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Merging a Template Estimate into a PCO Estimate

1. Click on the Estimate Center icon.

Eearch

1.1. Type in the Estimate Description of the Template Estimate in the Search field
located in the upper-right hand corner of screen to find the Estimate.

Note: Search can be used with the Project Number, LLW, NOD Number, Estimate

Description, Contract Number, etc. or use the Filter by Estimate Type = PCO.

1.2  Click on the pencil icon located inside the Estimate Tile of the PCO

Estimate.
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1.3 In the Edit estimate popup, find the Merge Estimate field located in the middle

column and double-click.
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1.4 Inthe Merge Estimate field, type in the Template Estimate.
Note: Typing in keywords or the Estimate Code in the Merge Estimate field will help

find the Template Estimate easier.
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1.5

Once the Template Estimate is selected inside the Merge Estimate field, click

on the Save Estimate button.
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1.6

All the line items from the Template Estimate will be copied into the new

Estimate.
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Note: The Assigned column of the merged items will be None

. It is recommended

that the inviting/assigning of additional GC Assist Estimators, Sub Contractors,

etc. be done after the Merge is completed.




