Company Letterhead  										SAMPLE
Date
To: 	Design Project Manager
New York City School Construction Authority
30-30 Thomson Avenue
Long Island City, NY 11101

Re: 	Proposal for 
Project Name: (Consultant to fill) 
Type of Project: 3K 
Building ID#: (Consultant to fill)
LLW No.: (Consultant to fill)
Consultant Contract No.: (Consultant to fill)


Dear DPM/DM:

We respectfully submit our fee proposal for the above referenced project. We propose to provide Basic Services as outlined in the SCA Contract No. C00000 for full architectural and engineering services to (Consultant to insert a general phrase describing the project).  We propose a Total Lump Sum Fee of $__________ as follows:

Basic Services
	

	Construction Cost (Per Estimate)
	 $                          

	Less Asbestos Abatement
	 $                                  

	Construction Cost for Fee Purposes
	 $                          

	Fee Percent (Per CIP Guidelines)
	%

	Fee (Excluding Complexity Factor)
	 $                             

	Complexity Factor
	%

	Adjusted Lump Sum Fee*
	 $                             

	Adjusted Lump Sum Fee %
	%



Summary of Scope of Work: 
(Consultant to provide a written narrative describing specific tasks to be performed as part of their scope of services)
· (Description of scope item #1)
· (Description of scope item #2)

Required Tasks: (Consultant to list tasks not covered under CIP scope)
· (Description of Task #1)
· (Description of Task #2)
Total Required Tasks** ……………………………………………………………………………………………………………………………. $.00
The sum of the Adjusted Lump Sum Fee* $______ and Total Required Tasks** $______ shall equal to the Total Lump Sum Fee*** $_______.  This fee shall be consistent with the figure shown on the Consultant Fee Proposal Form, which must be submitted with this Fee proposal.  

According to the contract guidelines, the Total Lump Sum Fee*** shall be broken down as follows (which is consistent with the schedule in PTS):

	PTS Fee Schedule

	Fee percentage
	Project Phase 
	Project Phase Fee Amount 

	

	(30%)
	IC
	Design Development Documents (Scope Report)
	$

	

	 (22.5%)
	IIA
	Design Contract Documents (60%)
	$                    

	 (11.25%)
	IIB
	Design Contract Documents (100%)
	$

	(9%)
	
	Final Contract Documents (Bid Document)
	S

	
	
	Turnover Document to CM
	

	(2.25%)
	
	Bid/Award Period
	$                         

	

	(23.75%)
	IIIA
	Construction Administration
	$                       

	 (1.25%)
	
	 Retainage
	 

	TOTAL LUMP SUM FEE*** 
	$           



If you have any questions or require additional information, please do not hesitate to call. 

Sincerely,



Name of Person, Title
Company Name

Please see attachment: Field Report & Cost Estimate

Cc:	Design Manager
	Director
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