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SPONSORSHIP APPLICATION
	

	APPLICANT INFORMATION

	Name of Organization:
	Tax ID:



	Mailing Address, City, State, Zip:

	Tax Status:



	Contact Person:
	Title:



	Phone/Fax:
	Email:



	Submission Date:

	Name of Event:

	Date of Event: 

	Organization’s Website Address: 



	

	Summarize the mission of your organization: 



	Briefly describe the purpose of your request:


	Amount requested:


	Please describe what the requested level of sponsorship of your event includes.  Please also include information on other levels of sponsorship available as well as any program book/other deadlines:


	Total number of persons expected:


	How will this event be promoted?



	What other organizations are currently sponsoring or being asked to sponsor your event?  



	Has your organization contacted other departments, schools or affiliates of the University Chicago Medicine or University of Chicago to sponsor this event?  If yes, please list them.




        Please return this completed form to: communitybenefit@uchospitals.edu
SPONSORSHIP Guidelines
Please read the guidelines outlined below prior to submitting your application.  Should your event be sponsored by the University of Chicago Medicine (UCM), strict adherence to these guidelines is expected.
1. Tax Verification Letter:

All sponsorship recipients must provide UCM with a written tax verification letter within 30 days of the date of your sponsored event.  A tax verification letter informs UCM of the amount of sponsoring dollars that is deductible under current tax law. 

2. Branding:

All sponsorship recipients must abide by the following branding guidelines of the University of Chicago Medicine should your event use printed or online materials:
· Please refer to UCM as “UChicago Medicine” in all materials related to your event or program.

· Display approved UCM logo on printed materials and internet sites that advertise event or program.
· UCM will provide your organization with the appropriate logo.

· All promotional materials using the UCM logo must be approved by UCM Marketing and Communications before distribution
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