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Saudi Arabia - Walaa KYC Form 
 Document Requirements Supplement

**This supplement is intended to clarify attachment expectations only and does not replace the Walaa KYC form itself.


Commercial Registration (CR)
Required to validate legal license to operate in Saudi Arabia. Must be current and within expiry date. 
Renewal: Cannot reuse prior year due to annual expiration date. 
Source: Saudi Ministry of Commerce registry. 
*Not applicable only if entity is not required to hold CR.

VAT Certificate
Required as official proof that business is registered for VAT compliance. 
Renewals: Cannot reuse prior year if changes to VAT or CR occurred. 
Source: ZATCA (Zakat, Tax and Customs Authority of Saudi Arabia) portal. 
*Not applicable if entity is exempt.

SAGIA / MISA License
Required as is the official foreign investment license that permits a non‑Saudi (foreign) company to operate legally in Saudi Arabia. Must be current and within expiry date. 
Renewal: Cannot reuse prior year if expired, ownership changes occurred, or activity codes have changed. 
Source: MISA Investor Portal (company login required)
*Not applicable for local non-foreign entities.

Bank Letter on Company Letterhead
Verifies bank details for payments and legal entity ownership of account. Must be current.
Renewals: Cannot reuse prior if any of the following are true: Bank account change, entity or CR change, letter is >12 month issued, mismatch from KYC form to Letter.
Source: Company’s bank. 
*Not applicable if a government entity (official treasury account), Free-Zone Entity (SILZ operation without bank, newly formed entity with temporary exception.

Identity Card of Authorized Signatory
Verifies authority. The authorized identity card must be valid and match: Authorized Signatory Mandate on KYC form, the CR (Commercial Registration), and Articles of Association if relevant.
Renewals: Cannot reuse prior if manager has changed or expired IDs. 
Source: National ID system or Passport

Official Mandate of Authorized Officers
Proves legal proof of signing authority. Must be current. 
Renewals: Cannot reuse prior if any of the following are true: Officers listed are changed, corporate structure change, mandate or resolution has expiration date, or document superseded by new version.
Source: Board resolution, Power of Attorney (POA), Corporate Authorization Letter, or shareholder resolution granting authority.

Articles of Association
Confirms ownership structure and legal foundation. 
Renewal: Cannot reuse prior year if changes to Articles of Association occurred. 
Source: Ministry of Commerce registry. Articles of Association is part of incorporation documents.

Signed KYC Form
Formal certification of information accuracy and consent. KYC form must be signed and stamped by an Authorized Signatory











































Disclaimer: These instructions and associated information contained herein are provided for your convenience and general guidance. The information provided may not be sufficient in every instance.  As such, additional documents or information may be necessary to complete processing. 
image1.png
Z,

ZURICH




