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How to export Estimate to Excel  
 

1. Click on the Estimate Center  icon. 

1.1. Type in the Design Number in the Search field         

located in the upper-right hand corner of screen to find the Estimate that will be 

merged.  

Note: Search can be used with the Design Number, LLW, School Code, Building ID, 

Estimate Description, etc.  

 

1.2 Click on the Estimate Tile of the Estimate. 

 

 

1.3 Click on the Reports  Icon (located on left hand side of 

application) 
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1.4 In the Custom Tab (located on right hand side), click on the Scope or Design 

Estimate Report Icon.  
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1.5 After the Report shows on the screen, click on the Excel option (located on 

Upper Right Hand Side of application). 

 

 

1.6 An Excel file is created based on the Estimate selected. 

 

 

1.7 Click on the Excel file and Estimate will open in Excel. 
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1.8 The Estimate Data will be divided into 4 tabs: Custom Fields (Cover Sheet), 

Estimate Summary, Summary and Estimate Details. 

 

 

1.9 Click on the Estimate Details Tab to get the line item information. 

 

 


