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Inviting 2nd Tier Sub Estimators to an Estimate  
 

1. Click on the Estimate Center  icon. 

1.1. Type in the Project Name in the Search field         

located in the upper-right hand corner of screen to find the Estimate.  

Note: Search can be used with the Project Name, LLW, NOD Number, Contract 

Number, Estimate Description, etc.  

1.2 Click on the pencil icon  located inside the Estimate Tile of the Estimate. 
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1.3 In the Edit estimate popup, click on the Team tab. 

 

 

1.4 Find the field labeled 2nd Tier Sub-Contractor (Others) and double-click to get 

drop down. 
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1.5 Select the 2nd Tier Sub-Contractor (Others) that you want added to the 

Estimate. That person will now show as part of the Team. 

 

 

Repeat steps 1.4 thru 1.5 to add any additional 2nd Tier Sub-Contractor 

(Others) to the Estimate. 
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1.7 Find the field labeled 2nd Tier Sub-Contractor (Plumbing Insulator) and 

double-click to get drop down. 

 

 

1.8 Select the 2nd Tier Sub-Contractor (Plumbing Insulator) that you want 

added to the Estimate. That person will now show as part of the Team. 
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1.9 Find the field labeled 2nd Tier Sub-Contractor (Mechanical Insulator) and 

double-click to get drop down. 

 

 

1.10 Select the 2nd Tier Sub-Contractor (Mechanical Insulator) that you want 

added to the Estimate. That person will now show as part of the Team. 
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1.11 Find the field labeled 2nd Tier Sub-Contractor (Controls) and double-click to 

get drop down. 

 

 

1.12 Select the 2nd Tier Sub-Contractor (Controls) that you want added to the 

Estimate. That person will now show as part of the Team. 
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1.13 Find the field labeled 2nd Tier Sub-Contractor (Sheet Metal) and double-click 

to get drop down. 

 

 

1.14 Select the 2nd Tier Sub-Contractor (Sheet Metal that you want added to the 

Estimate. That person will now show as part of the Team. 
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1.15 Once all the 2nd Tier Sub Estimators have been added to the Team Tab, 

click on the Save button.  

 

 

Assigning 2nd Tier Sub Estimators to line items in an Estimate  
 

2.1 From the Estimate Center, locate the Estimate and click anywhere inside the 

Estimate Tile. 
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2.2 Click on the Estimate tab. 

 

 

2.3 Click in Add New item to start adding line items to the Estimate. 

 

 

2.4 In the Assigned column, click on the drop-down to see list of 2nd Tier Sub 

Estimators. 
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2.5 Select a 2nd Tier Sub Estimator for each line item. 

 

 

2.6 Once finished, click on the Process Button  and select Submit Items 

to 2nd Tier Sub or Subcontractor Assist button. 

 

 

 

 

 

 


