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How to run a Scope or Design Estimate Report   
 

1. Click on the Estimate Center  icon. 

1.1. Type in the Design Number in the Search field         

located in the upper-right hand corner of screen to find the Estimate that will be 

printed.  

Note: Search can be used with the Design Number, LLW, School Code, Building ID, 

Estimate Description, etc.  

 

1.2 Click on the Estimate Tile of the Estimate. 

 

NOTE: Estimate Code is a unique identifier number  

 

1.3 Click on the Reports  Icon (located on left hand side of 

application) 
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1.4  In the Custom Tab (located on right hand side), click on either the Scope or 

Design Estimate Report Icon. 
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1.5 Scroll up to get the Select Estimate search field. 

 

 

 

1.6  Type in the Estimate Code (refer to Step 1.2), Design Number, Building ID or 

LLW (for Capacity) in the Search Estimate field. 

 

 

1.7 Select the Estimate that you want to run. 
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1.8  After the Report shows on the screen (Left hand side), click on the Print link 

(located on Upper Right Hand corner). 
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1.9 Click on the Print  Icon (Upper Right Hand Corner) to get a print 

preview of the report.  
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1.10 Click on the  icon to print the Report. 

 

 

1.11 Click on the Download   Icon to download report to computer. 

 


