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and contributions

Ultimate Beneficial Owners
Add and update employees and
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The upload file is completed in English

Jieadll Cale DEWS

Column Employerld MemberType PayrolIName ContributionDueDate Title FirstName MiddleName Surname Employeeld
Header
What we 1234 1 Default O1/MM/YYYY Mrs Sarah Jane Watterson Employeetl
expect
Important This is unique to 1for mandatory This never changes  First of the month for the payroll Mr/Mrs/Ms As applicable  As applicable As applicable This should be
notes your company  foreign employee period in question /Miss/Dr unique to the
and assigned by individual and
DEWS. You'll 2 for voluntary UAE assigned by your
find thisinthe  national company
DEWS online
portal called 3 should only be
‘Company ID' used for employees
who do not have a
visa number
Column BirthDate Gender NationallDNumberl  NationallDNumber?2 Address! Address?2 Address3 City CountryOfResidence Nationality = EmailAddress
Header
Whatwe 01/01/199 Female ABC1234567 784-1990-1234567-8 Villa1 Street 2 Community 3 Dubai ARE GBR sarah.watterson
expect O @work.com
Important As Female Passport number Emirates ID number First line of Second line Third line of City of Country code for Country code Employee work
notes applicable or Male employee of employee employee  employee country of employee for primary email address
If you don’t have this, residential residential  residential  residential residential address nationality of
duplicate the address address address address employee

EmployeelD here


mailto:sarah.watterson@work.com

Column SecondaryEmailAddress PhoneNumber
Header

What we sarah.watterson@personal.com (971)12345678
expect

Important Employee personal email Employee phone
notes address number

Column  AEDBasicSalary AEDEmployerContribution AEDEmployeeContribution

VisaNumber EmploymentStartDate

123-456789-123 01/07/2021

Employee visa Employee's first day in

number employment with your
company

If the employee

does not have a

visa number

please go back

and change the

MemberType to

the number 3

Header
Whatwe 10,000 822 500 0
expect
Important This is the This is the employer's This is the AED amountthat  This is the
notes employee's basic  contribution amount in AED the employee has chosento employee's
salary in AED for  for the payroll month voluntarily contribute into the historical accrued
this payroll month DEWS plan through salary gratuity (before
deduction in the payroll month DEWS) if you are
(if applicable) transferring this
into the DEWS
plan with the
employee's

consent. The
amountis in AED
and if not
applicable please
specify O.

ExitDate

13nle-Jaanill cala DEWS

ExitReasonCode

Only completed Only completed when

when an

an employee leaves

employee leaves your company. Options

your company
with the final
date i.e.
DD/MM/YYYY

1322

are:

Leaver
Death
Gross Misconduct

AEDAccruedPot AEDTotalContribution EmployerContributionPercent EmployeeContributionPercent

8.22 5

This is the AED total of This is an example percentage. This is an example percentage.

the employer
contribution plus

Here you will include the Here you will include the
percentage contribution rate percentage that the employee

employee contribution that the employer is obliged to  has chosen to voluntarily

plus accrued
contribution as
applicable

pay into DEWS for the employee contribute into the DEWS plan
based on law/regulation/policy through salary deduction in the
payroll month (if applicable)
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Payment history

Invoice No#
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Bank transfer payment

DGSDL219382312 for SE
NotFundedByMe NOTMENA

Ltd



i) ¢l glasll  DEWS

IS4

Cald) JleSial/ala i) e Y ssue () sSaw Al padiill s ] e a¥l I el
il elal s DEWS () 4w g
(2xy @Iy Calad 38 (S5 A1 1) ¢ Jmnil] Jledl) ae gall i) 8] 2

2022 st s sl sy 5 el Jreadll clile JleSiul/ala jisl - 2 Lyl o Jsanll (Sae g il A Ly JuaiVl o
* agilaaline Gluas JaSI/pe (3855 Cpla gall (il gall Llald Y g Jaaudl)

dbd adge ) Jsaall dalay b Gee (peddion gl caal 3
ob Lo adinn (e IV Jslay DEWS adise 8 cildl Jas 3 DEWS
* s AN 2 b s 8 lad () sallinn (ks gall
L jlads livnise gl a4
* el sl g Cilaalisd 4 lladll dadall 2o 4
S ladY) S ge (A Gpnliall GalAEY) Al (e $8n3 5
Jams Jae b e ol 3-2 8 dadall s (30 i3 5
*Joay! Jea 5 ciladal

el S elay) S



NS DIFC4>

L4 il
THE EXECUTIVE COUNCIL  DUBAI GOVERNMENT HUMAN RESOURCES DEPARTMENT

ol ol pus S0

PRI

o
Department of Finance ™

/ / J / J £ 4
S / L ‘.-, -
{ £ 4 £ J 4

- B L L LA L LA
< ] ANALE Doy
- .- | ‘ Hhwbl 1]
l' )
y r

¢ ZURICH

Workplace Solutions

Equiom B Mercer



(3 e

DEWS ddasy alall o) gl

A8k g dud 5 A




Padadll & Jansill cpls gall (pals gall a8 (0 DEWS
2022 sls: 1 o SN Ayl

Alase 4881 g o (¢ glualald) ¢ 98k gal) g caila¥) ¢ g8 gal)
Claall o Galalad) Basiall 4y jall &l jla¥) Lpia agada o
Gl g (o al) el Jaley L) ) ¢ gy ¢l gf) 16-14 (0
A clgadl aa 3 g8ay Calaladl g Lnaad L) ¢ gy

L) Ggalion Cpdll g Ao 43 ¢ & gilal gal) ¢ gil5 gall

b I AAY) Lo gha ) g Uid) 13) Jadd il gall YA Jraadi Al
Angd) ) Basual) agils) id) ) Adlayy DEWS 4kd
Ao laiaY) clialdl) g cildlaall dalal)

(2 A gSat Ay pdud) 3 ) gall O B Aaldl) Clina) AAS .
gl Uik o g pal) Lgale oty Aa g€ BLESA 4
o dagsa (e acal) A cldde o) ApagSa cliie dyl o

o Sa Lo jhaaad AN gl 0 da Sad AS ladll cllddal) o
dbdll A &) iy ciliiall oda < Ua) Jla A o

2 Al Jal sall B 5 AN Cla Al (e il gal) (Glad) Al
.20235 2022 4



Tlemdy aal gl CalS) 1Y) A e DEWS

Al 311 Claalisdll

Aaddd) A ALals ddu al 31V @l i) acalal) Calh sl alal) any

DEWS dkd 3 cils) i) 4 Ny G ga3la o siBgall o il e 38K je DEWS dba U 4 et Clasbue gdy () 555k
e sh ol i) LA Gudb) gal (pdlh gall g uila¥) Gl gall (Say (S15 o o) (5 ed) N o A€ Claalisall 038 Caend  Calh gall Gl
a5y (e g BY) DA (e ) i Cals gall
Gl s Jagud Jae dgaS oSyle o L gl Ll ) Adlad) 48y jhal) g Aasdl) 35 Jgha Jlo 4ol aciai o
DEWS dkhd ) sdldw alaes g Jpandl) cila (8 Y padia floal) G gSam o Akl o3 o s ol @llia ()5S o) — Aaddl) Al lala ciluaal

Balinall 4y gl aSilada (ha & 328 QN e cleUaB) ot Ciladal) ol e



4 LY Aiad) o alalad) CilaY) ) il sl

pelinnd cnl gl s Sl () Adadll (ol pas a5 B A B8 G Galalall () 5ida sl
(48

il Galadl gty e aba IR ol gyl o G g s (il sa

o LS Ll ¢ ghaiony ) (ol o glall (ulae il g /) silal pall) (5l sl
4 Jsera oyt 58 ) 51 1999 A 7 a8 galady) ¢ 5ilAl 188 g BLALSa

dgad Gl gall Lgn Gy Adle clBaina A1 313 5uY ) sE 3 3oaaall Baal e (550 &by s b
Aol 3Ll dad e 335 Al g Jand)




