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Cost Estimating System - CES
Step 6 - Prime updates the Capacity Cost Breakdown 
Sheet, uploads to Document Tab within Estimate. 
(Upload Capacity Cost Breakdown Report in Document Tab for all 
Schemes)
1. Prime updates the Capacity Cost Breakdown spreadsheet.
2. If needed, a downloadable file is available at 
http://www.nycsca.org/Footer/Training-Calendar#Documentation-212.
3. Use the Search field to locate the Estimate.
4. Click on Estimate Tile to open the Estimate.
5. Prime Consultant clicks on the Document Tab inside the Estimate selected.
6. Prime uploads the Capacity Cost Breakdown spreadsheet to Estimate. 
7. Click on Add New File.
8. Select the Capacity Cost Breakdown Spreadsheet.
9. Select a Document Type (Other).
10. Click on the Save Icon. (Repeat Steps 6 – 10 for all schemes [1, 2, 3, etc.])
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