If your funding is approved by CARE, you should call the venue, place the order, and
ask them to send the itemized invoice to care@law.msu.edu for payment. You can
also place the order over the phone, get a contact person and number and forward
that information to us so that we can call and make payment. We will not pay for

food at venues that refuse to accept advance order placements. All orders

should be tax exempt. When you place the order, request for tax to be removed
from the bill.

CARE will let you know once the order has been paid, the final receipt must be sent to
care@law.msu.edu or rakiete1 @law.msu.edu.
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Registered Student Organizations have the option to have an on-campus RSO financial account. This ]
® account is managed through a partnership of the RSO and the RSO Business and Financial Services ol "
(RSOBFS). Upon request any RSO may create an on-campus account. Accounts must be renewed '

annually.

If planning to use your orgs funds, check out this (pictured in the next slides). Please review
this webpage for any questions related to your RSO financial account. CARE cannot help with RSO
financial accounts.

- * On this webpage, one of the most helpful dropdowns may be the Spending Money from an On-
Campus Account
* Monthly Financial Statements will be emailed to the responsible parties and the adviser of all
RSOs that have renewed their on-campus account
¢ RSO On-Campus Accounts are charged a monthly service fee of $5.00. This monthly fee covers the
costs of services by the University.



https://spartanexperiences.msu.edu/rso-s/RSO%20Resource%20Hub/Financial%20Resources.html
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Financial Resources

As Reagistered Student Organizations (RSQOs) are viewed as individual units, they are
responsible for managing their own finances responsibly. To ensure financial transparency and
sustainability, RSOs should:

¢ Maintain at minimum a zero-sum budget, where income equals expenses.
Develop a semesterly and/or annual budget to guide financial decisions.
Keep an internal ledger to reconcile with official account statements.

Store copies of all financial documents (receipts, invoices, etc.) and establish a clear
process for recordkeeping and information transition between officers.

RSOs leaders should never put income from their RSO into a personal account

o RSOs should not use individuals Venmo, Paypal or Cashapp account as they are
commonly tied to an individual rather than an organization.

Organizations should implement safeguards to prevent theft and fraud.

o Access to organizational funds should never be held by just one individual without
oversight.

o All financial transactions should be transparent and known by at least one other
member.
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While the Office of Spartan Experiences/Involve@State does not directly fund student
organizations, there are various avenues where student leaders can apply for funding or host
fundraisers for their organization. The materials on this page are generalized information that
the office has collected.

RSO On-Campus Accounts

Spending Money from an On-Campus Account

Licensing

On-Campus Funding Options

Off-Campus Funding Options



https://spartanexperiences.msu.edu/rso-s/RSO%20Resource%20Hub/Financial%20Resources.html
https://spartanexperiences.msu.edu/rso-s/RSO%20Resource%20Hub/Financial%20Resources.html
https://spartanexperiences.msu.edu/rso-s/RSO%20Resource%20Hub/Financial%20Resources.html

	Student Org Reminders 
	Slide Number 2
	TWO FORMS, TWO DIFFERENT OFFICES 
	In which order should I submit the forms?
	Student Meeting and Event Planning Form
	Funding Options for Student Orgs
	Requesting co-sponsorship from CARE
	Slide Number 8
	Slide Number 9
	Requesting co-sponsorship from CARE
	IF YOUR Care co-sponsorship FOR FOOD IS APPROVED
	Slide Number 12
	Slide Number 13
	Slide Number 14

