Quick Reference Guide — e
Coupa Supplier Portal (CSP) o3°

The aim of this document to provide an overview of the process of creating and updating your
supplier account in the CSP to conduct business with Sasol.

Getting started

You will receive a notification via email that Sasol requests you to onboard in the CSP and/or when

updates to your company information is required, such as legal entity, address, and contact details.

1. Click Join and Respond to set up your company profile in CSP

sasou :;

Profile Information Request

Hello Supplier,

Sasol Chemicals Staging wants you to respond by updating your company profile on Coupa
their chosen platform for Spend Management. This information is required so they can
transact with you electronically.

Coupa's Supplier Portal is completely free, setup is fast, and it helps you better transact and
communicate electronically.

You can easily update your company information if it ever changes, as well as do things with
Sasol Chemicals Staging (and your other buying organizations that use Coupa) like view
purchase orders, create invoices, manage POs and invoices, get real-time SMS alerts, and
much more

To forward this invitation, please select 'Join and Respond' and select 'Forward this to
someone’ in the account creation page.

Welcome!
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Join and Respond Respond Without Joining

£zcoupa

Business Spend Management

Note:

Please check your spam folder for this email and note that this invitation will expire
in 48 hours. This means that you won’t be able to use this link anymore.
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Create CSP Account

2. Enter the required information and click Create Account.
T e

Create an Account

Sasol Chemicals Staging is using Coupa to transact
electronically and communicate with you. We'll walk you
through a quick and easy setup of your account with
Sasol Chemicals Staging so you're ready to do business
together.

* Business Name

Free Hugs GMBH

Note:

If you already have
an account with
Coupa please log in
with your details.

* Email
* FirstName * LastName
Denis Hugs
* Password * Confirm Password
A A
* Country/Region *TRN
South Africa ~ || 9876543210
[Ji do nothave a TaxID
1 accept the and the

Gy TS GG IO

Forward this to someone

3. You will receive an Email Verification on the email address provided. Enter the verification code to

proceed to the next steps.

W

Email Verification

We sent a one time verification code to sasoluserl+free_hugs2@gmail.com

Didn't receive the Verification Code?  Request a New Code
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Filling in additional information for Sasol

4. Verify the pre-populated information and make any required changes. Fill in the missing

information including all mandatory fields marked with an (*)

5. Click Next to continue

Coupa Supplier Portal Onboarding

Fill out required info for your Business Profile before proceeding to Coupa Supplier Portal

Primary Address ©

* Country/Region * Address Line 1 Address Line 2
Italy - street 12 ®
* City * State * Postal Code
Milan Milan v 20134
Italy
* Type of Company () * Co Reg Num. ()
Public Limited Company 1979/003231/06
* Place of Reg. (9) * Permit Number (3)
MiI - Milan - PA215203
* Permit Date (}) * Liquidation State ()
E1A-2023/001 LN - Not in liquidatian -

Enter a date with the following specification: YYYY-MM-DD (eg 1984

* Share Capital () * Sole Shareholder ()
635,420,000 SM - Several Shareholders -
Enter a number with two decimal points (eg 15096.00)
* Tax Regime () Liable Company ()
RF18 - Other -
Invoice From Code (3) Preferred Language
Italian (Italy) -

Note: ol
To change the language, please scroll to the bottom of the 5 cogen

page and click on the region to select your desired PrvacyPalcy. Tems of U
language.
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Filling in additional information for Sasol

6. Please select “Do not accept...” for the virtual cards, bank transfer and check. This is only relevant
for your public profile. You will need to confirm your payment details in the specific supplier

onboarding form provided by Sasol Chemicals.

7. Click Next to continue.

Check ( customer Supported )

Please enter the following information to receive Check payments.

* Payment Method Name (7

Bank Account
Country/Region

Italy -
Street 2

Street 3

Street 4
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Filling in additional information for Sasol

8. Continue entering the required information pictured on the next pages...

,zcoupa supplier portal

A ovoices  Orders Setp  ServiceShests  ASN  Sourdng  Forecasts Cotal "
Business Profile  Legal Entities ormation Requests
Sasol Chemicals Staging Profile | Gasol Chemicals Staging

+ We have auto-filled some information from your Public Profile.

External Supplier Creation Form

Contact Purpose

*Last Name

Hugs

*Email address

sasoluseri+fres_hugs2@gr

=Work Phone

+1(650) 5551212
US/Canada ~

Mobile Phone

US/Canada ~

us/Canada ~

PO Method

Prompt ~

PO Change Method

Prompt ~

* PO Email
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Filling in additional information for Sasol

+Primary Address

2013¢

Tax Information
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Filling in additional information for Sasol

Sasou d.;:

+Tax Registration

Country

VAT ID

-Remit-To Addresses

[ Add RemitTo |

+US Federal Tax Form

*W39 Certificate

Effective Date

1200-Fres Form Payment x

Diversity Information

Supplier Diversity
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Filling in additional information for Sasol

Choace Flle
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Filling in additional information for Sasol

Note:
g Do not enter information in the section titted INTERNAL USE. Sasol will complete
this section.

INTERMAL USE (To be Filled By Sasol)

m
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Filling in additional information for Sasol

Sasou d.;:

9. Click Submit for Approval when complete

Copyright ©, 2025, Sasol

Diversity Information

Supplier Diversity

* Do you have the Statutory Insurance required by local law?

* Reason for not having statutory insurance?

Declaration

By submission of this application, | hereby certify the answers provided are tru

& and accurate to the best of my knowledge.
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Sasou d.;:

If your company information; certificates, contact details, etc. change, please update your profile on

CSP as soon as possible.

Update your information

Log in to CSP and click the pen icon to edit the relevant details

Free Hugs GMBH

Profile Preview | Copy Profile URL | Download as PDF
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Company Info

Company Name Industry

Free Hugs GMBH

Tax ID Year Established

South Africa: 4999999999

Products and Services PO Email
DUNS Company Size
Areas Served N g

Commodities

Website

Ownership Type
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