This seminar is provided for informational purposes only. Your circumstances may
be different. We have drafted this to inform nonresident aliens on their filing
obligations. Contact a tax professional if you have additional questions.
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Walk-Through

2025
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Taxpayer Clinic

Email:

Phone: 517-432-6880
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STEP 1: GO TO https://taxprep.sprintax.com/mi-state-uni

This should be the page that appears when you click the link above. Once you are here, click on
the “Get Started” button

sprntas

File your US nonresident
tax return

Sprintax Returns is the only online solution for
nonresident federal tax e-filing and state tax
return preparation

Federal from $54.95 | State from $49.95 [ Amended Returns from $79.95

Get Started
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STEP 2: CREATE A SPRINTAX ACCOUNT

Once you have clicked the “Get Started” button, a screen will pop up for you to create a Sprintax account. Fill out your
legal first name, legal last name, email, and create a password. Please make note of the email and password you use and
keep it somewhere safe because that is the information you will use to login and access your tax forms.

Create an account Choose a password

Already have an account? Login

Make sure you check
both boxes before

First Name * Last Name * <

hitting the “Create

New Password*

Repeat Password*
Account” button.

Email Address *

v

| agree to Sprintax Terms and Conditions *

> I agree to information disclosure under IRC Section 7216 *

“ -

1 want to receive News and Updates about Sprintax services

—



STEP 2 CONTINUED

Once you have clicked the “Continued” button, a screen will pop up for you to confirm your email.

Confirm your email:

Please confirm your email ownership.
Enter the 6-digit code sent to elwelld2@msu.edu below

XXX=XXX

Resend Confirmation Email (55s)

—



LIVE CHAT WITH
SPRINTAX

This bubble appears on each page
and if clicked on will open a chat
with an Al bot. We have found that
this bot is not very helpful and
does not always provide correct
information. If you would like to
get help from Sprintax, we instead
recommend emailing them at

. If you are
unsure ot need further assistance,
you can contact the Tax Clinic,
however, responses from the Tax
Clinic will take 3-5 business days.

X

Hi there! Got a question?



mailto:hello@sprintax.com

STEP 3: SELECT YOUR VISA TYPE

Once you have clicked the “Create Account” button, your next screen will ask you to select your VISA type. Click
the white box that says, “Please select visa type” and select the VISA you currently hold from the provided list.

sprntas

Select Visa
e

Indicating your current visa program will help Sprintax choose the best possible product for
you

Please select your VISA:

Please select visa type v




STEP 4: MAKE SURE YOU HAVE THE NECESSARY DOCUMENTS

Once you have selected your current VISA, you will be brought to this screen, which lists the documents you will
need before you proceed with filling out the tax forms. Make sure these items are near you because you will need to
input information from these documents into Sprintax.

Documents vou will need:

Passport Before You Start
e
US entry and exit dates for current Documents Needed:
and all past visits to the US > posspon
Income forms _ SuCh as: WZ -> US Entry and Exit Dates for current and all past visits to the US
. bl

'
v

Allincome forms: Final Payslips, W2 Forms, 1042-S and/or 1089

1 042—8 and/or 1 099 => Visaf/immigration Status Information
. . + Including Form DS-2019 (for J visa holders) or Form I-20 (for F visa holders)
VISA / Immlg ration status ->Social Security Number (SSN) or Individual Taxpayer identification Number
. . (mn).
lnformatlon: D S"ZO 1 9 Or 1—20 « If you do not have an ITIN, Sprintax can help you get one!

. . o if i for State Tax R (s) ) X ill
Social Security Number (SSN) or R o T e e

and previous years, if you filed any)

Individual Taxpayer Identification
Number (ITIN) +Ploase note that you do not nesd FormI008-T n Sprinta.

Once you have these documents, R @

click “Get Started”




STEP 4 CONTINUED

Once you click “Get Started” this screen will pop up, please read the box and contact your institution or employer
if you do not have the listed forms and believe that you should have received them.

=> Allincome forms: Final Payslips, W2 Forms, 1042-S and/or 1099

[y 2 2o e ALt o z —al.

Please Note: Once you have
If you believe that you should have received a Form W-2 or Form CcCO ﬂﬁl" med you have the

1042-S and you have not yet received it, please contact the

institution that made payments to you and request the form. The forms needed to move

Tax or Payroll Department will provide you with a new copy of the

forms. forward with filing, click

=)

-

113 bE
You should not complete the Sprintax process until you have all of the I Understand
your forms as you may file an incomplete and/or incorrect tax

return. button




STEP 5: SELECT TAX YEAR

After you click “I Understand” the next screen will ask you to select which tax year you need a return prepared for. You will
need to select 2025 and then scroll down to click the arrow to proceed to the next screen. This walk-through only addresses tax
year 2025. If you need more information on filing returns for previous tax years or need to amend a return from a previous tax

year, please visit https://taxclinic.law.msu.edu/International-Students-and-Scholars for more information.

Welcome to Sprintax!

Hey there, my name is Stacy. I'm going to make your ‘
tax affairs real easy.

Sprintax consists of a step-by-step questionnaire
that's designed to gather all the information that we
need to prepare your tax return.

OK, let's get started. First, please choose the tax year
you need a tax return prepared for.

® 2025

O 2024 I 3
Edit View
O 1wantto correct my 2024 tax return | already sent to the IRS
O 2023 ) )
Edit View
O 1wantto correct my 2023 tax return | already sent to the IRS

O 2022

O 1wantto correct my 2022 tax return | already sent to the IRS

(O Prior tax years
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STEP 6: DETERMINE YOUR RESIDENCY STATUS

Once you have clicked the arrow after selecting 2025, you will be directed to answer some questions regarding
your residency in the United States which will determine your residency status that is required for you to file

For the visits, please
put dates for any
time that you were
physically present in
the United States at
any point. For
multiple visits, click
the “Add Visit” tab
so that another line
will show up for you
to add other dates.

You are here

(D RESIDENCY
* Residency Status =

Session expires in
19m 40s

v

the appropriate tax documents.

Residency Status
Residency

Have you been a US citizen, by birth or naturalization, on the last day of 2025?

ves O No (®

Have you ever been a green card holder?

Yes O No (®
Have you ever applied for US citizenship/ lawful residence?
Yes O No (®

Visiting the US

Were you in the US during the 2025 taxyear? @
ves O No O
When was your first visit to the US?

%

Are you still in the US?

Yes O No O

Please provide details below of all your visits to the US starting from .

Visa Type / Status US Entry Date US Leave Date
Please Select v From To O
+ Add Visit

After you have
completed this
information, scroll
down and click the
arrow to move to the
next page.



STEP 7: COMPLETE VISA DETAILS

After you have clicked on the arrow, you will be asked to enter information regarding your VISA. Please fill out the
information and click the arrow at the bottom once completed.

| Visa Details
Residency

Please Verify that the VISA Please provide details of your current US visa and Program duration dates as per current
. X7 . You are here Form DS~-2019 (for J visas) or I-20 (for F and M visas).
type mn the Vlsa type bOX Visa type Visa issue date
. (@) RESIDENCY N
on this page matches the N [ - swdent | = |
VISA type you preVIOUSIY Visa expiry date Program Start Date (i ]
: 8 8
selected. This box | | |
automatlcaﬂy 1S ﬁlled Out Program End Date Date you first entered the US (i )
. | = ]| =
with the VISA you selected
Approximate date you permanently left /
from the drop—down menu intend to permanently leave the US. Country of Citizenship
in step 3. If it is incorrect, | 5 | | oose st - |
5 xowesi Country of Residence before you
please return to step 3 and season oo U
select the correct VISA you Ploase Select v
Currently hOld Have you changed your visa during 20252

ves O No (®)



STEP 8: ENTERING
INFORMATION ABOUT YOU

After you have completed information about your
VISA details, you will need to fill out some questions

regarding you personally. Once you have entered all
the information, scroll down and click the arrow to

continue.

If you do not have a Social Security Number (SSN) or Individual
Taxpayer Identification Number (ITIN), select no. You will then
be asked if you would like to have an I'TIN application created for
you for $19.95. If you want to pay to have Sprintax complete the
application, that’s fine. If you do not want to pay, the Tax Clinic
may be able to assist you in completing the application. Contact
the Tax Clinic at taxclinic(@law.msu.cdu and we can advise on
the requirements of the ITIN and how to apply. PLEASE
NOTE: You cannot file your taxes without having an SSN or
ITIN. However, Sprintax will let you select no on both of these
and still take you all the way through your filing, DO NOT FILE
YOUR FORMS WITHOUT a SSN or ITIN listed, or attaching
the I'TIN application.

You are here

@ RESIDENCY

(2 GETTING TO KNOW YOU
* About You >

Session expires in
19m 08s

About You

Getting To Know You

Please note that the Sprintax system only accepts English / Latin alphabet
letters.

First name Middle name
[ som i ]
Last Name Occupation
[ Taxpayer l [ Student l

Date of Birth

| l

Did you have US income (wages, scholarships, or other payments) in 20252

ves O No O

Do you have a US tax identification number (ITIN/SSN)?

orsel
manager, enginesr, etc.

Yes O No O

Are you a full time student in a US educational institution or full time intern/trainee in US?
ves O No O

Are you a degree candidate in a US educational institution?

ves O No O

Are you OPT/CPT program participant? What is OPT [ CPT @

ves O No O


mailto:taxclinic@law.msu.edu

At any time during 2025, did you: (a) receive as a reward, award, or payment for property

or services; or (b) sell, exchange, or otherwise dispose of a digital asset or a financial STEP 8 CONTINUED

interest in a digital asset?

Yes () No (®

At any time during 2025, did you: (a) receive as a reward, award, or payment for property
or services; or (b) sell, exchange, or otherwise dispose of a digital asset or a financial
interest in a digital asset?

Yes (® No O

If you had transactions with digital assets including virtual currency through the year, you
may have reportable US income. This includes receiving them for free, in exchange for
goods or performed services, or through sales.

If you were paid with virtual currency for services, report it on the relevant W-2 or 1042-S
screen. If you had trades or exchanges, use form 1099-DA screen.

Please ensure all documents are included and reported into the system. If you had
transactions listed on a broker’s report please check this box and complete the dedicated
section Cryptocurrency Report further in the program. O

At the bottom of the page, you will see a question that asks
whether at any point in 2025 you received as a reward, sold,
exchanged, gifted, or otherwise disposed of any digital
assets or a financial interest in a digital asset. Digital assets
can be crypto currency but also many other types (Bitcoin,
Ethereum, Dogecoin, etc.) and if you have or had any form
of digital asset in 2025, you need to select yes to report this
because the government is now keeping track of digital
assets for tax purposes. If you check yes, you will be
required to check another box confirming that you have
included the necessary tax document in this software. Later
on, you will select and upload different tax documents and
you will need to make sure the tax document regarding this
asset is included in your filing,



You are here

@ ResiDENCY

(@ GETTING TOKNOW YOU
* About You

* Your address 9

Session expires in
19m 47s

Your address

Getting To Know You

Please note that the Sprintax system only accepts English / Latin
alphabet letters.

US Address Home Address (outside the US)

Please Select Denmark v

[ |
[ |
l I
l /]l
[ |

Choose the address which will appear on the return(s), and will be used for
correspondence and any refund check:

Qus address O Home Address (outside the US)

Is this your billing address?

Oves  Ono
Passport Passport issued by

] [ Denmark v

STEP 9: PROVIDING BOTH OF
YOUR ADDRESSES

Once you have clicked the arrow you will next be
asked to provide both your address here in the United
States (US Address side) as well as your international
address (Home Address side). You may use a trusted
family member or friend’s international address if you
do not have one. Please fill out both addresses and
then select below which address you would like your
refund to be sent and where any other important tax
related documents will be mailed to.

Scroll down and then enter your passport number and
select from the drop-down menu what country issued
your passport.

Once you have completed filling out this information,
click the arrow to move to the next page.



STEP 10: MARITAL STATUS

Once you have clicked the arrow you will be then be asked questions to determine your marital status. Check yes or no on
the questions. The second question is asking if by the date of December 31, 2025, you were married. If you were, check
yes and then you will be asked to fill out your spouse’s name, spouse’s date of birth, and SSN or ITIN if they have one.

If you have a valid and legal marriage in your home country, you are considered to be married in the US.

Marital Status

Getting To Know You

You are here

Please note that the Sprintax system only accepts English / Latin alphabet
@ RESIDENCY letters.

(@ GETTING TO KNOW YOU . 0
out Vo Can you be claimed as a dependent on someone else’s US tax return?
* Al You

* Your address ves O No ®

* Marital Status >
Were you married on the last day of 2025?

Yes (® No O

l Il

Spouse's date of birth

(oo ]

L ) Does your spouse have a US Tax ID number (SSN / ITIN)?
Session expires in ves O No O
18m 52s




STEP 11: LISTING INCOME DOCUMENTS

After you have clicked the arrow on the previous page, you will now be asked to list your income documents and how many of each
document you have. Click the drop-down menu and select the type of income document and then select the quantity in the number
drop-down next to it. For example, if you have two different W2s, you will select W2 and then under quantity select 2. Click the “ +
Add Document” banner and repeat this process until you have listed all income documents on this page. You may not have all the
documents listed and that is okay as they are not all required, just list the ones you do have. If you are unsure whether you should have
a certain document, please see our website for more information on the documents: https://taxcliniclaw.msu.edu/International-
Students-and-Scholars.

Income Documents
Let's Talk Money

You are here Your Income Documents

@ RESIDENCY Tell us about the income documents you received in 2025.
|nCOme dOCUment tYpe @ GETTING TO KNOW YOU = For each unique form that you received select “+add document’ to enter the information into the
= (@ LET'S TALK MONEY systemn.
v income document L « Income bocuments > e L e e e e

one form.
W-2 form(s) —

« You may enter as many of each different form as necessary.
1042 s s L + DO NOT combine information from different forms, enter each form separately.
1099 - B (Broker and Barter Exchange)
1099 - DIV (Dividends and distributions) P 3
1099 - G (Government Payments) s ——— :

. Session expires in income document v number v

1099 - INT (Interest Income) X + Add Document

1099 & Mlsc (Mlsce"an e |nc0me) NOTE: If you have more than 200 payment forms of a single type please contact our 24/7

1099 -R (pensions and Annuitjes) Live Chat for help with organizing your Tax Return(s) which will be prepared offline.
Please note that additional charges for tax preparation and consultation may apply.

1099 - NEC (Nonemployee Compensation)

Letter from the Payer (University)
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STEP 12: ENTERING
INFORMATION FROM YOUR
W2 FORM(S)

Once you click the arrow, you will now begin
the process of entering the information from
your income documents into the system. First
up will be your W2(s) (if you have a W2) and
you need to start by reading the instructions
listed at the top of this page.

After you have read the instructions, you will be
prompted to upload your W2. However, we do not
recommend that you upload the document
because it will auto-complete the form (and we
have found that it does it incorrectly sometimes).
If you do choose to upload the W2 and it auto-
completes the form below, please go line by line and
verify that all information is in the correct box and
word for word what is on your W2.

W-2 forms [1]

Let's Talk Money
—
You are here
Instructions:
@ RESIDENCY .
We recommend that you use Copy C of your W-2 form to complete your income and tax
@ GETTING TO KNOW YOU information.
If control number in box d is missing, for e-filing purposes, please enter any random 5
(@ LET'S TALK MONEY i :
digit number different than 00000.
If the information in boxes 16-20 differs on copies B and C of your W-2 form, please
attach copy C to your Federal tax return.
DO NOT combine information from different forms.
If your original W-2 does not have amounts in boxes 16-20 on two rows, do not enter any
information on the second row below.
If you received qualified tips which were included in wages on box 1 and not reported in
box 7, please leave box 7 blank and use the dedicated field below to report the total
Session expires in amount of qualified tips you received.
18m 42s

Upload a scan or photo of your income document

The uploaded file should contain only one page! After you upload your document

please review all of your information and make sure it is correct.

Drag your file here to
k start uploading.




STEP 12 CONTINUED

Scroll down and you will see a template of a W2 that allows you to type in each box. First, click the drop-down menu that
says, “Select employer type” and pick the title that best matches the category your employer would fall under. Then, you
will need to go through and manually enter all the information from your W2 into the matching boxes.

Select emplover tvbe

v Please Select I [Select employer type ]
Please Select v ic 1 >
__This is your employer’s EIN

Academic Research Institution

a Employee’s social security number

College, University or other Educational institution

OoN - i
Company — b Employer identiication number (EIN) Wages, Ups, othar compenzation | 2. Fedaral income tax withhaid
You are here
o B Sccial security wages 4 Social security tax withheld

Non-academic (private) Research Institution

Non-profit organization or foundation —- @ RESIDENCY S Medcare a 105 6 Medicars 2 winnel
US Governmental Agency E_ © GETTING TO KNOW YOU 7 Social seourty tps 8 Allocated tips
Other = ) 10 Dependent care benefits
] | | « Income Docume ) © Employee’s hret name and i Tiame ]| 11 Nonqualified plans 12a See ifstructions for box 12
e
= > Satutory  Rebmem TNro-party
ermell 648 N Shaw Ln e ETEET R
Box D. C | Numb East Lansing Michigan v | 48824 v amou®—
ox ). Contro umper 12d
Please Select v Vv 1Amou =
Your W2 may not have a number listed here, I TJamou —_—
and that is okay. Your filing will be complete o,
. . Plea..
without it. If your W2 form does not have :
S . fl o w_z Wage and Tax Statement | I Department of the Treasury—Intemal Revenus Service
one, Sprintax cannot e-1ile your return — you You may not be able to ofile
will need to print off the return and mail it in. ~ yeur federal tax retur i this
. oL field is left blank. If it is blank
If you have one, enter it as it is listed on your on your W2, please enter any
. random 5 digit number
W2. If you do not have one, please type in a o s 00000, © ° . @

random 5-digit number that is not 00000.



STEP 13: SOCIAL SECURITY & MEDICARE TAX

Once you complete your W2, if you have it, you will click the arrow and be directed to a page about Social Security & Medicare
taxes. You will answer the two questions below. For the second question, if you select yes, you will be prompted to answer other
questions. If your employer is MSU, you should be able to call Payroll and get a FICA refund directly from them. If your
employer is not MSU, you can contact the Tax Clinic and we should be able to assist you in getting a FICA refund for free. We
are unsure if Sprintax charges a separate fee to prepare a FICA claim so if you select yes to them preparing a claim, there may
be additional costs you will have to pay.

Where this black bar is, the name of your

Social Security _ .
— W-2 Forms [1] employer and their EIN number, verify

that it matches what is listed on your W2.

@ RESIDENCY

© GETTING TO KNOW YOU Social Security & Medicare Tax

NOTE: You must first contact your employer(s) and request a refund directly from them. Giv

@ LETS TALK MONEY your employer(s) 1 month to respond to your request for FICA refund. If your employer(s) Would Y°U like Sprinth to prepare YOUI' Social security and Medicare (FICA) tax
+ Ineome becuments does not refund this to you, then continue with steps below to submit your FICA tax claim to claim?
* W-2forms 1] the Internal Revenue Service. This does not affect your federal and state tax filing process.
« Social Security > Yes@ NOO
Do you have a copy of your paper or electronic form 1-94?
Yes O No (O 0 n
Has your employer paid you back for any part of the tax withheld?
(<
Yes() No(®
Would you like Sprintax to prepare your Social security and Medicare (FICA) tax
claim? . .
vesO NoO Have you authorized your employer to claim any part of the tax as a credit or
refund?
< >
, Yes() No(®
Session expires in =
18m 59s ) :
Has your employer claimed any part of the tax as a credit or refund?

@ ° @ Yes() No(e)



STEP 14: ENTERING INFORMATION FROM YOUR 1042-S

After you have completed entering W2 information (if you have one), you will click the arrow and move to your next income
document. If you have a 1042-§; this will be the next form you are prompted to enter into the system. First, read the directions
at the top regarding how to properly enter your 1042-S information. As with the W2, you can upload the document, however,
we recommend you complete the form below yourself by manually typing the information into each box. If you do
choose to upload, make sure what is automatically filled in matches every box on your actual 1042-S.

1042 S [1]

You are here Let's Talk Money
——
@ RESIDENCY Please enter the required details in the blue boxes.
@ GETTING TO KNOW YOU Please, ensure that you are using Copy B of your 1042-S form in order to

complete your income and tax information.
(@ LET'S TALK MONEY

* Income Documents A . .
If there is a difference between copies B and C of your 1042-S form, attach Copy

.- W-2f s
erms 1] B to your Federal tax return.

« Social Security

. >
10425 1) DO NOT combine information from different forms.

Upload a scan or photo of your income document

The uploaded file should contain only one page! After you upload your document please
review all of your information and make sure it is correct.

Drag your file here to

Session expires in : k start uploading. :
: OR H
19m 38s : ;




STEP 14 CONTINUED

Scroll down until you see the screen below. Start by selecting the category of entity that best matches your employer. If your
employer is MSU, you will select “College, University, or other Educational Institution.” Then you will need to go through
each blue box and enter the information from your 1042-S. Once you have verified that all blue boxes have been completed
and match what is on your 1042-§, click the arrow at the bottom to move on.

...............................................................................

Type of entity

Please Select ~ ]
1

You are here

+on1042-8 | Foreign Person's U.S. Source Income Subject to Withholding D OMB No, 1545-0096.

A

Oepartment of e Treasury | [—— _—
Tvoe of entitv o resomer T s oo ) el pre
—_— [Freasns] ~ e vax T ReCpenCs GIN T R o e orateston | 191 106 ¢
v Please Select © GETTING TO KNOW YOU 3 T :
@ LETS TALK MONEY Tb Check i faceral tax withheld was not with the IRS because e
Academic Research Institution — R ] M
o w-2forms [1) 7o Gheck i il cocurd i wbsequent you wih espect o0 [
College, University or other Educational institution Tty . =
sroazsll — Tab Prinary’ . TN

0 Total withholding Croai (combing Boxes 74, 8, and 8) Ivsm-».mmnmﬂ
Company = i [ T e
[ 77 Tax peid by withholang agent (amounts rot withheld) (see instructionsl | |

Non-academic (private) Research Institution | — 0T ey e Sese e Semee
N J|Piess select s =
Non-profit organization or foundation T 5 o Pt e
12e Waanhokding agent's Global Intermediary Identification Number (GEN) TSh AGress Pumber and Sireel)
US Governmental Agency | T S G T O S T S

-~

163 Payers name 165 Payers TN

PR LS

Other

Session expires in
18m 07s

65 Payers G 760 Cn 3 wtes code | 160 O 4 s 5308

17 Stato INcome tax wihewd | 17D Payers slato tax no.
lecse Select \/

Fom 10428 2oza .




STEP 15: ENTERING 1099 B [1]

You are here Let's Talk Money

INFORMATION FROM o e ...

© GETTING TO KNOW YOU
All other boxes such as market discount, wash sales, bartering, are locked for

\_ 7 O l ‘ R 1 O 9 9 B @ Ler's TALK MONEY editing and are not supported by Sprintax.
. . o Please, ensure that you are using Copy B of your 1099-B form in order to

complete your income and tax information.

* Social Security
« 10425 [1] P " "
DO NOT combine information from different forms.
10998 1] >

If you have included a 1099-B in your list of pseaes uee SR S

shares or securities. If you received 1099-B form which covers cryptocurrency

income documents, you will fill out and setes ploase usecur dedlcated socton Cryp
Transactions further in the program.
complete that information here. Please read the

Upload a scan or photo of your income document

top directions carefully because depending on o B oo s i -
what your 1099-B is related to can impact if you T

19m 28s

. . e e, siront adss. oy o lown, sete or province, counky, 2P Apploatie chackox on Form 8040 GMBNo. 15650715 proceeds From
enter that information now or later. If you do — 4
Form 1099-B ransactions
decide to upload a digital copy, make sure that all JEro tere | "“”””"“””’”‘E"’”’“"”“";’
. . 1b Date acquired E 1¢ Date sold or dispose
lines it auto-completes are accurate. We o e o O Goy®
@ GETTING TO KNOW YOU S;, Moonued mket chooount. 1 T3 veah sae 1ous Gesmswes For Recipient
recommend you manually enter the © wrsmoney | e e g
. . * Income Documents Long-tem gainorfosq]] | Cotecties ]
information in all the blue boxes and verify that — S e S
. *i§ocia Sooury 6 Reported to IRS: 7 If chacked, loss is not alowed
they accurately match what is on your 1099-B. - oszsi e el | e
10898 [1] > amvutmmm 'S Urvealized pro or (ss| on
“Account number see Instnuctions) £ contracts A
CusiFrumber rocucomant | Gpenconvacee- Tamiraone ! GnEnrael o ¢
g S $
RS "”"‘”D : e
. Form 1099-B ‘Department of the Treasury - Internal Revenue Service
Once you have Completed ﬁlhng out the 1099_B) you Is the gain or (loss) reported on this form effectively connected with U.S. trade or business, or in

. . — resultof the sale or exchange of U.S. real property?
will select yes on the question below the 1099-B.  ammmr e w0
18m 16s @ ° . @
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1099 DIV [1]

Let's Talk Money
Bt 4

Please enter the required details in the blue boxes.

Please, ensure that you are using Copy B of your 1099-DIV form in order to
complete your income and tax information.

DO NOT combine information from different forms.

Upload a scan or photo of your income document
The uploaded file should contain only one page! After you upload your document please
review all of your information and make sure it is correct.

Drag your file here to
start uploading.

OR

Browse files

@ RESIDENCY
@ GETTING TO KNOW YOU

( LET'S TALK MONEY
* Income Documents
* W-2 forms [1]
« Social Security
= 1042s 1]
* 10998 [1]

* 1099 DIV [1] >

PAYER'S name, strest address, ity or fown, state or province, country, ZIP | 18 Tolal ordinary ahadends ]| OME No. 1545-0110
or foreign postal code, and telephone no.
s Form 1099-DIV Dividends and
1b Qualified dividends. (Rev. January 2024) Distributions
£
$
| 2a Total capial gain distr. 25 Unrecap. Sec. 1250 gain Copy B
= - For
PAYER'S TIN RECIPIENT'S TIN 2c Section 1202 gain 2d Collectibles (28%) gain
S
2e Section 897 ordinary dividends | 2f Section 897 capital gain
S $
RECIPIENT'S name 3 Nondividend distributions | 4 Federal income tax withhel
$

5 Section 199A dividends
Street adaress (includng apt. no.) S
7 Foreign tax paid

6 Investment expenses

8 Foreon country of US. posssssico)

City or town. state or Province, country, and ZIP or foreign postal code s
9 Cash liquidation

10 Noacash

requirement bond interest dividends

O s $
| 16 State tax withheld

15 State identifcanon
Ploass . $

| 11 FATCA filing | 12 Exempt-interest dividends | 13 Specified private activity

Account number (see instructions)

$

Form 1099-DIV Rev. 1-2024) Department of the Treasury - Internal Revenue Service

STEP 16: ENTERING INFORMATION

FROM YOUR 1099-DIV

Next, if you have a 1099-D1V, you will be
asked to provide that information. As
previously mentioned, you can upload a digital
version of the form, but this is not always
accurate. If you do upload, please verity line
by line that all information is correct and as it
is stated on your 1099-DIV. Otherwise, if you
manually type in the information as we
would recommend doing, scroll to the
bottom and fill out all the blue boxes and
verify it 1s all accurate before clicking the
arrow to move to the next form.



STEP 17: ENTERING
INFORMATION FROM YOUR
1099-G

Next, if you listed that you had a 1099-G, you
will be asked to provide the information from
that form. You can upload, but we
recommend that you manually enter all
information in the blue boxes below. If you do
upload, please verify that all information is
accurate by checking every box with your 1099-
G. If you manually enter the information,
please complete the blue boxes and verify all
information 1s accurate before hitting the arrow
to move on to the next page.

Your 1099-G may look different than the sample
provided, please see the next slide if that is the case for
an example of another version of the 1099-G.

You are here

@ RESIDENCY

(@ LET'S TALK MONEY

 Income Documents

= 100981
« 1009 0w 1]

=109961]

Session expires in
17m42s

© GETTING TO KNOW YOU

>

1099 G [1]
Let's Talkw

Please enter the required details in the blue boxes.
Please, ensure that you are using Copy B of your 1099-G form in order to

complete your income and tax information.

DO NOT combine information from different forms.

Upload a scan or photo of your income document

The uploaded file should contain only one page! After you upload your document please
review all of your information and make sure it is correct.

Drag your file here to
k start uploading.
OR

...............................................................................

PAYER'S name. street adcress, City or town. state of province, country, ZIPI 1 Uneergioyment compeesation]] OMB No. 15450120
o

City or town, state or province, country, and ZIP or foreign postal code

i ;|
‘Accourt number fsee netctions) a4 |
] $

rom1099-G Certain
P——— Government
| | refunds, credits, or offeets ,I_' F
PAYERS TIN RECIPIENT'S TIN 3Box ta year Copy B
S For Recipient
RECIPIENT'S name S RTAA payments € Taxasie gr
S
7 Agriculture payments 8 chacksd, box2 15
Stroot adcress (inckiding apt, 1) pey
9 Market gain

Form 1099-G ev. 3-202¢)




STEP 17 CONTINUED

AN I
PAYER'S Name, Address and Federal Identification Number CALENDAR YEAR SUbStltute Form 1 099_G

.. STATE OF MICHIGAN : :

This is your employer’s DEPARTMENT OF TREASURY e - 2025 Certain Government Payments
. LANSING_ MI 48922

EIN *—

THIS IS NOT A BILL. THIS IS AN INFORMATION STATEMENT ONLY.
KEEP FOR YOUR RECORDS.

Copy B For Recipient. This is important tax information and is being furnished to the Internal Revenue Service (IRS). If you
are required to file a return, a negligence penalty or other sanction may be imposed on you if this income is taxable and the IRS
determines that it has not been reported.

Box 2. This amount may be different from what you actually received for your Michigan income tax refund. It does not include
refundable credits, such as the property tax credit (however, some or all of your property tax credit may need to be reported as
income on your federal return). It does include amounts used to pay use tax, amounts contributed to voluntary contributions,
amounts you chose to credit forward, and amounts deducted from your refund to pay a previously owed debt. The amount
shown may be subject to federal income tax if you deducted state income taxes paid as an itemized deduction on your federal
return. Interest received on your refund must be included as interest income on your federal return. See instructions for your
federal income tax return.

Box 3. Identifies the tax year for which the refund or offset shown in Box 2 were made.

RECIPIENT'S Identification No. Box 2. Michigan Income Tax Refund or Offset

- REFUND NTEREST

M This is your refund
RECIPIENT'S Name, Address, ZIP Code ' $920_80 $

0.00 amount that you will put

in box 2

Box 3. Box 2 Amount is for Tax Year:

2024

Visit www.michigan.gov/incometax for more information about your 1099-G.




1099 INT [1]

Let's Talk Money
e

Please enter the required details in the blue boxes.

Please, ensure that you are using Copy B of your 1099-INT form in order to
complete you and tax information.

DO NOT combine information from different forms.

Upload a scan or photo of your income document
The uploaded file should contain only one page! After you upload your document please
review all of your information and make sure it is correct.

0
= 1089t 1] 4
Interest
Income
Copy B
For Recipient.
Session expires in
7m56s
AcAialS s
1Ot [ 12 Bond pomm on
O s
R o o W T B ]
1 8
Fom 1098-INT s 13620 Oocariront o Trery - it v S

Choose the statement that best describes your interest income reported on this form
1099-INT.

My interest income reported on form 1089-INT is not effectively connected with a U.S. trade
or business income and was:

Please Select v

Please Select

paid to me by a U.S. bank

paid to me by a U.S. savings or loan association

paid to me by a U.S. credit union

paid to me by a U.S. insurance company

portfolio interest, as described in Chapter 3 of IRS Publication 519 hitp:/i pdfip510.pdf

None of these statements apply to me

paid to me by IRS or other govemmental institutions

STEP 18: ENTERING
INFORMATION FROM YOUR
1099-INT

Once you have clicked the arrow on the
previous page, you will now be prompted to fill
out you 1099-INT, if you listed that in your
income documents. This is another document
you can upload but we recommend that you
manually enter all the information as
uploading does not always auto-complete the
torm properly. If you do upload, be sure to
verify all boxes with information to make sure
they are accurate. If you are manually entering
the information, please make sure to enter the
information in the appropriate blue boxes and
verify it 1s accurate before clicking the arrow to
continue.



STEP 19: ENTERING INFORMATION FROM YOUR 1099-MISC

Next, if you listed that you have a 1099-MISC, you will need to enter that information here. Once again, you can upload
but we strongly recommend that you manually type the information in below because the information sometimes
does not automatically transfer correctly. If you do upload, please go line by line and check that all information is entered
and accurate. If you plan to manually enter the information, scroll down and go to the next slide to see where you should
enter that information.

1099 MISC [1]

Let's Talk Money
it A

You are here

@ RESIDENCY
Please enter the required details in the blue boxes.
@ GETTING TO KNOW YOU

(3 LET'S TALK MONEY Please, ensure that you are using Copy B of your 1099-Misc form in order to
. nent complete your income and tax information.

Please select the most appropriate Type of service which best describe your
professional activity.

DO NOT combine information from different forms.

« 1098 INT 1]
* 1099 MisC [1] >

Upload a scan or photo of your income document

The uploaded file should contain only one page! After you upload your document please
review all of your information and make sure it is correct.

Drag your file here to

\| startuploading.
OR
+
Session expires in

19m 35s LY ;




STEP 19 CONTINUED

To manually enter the information from you 1099-MISC, you will start by selecting the type of service that most closely
matches where the income reported on this form comes from. After you have selected the service type, you will need to
complete the blue boxes below and verify they are accurate. Once you have completed entering all the information, you
will need to scroll down and answer a question before you can move on. See the next slide, for more information on that

Type of service

question.

[ Please, enter type of service v l

You are here

RESIDENCY

* w-2forms [1]

« Social Security

*1042s[1] al 000 f of dividend: 5 . R
L‘i:w"'ﬂﬁfp«oa.‘f&??f ° visenas orint Educational services - schools, colleges, universities
= 1099 B [1] recipient for resale S . 5 " )
Strest address (including apt. no.) ' Crop insurance procesds |10 Gross procesds paid (o an Medical & diagnostic laboratories
= 1099 DIV [1] attorney
Home health care services
= 1099 G [1] $ $
« 1099 INT [1] City or town, state or province, country, and ZIP or foreign postal code 11 Fish purchased for resale |12 Section 409A deferrals Hospitals
« 1099 Misc [1] > s Nursing & residential care facilities [
13 FATCA filing [ 14 Excess golden parachute |15 Nonqualified deferred Child day care services
requirement | payments compensation
] s Spectator Sports including sports clubs
Account number (see instructions) 16 State tax withheld 7 Stal S state no. 8 State income Promoters of performing arts, sports, & similar events
$ et ) )
3 | [$ Independent artists, writers, & performers

Session expires in
18m 52s

Type of service

Please, enter type of service

|

J

$

payments.

S

RECIPIENT'S name

7 Payer made direct sales

8 Substitute payments in lieu

Form 1099-MISC (Rev. 1-2024)

Is this active or passive income

Type of income

Please Select

Department of the Treasury

- Internal Revenue Service

v

Please, enter type of service

Financial investment activities or investment advice
Accounting services

Computer systems design & related services

Scientific research & development services

Travel arrangement & reservation services
Support services - packaging & labeling services, convention & trade shows

Museums, historical sites, & similar institutions

Amusement & recreation - golf, skiing, marinas, fitness, bowling, skating rinks
Full-service restaurants

Special food services - food service contractors & caterers

All other personal services

Unclassified establishments (unable to classify)

PAYER'S name, street address, city or town, state or province, country, ZIP 1 Rents OMB No. 1545-0115 2z "
or foreign postal code, and telephone no. Advertising & related services '
@ GETTING TO KNOW $ Form 1089-MISC Miscellaneous Professional, scientific, & technical services
2 Royalties {Rev. January 2024) i - . .
¥ou = Information Office administrative services
o year
. $ Document preparation services i
® LET'S TALK MONEY 3 Other income 4 Federal income tax withhel Copy B . - B t
* Income I For Business service centers - private mail centers & copy shops
bocuments SAXEOSERY RECIPIENT'S TIN § Fishing boat proceeds 6 Medical and heaith care Business support services - repossessions, court reporting, stenotype services




STEP 19 CONTINUED

After you have entered all the information from your 1099-MISC, you need to scroll down and select whether the income listed
on this form is either active or passive income. Listed below are the definitions of “active income” and “passive income,” please
read them carefully and select the type of income from the drop down menu based on how closely your income on the 1099-
MISC matches one of these definitions.

Is this active or passive income
Type of income

[ Please Select \/]

| 1 113 EATCA filing

Active income is income for which labor services were
performed, such as for self-employment or for another
entity.This form of income includes wages, salaries, tips, fees,
commissions, and any income from self-employment in which

services were performed
Is this active or passive income

. R I
Passive income is income not earned from work. This income is
from the cash flow generated by assets owned, for example
income from rental property or royalties from books published,

interests, dividends

Is this active or passive income

2
-




STEP 20: ENTERING
INFORMATION FROM YOUR
1099-R

Next, if you listed a 1099-R, you will be asked to enter
information from that form. This form also allows you
to upload a digital file, but we recommend that you
manually enter the information because the
information is not always accurate when uploading the
document. If you do upload the document, please
check every box and verify the information is accurate
and what is stated on your form. If you manually enter
the information, please scroll down and type the
information on your 1099-R into the blue boxes and
verify everything you entered is accurate.

Lastly, you will need to select either yes or no on whether

You are here

© ResiDENCY

© GETTING TOKNOW

1099 R [1]

Let's Talk Money
ittt

Please enter the required details in the blue boxes.
Please, ensure that you are using Copy B of your 1089-R form in order to

complete your income and tax information.

DO NOT combine information from different forms.

Upload a scan or photo of your income document

The uploaded file should contain only one page! After you upload your document please
review all of your information and make sure it is correct.

Drag your file here to

k start uploading.
OR

you made any rollover in 2025. Rollover is defined as
moving funds from one retirement account to another.

PAYER'S name, stroot 3ddress, City or town, state or prowince, |1 Gross distibution [OMB No. 15450119 Distributions From
ioreign post: Pensions, Annuities,
Rotiroment or
— Profit-Sharing Plans,
IRAS, Insurance
Contracts, otc.
| rom 1099-R
25 Taxabw amount Total Copy B
| l B e g
PAYER'S TIN RECIPIENT'S TIN 3 Capital gain inchuded in |4 Federal income tax
box 28) withbeld
S
5 6
I | Dssignated Ron appreciation i
employer's securities
v 648 N Shaw Ln i R INSurance premiums. ls
5 z S tro0t aicess (nckicing apt 0o L 7 Distribution TN |8 Other
Session expires in 2 1l SEP/
P! East Lar\s:ﬂ M | —— T I‘—‘*“-—Ip,eu‘_.ﬁ =
19m 40s | U 1$ )
City or town, state or province, countey, and 21P or % 5
Sstrdution
Amcunt allocable to IRR |11 15t year of dosig. | 12 FATCA fing [ 14 State tax withheld v s state no. § 16 &am&mﬁ
Wahin 5 yoars Roth contrd, s
ls 0O kK &
ACCount numbar (599 IMSructions) 13 Datoof |17 Local tax withhoks 18 Name of locality l 19 mwwar
payment =
S i3
Form 1099-R Dacanment of the Treasury - htemal Revere Servce
Did you make any rollover?
>
>

QOves ONe @ °
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1099 NEC [1]

Let's Talk Money
—_—

Please enter the required details in the blue boxes.

Please, ensure that you are using Copy B of your 1098-NEC form in order to

complete your income and tax information.

Please select the most appropriate Type of service which best describe your

professional activity.

DO NOT combinw

Type of service

Type of service

Please, enter type of service

Plesse, enter type of service

Financial investment activities or investment advice
Accounting services

Computer systems design & related services
‘Scientific research & development services
Advertising & related services

Professional, scientfic, & technical services

Office administrative services

Document preparation services

B centers - private mail centers & copy shops
B -

Travel amangement & reservation services

‘Support services - packaging & labeling services, convention & trade shows
Educational services - schoois, colleges, universities

Medical & diagnostic laboratories

Home heslth care services

Hospitals

Nursing & residental care facilties

Child day care services

Spectator Sports including sports clubs

Promoters of performing arts, sports, & similar events

Independent artists, writers, & performers

Museums, historical sites, & similar institutions

Amusement & recreation - golf, skiing. marinas, fitness, bowling. skating rinks
Full-service restaurants.

‘Special food services - food service contractors & caterers

All other personal services.

Unclassified establishments (unable to ciassify)

[ Please, enter type of service

|

PAYER'S rame, street adcress, city o fown, state o province, country, 2P OMB No. 15450116
O Soreign post coda, 4 takphan 6
Form 1099+
om 1099-NEC Nonemployee
. Joveary 2024) Compensation
I I Foe cabendar your
PAYERS TIN | RECPIENTS TV 1 Nenemployee conmpereaton I Copy B
For Recipient
RECIPENT'S name 2Payer made drect saes totalng $5,000 or moce of
consumer products 10 recipient for resale a
3
Street address (nckudng apt. no)
4 Fodoral incoms tax withhold
oy or town, state or provinoe, country, and ZIP or foreign postal code
§ 5%t0 tax withheld ryer's 3toto 0o, 7 State incomn
Account rumber (vee instructions) hd S
$ S

Form 1099-NEC v, 1-2224)

Duprartrrstet of the Tradsury « teenal Roveru Servico

STEP 21: ENTERING
INFORMATION FROM YOUR
1099-NEC

If you listed that you had a 1099-NEC, you
will be asked to enter the information at this
point. First, you will select the type of service
from the drop-down menu that best matches
the income listed on this document. Then you

must manually enter the information from your
1099-NEC by filling in the blue boxes below.
Once you have verified the information is
accurate, you can click the arrow to move on.



STEP 22: ENTERING INFORMATION FROM YOUR LETTER FROM THE
PAYER (UNIVERSITY)

If you have any other income not reported elsewhere, you will select a Letter from the Payer (University) and enter that
information here. You will start by selecting the type of income from the drop-down menu. Then you will type the amount you
received. You will likely then need to scroll over to the right so that you can enter the employer’s name, employer’s EIN; state
abbreviation, and locality name.

Other Income

You are here Let's Talk Money
—
~AWivik'A —n
) @ Resiency Income not reported elsewhere
v Please Select © GETTNG ToKNOW
You Please, add below the payment details from your Letter from the Payer

(university)

Fees/Commissions -
Academic grant/Scholarship ¢
Prize/Award

Other

Please Select v o0 Please Select

* Add Not Reported Income




STEP 23: ADDITIONAL TAX

INFORMATION

Now that you have completed entering
all your income documents, you will
need to answer some additional
questions. These questions deal with if
you have made payments to the IRS or
a state 1n 2025 as well as if you
previously filed federal and/or state
taxes.

Please see the next couple of slides for
a break down of these questions.

You are here

@ RESIDENCY
@ GETTING TO KNOW YOU

(® LET'S TALK MONEY
* Income Documents
* W-2forms [1]
* Social Security
* Other Income

* Additional TaxInfo =)

Session expires in
19m 08s

Additional Tax Info

Let's Talk Money
ey

Other taxes and payments

Did you make any estimated tax payments during 2025 which you paid directly to the
IRS yourself and not through your employer?

Yes O No (O

Did you make any estimated tax payments to the state tax office during 2025 which you
paid yourself and not through your employer?

Yes O No O
Did you file any forms requesting an extension to file a tax return with the IRS?

Yes O No (O

Did you file any forms requesting an extension to file a tax return with the State Tax
office?

Yes O No (O

Previous US tax returns

Have you filed a US federal tax return before?

Yes O No O
Have you filed a state tax return before?
Yes O No (O



Did you make any estimated tax payments during 2025 which you paid directly to the
IRS yourself and not through your employer?

Yes @ No O

How much?

£ ]

Did you make any estimated tax payments to the state tax office during 2025 which you
paid yourself and not through your employer?

Yes (o) No (O

Select state

Please Select

v ’

How much?

(D

STEP 23 CONTINUED

> Estimated tax payments - An estimated tax is a

g Method used to pay tax on income that is not

)l subject to withholding. This is not the same as
having taxes withheld on your income
documents. You must have used Form 1040-ES

v (NR) to report estimated tax payments to the IRS.

The first question is whether you made any
estimated tax payments during 2025 that
you directly paid to the IRS. Please see the
above box for the definition of estimated
tax payments. If you answer yes, you will be
asked to enter the amount you paid. If you
did not, click no and move to the next

question.

You will next be asked in you made any
estimated tax payments during 2025 that you
paid directly to the state tax office. If you
did, click yes and then enter the state you
paid the tax to and how much you paid. If
you did not make any direct payments, click
no and then move on to the next question.



STEP 23 CONTINUED

Did you file any forms requesting an extension to file a tax return with the IRS? The next question you need to answer is if
Yes@® No(O you have filed any forms requesting an
extension to file a tax return with the IRS. If
Did you pay any amount with this form? you have, click yes, and then it will ask if you
Yes(e) No(O) paid any amount when you submitted that
form and if you did, how much you paid. If
oW INDChE you did not file an extension form with the
[ T IRS, click no and move to the next question.

Did you file any forms requesting an extension to file a tax return with the State

Tax office? . .
Yes® NoO) Then you will be asked if you have filed any forms
requesting an extension with the state tax office. If
you click yes, you will be asked to provide which
Select state state and the amount you paid, if you paid anything
Please Select ™ ’ when filing the extension. If you did not file an
extension with the state, click no and move on to
How much? .
:] the next question.




If you do not have a copy of your tax return for the
previous tax year, you can either contact your previous
tax preparer for a copy or order one from IRS at the

STEP 23 CONTINUED .i following  link:  https://www.irs.gov/individuals/get-

Have you filed a US federal tax return before?

Yes(e) No()

Please provide details for your most recently filed previous tax return. Didn't keep a
copy?

Tax year Tax return type

Have you filed a state tax return before?

Yes @ No O

+ Add State

Please, do not include here any payments already reported on 1099-G, box 2, in Step 3 - Let's talk
money

Did you have any overpayment listed on your 2024 state tax return?

Yes (O No (O

- Remove state

transcript. If you have used the Sprintax tax preparation
software previously, simply log in to access a copy of
your tax return.

Next, you will need to answer questions about any
previous tax returns you have filed. The first is whether
you have filed a US federal tax return before. If you click
yes, you will need to select the most recent previous tax
year you filed a federal tax return and what type of
return you filed. If you are not sure what return type you
filed most recently, please see the box above about how
to get a copy. If you have not, click no and move on to
the next question.

Then you will need to answer whether you have filed a state tax
return previously. If you have, click yes and you will need to add
what state you filed a return in. Then you will need to answer if
you had an overpayment listed on your 2024 state tax return. If
you have not filed a state tax return for the previous year, then
you will click no and move on to the next page.



STEP 24: TAX TREATY VERIFICATION

This next step involves tax treaty information. Depending on the country you are a resident of, there may be tax benefits you
can claim if your country has a tax treaty with the United States. The United States does not have a tax treaty with every country

so this screen may not appear at all when you are filing, you will just proceed with the rest of the filing. However, if your
country and the United States have a tax treaty, those benefits will be displayed here. Please verify that the country listed below is
the country you are a resident of.

g 2 The fact that you are eligible to claim tax trea
Tax treaty verification vl d . N
A benefits does not necessarily mean that you have
S - Let’s Talk Money 1 ¢ toclaim such benefits. Since claiming tax treaty
benefits is purely optional, Sprintax would not
@ respmer Good News! @ claim such benefits unless you specifically
© GETTING TO KNOW YOU You are entitled to claim the following exemption(s) on your income tax.

instruct the system to do so.

(® LET'S TALK MONEY

For each tax treaty exemption, please identify if you have claimed this exemption in
* Income Documents

previous tax years (prior to 2025), and how many months did you claim it for.

vonthe cloimed Even if you have treaty benefits, you are not required to
R e e take them. It is important that before you select yes on
verification . . . . .

the question asking if you want to claim the maximum

exemption, that you review your country’s treaty benefits

Would you like to claim the maximum exemption allowed under these income tax @ 5 1
A and decide whether to take them in part or whole. There
RCHE® can be restrictions associated with treaty benefits, such as
v — IDso:vjltykc:‘f::;income listed in the table above also taxable in CHINA? haVlng to fepay the beneﬁts lf you Stay over your
iy =L e © 0 expected visit, so please read the listed benefits

carefully. If you have questions about your treaty
benefits, you can contact the Tax Clinic.



STEP 25: ACADEMIC EXPENSES

Next, if you have scholarship funds that you have
listed, you are going to be asked to provide
information on whether you used those scholarship
funds on academic expenses in 2025. These questions
are not mandatory and can be left blank as the
instructions explain, but they are beneficial because
they can decrease your tax liability. Please read the
instructions before entering dollar amounts for each
expense to make sure that what you are listing is an
expense that is allowed to be claimed. If you choose
to provide this information, fill out the boxes that
apply with the amounts and then click the arrow to
move on. If you do not want to provide this
information, you can leave all the boxes blank and
just click the arrow to move on to other parts of the
return.

You are here

@ RESIDENCY
@ GETTING TO KNOW YOU
© LET'S TALK MONEY

@ OFFSET YOUR EXPENSES

« Academic Expenses ¥

Session expires in
19m 32s

Academic Expenses

Offset Your Expenses
———

If you have used part of your taxable scholarship (as reported on your 1042-S form) to
cover expenses incurred in 2025, please, provide us with the details. We will use these to
maximize your tax refund. The questions in this section are not mandatory so you can
leave some or all of them blank if they're not applicable.

Please note that in order for these to be qualified education expenses, the terms of the

scholarship or fellowship cannot require that it be used for other purposes, such as
room and board, or specify that it cannot be used for tuition or course-related
expenses. Keep for the records all receipts for your expenses as you may need to
provide them in case of an audit.

Supplies

J'L

Other course-related fees that are required for the courses

i

Equipment costs

|

NOTE: You are eligible to use academic expenses such as fees, books, supplies, and
equipment that are required for the courses at the eligible educational institution. These
items must be required of all students in your course of instruction.

Student loan interest deduction

Did you pay interest on a qualified student loan?

ves O No O



You are here

© RESIDENCY

© GETTING TO KNOW YOU
© LETS TALK MONEY

@ OFFSET R EXPENSES

Session expires in

19m02s

- Othorexpenzes >

Other Expenses

Offset Your Expenses

Please provide us with details of any expenses you incurred in 2025. We will use these to
maximise your tax refund. Please note that the questions in this section are not
mandatory so you can leave some or all of them blank as appropriate.

Please note that you have Lo keep all receipts for your expenses in case of an audit;
reimbursements received from your employer may affect your tax treaty benefits and
the final balance on your tax return.

Charitable contributions °

For any charitable donations made by either cash or check and regardless of the
amount or form of property donated, you must keep records.

For cash donations, an appropriate record would be a bank or credit card statement or
a written statement from the charity stating the name of the charity, amount of the
donation and the date on which it was made.

Charitable contributions paid by check or cash @

Charitable contributions paid by another means

Health Insurance payments

Did you receive 1095-A form?

vesQ No O

1 received Forms 1095-B or 1095-C: You do not need to provide information or a copy of
1095-B or 1095-C to us or to the IRS. You do not need these forms in order Lo file your tax
return, you only have to keep them for your records.

Form 1095-A: If you are expecting to receive a Form 1095-A, you should wait to file your
2025 income tax return until you receive it. Sprintax can help you with the preparation of
your return offline. To prepare your return offline we will need you to finalize your account
on Sprintax and email us with your 1095-A form.

STEP 26: OTHER EXPENSES

The next step is regarding charitable contributions and health
insurance payments. Please read all instructions on this page as
there are important instructions regarding the reporting of these
other expenses. These other expenses are not required, you may
elect to complete this portion or leave it blank and move on.

Charitable Contributions

Once you have read all the instructions, you can enter any
charitable contributions you made in 2025. You will then be
asked if you received a 1095-A form.

Health Insurance Payments

If you received a 1095-B or 1095-C form, you will not need to
use that to file your taxes but you should keep it for your records.
If you received a 1095-A, you will need to follow the instructions
listed to get in contact with Sprintax so they can help you file
correctly. Once you have completed these questions if you chose
to, you will click the arrow and move on to the next page.



STEP 27: COLLEGE DETAILS

Next, you will be asked about your university’s
information. You will need to fill this portion out
exactly how it is stated on either your DS-2019 or

I-20. You will need to provide the state your
university is in, the name of the university, the
university’s complete address, and phone number.
You will also need to provide your program
director’s details such as the state they are located
in, their name, the complete address of the
director’s office on campus, and their phone
number.

Once you have provided information about your

university/college and program director, you will be

asked to provide details on your course/program.

You will need to enter the name of your university,
your course type (Bachelors, Masters, Doctorate, or

Other), and your major.

You are here

@ REsIDENCY

@ GETTING TO KNOW YOU
@ LET'S TALK MONEY

@ OFFSET YOUR EXPENSES

(® ABOUT YOUR COLLEGE

* College Details 2>

Session expires in
19m19s

College Details

About Your College
T

Please complete the following information exactly as shown on your Form
DS-2019 or I-20.

University/college
t/ F Program director details

(DS2019 - Box 7 or see School Information

details

( DS2019 or see School Information section on

section on your 1-20)

State State
l Select a state v l l Please Select v
Name of University Name of advisor
I Select university v l
Address Address
City City
Zip code Zip code
Phone Phone
Course / program details
Name of University Course Type
I l I Please Select v
Major

Family member's Statement for Exempt Individual
Would you like to prepare and receive Statement for Exempt Individual (Form 8843)
for any of your family member on J2,F2M2 or Q3 visa and who do not have US
income?

ves O No O



STEP 27 CONTINUED

Family member's Statement for Exempt Individual

Would you like to prepare and receive Statement for Exempt Individual (Form 8843)
for any of your family member on J2,F2,M2 or Q3 visa and who do not have US
income?

Yes(®) No(O
List below family members (spouse/dependents) who do not
have income in the US. If any of your family members have
income/ scholarship from the US, you will need to create a
separate file in Sprintax Returns for them.

Note: Only include family members (spouse/dependents) on J2,F2,M2,Q3 visas that did not change
their visa/status. If they entered US on a visa different to J2,F2,M2,Q3 visas or changed visa or
immigrant status, they may have to open a separate account in Sprintax.

Vi Dateof  Previ
Firstname Initial Surname SSN/ITIN Current Entry date 5 b eYIOUS
visa change change visa
v i v 53 v
+ Add Dependent
Is your family member's home address the same as yours?
Yes(O) No()
Is your family member's US address the same as yours?
Yes(O) No(O)

'
IMPORTANT: If your spouse and/or dependents
were present in the US in 2025 on an F or | visa, they
must file Form 8843. This is the case even if they did
not have any income. Sprintax charges an extra fee for
any additional Form 8843s. The Clinic recommends
that you do not use Sprintax for this as it is a relatively
simple form that can be completed separately.

We have links to the form and all previous years’ forms
on our website. Once completed, you should mail each
Form 8843 for your spouse/dependents in a separate
envelope, 1.e., do NOT include it with you tax return.

Please see this link for Form 8843 as well as
instructions on how to complete Form 8843:

https://wwwirs.gov/pub /irs-pdf/{8843.pdf

If you have any questions regarding how to complete a
Form 8843 for your spouse or dependent, please
contact the Tax Clinic and we will assist you.


https://www.irs.gov/pub/irs-pdf/f8843.pdf
https://www.irs.gov/pub/irs-pdf/f8843.pdf
https://www.irs.gov/pub/irs-pdf/f8843.pdf

STEP 28: TRANSFERRING YOUR DATE FOR STATE TAXES

Next, if you selected to add on and pay the additional fee for Sprintax to file your state tax, this will be the screen you will see.
Wiait for it to say transfer complete and then click the arrow at the bottom to continue. If you did not select to pay the
additional fee for Sprintax to prepare your state taxes, you will not see this screen and will move to the next step in filing

Transferring your data
State Taxes

You are here

@ RESIDENCY Transfer completed
Personal Information: CEID
TTI T Y
© GETTING TOKNOW YOU e
) Deductions: CEED
© LET'S TALK MONEY Credits: CEI

@ OFFSET YOUR EXPENSES

© ABOUT YOUR COLLEGE We've successfully transferred your federal information,
STATE TAXES so a big part of your state return is already done.
* Transferring your >
data

Session expires in
19m 09s



STEP 29: TIME LIVING IN THE UNITED STATES

Next, you will need to enter details regarding what states you have lived in during 2025 as well as periods of time that you spent outside
the United States. Look at the example to better understand how you will need to fill out the chart. Once you have done that, complete
the table with entry dates, exit dates, state you lived in or if you were outside the US, the type of accommodation you lived in during
that period, and type of visit it was.

You need to provide details on where you were for the full year, from lst of
January 2025 until you enterad or exited the state, how long you were in the
state, and then where you were from whatever date you left the stats, until the
end of the year, on December 31st 2025.

For example, Juanita Garcia is from Peru. She enterad the U.S. on February 15th
2025 and lived in the Nebraska State until June 20th 2025. She wenton a
vacation in Puerto Rico to visit her family on June 21st 2025 and came back to
Nebraska on September 2nd 2025.

<
<

In Juanita's case the table should be completed as follows:

You are here

@ RESIDENCY

@ GETTING TO KNOW YOU
@ LET'S TALK MONEY

@ OFFSET YOUR EXPENSES

@ ABOUT YOUR COLLEGE

Entry date Exit date State
01/01/2025 02/14/2025 Outside US
02/15/2025 06/20/2025 Nebroska
06/21/2025 08/01/2025 Outside US
09/02/2025 12/31/2025 Nebraska

STATE TAXES

* Transferring your
data

* Living in the US =

Session expires in
18m 27s

Living in the US

State Taxes
——

Please provide details of each state you lived in during 2025. You should also include any
periods spent outside the US (if applicable).

Note that if you are not able to list the periods you were outside the US during 2025 correctly
you may need to review and change the entry and exit dates you have entered on the step
“Residency status”.

See Example
Entry date Exit date State Type of accomodation Type of visit
01/01/2025 until 51 Please Select v v v




STEP 30: STATE RESIDENCY DETERMINATION

You will then be asked questions regarding your state residency. You may have questions regarding a different state
here. If that is the case, answer the questions accordingly and to the best of your knowledge.

For Michigan, if you have selected that you are married, it will ask you if your spouse has filed state taxes in Michigan
for 2025. If they have, you will select yes and then be asked to provide whether they filed as married filing jointly or
married filing separately. Most nonresidents cannot file joint tax returns so if your spouse selected married filing jointly
for their tax return and is a nonresident, please contact the Tax Clinic for help.




STEP 31: STATE RETURN

Then you will be asked about your state return and Sprintax will provide you with a list of states you will need to file a state return
based on the information you have provided previously. The code provided by MSU is only for a federal tax return, not state. If you
want to use Sprintax to file your state return, you will have to pay additional money to do so. To proceed with Sprintax filing state taxes
and paying the additional fee associated with it, you can click the box next to the state(s) you want to file and proceed by clicking the
arrow. If you would prefer not to pay the additional fee, the Tax Clinic’s website has a tutorial for free to help you complete your
Michigan return.

State return

You are here

State Taxes
@ RESIDENCY =
@ GETTING TO KNOW YOU
© LTS TALK MONEY We have reviewed your information and found that you
@ OFFSET YOUR EXPENSES need to file the fOllOWil’lg tax return(s):
@ ABOUT YOUR COLLEGE
Select the State Tax Return/s you would like to file

@ STATE TAXES

« Transferring your

data Michigan

« Living in the US

* State return 2> ) .

« Michigan - Additional If you have an access code you can enter it later on the order review page.

Questions
(@) REVIEW

X Hi there! Got a question?

Session expires in ‘
Tom 225 © O



STEP 32: ADDITIONAL MICHIGAN QUESTIONS FOR STATE TAXES

Michigan - Additional
. . @ RESIDENCY 1
If you elect to file Michigan state taxes Questions
. ] . QGETIINGTOKNOWVOU State Taxes
through Sprintax for an additional cost, you © wrs axvone
. @ OFFSET YOUR EXPENSES Did you have any taxable purchases made over the Internet, through toll-free
Wl]l be asked about taXable purchases you © adour vour cousos numbers, from mail order catalogs and from out-of-state locations, or any
other occasion where use tax was not charged and collected by the seller?
made during 2025. If you click yes, you will o sprmes O W@
see two other questions pop up regarding Porgmmers
the taxable purchases. Please answer these - 3
questions before clicking the arrow and o x
moving on. sW © °
Did you have any single taxable purchase which costs $1000 or more?
Some typical examples of taxable items are NOO

clothes, shoes, jewelry, gifts, computers, electronic

equipment, etc. Please review your receipts to . . )
check whether sales/use tax was collected by the Did you have any single taxable purchase which costs less than $1000?

seller. Yes() No()



STEP 33: SUMMARY

Now you will review a summary of the numbers associated with your filing, First, you will be asked if a VITA Volunteer has
helped you in preparing your tax return. You will select no since you are preparing this yourself. After answering that question,
you will scroll down and review the numbers for your federal filing to start, and you should verity that all information looks
correct. If it is not, you will have to go back to that point in Sprintax and make edits. You will then click the arrow at the bottom
of the page and repeat this process of review for the state tax filing if you selected to have Sprintax file your state taxes for an

extra fee.
Review
You are here —
® resency VITA Volunteer
@ GETTING TO KNOW YOU
Do you have a VITA volunteer helpi t t turn?
© LES TAK MONEY y ping you to prepare your tax return
Yes(O No(
@ OFFSET YOUR EXPENSES
@ ABOUT YOUR COLLEGE
@ STATE TAXES
@ review Let's review the numbers
* Summary 2
‘
T S X Hi there! Got a question?
Session expires in
7m 50s Federal income and tax summary:
This is a summary of all the income, tax, deductions and expenses that you have
entered and the balance at the end of your federal tax return.



STEP 34: FINAL CONFIRMATION

After you have reviewed your federal return summary and possibly your state return summary, you will click the arrow to continue, and
this notice will pop up. Please read it carefully and verify that all the information you have provided is correct and that you have
included all income documents. Once you have done so, you will click the yes button which will take you to the page where you will

enter your code.

Final confirmation

Great - you're almost finished!
Before you proceed, please confirm that all the information you have provided is correct

and that you have included all your income documents.
« If you have made a mistake or forgotten to include something, click NO and you can

go back and correct your info
« If everything is OK and you don't need to make any changes, click YES to finalize your

order.
If you have an access or discount code that you haven't entered already, please make

sure to enter it on the ‘Order Review’ page.

Yes No




You are here

@ resoency

© GETTING TO KNOW YOU
© LETS TALK MONEY

© OFFSET YOUR EXPENSES
© ABOUT YOUR COLLEGE
© STATE TAXES

T) REVIEW

* Foderal tax »

How would you like to receive your refund?

Transfer to US Bank Account Receive check by maol Credit towards next year's tax

How would you like to receive your refund?

Federal tax
Soviaw STEP 35: FEDERAL TAX REVIEW

Good news! You are due a federal tax refund.

e e e YOU ARE OWED A REFUND

and credits to minimize your tax

ooy Idormiceon el checksa X for Coocaroy Once you have confirmed your information is correct, you
' : ' will receive a screen that either states you are due a refund
$ or that you owe federal tax. If you owe money, please see

Hi. Need any help?

the next slide for information on that. If you are owed a
refund, you will choose whether you want the refund to be
transferred to a United States bank account, mailed a

Tronster 10 US Bank Account Receive check by moll Crecit towords next yeor's tox .
® check, or put as a credit towards next year’s tax.

How would you like to receive your refund?

Transfer to US Bank Account Receive check by mail Credit towards next year's tax

D I confirm that the bank details pi

for my per that!

hold in the US and that the account willl continue to be active for at least the next 12

months.

| If you do not intend to keep your US bank account active for the next 12 months

Enter your US bank account details
Please do not enter details of a bank account from your home country. The IRS will

not transfer your refund to an overseas bank account

Account type
O checking (O savings

Your federal refund check will be mailed to the correspondence address you
provided:

If you choose to transfer to a bank aéééunt, you will need to enter banking information. You
will need to verify this very carefully because if the banking information is incorrect, you will
lose your refund and be likely unable to get it back. If you choose to have a check mailed, please

Rerg e AUk TR make sure the address provided is accurate (keep in mind it has to be mailed to a US address). If

I

Where do | find this? @

you will not be at that address for a while after filing your taxes, we recommend that you select
the option to transfer to a US bank account instead. Do not select the option to apply the credit

ON > | towards next year’s taxes.



After you confirm, you may get a screen instead that says you owe money. Below
the amount you owe, there are two options for paying the amount you owe to the

STEP 35: FEDERAL IRS, either by check/money order or using a credit or debit card. For either option

TAX REVIEVW — YOU you click, you will be alerted that instructions to pay your tax will be in your
completed packet at the end of this filing. Please read those instructions carefully.

OWE MONEY If you cannot afford to pay the full balance, pay as much as possible and then

contact the Tax Clinic for other payment options.

How would you like to pay the tax?

You are here Review
[y _
b You owe some federal tax
) SEITIETOXNOW YOU Based on your answers, Sprintax has searched for more than 350 deductions
© LTS TA MONEY and credits to minimize your tax. . . . . .
Instructions on how to pay will be in your tax application pack.
@ OFFSET YOUR EXPENES We've reviewed all your information and checked it for accuracy.
© ABOUT YOUR COUEGE
© STATETAXES oo hickanil tooe ok e How would you like to pay the tax?
T) sEvEW
. l’;u:!:n > $ X Hi. Need any help?
. Check [ Money order Credit / Debit Card

How would you like to pay the tax?

Check [ Money crder Credit | Debit Card ®

Instructions on how to pay will be in your tax application pack.



STEP 36: STATE TAX REVIEW

If you elected to have Sprintax file your state taxes, the next screen will be a review of your state tax and what steps you want to take

whether you get a state refund or you owe more state tax. The options below will all be the same as you chose before for your federal

taxes so you can make your decision and then fill out the required information and proceed to the next step. Remember, do not select
the credit towards next year’s tax option under refund.

You are here Review
— —7_
© ResiDency Please allow a couple of days for our tax specialists

© GETTING TO KNOW YOU to process your state tax returns!

@ LET'S TALK MONEY How would you like to receive your refund?

@ OFFSET YOUR EXPENSES

@ ABOUT YOUR COLLEGE Transfer to US Bank Account Receive check by mail Credit towards next year's tax
@ STATE TAXES

@ review If you owe state tax, how would you like to pay it?

* Summary
« Federal tax

* State tax 2 Check [ Money order Credit / Debit Card

X Hi there! Got a question?
Session expires in
19m 51s




o g Post-Filing Support

@ RESIDENCY Review
—_

© GETTING TO KNOW YOU
After filing their tax return, some nonresidents may receive notice from the IRS
and/or State tax authority that their return is under review and that additional
documents are required.

@ LETS TALK MONEY
© OFFSET YOUR EXPENSES

© ABOUT YOUR COLLEGE The process of corresponding with the tax office to provide and transfer this
additional information can often be complicated and time-consuming.

@ STATE TAXES
By adding our Post-Filing Support Service, you can save yourself significant time

@ review and the stress, should you receive this notice from the tax office (IRS or State tax
* summary authority).
+ Federal tax
« State tox If the tax office reach out to you seeking further information, we'll handle all of
« Post-Filing Support > the communication on your behalf and resolve any outstanding questions.

2

Full ™
$29.95
Federal State
Jone time fee
$19.95 $19.95

You save 24%

[one time fee

/one time fee

Dealing with taxes can be

Post-filing support for tricky, so leave it to the Post-filing support for
anything Federal experts with Post-Filing anything State Tax
Tax related. Support for both Federal related.

and State forms.

(J 1 would like to handle all post-filing communication with the IRS myself at no additional cost

© O

STEP 37: POST-FILING SUPPORT

The next screen you will see is regarding post-filing
support. This is not included in the code you have
received from MSU, and you would need to decide
whether you want to purchase this package
additionally for a separate fee. Please read the top
portion about what this is and if you had any other
questions, use the live chat feature with Sprintax.
While we cannot guarantee it, the Tax Clinic may be
able to assist you with any notice the IRS or state
may send you if we have availability. If you do not
want to pay the additional fees listed, you will check
the box at the bottom that says you will handle your
own post-filing communication. If you do decide to
pay the additional fees and have this post-filing
support, select the option you would like to
purchase for the additional fee. It is not required for
you to file your taxes. Once you have decided on
this additional service, you will click the arrow to

continue.



STEP 38: SPRINTAX FORMS

After the post-filing support, there will be another option for an additional service to purchase. This page is referencing a Form W4 which is
needed for starting a new job in the United States, and it is not required to file your 2025 tax return. If you would like to purchase this
additional option, you can do so but it is not required to file your taxes. If you would like to purchase this additional service for a fee, you can
click the button that says, “Get taxed correctly.” If you do not want to purchase this for an additional fee, click the underlined words below the
button that say, “Proceed without Sprintax Forms.” The words will then be circled once you click on them, and you can click the arrow to
continue on to the next page. MSU Tax Clinic can assist MSU students and scholars who have questions when starting. a new job.

Sprintax Forms
You are here p
Review
@ RESIDENCY —
© GETTING TO KNOW YOU Starting a newjob in the US?
© LET'S TALK MONEY Get taxed correctly from the start with Sprintax Forms.
@ OFFSET YOUR EXPENSES Did you know thousands of international students and scholars are taxed

incorrectly each year? Often paying more tax than they need to!
@ ABOUT YOUR COLLEGE V7 Y paying y

If you are starting a new job in the US or are starting OPT or CPT, you can

@ STATE TAXES . .
prepare your pre-employment paperwork now with Sprintax Forms.

@ ReEVIEW
+ summary Using Sprintax Forms, you can avoid having FICA and Medicare incorrectly
S Fatidici bt withheld from your wages and ensure that all eligible Tax Treaties are applied
* State tax by puer”.
#iast-Fing Support Add Sprintax Forms to your cart today and you'll receive 8% off the usual price of
» Sprintax Forms 2 $24.95.

Sprintax Forms

- Pre-purchase with your tax return for $22.95 ‘
Session expires in
19m 47s
3

Proceed without Sprintax Forms




STEP 39: REVIEW AND ENTERING CODE

Now you are at the step of reviewing the pricing of the additional items and then entering your code MSU provided for your federal
return. Please enter the unique code emailed to you in the white box where it says access code and then hit validate. Once you click
validate after entering the code, the federal price will be taken off and you will just have the remaining balance of additional services
you may have elected. If you did not add any additional services and you just have your federal filing, your amount should equal $0
after entering the code.

Review
Finalizing

Order Name Order Details Amount Status

You are here

@ RESIDENCY

Scholarship and fellowship grants
FEDERALRETURN  Enployment income $54.95

Tex Trenty exemplions

(more)

@ GETTING TO KNOW YOU

@ LET'S TALK MONEY

1040 NR ‘

Toxcredits

@ OFFSET YOUR EXPENSES STATE RETURN Exemptions and deductions
(MICHIGAN) Data transferred from federal tax

return.

$49.95 REMOVE
© ABOUT YOUR COLLEGE

@ STATE TAXES

@ REVIEW If your Intemational Student Office
ACCESSCODE  migwnwococucces ([N | VALDATE
FINALIZING

* Review 2

sprintax please enter it here.

Total  $104.90

Session expires in
18m 50s
Note: An incorrect or missing identifying number (SSN/ITIN) on your tax return can increase your tax,

reduce your refund, or delay your refund. Please ensure that you have provided the correct SSN or .
ITIN.

is only possible to e-file your documents under certain conditions.
Sprintax software does not support e-filing of Amended Federal Tax Returns, please print your return
and follow the included instructions to send the document to the IRS.

Note: While we offer a free Federal E-filing service, not every customer will be eligible to e-file and it ®




STEP 40: PAYMENT

After you have reviewed the charges

for the different services and entered

your code provided by MSU, you will
see this screen. You will verify the

amount 1s either $0 for only a federal
return or whatever dollar amount
your additional services cost. You

will click checkout to continue to the

next step.

You are here

@ RESIDENCY

@ GETTING TO KNOW YOU
@ LET'S TALK MONEY

@ OFFSET YOUR EXPENSES
@ ABOUT YOUR COLLEGE
@ STATE TAXES

@ REVIEW

FINALIZING
* Review

* Payment

Session expires in
19m 54s

Payment
Finalizing

Total order: Your discount: Sales tax:

$54.95 -$54.95 $0.00 $0.00

By clicking ‘Checkout, you agree to Sprintax's Terms and Conditions

Checkout

Powered by stripe

Note: Under our Terms and Conditions, while we offer a free Federal E-filing service, you will not be
entitled to a refund on this amount in case you are not eligible to e-file your Federal tax return, or
your e-filed Federal tax return is Rejected.

Sprintax software does not support e-filing of Amended Federal Tax Returns, please print your return
and follow the included instructions to send the document to the IRS.



STEP 41: CHECKOUT

Once you have clicked ”Checkout” on the previous screen, you will see this screen appear. If you only selected a federal filing and
entered the code, you will see you owe $0 and you will hit complete order. If you selected additional options in Sprintax, you will see a
balance that you will need to pay in order to access the forms needed for filing. You will click ”Complete order” and be redirected to
your filing in Sprintax. After you have clicked “Complete order” you should also receive an email from Sprintax saying that your 2025
return is now complete. You have not filed at this point and still have remaining steps to file your taxes!

sprintaX Contact information

Your discount has been applied. Please confirm Email

your email to complete this transaction
Complete order =

$0.00



STEP 42:
DOWNLOAD FILES

Now you need to download your tax
return for filing, First, you need to
confirm your SSN or ITIN is on the
torms listed on this page. You will
then scroll down and click the
“Download” button under Federal
Tax Return. You should save this
document to your computer and keep
it for your records. Read all the
instructions provided in the PDF
version of your tax forms once you
have downloaded it. You should read
through the entire return and make
sure everything looks accurate prior to
taking any further steps.




STEP 43: PRINTING AND SIGNING YOUR RETURN

You're ready to print and sign your tax return.

Next steps:

1.

Download your tax returns:

Federal Tax Return

]

Read the instructions on the PDF(s) with your tax forms
Print, sign, and date all forms

Post each form to the address stated in the instructions enclosed in the return by April
15th

You can review your completed tax return(s) at any time by clicking the
download button [ in the top right corner.

Once you have saved a digital copy of your
return to your computer for your records,
you will need to print out a physical copy of
your return. Once you have reviewed the
return that you have printed out, you will
need to sign your return in pen, and it
must be a blue or black pen (we
recommend blue pen for signatures). You
also need to make sure you write the date
next to your signatures. Once you have
signed the documents, you will need to mail
the documents to the address provided in
your Federal Tax Return that you
downloaded from Sprintax. Please see the
next slide for more information on mailing
your tax return.



STEP 44: MAILING YOUR RETURN

Once you have printed and signed your forms, you will need to put them in the mail as early as possible but
must be postmarked at the latest on April 15, 2026.

You will mail your documents to the address provided in the instructions that are included when you
download your documents from Sprintax. If you would like clarification or more information regarding the

address, please see the MSU Tax Clinic’s website at https://taxcliniclaw.msu.edu/International-Students-and-
Scholars

To mail your tax return, you can use the United States Postal Service, UPS, or Fedex, and we recommend
that you mail your documents with tracking, that way you can know that they did in fact arrive. Please
keep mailing information in your records as well.

Please keep in mind that if you used Sprintax to complete your state return, you will need to mail your State
Tax Return to a different address than where you will mail your Federal Return and they will need to be in
separate envelopes. Please see your Sprintax instructions for more information regarding where to send your
State Return.
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