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[bookmark: _Toc239150982]Part 1: Course Information
[bookmark: _Toc239150983]Class Meeting Information
Meeting Days/Times: Wednesday and Friday from 10:20 – 11:40.
Meeting Location: 119 Psychology
[bookmark: _Toc239150984]Instructor Information
Professor: Dr. Adrienne Adams (pronouns: she/her)
E-mail: adamsadr@d2l.msu.edu (please email me through the D2L email system rather than Spartan Mail)
Office: 338 Psychology Building
Office Hours (in person and on Zoom): Wednesday 1 – 3pm
Appointments Outside Office Hours: https://calendly.com/adamsadr/psy-493-professor-student-meeting 
Zoom meeting link: https://msu.zoom.us/j/95546891136 Passcode: PSY493
[bookmark: _Toc239150985]Course Description
[bookmark: _Hlk217048970]The survey is a widely used method for answering social science research questions about people’s attributes, opinions, attitudes, beliefs, experiences, and behaviors. In this course, students learn foundational concepts and methods of survey research, including questionnaire design, modes of data collection, sampling and recruitment, data management and cleaning, data analysis techniques, and reporting. Students will apply these concepts by designing and conducting a team-based survey research project.   
[bookmark: _Toc239150986]Prerequisites & Co-requisites
This course assumes students have the knowledge gained from PSY 101, a Tier 1 Writing Course, PSY 295, and PSY 395.
[bookmark: _Toc239150987]Textbook & Course Materials
Nardi, P. M. (2018). Doing Survey Research: A Guide to Quantitative Methods. Fourth Edition. Routledge.

Additional readings will be available in the D2L course. 
[bookmark: _Toc239150988]Technical Requirements
· A laptop computer from which to access course materials during and outside of class
· Internet connection (DSL, LAN, or cable connection desirable)
· Access to Desire2Learn (D2L)
· Access to Eli Review
· Access to Zoom
[bookmark: _Technical_Assistance][bookmark: _Toc239150989]Technical Assistance
If you need technical assistance at any time during the course or to report a problem you can:
· Visit the Distance Learning Services Support Site (lib.msu.edu/dls)
· Visit the Desire2Learn Help Site (help.d2l.msu.edu)
· Or call Distance Learning Services: (800) 500-1554 or (517) 355-2345
· To learn D2L use, login with your MSU NetID and password at d2l.msu.edu, select “Self Registration” from the menu bar, register for and complete the course named “Students - Getting Started with D2L.” Also be aware of the “Help” option on the D2L Home page menu.
· If you have issues connecting to the iClicker student app, go to iClicker connectivity tips. You can also find answers to other questions and contact the iClicker Tech Support Team by visiting iclicker.com/support at any time.
[bookmark: _Toc239150990]Resource Center for Persons with Disabilities (RCPD) 
· To make an appointment with a specialist, contact: (517) 353-9642 
Or TTY: (517) 355-1293
· Web site for RCPD: MYProfile.rcpd.msu.edu


[bookmark: _Toc239150991]Part 2: Course Learning Objectives 
By the end of this semester, students will be able to: 
1. Explain what survey research is, why we do it, and the steps involved. 
2. Translate research questions into constructs and measurable variables.
3. Define the concepts of reliability, validity, and levels of measurement.
4. Construct a questionnaire with suitable existing measures and high-quality newly developed questions.
5. Explain the concepts of sampling and recruitment in the context of survey research.
6. Discuss and apply ethical principles of informed consent, privacy, and confidentiality in survey research. 
7. Apply data cleaning techniques and use SPSS to analyze quantitative survey data. 
8. [bookmark: _Hlk217049297]Effectively collaborate with classmates to design, conduct, and manage a survey research project. 
9. Plan, assess, and edit writing in response to instructor and/or peer feedback.
10. [bookmark: _Hlk217049325]Effectively communicate a study’s purpose, method, findings, and conclusions in a written report and oral presentation.

To meet the objectives listed above, you will engage in the following learning activities: 
· Complete assigned readings
· Participate in classroom-based learning activities and discussions
· Complete concept checks (i.e., quizzes)
· Complete project tasks
· Complete writing assignments


[bookmark: _Toc239150992]Part 3: Course Schedule & Assigned Readings 
Below is a list of the topics covered in this course, along with the readings you’ll need to complete prior to each class session. Readings are available in your required textbook and/or the D2L course. Complete the readings in the order listed.  

	[bookmark: _Hlk187519425]Wk.
	Session
	Date
	Topics
	Assigned Readings

	1
	1
	Wednesday, 9/2
	· Course Overview: What to Expect
· Survey Research Project Topics
	NONE

	1
	2
	Friday, 9/4
	· Why We Do Research
· Forming a Project Team
· Managing a Survey Research Project
· Survey Research Report Structure & Content
	Nardi Ch. 1
Nardi Ch. 2, up to “The Ethics of Research”

	2
	1
	Wednesday, 9/9
	· Team building
· Identifying and Operationalizing Constructs
	Nardi Ch. 3

	2
	2
	Friday, 9/11
	· Operationalizing Constructs
· Finding Existing Measures
	NONE

	3
	1
	Wednesday, 9/16
	· Levels and Quality of Measurement
· Writing Good Survey Questions
	Nardi Ch. 4, p 76 – 92 

	3
	2
	Friday, 9/18
	· Writing Good Survey Questions
	NONE 

	4
	1
	Wednesday, 9/23
	· Writing Good Survey Questions
· Using Cognitive Interviewing to Improve Survey Questions
	Willis, How to Guide – available in “Resources” module in D2L.

	4
	2
	Friday, 9/25
	· Using Cognitive Interviewing to Improve Survey Questions
	NONE

	5
	1
	Wednesday, 9/30
	· Using Cognitive Interviewing to Improve Survey Questions
	NONE

	5
	2
	Friday, 10/2
	· Using Cognitive Interviewing to Improve Survey Questions
	NONE

	6
	1
	Wednesday, 10/7
	· Building and Testing an Online Survey
	Nardi Ch. 4, p 92 – 103


	6
	2
	Friday, 10/9
	· Building and Testing an Online Survey
	None


	7
	1
	Wednesday, 10/14
	· Sampling and Recruitment
	Nardi Ch. 5, p. 117 – 120 (up to “Simple random sampling”)
Nardi Ch. 5, p. 125 – 126 (up to “Purposive or judgmental sampling); 
Nardi Ch. 5, p. 129 to end (Sample size).


	7
	2
	Friday, 10/16
	· Human Subjects Protection
	Nandy Ch. 2, “Ethics of Research” to end

	8
	1
	Wednesday, 10/21
	· Planning for Analysis
	Nardi Ch. 4, p 103 – 106

	8
	2
	Friday, 10/23
	· Planning for Analysis
	None

	9
	1
	Wednesday, 10/28
	· Prepping Data for Analysis
	None

	9
	2
	Friday, 10/30
	· Prepping Data for Analysis
	None

	10
	1
	Wednesday, 11/4
	· Analyzing and Reporting Survey Data using Descriptive Statistics
	Nardi Ch. 6

	10
	2
	Friday, 11/6
	· Analyzing and Reporting Survey Data using Descriptive Statistics
	None

	11
	1
	Wednesday, 11/11
	· Analyzing and Reporting Survey Data to Compare Means
	Nardi Ch. 8

	11
	2
	Friday, 11/13
	· Analyzing and Reporting Survey Data to Compare Means
	None

	12
	1
	Wednesday, 11/18
	· Analyzing and Reporting Survey Data to Test Bivariate Relationships
	Nardi Ch. 7

	12
	2
	Friday, 11/20
	· Analyzing and Reporting Survey Data to Test Bivariate Relationships
	None

	13
	1
	Wednesday, 11/25
	· Analysis & Reporting Workshop
	Nardi Ch. 10

	13
	2
	Friday, 11/27
	· NO CLASS – THANKSGIVING
	None

	14
	1
	Wednesday, 12/2
	· Formatting a Professional Report
	None

	14
	2
	Friday, 12/4
	· Preparing an Oral Research Presentation
	None

	15
	1
	Wednesday, 12/9
	· Preparing an Oral Research Presentation
	None

	15
	2
	Friday, 12/11
	· Exam
	None

	Finals
	
	TBA
	· Presentations 
· Team Contribution Ratings
· Course Evaluation
	None



[bookmark: _Part_4:_Assignments]

[bookmark: _Toc239150993]Part 4: Graded Assignments and Activities 
There are seven types of graded assignments and activities in this course: concept checks, class participation, project tasks, writing assignments, an oral presentation, team contribution, and a final exam. Below is a general description of the assignments/activities, instructions, and/or important dates.  
[bookmark: _Toc239150994]Concept Checks
Concept checks are graded quizzes to assess your understanding of the assigned readings. Concept checks help you and me determine how prepared you are for the project-related assignments, reinforce your learning, and help Prof. Adams identify topics that require further explanation and discussion. To prepare for concept checks, make sure you can answer the unit learning objectives that were covered in the readings.

Over the semester, there are 10 concept checks with 10 questions worth 1 point each, making the concept checks worth 10% of your final grade.  

You will complete concept checks through the quiz feature in D2L. The table below shows the readings that will be covered, as well as the dates the quiz will open and close. The concept checks will be available at 12:01am on the dates listed in the “Start Date” column and will close at 10am on the dates listed in the “Due Date” column. Once you start a concept check, you will have 15 minutes to complete it. That’s 1.5 minutes per question. I will publish the scores when the quiz closes, and you’ll be able to see your score immediately after finishing. Bring to class on the due date anything you’d like to discuss or have clarified.

	#
	Readings
	D2L Quiz Start Date
	D2L Quiz Due Date

	1
	Nardi (2018), Ch. 1 & Ch. 2 up to “The Ethics of Research.” 
	Mon, 8/31
	Fri, 9/4

	2
	Nardi (2018), Chapter 3. Designing Research
	Sat, 9/5
	Wed, 9/9

	3
	Nardi (2018), Chapter 4. Developing a Questionnaire, p. 76 – 92
	Sat, 9/12
	Wed, 9/16

	4
	Willis (1999), Cognitive Interviewing: A “How to” Guide
	Sat, 9/19
	Wed, 9/23

	5
	Nardi (2018), Chapter 4. Developing a Questionnaire, p. 92 – 103
	Sat, 10/3
	Wed, 10/7

	6
	Nardi (2018), Chapter 5 and Chapter 2 (selected pages, see Schedule table)
	Sat, 10/10
	Wed, 10/14

	7
	Nardi (2018), Chapter 6: Presenting Data: Descriptive Statistics
	Sat, 10/31
	Wed, 11/4

	8
	Nardi (2018), Chapter 8: Analyzing Data: Comparing Means 
	Sat, 11/7
	Wed, 11/11

	9
	Nardi (2018), Chapter 7: Analyzing Data: Bivariate Relationships
	Sat, 11/14
	Wed, 11/18

	10
	Nardi (2018), Chapter 10: Presenting Results, Making Conclusions & Writing Reports
	Sat, 11/21
	Wed, 11/25



[bookmark: _Toc239150995]Class Participation
Each class session involves mini-lectures, discussions, and/or group work. In conjunction with the assigned readings, these activities will prepare you to complete the project tasks and writing assignments. Some weeks, class time will be dedicated to project tasks.  

You can earn up to 6 participation points for the 28 class sessions between 9/2 and 12/9. See the rubric below for how your score will be calculated. Your top 25 scores will count toward your final grade, making class participation worth 15% of your grade (150 points).

	CRITERIA
	POINTS & STANDARDS

	
	100 – 80%
	79 – 50%
	49 – 0%

	Attentiveness
	2 – 1.6 points
	1.5 – 1 point
	 .99 - 0 points

	The extent to which the student paid attention when the professor and/or other students were talking.
	Listened attentively most or all of the time
	Listened attentively some of the time; Generally alert to what was happening in class, but displayed some lack of interest
	Rarely, if ever, paid attention when others were talking; regularly disengaged

	Contribution
	2 – 1.6 points
	1.5 – 1 point
	 .99 - 0 points

	The extent to which the student contributed to large group and/or small group conversations.
	Responded to at least one of the professor’s prompts; Consistently contributed productively to group work
	Did not respond to any of the professor’s prompts; or sometimes contributed productively to group work
	Said very little of substance or nothing at all; or dominated conversation and/or interrupted others often; or did not contribute productively to group work

	Respect for Learning Environment
	2 – 1.6 points
	1.5 – 1 point
	 .99 - 0 points

	The extent to which the student showed regard for the professor’s and classmates’ rights to a positive and productive learning environment.
	Avoided phone use completely; showed an openness to learning from others’ experiences and backgrounds
	Used phone during class time, but avoided it when others were speaking; showed an openness to learning from others’ experiences
	Used phone often, including when others were speaking; and/or stopped listening or used personal attacks when others shared their experiences


[bookmark: _Toc239150996]Project Tasks
Over the course of the semester, you will work with a small group of classmates on a survey research project. Your team will plan and manage the study, develop a survey instrument, collect data, prepare for and conduct analyses, and report on the findings.

I have broken the project into a series of discrete tasks, shown in the table below along with the points associated with each. The tasks build on each other, so your team must complete each task before moving on to the next.

Each task is scored individually, based on your degree of contribution to your team's completion of that task, on a scale from 0 (no contribution) to full points (full contribution). What counts as "full contribution" is described in each task's instructions in D2L.
All tasks count toward your final grade. Together, they make up 20% of your grade (200 points).

If you miss a class session during which a project task is completed, you must complete the task independently outside of class and submit the required deliverables within 48 hours of the end of the missed session to earn credit.

Although these are team tasks, each team member must submit their own products individually — do not rely on one teammate to submit for the group. 

	#
	Task
	Points
	Date Assigned
	Date Due

	1
	Form a team
	5
	Fri, 9/4
	Wed, 9/9

	2
	Identify Constructs/Concepts 
	10
	Wed, 9/9
	Fri, 9/11

	3
	Find Existing Measures 
	10
	Fri, 9/11
	Wed, 9/16

	4
	Write Survey Questions
	20
	Wed, 9/16
	Wed, 9/23

	5
	Use Cognitive Interviews (CI) to Improve Survey Questions
	30
	Wed, 9/23
	Fri, 10/2

	6
	Build and Test the Online Survey 
	15
	Wed, 10/7
	Wed, 10/14

	7
	Complete Human Research Protection Training 
	10
	Fri, 10/16
	Wed, 10/21

	8
	Create a Codebook 
	15
	Wed, 10/21
	Fri, 10/23

	9
	Prep Data for Analysis 
	10
	Wed, 10/28
	Fri, 10/30

	10
	Plan and Conduct Descriptive Analysis
	25
	Wed, 11/4
	Wed, 11/11

	11
	Plan and Conduct Comparative Analysis
	25
	Wed, 11/11
	Wed, 11/18

	12
	Plan and Conduct Bivariate Analysis
	25
	Wed, 11/18
	Fri, 11/20


[bookmark: _Toc239150997]Writing Assignments
Writing is a critical professional skill in social science disciplines. Survey researchers write to communicate with clients and other stakeholders as they plan and conduct a study; they write to communicate the purpose, methods, and results of their research to various audiences through reports. They also write to document their processes and reflect on their practices. Writing is an integral part of social science inquiry, and thus it must be clear, concise, and logical. Even when they are writing for themselves, survey researchers need to convey information thoroughly and accurately. Survey researchers also serve as a critical friend to fellow researchers by providing them with feedback on their writing to improve their work. In this course, you will write to plan, conduct, and report the findings of a survey research study. You will also provide your classmates with constructive feedback to improve their writing.

You will complete multiple writing assignments over the course of the semester with your project team, all building toward a final research study report. The assignments are listed in the table at the end of this section, with their start and due dates. You’ll receive instructions in class, and I’ll make instructions available in the Assignments module in D2L. 

The grading rubric (available in D2L) has four criteria, listed below. Be sure to read through the rubric before you start an assignment so that you know what is expected. 
1. The extent to which you met the requirements of the assignment and demonstrated an understanding of the course material.
2. Your tone and ability to write for the specific audience. 
3. Your ability to convey ideas in a clear, convincing, and logical manner. 
4. The formatting and use of mechanics, including spelling, capitalization, and punctuation. 

Submit completed writing assignments through the D2L by 11:59pm on their due dates. 


	Writing Assignment
	Points
	Start 
Date
	Due 
Date
(D2L)

	Introduction Section Draft
	15
	Wed, 9/2
	Fri, 9/18

	Measures Section Draft
	30
	Wed, 10/7
	Fri, 10/16

	Sampling and Recruitment Section Draft
	20
	Wed, 10/14
	Fri, 10/23

	Procedures Section Draft
	25
	Wed, 10/21
	Fri, 10/30

	Participants Section Draft
	30
	Wed, 11/4
	Fri, 11/13

	Results Section Draft
	60
	Wed, 11/11
	Wed, 11/25

	Conclusion Section
	20
	Wed, 12/2
	Fri, 12/9

	Full Report
	100
	Wed, 12/2
	Fri, 12/9




[bookmark: _Toc239150998]Oral Presentation
Your team will deliver a 15-minute oral presentation of your study during our scheduled final exam session. The presentation should include the following sections and content:
· Introduction
· Introduction to the study topic
· Definitions of key constructs
· Research questions
· Method
· Sampling strategy and sample size
· Recruitment procedures
· Measures for all variables used in the data analysis
· Participant demographics, visualized with charts
· Results
· Findings for the descriptive research questions, visualized with charts
· Findings for the comparative research question, visualized with tables and/or charts
· Findings for the relational research question, visualized with tables 
· Conclusions
· Key takeaways
· At least one suggestion for future research and intervention (services or policy change). 

The presentation is worth 50 points, which is 5% of your overall grade, based on the rubric below.   
	CRITERIA
	POINTS & STANDARDS

	
	100% - 90%
	89% - 70%
	69% or lower

	Content
	20 – 18 points
	17.9 - 14 points
	13.9 to 0 points

	
	All or almost all required content was included and presented clearly, logically, and accurately.
	Some key pieces of content were missing, or some information was not presented clearly, logically, or accurately. 
	Many key pieces of content were missing or not presented clearly, logically (e.g., jumps among disconnected topics/points), or accurately.

	Quality of Visual Communication
	10 – 9 points
	8.9 – 7 points
	6.9 – 0 points

	
	Text, tables, and graphics are readable and effective. 
	Text, tables, and graphics were mostly readable, but not all were effective. 
	Text, tables, and/or graphics were unreadable.

	Quality of Oral Communication
	10 – 9 points
	8.9 – 7 points
	6.9 – 0 points

	
	Audible, understandable, confident, and appropriate technical language.
	Read from the slides. Suitable speaking volume, but poor choice of wording (e.g., non-technical or vague)
	Speaking unclearly or without confidence.

	Time management
	5 – 4.5 points
	4.4 – 3.5 points
	3.4 to 0 points

	
	Timing was well-organized (+ 2 mins)
	Slightly over or under the time (+ 3 – 4 mins).
	Significantly under or over time. (+ 5 or more mins).

	Collaboration
	5 – 4.5 points
	4.4 – 3.5 points
	3.4 to 0 points

	
	All members of the team contributed about equally to the presentation.
	One team member contributed little to the presentation.
	One person did the majority of the presentation.



[bookmark: _Toc239150999]Team Contribution
The survey research project requires you to collaborate with classmates to conduct and report on a research study. You can earn up to 100 points for the quality of your contribution to the team. At the end of the semester, I will ask students to rate themselves and their teammates on a scale from 0=not at all to 20=completely for the criteria below. I will use the mean of the ratings to calculate your final “team contribution” score.

1. Actively participated in team discussions/conversations (20 points)
2. Helped keep the team on task (20 points)
3. Contributed useful ideas (20 points)
4. Did their share of the work (20 points)
5. Produced good quality work (20 points)


[bookmark: _Toc239151000]Final Exam 
A 100-point comprehensive final exam will be held in class on Friday, 12/11. 

[bookmark: _Toc239151001]Part 5: Grading Policies
[bookmark: _Toc239151002]Graded Course Activities
The table below shows the graded course activities. The first column includes the points possible, and the second column includes a description for each activity.
	Points
	Percent
	Assignment

	150
	15%
	Class Participation, 25 @ 6 points each

	100
	10%
	Concept Checks, 10 @ 10 points each

	200
	20%
	Project Tasks, 12 @ varying points – See Project Tasks table on Page 9

	200
	20%
	Report Section Drafts @ varying points – See Writing Assignments table on Page 11

	100
	100%
	Full Report

	50
	5%
	Oral Presentation

	100
	10%
	Final Exam

	100
	10%
	Team Contribution

	1000
	100%
	Total Points Possible



The chart below shows the proportion of our final grade accounted for by the various graded activities.

[bookmark: _Toc239151003]Grading Scale
The table below describes the relationships between points, percent, and grade. The first column describes the points earned. The second column describes the percentage of the total possible points earned. The third column describes the grade associated with the percentage of points earned.
	Points
	Percentage
	Grade

	1000 - 900
	90 to 100%
	4.0

	899 - 850
	85 to 89.9%
	3.5

	849 - 800
	80 to 84.9%
	3.0

	799 - 750
	75 to 79.9%
	2.5

	749 - 700
	70 to 74.9%
	2.0

	699 - 650
	65 to 69.9%
	1.5

	649 - 600
	60 to 64.9%
	1.0

	590 - 0
	59.9% or lower
	0


[bookmark: _Toc239151004]Late Work Policy
[bookmark: _Toc239151005]Concept Checks
Concept checks must be completed by their due dates and times. Students cannot make up missed concept checks.  

[bookmark: _Toc239151006]Participation Points
Students must be present to earn participation points. To allow flexibility for absences, the three lowest participation grades will be dropped from the final grade calculation. 

[bookmark: _Toc239151007]Writing Assignments & Project Tasks
Writing assignments and Project Tasks must be submitted by the given deadline or special permission must be requested before the due date. To request an extension of a writing assignment or project task due date, students must email me by the assignment deadline. The email must include a justification for the request and a suggested alternative due date. I will respond to the request via email with a decision and a new due date. Extensions will not be given beyond the next assignment except under extreme circumstances. Late assignments may be marked down 5% for each day late. 
[bookmark: _Toc239151008]Viewing Grades
Students can view their grades in the D2L gradebook by going to Assessments > Grades. Grades for concept checks and participation points will be posted to the gradebook within 24 hours of the class session. Project Task and Writing Assignment grades will be posted within a week of the due date unless otherwise announced.  



[bookmark: _Toc239151009]Part 6: Tips for Success
[bookmark: _Toc239151010]Complete Assigned Readings
The assigned readings provide a foundational understanding of the concepts and practices that we’ll talk about in class and that you’ll apply in your survey research project. You’ll learn more in class and be more prepared for the project tasks if you complete the readings. Also, you need to complete the readings to do well on the concept checks, which account for 10% of your grade. 
[bookmark: _Toc239151011]Get Access to the Textbooks Right Away
To stay on top of the course assignments and succeed in this course, you must have access to the textbook from the start of the semester. You can purchase a new or used book, borrow the book, or use the book on reserve at the library. If you have concerns about accessing the books, please talk with me right away so we can troubleshoot the issue together. 
[bookmark: _Toc239151012]Follow a Weekly Schedule
I recommend maintaining a weekly schedule to stay on top of the reading and homework for this class. For a 3-credit class, you can expect to spend 3 hours per week in class and at least 6 hours per week on reading and homework. Use the syllabus and assignment calendar (Excel file linked to in D2L) to help figure out on which days to set aside time for reading and homework. 
[bookmark: _Toc239151013]Review Learning Objectives before Completing the Concept Check
Review the learning objectives in the “Learning Objectives” module in D2L before starting the concept check. If you can define and apply the terms listed there, you are ready to do well on the concept check.
[bookmark: _Toc239151014]Use Email Effectively
I regularly communicate announcements in D2L. Check the course D2L homepage and your email frequently for updates. Also, I highly recommend forwarding your D2L inbox to your regular MSU email account (i.e., Spartan Mail) to avoid missing an email from me. You can set up forwarding in the D2L email settings. 

I will make every effort to respond to email within one MSU business day. I expect you will extend the same courtesy and respond to emails from me and classmates in a timely manner. Always include “PSY 493” in your subject line so I can find your emails and respond appropriately. Also, always write an email in a professional manner (i.e., greeting, complete sentences, closing with your name). MSU is my professional workplace, and it’s easy to email your professors respectfully. Follow these guidelines: How to Email Your Professor without being Annoying.
[bookmark: _Toc239151015]Communicate with the Instructor
If you find that you have any trouble keeping up with assignments or other aspects of the course, let me know as early as possible. As you will find, communication and rapport are key to becoming an effective professional. Make sure that you are proactive in informing me when difficulties arise during the semester so that we can work together to find a solution. You can talk to me before or after class, come to office hours, schedule an appointment with me outside of office hours, or email me through D2L email. 
[bookmark: _Toc239151016]Part 7: Course Policies & Expectations
Students are expected to adhere to the policies of Michigan State University, whether noted in this syllabus or not. Instructors have the right to add or adjust policies within limits for the specifics of their courses. While the below may appear at first glance to be common policy boilerplate there may be nuances or course specifics within it that the student must be aware of and adhere to.
[bookmark: _Toc239151017]Applicable policies, syllabus statements, and resources for students: 
· Spartan Code of Honor
· Mental Health
· Religious Observance Policy
· Student Athletes
· Pronoun preference
[bookmark: _Toc239151018]Attendance
Attendance is strongly encouraged. Students must be in class to receive participation points. However, please do not attend class if you are sick. To allow for necessary absences, 25 of the possible participation grades will count toward students’ final grades.  

University Attendance Policy (in part): Students whose names do not appear on the official class list for this course may not attend this class. Students who fail to attend the first four class sessions or class by the fifth day of the semester, whichever occurs first, may be dropped from the course.
[bookmark: _Toc239151019]Participation
Students are expected to participate in all online activities and all in-class activities. For students to get the most out of this class, it is critical that we strive to foster a learning space where every student has a chance to succeed. This requires extra attention to the way we engage with each other. This class may challenge and explore our own ideas and beliefs, and we may find ourselves challenging each other’s ideas and beliefs as well. Please remember that everyone moves through course material in their own way and from the lens of their own understanding and experiences. When you challenge or appraise the work of your classmates, make sure it is with the goal of enhancing each other’s learning.
[bookmark: _Toc239151020]Commit to Integrity: Academic Honesty
Article 2.III.B.2 of the Academic Rights and Responsibilities states that "The student shares with the faculty the responsibility for maintaining the integrity of scholarship, grades, and professional standards." In addition, the Department of Psychology adheres to the policies on academic honesty as specified in General Student Regulations 1.0, Protection of Scholarship and Grades; the all-University Policy on Integrity of Scholarship and Grades; and Ordinance 17.00, Examinations. See Spartan Life Online (splife.studentlife.msu.edu) and/or the MSU Web site (msu.edu) for more.
Therefore, you are expected to develop original work for this course. You may not use the work produced by another student to complete an assignment for this course. You may not submit course work you completed for another course to satisfy the requirements for this course. Also, you are not authorized to use the www.allmsu.com Web site to complete any coursework in this course. 

Helping you become a better writer is one of the most important goals of this course. You may use a generative artificial intelligence (GAI) tool such as ChatGPT or Grammarly’s AI writing assistant to find and organize knowledge to the extent that is beneficial to your writing process, but you may not paste GAI output into your papers. Your final written product must be in your own words. Also, any use of AI tools must be appropriately acknowledged using a format such as this: 

I acknowledge the use of [insert AI system(s) and link] to [specific use of generative artificial intelligence]. The prompts used include [list of prompts]. The output from these prompts was used to [explain use].

Any violation of this GAI policy is considered a violation of MSU’s academic integrity rules regarding plagiarism. 

Students who violate MSU academic integrity rules may receive a penalty grade, including a failing grade on the assignment or in the course. Contact your instructor if you are unsure about the appropriateness of your course work. (See also the Academic Integrity webpage.)
[bookmark: _Toc239151021]Limits to Confidentiality
Assignments and other materials submitted for this class are generally considered confidential pursuant to the University's student record policies. However, students should be aware that University employees, including instructors, may not be able to maintain confidentiality when it conflicts with their responsibility to report certain issues to protect the health and safety of MSU community members and others. As the instructor, I must report the following information to other University offices (including the Department of Police and Public Safety) if you share it with me:
· Suspected child abuse/neglect, even if this maltreatment happened when you were a child,
· Allegations of sexual assault or sexual harassment when they involve MSU students, faculty, or staff, and
· Credible threats of harm to oneself or to others.
These reports may trigger contact from a campus official who will want to talk with you about the incident that you have shared. In almost all cases, it will be your decision whether you wish to speak with that individual. If you would like to talk about these events in a more confidential setting you are encouraged to make an appointment with the MSU Counseling Center.
[bookmark: _Toc239151022]Inform Your Instructor of Any Accommodations Needed
From the Resource Center for Persons with Disabilities (RCPD): Michigan State University is committed to providing equal opportunity for participation in all programs, services and activities. Requests for accommodations by persons with disabilities may be made by contacting the Resource Center for Persons with Disabilities at 517-884-RCPD or on the web at rcpd.msu.edu. Once your eligibility for an accommodation has been determined, you will be issued a Verified Individual Services Accommodation ("VISA") form. Please present this form to me at the start of the term and/or two weeks prior to the accommodation date (test, project, etc.). Requests received after this date will be honored whenever possible.
[bookmark: _Toc239151023]Drops and Adds
The last day to add this course is the end of the first week of classes. The last day to drop this course with a 100 percent refund and no grade reported is 09/18/2025. The last day to drop this course with no refund and no grade reported is 10/13/2025. This information is available on the Class Information page in MSU’s Class Search application. You should immediately make a copy of your amended schedule to verify you have added or dropped this course.
[bookmark: _Toc239151024]Intellectual Property
Course materials such as lectures are the intellectual property of the instructor; additionally, it is important to safeguard the privacy of students taking this class and discussing complex issues. Recordings of the class, lecture notes, other materials created by the instructor, and screenshots of the class (including of online discussions) may not be shared with those not in the class or uploaded to other online environments. Impermissible use of class recordings and lecture notes or other material may subject the student to disciplinary action under the MSU Student Rights and Responsibilities Policy (https://ossa.msu.edu/srr).
[bookmark: _Toc239151025]Disruptive Behavior
Article 2.III.B.4 of Student Rights and Responsibilities for students at Michigan State University states: "The student's behavior in the classroom shall be conducive to the teaching and learning process for all concerned." Article 2.III.B.10 states that "The student and the faculty share the responsibility for maintaining professional relationships based on mutual trust and civility." General Student Regulation 5.02 states: "No student shall . . . obstruct, disrupt, or interfere with the functions, services, or directives of the University, its offices, or its employees (e.g., classes, social, cultural, and athletic events, computing services, registration, housing and food services, governance meetings, and hearings).” Students whose conduct adversely affects the learning environment may be subject to disciplinary action through the Student Judicial Affairs office.
[bookmark: _Toc239151026]Technology Use in Class
Personal devices including computers, tablets, and phones are permitted and encouraged for class-related activities. Except for during the scheduled break, students should refrain from using personal devices for completing tasks/assignments for other classes or work, engaging with social media, or communicating via email, text, chat, or other means. Research shows that off-topic device usage gets in the way of learning. It is a distraction for the student using the device and for the students around them in the classroom. This policy is in place to help ensure the classroom is a successful learning environment for all students.  




Note: The instructor reserves the right to make changes to the syllabus at any point. Changes will be announced in D2L.
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