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Branch Code: ________________					                             
KNOW YOUR CUSTOMER (KYC)/ CUSTOMER DUE DILIGENCE (CDD) FORM – FOR CORPORATE CUSTOMERS
	Company/Organization Name: (in block letter as per Certificate of Incorporation/Registration with Registrar of Firms, License issued by SECP, etc.) 
	
	

	

	
	

	Company/Organization address:

	
	

	
	
	

	Company/Organization’s National Tax Number (NTN):      
	
	



CUSTOMER CATEGORY
      Sole proprietor  		      AOP/Partnership		      Private Limited Company     
      Public Listed Company	      Public Unlisted Company	      Public Sector Company	
      Government		      Autonomous body 		      NGO, Trust, Welfare/Cooperative Society
      Multinational Company               Others (Please specify) 

INDUSTRY TYPE/LINE OF BUSINESS
      Bank			      Power & Energy/Oil & Gas	      Trading/Manufacturing
      Services			      Real Estate			      Others (Please specify) 

IDENTITY INFORMATION OF ALL DIRECTORS/PARTNERS/TRUSTEES, ETC.	
	Name
	Identity document (CNIC/SNIC/NICOP/PASSPORT)
	Document No.
	Issuance Date
(DD/DD/YYYY)
	Expiry date
(DD/DD/YYYY)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



[bookmark: _GoBack]BENEFICIAL OWNERSHIP (Natural or legal person(s) who ultimately own or control the Company/Organization)
	Name
	Identity document (CNIC/SNIC/NICOP/PASSPORT)
	Document No.
	Issuance Date
(DD/DD/YYYY)
	Expiry date
(DD/DD/YYYY)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	I/We declare and confirm that I/we have read/been read before me above provided details and these are accurate/correct in all respects. In case of any change
therein, I am bound to update our customer record.
	                                                                                


Signature/thumb impression of authorized person(s)
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Branch Name: ________________					  	 
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Branch Code: ________________					                             

FOR OFFICE USE ONLY – DIVISION



Copies of required documents mentioned in below annexure obtained?             Yes		       
             				       
                                                                                                                                  No
									                        (Comments in case of No) 




				                                                                                             Signature of Branch Official

FOR OFFICE USE ONLY – HEAD OFFICE



“Verisys” identity verification of	  		                                           Yes		        
Directors/partners/trustees, etc. & 
beneficial owner(s) mentioned above             		                                           No	       
                                                                                                                                                                        (Comments in case of No)     

UN Sanction screening 						       Yes               No     
										       (Comments in case of No)

NACTA screening 						       Yes               No     
										          (Comments in case of No)

NTN verification						       Yes               No     
										          (Comments in case of No)

Customer Code Number   

CUSTOMER RISK CATEGORY 

CDD/KYC Risk Category 			         High Risk  	                          Moderate Risk                             Low Risk


Brief comments (if any) 

I certify that all information and documentation required as per AML/CFT Regulations have been obtained and identity verifications and sanction screening have been performed and found satisfactory. 	                                                                                       		

						                                                             Account Opening Team Member 






Annexure - Documents required 										
	Customer Type
	Documents required
	Documents obtained

	
	
	YES
	NO

	Sole proprietorship
	Copies of ID documents (CNIC, SNIC, NICOP, Passport, etc.)
	
	

	
	Copy of registration certificate
	
	

	
	Copy of certificate or proof of membership of trade bodies (if applicable)
	
	

	
	Declaration of sole proprietorship on business letter head
	
	

	
	Account opening requisition on business letter head
	
	

	Partnership
	Copies of ID documents of all partners
	
	

	
	Copy of Partnership deed
	
	

	
	Copy of Registration Certificate with Registrar of firms. In case of unregistered partnership, this shall be mentioned in firm’s letterhead. 
	
	

	
	Authority letter from all partners, in original, authorizing the person(s) to execute insurance contracts
	
	

	Companies/Corporations
	Copies of ID documents of all Directors
	
	

	
	Copy of Board of Directors (BoD) resolution specifying the person(s) authorized to sign insurance contracts
	
	

	
	Memorandum and Articles of Association
	
	

	
	Certificate of Incorporation
	
	

	
	Certificate of Commencement of Business (where applicable)
	
	

	
	Copy of  'Form-A/Form-B, & Form 29 
	
	

	Multinational/Foreign Companies and/or Branch/Liaison office of Foreign Company
	Copies of ID documents of all Directors/country managers, etc. along with particulars of all such persons on Company’s letterhead
	
	

	
	Authority letter from principal office authorizing the person(s) to execute insurance contracts
	
	

	
	A copy of permission letter from relevant authority
	
	

	NGOs/NPOs/Charities, Trust, Clubs, Societies and Associations, etc. 
	Copy of certificate of registration/incorporation, instrument of Trust, etc. 
	
	

	
	Copy of by-laws/rules & regulations
	
	

	
	Resolution of the Governing Body/Board of Trustees/Executive Committee, etc. authorizing person(s) to execute insurance contracts
	
	

	
	Copies of ID documents of the authorized person(s) above  and of the members of Governing Body/Board of Trustees /Executive Committee, etc.
	
	

	Agents
	Copy of ‘Power of Attorney’ or ‘Agency Agreement'
	
	

	
	Copy of ID document of the agent and principal
	
	

	
	If the agent or the principal is not a natural person, then the documents would be obtained on the basis of above customer type.
	
	

	Executor & Administrator
	Copies of ID documents of executor/administrator
	
	

	
	Copy of letter of administration of probate
	
	

	Minor Accounts
	Copy of Form-B “Birth Certificate” or Student ID card (as appropriate). 
	
	

	
	Copy of ID document of the guardian of the minor.
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