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	Instructions for completing a statutory declaration 
Please complete the following form and accompanying exhibit using the notes in the left-hand margin for guidance. More guidance on making statutory declarations can be found at www.justice.vic.gov.au.
When making the statutory declaration the declarant must say aloud:
I, [full name of person making declaration] of [address], declare that the contents of this statutory declaration are true and correct.
Note: This declaration has been partly populated with the type of information that HTFV is seeking for the purposes of this application. You are responsible for completing the declaration and ensuring that the information provided is true and correct. Please delete drafting instructions before signing the statutory declaration.

	Statutory Declaration
Temporary Traffic Management Accreditation Application

	Insert name, address and occupation of person making the statutory declaration. 
	
I, Click or tap here to enter text, of Click or tap here to enter text, acting as Click or tap here to enter text, of Click or tap here to enter text, make the following statutory declaration under the Oaths and Affirmations Act 2018:

I am a registered director of Click or tap here to enter text, Click or tap here to enter text(Company), and confirm that:

	
	1. I am authorised to complete a Temporary Traffic Management Accreditation application (Accreditation Application) and provide all supporting documents and declarations in the Accreditation Application for and on behalf of the Company. 
Choose an item

	
	2. A copy of the Company’s Accreditation Application is attached to this declaration as Exhibit "A-01".
Choose an item

	
	3. I have had the opportunity to review the Company’s Accreditation Application, including all supporting documents and declarations, and the Temporary Traffic Management Accreditation Application Guide. 
Choose an item

	
	4. I have taken reasonable steps to verify the correctness, completeness, and accuracy of all the information supplied to the Head, Transport for Victoria (HTfV) in the Company’s Accreditation Application, including all supporting documents and declarations.
Choose an item

	
	5. All the information provided in the Company’s Accreditation Application, including all supporting documents and declarations, is correct, complete and accurate at the time of making this declaration and, if the application is submitted after I make this declaration, I will take reasonable steps to ensure that the information remains correct, complete and accurate at the time of submission to HTFV.
Choose an item

	
	6. Additional details
Click or tap here to enter text




	I declare that the contents of this statutory declaration are true and correct and I make it knowing that making a statutory declaration that I know to be untrue is an offence under section 36 of the Oaths and Affirmations Act 2018 (Vic).

	Signature of person making the declaration.
	



	
	Signed: 

	Place (City, town or suburb)

	Declared at
	

	*in the state of Victoria

	Date
	on           /          /


	I am an authorised statutory declaration witness, and I sign this document in the presence of the person making the declaration:

	
Signature of authorised statutory declaration witness
	


Signed:

	Date, Name, capacity in which authorised person has authority to witness statutory declaration, and address (writing, typing or stamp)
	on           /          / 


Name: 


Authorisation: 


Address: 



A person authorised under section 30(2) of the Oaths and Affirmations Act 2018 to witness the signing of a statutory declaration.



















	Instructions for completing exhibit
Please complete the following certificate identifying exhibit at the same time as completing the statutory declaration. The authorising witness must sign the certificate and insert their qualification as a statutory declaration witness.

	
CERTIFICATE IDENTIFYING EXHIBIT
Temporary Traffic Management Accreditation Application

	This is the exhibit marked "A-01" now produced and shown to me, Click or tap here to enter text, at the time of making my declaration on Click or tap here to enter text.

	Signature of person making the declaration.
	

	
	Signed: 


	Date
	on           /          /

	

Signature of authorised statutory declaration witness
	



Signed: 

	Date, Name, capacity in which authorised person has authority to witness statutory declaration, and address (writing, typing or stamp)
	on               /               /   


Name: 


Authorisation: 


Address: 

A person authorised under section 30(2) of the Oaths and Affirmations Act 2018 to witness the signing of a statutory declaration.

	





Exhibit "A-01" 
Copy of Temporary Traffic 
Management Accreditation 
Application and Supporting 
Documents






	Application details
	Applicant to complete

	Applicant Type
Select the applicant type: Traffic Management Company (TMC), or Road Infrastructure Manager (RIM). 
	Choose an item

	Application type 
Select the type of application that you are applying for: new accreditation, upgrade accreditation, renew accreditation.
	Choose an item

	Accreditation level
Select the Accreditation role, and the application road categories.
	

	Traffic Management Design (TMD)
	Choose an item

	Traffic Management Implementation (TMI)
	Choose an item

	Important:
· New applications can only apply for road category 1.
· Applicants cannot transfer Accreditation to a new ABN/ACN.
· Applicants can only renew Accreditation at current (or lower) Accreditation level.
· RIMs (e.g. Local Government Authorities) are eligible to apply for road category 1 and 2 only.
	

	Company details

	Company name (legal entity name, e.g. Pty Ltd)
	Click or tap here to enter text
	Registered business name (only complete this section if ASIC registered)
	Click or tap here to enter text
	Australian Business Number (ABN)
	Click or tap here to enter text
	Australian Corporation Number (ACN)
	Click or tap here to enter text
	Registered company address
	Click or tap here to enter text
	General company email address
	Click or tap here to enter text
	General company phone number
	Click or tap here to enter text
	Primary company contact 
Must be listed on the ASIC company extract as a director (under Officeholders and Other Roles).

	Name of director
	Click or tap here to enter text
	Director’s position
	Click or tap here to enter text
	Director’s mobile phone number
	Click or tap here to enter text
	Director’s email address (cannot be generic)
	Click or tap here to enter text
	Secondary company contact
Must be listed on the company organisation chart as a manager (as accountable for company operations).

	Name of manager
	Click or tap here to enter text
	Manager’s position
	Click or tap here to enter text
	Manager’s mobile phone number
	Click or tap here to enter text
	Manager’s email address (cannot be generic)
	Click or tap here to enter text
	
	

	





Company Conduct (TMC only)
For each of the following questions, advise whether any of the following has been subject to the action described in the question: 
· the company; 
· any director of the company;
· any 'related body corporate' (within the meaning of the Corporations Act 2001 (Cth)) of the company; or
· any other company that a director of the company is or was previously a director of. 
If you answer ‘yes’ to any of the questions, you must provide details and attach relevant evidence with this application.

	In the last 5 years (for new Accreditation applications) or 2 years (for any other type of Accreditation applications), has ever been the subject of a formal investigation or proceedings by an Australian Commonwealth, State or Territory government department, agency or statutory authority concerning an alleged breach or non-compliance, where, if investigations or proceedings have concluded, an adverse finding was made against them. 
	Choose an item

	Has ever been charged with or found guilty of a criminal offence or been investigated by a law enforcement agency for an alleged criminal offence.
	Choose an item

	Has ever been served an infringement notice or been found to have committed an offence or contravened a civil penalty provision under that the Labour Hire Licensing Act 2018 (Vic). If a holder or previously a holder of a licence under that Act, has had its licence varied, suspended, or cancelled.
	Choose an item

	Supporting company evidence (TMC only)

	A valid organisation chart is included with this application.
	Choose an item

	A valid ASIC company extract is included with this application.
	Choose an item

	Operational certification (TMC only)
All evidence must be provided in an Operational certification folder.

	WorkCover certificate 
Valid WorkCover registration certificates are provided with this application.
	Choose an item

	Public liability insurance 
Valid public liability insurance certificates are provided with this application.
	Choose an item

	Professional indemnity insurance 
Valid professional indemnity insurance certificates are provided with this application (if applicable).
	Choose an item

	Quality Management Systems 
Valid Quality Management Systems evidence is provided with this application.
	Choose an item

	Occupational Health and Safety Management Systems 
Valid Occupational Health & Safety Management Systems evidence is provided with this application (TMD only).
	Choose an item










	
Traffic Management Design 

	Training evidence 

	All qualifications of employees undertaking traffic management design activities are included in the TMD training table and provided with this application.
	Choose an item

	Valid traffic management training statements of attainment and provided with this application.
	Choose an item

	Project evidence (TMC only)

	Evidence of valid traffic management activities are included in the TMD projects table and provided with this application.
	Choose an item

	Valid project evidence is provided with this application.
	Choose an item

	Proposed project evidence (upgrading Accreditation only) (TMC only)

	Evidence of valid proposed traffic management activities are included in the ‘TMD proposed projects’ table and provided with this application.
	Choose an item

	Valid proposed project evidence is provided with this application.
	Choose an item

	

Traffic Management Implementation

	Standard Operating Procedures (SOP) (TMC only)
SOP evidence is outlined in the Standard Operating Procedures table and provided with this application.
	Choose an item

	Traffic Management Assurance endorsement (TMC only)
A valid Traffic Management Assurance endorsement is provided with this application.
	Choose an item

	Training evidence
	Choose an item

	All qualifications of employees undertaking traffic control and traffic management implementation activities are included in the TMI training table and provided with this application.
	Choose an item

	Valid traffic management training statements of attainment are provided with this application.
	Choose an item

	Project evidence (TMC only)

	Evidence of valid traffic management activities are included in the TMI projects table and provided with this application.
	Choose an item

	Valid project evidence is provided with this application.
	Choose an item

	Project audit report evidence (TMC only)

	Evidence of valid traffic management activities are included in the TMI projects table and provided with this application.
	Choose an item

	Valid project evidence is provided with this application.
	Choose an item

	







	





	Director declaration
Only registered company directors can complete this application. 
Once the application has been completed, please also populate the required director’s declaration below:

	As a director, acting for and on behalf of:

	Company legal name
	Click or tap here to enter text
	Registered business name
	Click or tap here to enter text
	Australian Business Number (ABN)
	Click or tap here to enter text
	Australian Corporation Number (ACN)
	Click or tap here to enter text
	This declaration is given in respect of the following application dated:  
	Click or tap to enter a date

	I declare that all the information provided in this application is correct, complete and accurate at the time of submission;
	☐
	I declare that all required supporting documents have been provided;
	☐
	I acknowledge and agree that if a Request for Further Information is issued during the assessment of this application, the requested information must be provided within 28 calendar days and extensions are not available;
	☐
	I declare that all the individuals that will undertake temporary traffic management activities for and on behalf of the applicant company are employed by the company or engaged through a licensed labour hire provider;
	☐
	I declare that a JAS-ANZ accredited body or a suitably qualified third-party auditor has audited and certified applicant company’s management systems to the following ISO standards:  
· Quality Management System: ISO 9001 
· Operational Health & Safety Management System: ISO 45001 (TMI only)
	☐
	I declare that the applicant company’s Quality Management System meets ISO 9001 standards;
	☐
	If applying under TMI, I declare that the applicant company’s Occupational Health & Safety Management System meets ISO 45001 standards;
	☐
	I declare that the JAS-ANZ accredited body or a suitably qualified third-party auditor has undertaken all required audits within the last 12 months in compliance with ISO standards;
	☐
	I declare that the applicant company’s compliance audit regime meets ISO standards;
	☐
	I declare that the applicant company has an internal audit program in place that has been sighted and endorsed by the JAS-ANZ accredited body or a suitably qualified third-party auditor that has certified the applicant company’s management systems; 
	☐
	I declare that the applicant company has undertaken all internal audits as per the compliance audit schedule within the last 12 months in compliance with ISO standards;
	☐
	If applicable, I declare that the applicant company is aware of its obligations and will comply with all obligations under the Labour Hire Licensing Act 2018 (Vic) and associated regulations;
	☐
	I declare that the applicant company is aware of its obligations and will comply with all obligations under the Occupational Health and Safety Act 2004 (Vic) and associated regulations;
	☐
	I declare that the applicant company is aware of its obligations and will comply with the minimum ethical standards for suppliers under the Department of Transport and Planning Supplier Code of Conduct;
	☐
	I acknowledge and agree that the applicant company will inform HTfV immediately, after this application is submitted, while the application is being assessed, or during the period of Accreditation, of any material changes to any of the information provided in this application (including all declarations and supporting documents) which HTfV may rely on or has relied upon in assessing the application;
	☐
	I acknowledge and agree that by submitting this application, the applicant company will comply with all Conditions of Accreditation (available at Temporary traffic management accreditation program - Transport Victoria  during the accreditation period, as updated by HTfV from time to time;
	☐
	I acknowledge and agree that;
· HTfV may rely on this declaration and the enclosed information in assessing the company’s application and Accreditation;
· any failure, inaccuracy and/or deficiency whatsoever in the information provided by the applicant or any time throughout the period of Accreditation may result in consequences, including (without limitation) a formal record of such noncompliance, rejection of Accreditation, or the application of a sanction in the form of conditional Accreditation, downgraded Accreditation and/or cancellation of Accreditation, and;
· the contents of this declaration and the enclosed information may be used by HTfV as evidence of compliance in legal proceedings.
	☐
	(Mark each box if correct. This declaration will only be accepted if all boxes are marked)

	Privacy Disclaimer: HTfV collects information on this form to determine your suitability for Traffic Management Accreditation. Failing to provide information may result in your application not being accepted. HTfV will not release your personal information to any third party without your consent unless required to do so by law or unless in connection with enquiries made to verify information provided. 
For information about how we handle the information we collect about you, please refer to our Privacy Policy at www.vic.gov.au/department-of-transport-and-planning-privacy. You may request access to, or correction of, personal information held about you in accordance with applicable privacy requirements.

	Name of director
	Click or tap here to enter text
	Director’s position
	Click or tap here to enter text
	Director’s mobile phone number
	Click or tap here to enter text
	Director’s email address (this can’t be a generic email address)
	Click or tap here to enter text
	Signature of Director
	




	Date
	Click or tap to enter a date
	


Note: This document may be periodically revised to improve clarity and ease of use. Unless otherwise advised, these revisions do not change the accreditation assessment process or eligibility requirements.
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