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Grouping an Estimate by Trade Specialty  
 

1. Click on the Estimate Center  icon. 

1.1. Type in the Design Number in the Search field         

located in the upper-right hand corner of screen to find the Estimate.  

  

Note: Search can be used with the Project Number, LLW, NOD Number, Estimate 

Description, Contract Number, etc. 

  

1.2 From the Estimate Center, locate the Estimate and click anywhere inside the 

Estimate Tile. 

 

1.3 Click on the Estimate tab. 
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1.4 In the Estimate, click on the Group by drop down. 

 

 

1.5 Select Trade Specialty in the group by drop down list. 

 

 

1.6 The Estimate will grouped by Trade Specialty. 
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1.7 Click on the  next to the code column to expand and see the line items 

contained in that Trade Specialty. 

 

 
Note: The Group by will remain on until you select None to turn off. 
 


