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Purpose 

[Employer] has a duty to protect its workers from exposure to infectious viruses and illnesses that they may contract 

while performing their work duties. [Employer]  commits to being diligent in our efforts to select the most effective 

control methods and to ensure that best practices, as described in this exposure control plan (ECP), are followed in our 

workplace.  

 

Employer Responsibilities  

• Identify and assess work processes that could lead to worker exposure to [specify infectious illness or 

leave generic]. 

• Ensure that the materials and other resources required to implement and maintain this ECP are readily 

available where and when they are required—for example, materials such as personal protective equip-

ment (PPE) and resources such as worker training. 

• Conduct a periodic review (at least annually) of the effectiveness of the ECP. Include the OH&S Committee 

in the process, which should include a review of available control methods to ensure they are selected and 

used when  

 practical. 

• Ensure that all necessary equipment and PPE are used as required by the ECP. 

• Ensure that supervisors and workers are educated and trained to an acceptable level of competency. 

• Maintain records of training, fit-test results, team talks and inspections (e.g., for equipment, PPE and work 

methods or practices). 

• Investigate all exposure incidents, including near misses. 

 

Supervisor Responsibilities  

• Ensure that workers have received adequate instruction on the hazards associated with exposure to 

[specify infectious illness or leave generic]. 

• Select and implement appropriate control measures, including PPE.  

• Direct work in a manner that minimizes and controls the risks to workers. 

• Liaise with other supervisors to ensure a safe work environment. 

 

Worker Responsibilities 

• Attend educational sessions provided by [Employer]. 

• Use assigned PPE in an effective and safe manner. 

• Follow established work and decontamination procedures as directed by your supervisor. 

• Report unsafe conditions and acts to your supervisor. 

• Make sure you know how to report exposure incidents. 

• Report any flu-like symptoms immediately. 

 

Infection Control 

[Employer] expects employees who contract the flu or have been exposed to infected family members or others to stay 

home and seek medical attention as necessary and appropriate. [Employer] expects such workers to notify their super-

visor as soon as possible of exposure or illness. At [Employer]’s discretion or the direction of outside authorities, 

[Employer] can require the isolation and quarantine of any infected employees who come to work despite exposure or 

need for medical attention. 



 

Personal Protective Equipment  

[Employer] maintains on site adequate supplies of recommended personal protection equipment, such as face masks, 

eye protection, rubber gloves, and anti-bacterial hand gels and wipes, which [Employer] can require workers to use. 

[Employer]  encourages all employees to speak with their personal physician about types and proper use of  

personal-protection equipment in the home. 

 

Family & Medical Leave 

[Employer] shall places on family and medical leave any workers who fall ill with the virus or must be absent from work 

to care for an infected family member in accordance with applicable Saskatchewan employment standards laws. Such 

employees must notify [Employer] as soon as possible of need for family and medical leave. Employees may use  

accrued paid annual and sick leave in lieu of unpaid family and medical leave.  
 

Employees who are under quarantine or are still contagious but able to work, may be permitted to work from home, 

where operationally feasible. 

 

Business Travel 

[Employer] makes all reasonable efforts to eliminate the need for travel by taking advantage of technology. Generally, 

in the event of an influenza pandemic, travel on [Employer]’s behalf is immediately suspended and limited to a select 

group of essential personnel who have obtained required travel authorizations from [Employer] and, if necessary,  

outside authorities.  

 

Special Needs and Accommodations 

[Employer] is required by law to notify first-responders about employees with medical conditions that could be  

compromised because of an influenza pandemic. Medical conditions that are identified as risk factors include  

cardiovascular disease, diabetes, hepatitis B, chronic obstructive pulmonary disease, chronic kidney disease, and  

cancer. 
 

[Employer] urges such employees to confidentially self-identify to their supervisor so that we are aware of and can  

prepare for you to receive any special medical expertise you might require if you become severely ill on the job.  

Supervisors will maintain the confidentiality of any information you provide, making it available solely on a need-to-

know basis and only when needed by emergency responders. 

 

EAP Services 

[Employer]’s employee assistance program (EAP) services remain available to you to the extent practicable and reason-

able during an influenza outbreak, including assistance for yourself or ill family members, respite care, psychological 

and emotional support during a pandemic, including assistance and support following the death of an infected family 

member.  

 

Signs and Symptoms of Flu 

Signs and symptoms of pandemic flu may be the same as the ordinary flu but may be more severe and cause more seri-

ous complications. 



 

The most significant symptoms are the sudden onset of: 

• Fever 

• Cough or shortness of breath 
 

Other symptoms may include: 

• Headache 

• Tiredness 

• Chills 

• Aching muscles 

• Sore throat 

• Runny nose 

• Sneezing 

• Loss of appetite 
 

Incubation period (time between contact with the virus and the onset of symptoms) 

Most estimates range from 1-14 days, most commonly around five days. 

The infectious period (how long you are infectious to others) 
 

People are most infectious upon development of symptoms, though they can continue to shed the virus, for example in 

coughs and sneezes, typically for up to five days. People become less infectious as their symptoms subside and once 

symptoms are gone (without the use of symptom-reducing medicine), they are considered no longer infectious to  

others. 
 

If Flu Symptoms Are Present 

If you feel ill while at work, report it immediately to your supervisor. Do not simply carry on working. 

If you develop symptoms while not at work: 

• Stay at home 

• Do not go to work until you are fully recovered 

• Stay in contact with your Supervisor on the progression of your illness 

• For advice and an initial assessment of symptoms, contact the Saskatchewan 811 HealthLine 
 

Business Continuity 

[Employer] must develop a formal protocol for implementing delegations of authority. Organizations should plan for a 

least 2-levels of leadership backup where possible; 3-level system is preferable. Identify critical functions/positions that 

might be affected due to an absence of employees.  
 

[Employer] should have a plan for an absenteeism rate of up to 30-40%; consider cross training employees for critical 

functions. Identify the areas of work that can be completed off-site or from home.  
 

Develop an isolation plan for employees, guests and visitors  
 

Update guests if an employee or employees have been isolated due to exposure or illness. Transparency is key in the 

confidence in the continuity of your organization.  
 

Operate with a minimal face-to-face contact between employees and guests. 

Operate effectively if key employees are absent from work.  

Identify functions that can be done off-site or from home.  
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